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Indiana  University  of  Pennsylvania  is  committed  to  equal  opportunity  and  affirmative  action  for  its  students,  employees,  and 
applicants.  The  university  is  committed  to  providing  equal  educational  and  employment  rights  to  all  persons  without  regard  to 
race,  color,  sex,  religion,  national  origin,  age,  disability,  ancestry,  or  sexual  orientation.  Each  member  of  the  university 
community  has  a  right  to  Study  and  work  in  an  environment  free  from  any  form  of  racial,  ethnic,  and  sexual  discrimination.  In 
accordance  with  federal  and  state  laws,  the  university  will  not  tolerate  racial  or  ethnic  discrimination  or  discrimination  on  the 
basis  of  disability. 

This  policy  is  placed  in  this  document  in  accordance  with  state  and  federal  laws  including  Title  VI  and  VII  of  the  Civil  Rights 
Act  of  1964,  Title  IX  of  the  Educational  Amendments  of  1972,  Sections  503  and  504  of  the  Rehabilitation  Act  of  1973,  the 
Americans  with  Disabilities  Act  of  1990,  and  the  Civil  Rights  Act  of  1991  as  well  as  all  applicable  federal  and  state  executive 
orders.  This  policy  extends  to  disabled  veterans  and  veterans  of  the  Vietnam  era. 

Please  direct  all  general  inquiries  regarding 
equal  opportunity  and  affirmative  action  to: 

Interim  Director  of  Human  Resources 

John  Sutton  Hall,  Room  &-1 

1011  South  Drive 

Indiana,  PA  15705 

Telephone:  357-2431 

Fax:  357-2685 

TD:  357-2481 

TD:  Telecommunications  Device  available  in  the: 

Advising  and  Testing  Center,  357-4067  (V/TD)  (8:00-4:30,  M-F) 
Office  of  Human  Resources,  357-2481  (TD)  (24  hours) 
Campus  Police,  357-2141(TD)  (24  hours) 

lUP  ensures  compliance  with  Section  504  of  the  Rehabilitation  Act  of  1973  and  the  Americans  with  Disabilities  Act  through  the 
provision  of  program  access  accommodations.  Please  direct  inquiries  regarding  accommodations  for  persons  with  disabilities  to: 

Student  Concerns:  Employee  Concerns: 

Dr.  Catherine  Dugan  Ms.  Helen  Soltis 

Director,  Advising  and  Testing  Center/Disability  Support  Office  of  Human  Resources  Employment  and  Work/Family 

Services  Programs  Manager 

504  Coordinator  ADA  Coordinator 

Pratt  Hall,  Room  106  John  Sutton  Hall,  Room  G-l 

201  Pratt  Drive  1011  South  Drive 

Indiana,  PA  15705  Indiana,  PA  15705 

Telephone:  357-4067  Telephone:  357-2431 

Specific  inquiries  regarding  Title  IX  should  be  directed  to: 

Ms.  Frances  Nee 

Associate  Athletic  Director/Senior  Women's ^ministrator 

107  Memorial  Field  House 

660  South  Eleventh  Street 

Indiana,  PA  15705 

Telephone:  357.-2782 

lUP  is  a  member  of  Pennsylvania's  State  System  of  Higher  Education. 
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WELCOME 


I  welcome  each  of  you  to  our  campus  community.  To  the  freshmen,  I 
commend  you  for  choosing  higher  education  as  a  means  of  bettering 
yourself.  To  our  returning  and  transfer  students,  I  congratulate  you  on  your 
success  and  trust  that  you  are  looking  forward  to  taking  another  step 
toward  attaining  your  degree. 

I  would  like  to  draw  your  attention  to  the  name  for  our  student  handbook: 
The  Source.  The  rationale  for  the  name  is  simple.  It  is  our  belief  that  you, 
our  students,  are  the  reason  for  the  success  of  this  institution,  and  we  want 
to  provide  a  place  where  information  is  understandable  and  answers  to  your 
questions  easily  obtained.  The  goal  of  this  publication  is  to  provide  you  with 
the  information  necessary  to  make  your  experience  here  a  successful  one. 
Not  only  does  this  handbook  contain  information  regarding  university  policies 
and  procedures,  but  it  also  outlines  your  rights  and  responsibilities  as  a 
campus  citizen,  as  well  as  helpful  information  about  the  local  community. 
The  Source  also  contains  useful  information  on  university  services  and 
activities. 


Please  aczzss  The  Source  at  http://www.iup.edu/sfuaff/source  and 
familiarize  yourself  with  its  contents  so  that  you  take  advantage  of 
eva(;^ything  lUP  hers  to  offer. 

pus  year! 


Harold  Goldsmith 

Vice  President  for  Student  Affairs 


|lUP  Quick  Reference 


ABSENCES 

If  you  have  on  emergency,  are  going  to  be  absent  from  doss  (es),  or  must 
leove  the  university  for  on  extended  period  of  time,  be  sure  to  contoct  your 
professors  to  arrange  the  absence  and  to  make  up  work    The  Health  Center 
does  not  write  excuses  for  missed  classes    If  you  hove  difficulty  reoching 
your  professors,  contact  your  dean  or  advisor  to  assist  you  in  contacting 
your  professors    Note:  if  you  ore  oble  to  contact  your  professors  yourself, 
please  do  so    For  more  information,  refer  to  the  lUP  Undergraduate 
Ca  talog  h  t  tp://www  lup.  edu/schedu/ca  talog/ 

ACADEWIC  ADVISOR 

Your  academic  advisor  is  avoiloble  to  guide  you  through  your  career  as  a 
student  at  lUP    This  is  your  contact  person  if  you  hove  any  ocademic 
questions  or  concerns    If  you  don't  know  who  your  academic  advisor  is, 
contact  the  secretary  in  the  deportment  of  your  major. 

ACADEMIC  CALENDAR 

rovides  dotes  on: 

course  withdrawals 
drop/odd   finals 
graduation  payment 
deadlines 
registration 
lease  refer  to  the  current  schedule  of  classes  publication  for  the  recent 
calendar,  or  contact  the  Office  of  the  Registrar.  6-8  Sutton  Hall,  at  357- 
2217    htfpV/wwwiupedu/schedu/ 

AC  A  DEAUC  DISAUSSAL 

Vou  will  be  dismissed  from  the  university  if  you  do  not  meet  the  minimum 
ocademic  standards  (2  00  cumulative  SPA)    For  more  information,  refer  to 
the  lUP  Undergraduate  Catalog,  Academic  Stondords  Policy  section,  or 
contoct  your  academic  department/advisor 

ACADEMIC  600D  STAN0IN6 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Cata/ogbefore  toking  oction 
Vou  must  maintain  a  2  00  cumulative  Sf  A^o  be  in-ocademic-good  stonding 
and  continue  OS  o  student 

ACADEMIC  HONORS 

Dean's  List  -  at  least  a  3  25  GPA  bosed  on  at  least  12  credits  of  graded 

semester  coursework 
Provost  s  Scholar  -  Juniors  who  hove  a  3.50  cumulotive  6PA  and  above 

Graduation  Honors: 

Baccalaureate  Degrees: 

Cum  laude  3  25  -  3  49  cumulotive  &VA 

Magna  cum  laude  3  50  -  3  74  cumulative  SPA 

Sum'na  cum  laude         3  75  -  4  00  cumulative  SPA 

Associate  Degrees: 

With  Honor  3  25-3  49  cumulotive  GPA 

With  High  Honor  3  50-3  74  cumulative  GPA 

With  Highest  Honor  3  75-4  00  cumulative  GPA 

Groduotion  honors  ore  not  gronted  for  second  degrees 

For  more  information,  refer  to  the  lUP  Undergraduate  Catalog,  or  contact 

your  academic  deportment/advisor. 


ACADEMIC  INTESRITV  POUCY 

This  IS  an  overview  only    It  is  your  responsibility  to  become  fomilior  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    Vou.  ai  a  student  of  this  university,  ore  expected  to 
carry  yourself  in  o  respectable  monner  that  is  representotive  of  the 
university  and  to  abide  by  universrty  academic  policies 

ACADE/AIC  RECORDS 

Vou  may  check  your  grodes  at  any  time  by  taking  your  I-Card  to  the  Office 
of  the  Registrar,  6-8  Sutton  Hall,  at  357-2217  to  obtain  on  unofficial     - 
transcript,  or  by  accessing  lUfs  Student  Services  System  using  either 
TELREG  or  TERMREG 

ACADEAUC  STANDARDS  POLICY 

This  IS  on  overview  only    It  is  your  responsibility  to  become  fomiliar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catalog  before  toking  action 
This  policy  states  the  minimal  requirements  thot  must  be  met  to  remoin 
enrolled  in  the  university  and  the  consequences  of  not  meeting  these 
requirements 

ADDRESS  CHAN6E 

All  students  are  encouraged  to  report  their  local  address  to  the  Office  of  I 
Housing  and  Residence  Life  at  the  beginning  of  the  Foil  Semester  Also,  you' 
need  to  inform  lUP  of  any  address  changes  (permanent  or  moiling)  so  that 
your  grades  and  bills  go  to  the  right  place.  To  do  this,  contact  the  Office  of 
the  Registrar,  G-8  Sutton  Hall,  at  357-2217  for  more  information  Note: 
Address  changes  cannot  be  done  over  the  phone  The  student's  hondwritten 
signature  is  necessary  to  process  address  changes 

ADAUSSION  TO  TEACHER  EDUCATION  AND  CERTIFICATION 
(Synopsis) 

VOL/  ore  responsible  for  opplying  for  the  following: 

•  Admission  to  the  Certificotion  Program 

•  Admission  to  Junior  Standing 

•  Admission  to  Student  Teaching 

•  Recommendation  for  Certification 

The  tiilii  e  pohcy  con  be  found  in  the  lUP  Undergraduate  Catalog 

ADAUSSIONS-UNDERGRADUATE 

Recommended  dote  for  filing  freshman  applications  for  admission  is  October 
15  for  early  decision    Vou  need  o  completed  application  form,  transcript  of 
high  school  record,  and  SAT  or  ACT  test  results    Applicotions  for 
undergroduate  admission  ore  available  in  the  Admissions  Office,  216  Pratt 
Hall  at  357-2230 

ADVISING  AND  TESTING  CENTER 

.-Plcdse  r&fer  ta-iha.  University  Serwtces  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Advising  and 
Testing  Center,  106  Pratt  Hall,  at  357-4067.   http://www.iup.edu/adtest/ 

ADVlSOny  PROGRAM 

Vou  will  be  assigned  on  advisor  from  your  ocodemic  department  to  advise  you 
on  matters  of  academic  achievement,  schedule  adjustments,  curriculum 
changes,  student  activities,  study  schedules,  and  assistance  with  individuol 
problems    For  more  information,  refer  to  the  lUP  Undergraduate  Catalog  w 
contact  your  academic  department/advisor. 


AFFIRMATIVE  ACTION  POLICY  FOR  lUP 


BACK  PACK  CHECK 


This  IS  on  overview  only    It  is  your  responsibility  to  become  familcor  with  the 
entire  policy  found  in  the  Policies  ond  Procedures  section  of  this  publication 
before  taking  oction    This  policy  assures  equol  educational  and  employment 
rights  for  all  persons  without  regard  to  race,  color,  religious  creed,  lifestyle, 
affectionol  or  sexual  orientation,  disability,  ancestry,  notional  origin,  union 
membership,  age.  or  sex    Contact  the  Office  of  Human  Resources,  ot  357- 
2431  for  more  information 

AFRICAN  AMERICAN  CULTURAL  CENTER 

Please  refer  to  the  University  Services  section  of  this  publication  for  o 
listing  of  services  provided  by  this  office  or  contact  the  African  American 
Cultural  Center,  at  357-2455    httpV/m/ww lup  edu/aocc/ 

ALCOHOL  POLICY 


This  IS  a  service  offered  by  the  Co-op  Store  to  ensure  the  protection  of 
your  belongings  when  you  visit  the  store  during  busy  times  in  the  semester 


Indiona  area  bonks  include: 

First  Commonwealth  Financiol  Group  349-7220 

Indiana  First  Savings  Bank  349-2810 

Laurel  Bank  349-8950 

Notional  Bank  of  the  Commonwealth  (NBOC)  349-3400 

Peoples  Bank  of  PA  349-6990 

PNC  465-5561 

PNC  (located  at  The  HUB)  465-5582 

Savings  <1  Trust  (S<JT)  •                              349-1800 


This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    This  policy  contains  information  on  the  Pennsylvania 
liquor  code.  Alcohol  liability  in  Pennsylvania  and  referral  information 


BICYCLES 

Vou  should  always  securely  lock  your  bicycle  in  the  appropriate  racks  when 
outdoors 


ALUMNI  AFFAIRS 


BLUE  U6HT  EMER6ENCY  PHONES 


Please  refer  to  the  University  Services  section  of  this  publication  for  o 
listing  of  services  provided  by  this  office  or  contact  the  Office  of  Alumni 
Affairs,  Breezedole,  at  357-7942     hrtp//wwwiup.edu/alun\ni/indexnew.htmlx 

AMERICAN  LANfiUASE  INSTITUTE 

The  ALI  IS  a  non  credit  program  of  instruction  in  English  as  a  second 
I    language  for  non-native  students.   Tutoring,  unpaid  internships,  and 
employment  opportunities  art  all  available  for  students    For  more 
information,  contact  the  American  Language  Institute,  214  Eicher  Hall,  at 
357-2402    hffp//www.iupedu/ah 

ATHLETICS 

Please  refer  to  the  University  Services  section  of  this  publicotion  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Athletics 
Office.  107  Memorial  Field  House,  at  357-2751    http://www lup edu/athlet/ 

AUDIT  POUCY 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  Dolicy  found  in  the  lUP  Undergraduate  Cata/ogbeiore  taking  action 
If  you  ore  interested  in  a  course  but  do  not  need  the  credit  hours  toward 
your  degree,  you  may  audit  the  course.  For  more  information,  contact  the 
department  chairperson  of  the  course  you  wish  to  audit 

AUTOMOBILE  AND  PARKINS  RESULATIONS 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familior  with  the 
entire  policy  found  in  the  Policies  ond  Procedures  section  of  this  publicotion 
before  taking  action    All  persons  desiring  to  park  a  vehicle  on  the  lUP 
campus  must  register  for  a  parking  permit    University  Parking  Regulotions 
will  be  strictly  enforced  twenty-four  hours  daily    Parking  permits  in  lUP  lots 
will  be  strictly  enforced  from  7:00  a  m.  to  5:00  p.ra_-Monday  through  Friday, 
unless  an  area  is  posted  by  signs  designating  specific  times  for  different 
permits    If  you  hove  any  questions  concerning  parking,  contact  Campus 
Police,  first  floor,  Sutton  Hall,  at  357-2141    Parking  regulations  ore 
available  at  the  Campus  Police  Office,  Room  117,  Sutton  Hall 

BACK6R0UND  CHECKS 

Prospective  students  ore  required  to  provide  disciplinary  records  from 
previous  academic  institutions  and  to  report  felony  convictions  before  on 
admission  decision  is  made    Prospective  employees  ore  also  asked  to  divulge 
information  regording  past  criminal  records    Individual  oppliconts  who 
I  report  a  criminal  record  are  reviewed  on  a  cose-by-case  basis. 


These  special  telephone  boxes  are  located  throughout  the  lUP  campus 
beneath  blue  colored  lights    When  the  box  is  opened  ond  the  receiver 
picked  up,  a  call  is  automatically  made  to  Campus  Police  Dispatch  regardless 
of  whether  the  caller  speoks.  A  police  officer  will  be  sent  to  that  location 

BOOK  BUY  BACK 

This  gives  you  the  opportunity  to  sell  back  your  books  and  make  some  bucks 
instead  of  spending  them.  Wotch  The  Penn  for  times  and  locations. 

BUS  SCHEDULE 

Schedule  booklets  for  the  Indiana  and  Campus  transits  ore  available  at  the 
HUB  front  desk    You  may  ride  free  of  charge  with  a  valid  I-Card 

CAMPUS  FILM  POUCY  FOR  RECOGNIZED  ORSANIZATIONS 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    This  policy  states  guidelines,  including  federal 
licensing  required  for  sponsoring  o  campus  wide  film  or  video 

CAMPUS  MAPS 

Vou  can  pick  up  a  campus  mop  at  the  Campus  Police  Office,  first  floor  Sutton 
Holl.at  357-2141 

CAMPUS  RECREATION  SERVICE 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  Campus  Recreation 
Services.  Hodley  Union  Building  at  357-2307/349-7903 

CANCELED  SEMESTER  POLICY 

This  IS  an  overview  only.  It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Cata/og  before  taking  action 
If  you  hove  a  bad  semester  with  a  low  GPA,  you  may  delete  these  figures 
from  your  cumulative  GPA  if  you  have  NOT  been  enrolled  as  a  student  for 
four  or  more  consecutive  semesters  and  the  intervening  summer  sessions. 
The  courses  and  grodes  will  still  be  listed  on  your  tronscript  but  are  NOT 
included  m  your  cumulative  GPA  See  your  dean  for  more  information  and 
the  necessary  form 


C>(REERLINIC 

This  program  is  designed  specifically  for  seniors  and  alumni    When  you 
register  for  this  program,  you  automatically  become  part  of  a  pool  of 
employment  candidates    When  an  employer  indicates  a  specific  hiring  need, 
a  search  of  the  candidate  database  is  done  and  the  resumes  of  those 
candidates  who  meet  the  employers  qualifications  will  be  sent  to  the 
employer  automatically    For  more  information,  contact  the  Office  oi'  Career 
Services,  302  Pratt  Holl,  at  357-2235 

CAREER  SERVICES 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  services  provided  by  this  office,  or  contact  the  Office  of  Career 
Services,  302  Pratt  Hall,  at  357-2235    http://wwwiupedu/career/ 

CATALOe  -  UNDERSRADUATE 

The  lUP  Undergraduate  Catalog  contoins  valuable  information  about 
academic  choices  and  related  academic  matters    Whether  you  ore  searching 
for  prerequisites  for  o  specific  course  or  for  course  requirements  in  your 
major  field  of  study,  the  lUP  Undergraduate  Catalogs  your  starting  point 
Read  it  carefully  and  put  it  in  a  safe  place    Additionol  copies  may  be 
purchased  at  the  Co-op  Store  if  necessary    http  //www  lup  edu/schedu/cotolog 

CENTER  FOR  RESEARCH  IN  WRITTEN  COMMUNICATION  AND 
TRANSLATION 

Please  refer  to  the  University  Services  section  of  this  publication  for  u 
listing  of  the  services  provided  by  this  office  or  contact  the  Center  for 
Research  in  Written  Communication  and  Translation.  410  Sutton  Hall,  at 
357-2322, 

CHAuees  OF  major 

Pleose  refer  to  the  Flow  Chart  in  the  Policies  and  Procedures  section  nf  this 
publication  or  to  the  lUP  Undergraduate  Catalog  or  contact  your  academic 
department/advisor. 

CHECK  CASHIN6 

you  may  cash  your  checks  in  the  HUB  banking  facility  or  at  various  bonks  and 
grocery  stores  in  the  area:  marry  do  not  honor  third  party  checks,  and  valid 
ID  IS  required  (Most  will  accept  your  I-Card,) 

CLASSIFICATION  OF  STUDENTS 


Freshmen 
Sophomores 
Juniors 
Seniors 


28  semester  hours  or  less 
29-56  semester  hours 
57-90  semester  hours 
91  semester  hours  or  more 


For  more  information,  refer  to  the  lUP  Undergraduate  Catalog. 

COUESE-LEVEL  EXAAUNATION  PROGRAM  (CLEP) 

The  CLEP  Program  enables  you  to  earn  credit  for  knowledge  of  a  particmor 
subject  area  without  toking  the  course    A  list  of  tests  and  their 
corresponding  courses  is  available  through  University  Testing  Services,  302 
Pratt  Hall,  at  357-2235  http.//www.iup.edu/career/testing.html 

C0UE6ES  (UNDERGRADUATE) 

Eberly  College  of  Business  357-3215 

College  of  Education  357-2480 

College  of  Fine  Arts  357-2397 

College  of  Health  and  Human  Services  357-2555 

College  of  Humanities  and  Social  Sciences  357-2280 

College  of  Natural  Science  and  Mathematics  357-2609 

School  of  Continuing  Education  357-2209/2227 

Graduote  School  357-2222 
http  //www  iupedu/iupinfo/c_collprog.htmlx 


COMMENCEMENT 

Remember  that  you  will  need  to  opply  for  graduation  at  the  BEGINNING  of 
vour  senior  year    Check  with  the  office  of  the  dean  or  tne  department  choir 
of  your  major  for  application  deadlines    Vou  con  pick  up  on  application  from 
your  academic  advisor    There  are  two  commencement  ceremonies   December 
and  May    August  graduates  are  included  in  the  December  ceremony    There 
IS  a  graduation  fee.  which  must  be  paid  before  you  can  receive  your  diploma 

CO/WPUTER  LABS 

Student  Computing  Help  Desk  357-2198 

Davis  Data  Center  357-2150 

Eberly  Data  Center  357-7959 

Johnson  Data  Center  357-2198 

Leonard  Holl  357-4867 

Mock  Data  Center  357-4010 

McElhoney  Hall  357-1294 

Tompkins  Lab.  Stnght  Hall  357-6105 
h  ttp://www  lup  edu/ats/sts/ 

COMPUTER  POLICIES 

This  IS  an  overview  only    It  is  your  responsibility  to  become  fomiliar  with  all 
computer  policies  which  con  be  read  in  their  full  text  at 
http //www  lup  edu/ats/sts/ 

CONTINUING  EDUCATION 

Please  refer  to  the  Questions  and  Answers  section  of  this  publication  for  a 
listing  of  services  provided  by  this  office  or  contact  the  Office  of 
Continuing  Education.  ICeith  Holl,  at  357-2209/2227 
http://mmi.iup.edu/contin/ 

THE  CO-OP  STORE 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Co-op  Store. 
Hodley  Union  Building,  at  357-2334/349-1194,   http.//www coop iup.edu/store/ 

COPYLH&  AND  DUPLICATING  SERVICES 


Buerger  Office  Systems 

Copies  Now 

Kinko's  Copies 

Laurel  Printing  and  Copy 

Pro  Pockc* 


349-3710 
465-2679 
349-4881 
349-9420 
357-8402 


COUNSELING  AND  STUDENT  DEVELOPMENT  CENTER 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  services  provided  by  this  office  or  contact  the  Counseling  and 
Student  Development  Center,  ot  357-2621.  http://wwwiupedu/counsl/ 

COURSE  DESCRIPTIONS 

A  description  of  eoch  individual  course  can  be  found  in  the  lUP 
Undergraduate  Catalog 

COURSE  REPEATS 

This  IS  on  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Cotologbefore  taking  action 
You  may  replace  the  grades  and  quality  points  in  courses  in  which  you 
received  a  "D"  or  "F'  by  repeating  that  course  at  lUP    Only  six  repeot-with- 
replacement  attempts  ore  permitted  during  a  students  entire 
unaergraduate  career    Vou  must  obtain  a  D/F  repeat  form  from  your 
department  office    For  more  information,  contact  your  academic 
department/advisor. 


CREDIT/EXEMPTION  EXAAUNATIONS 


EVACUATION  PROCEDURES 


This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catalogbziore.  taking  oction 
These  exams  may  enable  you  to  "test  out"  of  certain  courses  and  gain 
credit(s)  toward  graduation    Credit/Exemption  Exams  are  given  by  the 
individual  departments  upon  your  request    For  more  information,  contoct 
your  academic  department/advisor.   Fee 

CRITERIA  SOVER^JI^46  CONTINUANCE  AT  lUP 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catalog  before  taking  octior 
This  IS  determined  occording  to  the  university's  Academic  Standards  Policy 
(primarily,  maintaining  a  cumulative  &?A  of  2.00  or  better). 


This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    This  policy  contains  information  on  what  to  do  in  the 
event  of  a  fire    Please  become  familiar  with  these  procedures  for  your  own 
personal  safety 

FAMILY  WEEKEND 

During  this  weekend,  families  and  friends  are  invited  to  campus  and  ore 
given  the  opportunity  to  sec  ond  become  acquainted  with  the  lUP  campus 
There  are  tours,  discussions  with  faculty  and  administrators,  o  football 
game,  and  many  other  activities    For  more  information,  contact  the  Office 
of  Public  Relations,  316  Sutton  Hall,  at  357-2302    http  //wwwiuptdu/news/ 


CURRICULUM  SUIDE 


FINAL  EXAAUNATIONS 


A  curriculum  guide  gives  you  the  information  needed  about  your  major    It 
helps  you  to  decide  which  courses  you  need  to  take  and  the  recommended 
order  in  which  to  take  them    You  mov  obtain  a  copy  from  your -academe 
department /advisor. 


The  final  exam  schedule  will  be  published  m  The  Penn  prior  to  the  final  exam 
period 

FINAL  EXAMINATION  POUCY  (undergraduate) 


DAY  CARE 

There  are  two  day-care  centers  on  campus:  Indiana  County  Child  Day  Core, 
Ackerman  Hall,  at  463-0405  and  Wallace  Infant/Toddler  Center.  Wallace 
Hall,  at  357-7661 

DININ6  SERVICES 

You  don't  hove  to  live  on  campus  or  have  a  meal  plan  to  partake  in  lUP's 
dining  services    Dining  facilities  include;  Folger  Food  Court,  Foster  Dining 
Hall,  The  Underground  Express,  the  HUB  Rock  Cafe,  and  Itza  Pizza.  You 

may  pay  for  meals  with  a  meal  plan,  your  I-Cord,  Flex  Dollars,  or  cash    For 
more  information  on  Dining  Services,  contact  the  Office  of  Housing  and 
Residence  Life  at  357-2696    http://www lupedu/house/ 

DIPLOMAS 

Diplomas  are  moiled  by  the  Registrar's  Office,  S-8  Sutton  Hall  oh  357-!:217 
approximately  four  to  six  weeks  of  ter  your  actual  graduation  date 

DIRECTORY  ASSISTANCE 

lUP  Directory  Assistance  is  available  ot  357-2100,  Monday  through  Friday, 
8  00  am  -  4;30pm. 

ELEVATORS 

Please  be  patient  when  waiting  for  elevators  on  campus;  contrary  to  popular 
belief,  pushing  the  button  quickly  and  furiously  does  NOT  make  the  elevator 
orrive  any  sooner  Remember;  elevators  ore  not  to  be  used  in  the  event  of  a 
fire 

ENROUMENT  VERIFICATION 

To  request  enrollment  verification  to  defer  a  student  loan,  bring  the  signed 
deferment  form  you  received  from  your  loan  agency  to  the  Office  of  the 
Registrar    For  all  other  verifications  you  must  fill  out  ond  sign  a  release  in 
the  Registror  s  Office,  6-8  Sutton  Hall,  at  357-2217. 

ESCORT  SERVICE 

:Vou  ore  encouraged  to  not  walk  alone  and  practice  personal  security 
precautions,  especially  during  evening/early  morning  hours    If  you  must  walk 
alone,  please  contact  Campus  Police,  first  floor,  Sutton  Hall,  at  357-2141  to 
request  on  escort    This  service  is  intended  for  on-campus  use,  although 
requests  within  proximity  to  campus  will  be  considered  on  on  individual  liasis 


Please  refer  to  the  Policies  and  Procedures  section  of  this  publication  for 
information  on  this  policy. 

FINANCIAL  AID  OFFICE 

Please  refer  to  the  Questions  and  Answers  section  of  this  publication,  the 
University  Services  section  or  contact  the  Financial  Aid  Office.  308  Pratt 
Hall,  at  357-2218    http://wwwiup.edu/finaid/ 

FUa-TIME  STATUS 

This  IS  obtained  when  you  take  twelve  credits  or  more  in  a  semester 

SRADE  APPEAL  PROCEDURE 

Please  refer  to  the  Flow  Chart  in  the  Policies  and  Procedures  section  of  this 
publication  or  to  the  lUP  Undergraduate  Catalog  or  contact  your  academic 
department/odvisor. 

6RADES  AND  QUALTTV  POINTS 

For  more  information  regarding  the  letter  grades  that  can  be  given  and  the 
quality  points  they  represent,  see  the  lUP  Undergraduate  Catalog  or  contact 
your  ornrifmic  department/advisor 

&RADE  POINT  AVERAGE  (COMPUTINS) 

To  calculate  your  quality  points,  you  must: 

1  List  each  lUP  course  and  the  credits  ottempted  for  eoch  course  Add 
these  credits  to  obtain  your  total  credit  hours  attempted 

2.       Multiply  your  credits  attempted  for  each  course  by  the  quality  points 
earned  for  the  grade  you  received  (A:4,  6=3,  C:2,  D:l,  F:0)    Add 
these  numbers  to  obtoin  your  total  number  of  quality  points  earned 

3  Divide  your  total  number  of  quality  points  earned  (sum  from  number  2 
above)  by  a  total  number  of  credit  hours  attempted  (sum  from  number 
1  above)    This  is  your  cumulative  Grade  Point  Averoge 


PC  101 

3  credits  (A) 

12 

HI  101 

3  credits  (B) 

9 

BIlOl 

4  credits  (B) 

12 

AH  101 

3  credits  (C) 

6 

EN  121 

4  credits  (A) 

16 

17 

55 

55/17  :  3.24 

6RADUATE  S-mOENT  INFORMATION 

lUP  IS  the  only  public  university  in  Pennsylvonio  classified  as  a  Doctoral  I 
institution  by  the  Carnegie  Foundation  for  the  Advoncement  of  Teaching 
Academic  offerings  at  the  graduate  level  include  over  forty  masters 
progroms  ond  seven  doctoral  programs    Students  interested  in  ieorning 
more  about  graduate  education  at  lUP  should  contact  the  Admission*  Office 
of  the  Graduate  School  and  Research,  101  Stright  Hall,  357-2222 
http  //www  lup  edu/gradua/ 

6UIDEUNES  FOR  CONTACT  SPORTS/ ACTIVITIES 

Please  refer  to  the  Policies  and  Procedures  section  of  this  publication  for 
the  entire  policy 

HAZINS  POLICY 

This  IS  on  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    This  policy  states  that  current  and/or  prospective 
members  of  o  recognized  organization  may  not  engage  in  any  octivity  that 
endangers  their  health  and/or  well  being  Questions  regarding  this  policy 
should  be  directed  to  the  Office  of  Student  Activities  d  Organizations, 
357-2315 

HEART 

This  IS  the  HIV  Education  and  Response  Team,  which  serves  the  lUP 
Community    Among  the  services  provided  by  this  group  are  Counseling  ond 
Referral,  Proactive  Services,  ond  Administrotive  Support    For  more 
information,  contoct  University  Health  Service,  Pechan  Health  Center,  at 
357-4799  or  the  Counseling  and  Student  Development  Center,  at  357-2621 

HIV  POUCV 

Please  refer  to  the  Policies  and  Procedures  section  of  this  publicotion  for 
information  on  this  policy. 

HOMECOAUN6 

Homecoming  draws  more  people  to  Indiano  and  the  lUP  campus  than  any 
other  annual  event  Students,  olumni.  and  area  residents  gather  for  the 
parade  through  town  and  the  football  game  at  Miller  Stadium  For  more 
information,  contoct  Alumni  Af  foirs.  Breezedale.  ot  357-7942 

HOUSING  AND  RESIDENCE  UFE 

Pleose  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office    For  more  information, 
contact  the  Office  of  Housing  and  Residence  Life.  6-14  Sutton  Hall,  at  357- 
2696    httpV/wwwiup  edu/house/ 

HOUSINS  INFORMATION 

For  information  regording  on-compus  housing  contracts  and  off-cempus 
housing  listings,  contoct  the  Office  of  Housing  and  Residence  Life.  G-14 
Sutton  Hall.  357-2696  http://wwwiup edu/house/ 

I-CARD 

The  I-Card  is  the  official  form  of  identification  on  campus  and  is  available 
to  oil  students,  faculty,  and  staff  members    The  card  is  a  plastic  cord, 
which  displays  the  cardholder's  photograph,  signature,  and  sixteen-di  )it 
identification  number    This  number  is  encoded  on  a  mognetic  stripe  on  the 
back  of  the  card  arid  is  electronically  validated  for  access  to  various 
facilities  and  services  on  campus  --  meal  plan  verification,  library  use,  and 
access  to  events  and  campus  facilities    Some  residence  halls  use  the  card 
for  exterior  door  access    In  addition,  it  serves  as  a  bus  pass  and  optionally 
OS  0  long-distance  calling  cord  and  debit-banking  card    For  more  information, 
refer  to  the  Questions  and  Answers  section  of  this  publication 
h  ttp://www  lup/edu/icard/ 


INCLEMENT  WEATHER  POLICY 

Please  refer  to  the  Policies  and  Procedures  section  of  this  publication  for 
information  on  this  policy 

INCOMPLETES 

An  Incomplete  (I)  designation  must  be  completed  and  reported  to  the 
Registrar  s  Office  in  the  next  regular  semester  (foil/spring)  by  the  last 
regular  class  day  before  the  final  exam  period    The  faculty  member  will  set 
an  earlier  deadline  so  thot  the  grode  change  con  be  processed  before  the 
due  date 

INDIANA  BOROU6H  ORDINANCES 

As  a  citizen  of  Indiana,  you  are  expected  to  abide  by  the  laws  and 
regulations  of  the  Borough  of  Indiana  and  the  Commonwealth  of  Pennsylvonio 
in  oddition  to  the  rules  of  the  university    For  a  listing  of  the  lows  ond 
regulations  of  the  borough,  consult  the  Indiana  Community  Information 
section  of  this  publication  or  contact  Campus  Police,  first  floor.  Sutton  Hall, 
at  357-2141 

INDIVIDUAL  COURSE  WITHDRAWAL  POUCV 

This  policy  IS  effective  June  1,  1995    Pleose  refer  to  the  Policies  and 
Procedures  section  of  this  publication,  the  lUP  Undergraduate  Catalog,  and 
the  current  schedule  of  classes  publication  for  information  on  the 
withdrawal  process  or  contact  the  Office  of  the  Registrar,  G-8  Sutton  Hall, 
at  357-2217 

INFORMATION  DESK 

Located  on  the  top  floor  of  the  Hadley  Union  Building  ot  357-2590/463- 
8541,  persons  at  the  information  desk  can  provide  you  with  vorious 
information  on  campus  events,  reservation  of  rooms  in  the  Hadley  Union 
Building,  ond  payment  of  your  telephone  bill 

INSURANCE 

Vou  need  to  check  with  your  family  to  see  if  their  homeowner  s  insurance 
covers  your  personal  belongings  and  find  out  exoctly  what  type  of  health 
insurance  you  hove  It  is  wise  to  corry  your  insuronce  cord  with  you  at  all 
times 

INTERNATIONAL  AFFAIRS  (OFFICE  OF) 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contoct  the  Office  of 
Internationol  Affairs,  343  Sutton  Hall,  at  357-2295 
http/www  lup  edu/mtserv/ 

'  INTERNSHIP/COOPERATIVE  EDUCATION 

This  IS  a  great  opportunity  to  receive  supervised  work  experience  ond  gain 
academic  credit  toword  your  degree,  plus  it  looks  good  on  a  resume    For 
more  information,  refer  to  the  lUP  Undergraduate  Catalog  or  contact  your 
ocodemic  department/advisor 

INTRAMURAL  ATHLETICS 

Wont  to  be  more  active,  but  don't  wont  to  go  it  alone''  Try  joining  one  of 
the  twenty-two  recreational  sports  teams  lUP  has  to  offer    Vou  con  join, 
regordlcss  of  your  ability,  os  a  team  or  individual    There  are  men's, 
women  s.  and  coed  teams    For  more  information,  contact  the  Intramural 
Office.  101  Memorial  Field  House  at  357-2757 

INTRAMURALS  OFFICE 

Please  refer  to  the  University  Services  section  of  this  publication  for  o 
listing  of  the  services  provided  by  this  office  or  contact  the  Intromurols 
Office,  101  Memorial  Field  House,  ot  357-2757 


INVOLUNTTARY  WITHORAWAL  POLICY 


UBRARY 


Please  refer  To  the  Policies  and  Procedures  section  of  this  publication  for 
information  on  this  policy 

lUP  ENTERPRISE  CENTER  (I-CARD  MANASEMENT) 

Please  refer  to  the  Question  ond  Answer  section  of  this  publication  or 
contoct  the  lUP  Enterprise  Center.  135  University  Towers,  at  357-3028. 
h  ftp  //www  iup  edu/icard/ 

lUP  INTERFAITH  COUNCIL 

The  council  is  a  group  of  recognized  campus  religious  organizations  that  seek 
to  serve  the  spiritual  needs  of  the  IUP  community    For  more  information, 
contact  the  Office  of  Student  Development  at  357-4451 

IUP  TRANSLATION  SERVICES 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  IUP  Translation 
Services,  at  (724)  543-1078 

KURZWEIL  READIN6  MACHINE 

This  mochine  is  designed  to  facilitate  learning  for  persons  with  vision  loss, 
some  physical  disabilities,  or  some  learning  disabilities    It  can  scan  a  book  or 
document  and  read  it  aloud    For  more  information,  contact  the  Advising  and 
Testing  Center,  106  Pratt  Hall,  at  357-4067 

LAN6UA6E  LAB 


Records  and  holdings  in  the  IUP  Libraries  are  accessible  through  the 
Voyager  on-line  catalog  found  on  the  library  homepage  at 
htfp://wwwlibiupedu/  choose  IUP  Catalog,  and  then  choose  Locol  Catalog 

UBRARY  POUCY 

This  IS  on  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    Information  is  provided  on 

•  How  to  check  out  o  book 

•  Checkout  period 

•  Fines  for  overdue  books  „ 

•  Miscellaneous 

THE  UVELY  ARTS  AT  IUP 

The  IUP  College  of  Fine  Arts,  under  the  header  of  "The  Lively  Arts." 
presents  over  two  hundred  performing  ond  visual  arts  each  year    The  five 
major  subscription  series  include  chamber  music,  dance,  theater,  jazz,  blues, 
and  an  assorted  variety  of  other  genres    Brochures  are  sent  to  students  in 
August  detailing  the  subscription  events  with  additional  information  available 
by  calling  357-2547  or  checking  htfp://wwwiupedu/fa.l 

LOST  AND  FOUND 

If  you  lose  on  item  or  find  one,  contact  Campus  Police,  first  floor,  Sutton 
Hall,  at  357-2141 

>t./<C  MACHINES 


Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Language  Lab, 
205  Eicher  Hall,  ot  357-5672 

LATE  PAYMENT  FEE  POUCY 

This  IS  an  overview  only    It  is  your  resporisihility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    If  you  are  not  able  to  pay  your  bill  within  the  deadline 
and  have  not  made  arrangements  to  enroll  m  the  Installment  Payment  Plan, 
you  are  subject  to  a  Late  Payment  fee  and  a  possible  cancellation  of  your 
schedule.   For  more  information,  contact  Student  Accounts  Receivable.  101 
Administrative  Annex,  ot  357-2207 

LAUNDRY 


There  ore  MAC  machines  located  directly  outside  the  Library,  outside  the 
HUB  (top  floor),  inside  the  Union  Stotion  Mall,  and  at  the  corner  of 
University  Square    There  art.  also  several  MAC  machines  located  throughout 
the  Indiana  community 

MAILBOXES 

Students  may  get  a  P  O  Box  from  the  Post  Office  located  in  Folger  Hall, 
ground  floor    Residence  hall  students  have  mailboxes  in  their  building. 

MAJORS 

A  list  of  oil  available  majors  con  be  found  in  the  IUP  Undergraduate  Catalog 
MEAL  PLANS 


Laundry  facilities  are  located  in  all  residential  buildings  on  campus 
Laundromats  as  well  ai  dry  cleoners  are  locoted  m  the  Indiana  community 
Always  READ  THE  TA&i   If  it  reads  "dry  clean  only,"  then  DO  NOT  attempt 
to  wash  It.   Warm  and  hot  water  temperatures  tend  to  fade  clothing    Wash 
brights  in  cold  water  only    For  more  information  coll  home  or  refer  to  the 
Vellow  Pages  under  "Laundries  " 

LEARNIN6  CENTER/ ACT  101 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Learning 
Center,  202  Pratt  Hall,  at  357-2729    http://wwwiupedu/lc/ 

LEARNIN6  DISABILITV 

If  you  know  or  think  you  have  a  leorning  disability,  contact  the  Advising  and 
Testing  Center,  106'Pratt  Hall,  at  357-4067    http://wwwiupedu/adtest/ 

UBERAL  STUDIES 

You  must  complete  at  least  53  semester  hours  m  Liberal  Studies  courses. 
For  more  information,  reftr  to  the  IUP  Undergraduate  Catalog  or  contoct 
your  academic  department/advisor. 


Information  on  the  various  meal  plans  may  be  obtained  by  contacting  the 
Office  of  Housing  and  Residence  Life,  &-14  Sutton  Hall,  at  357-2696    Keep 
in  mind  that  you  don't  hove  to  live  on  campus  to  have  a  meal  plan. 

MEDIA  SERVICES 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  Media  Services, 
103  Stabley  Library,  at  357-2460. 

AUNORITV  AFFAIRS/MULTICULtVRALISM 

Please  refer  to  the  University  Services  section  of  this  publicotion  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Office  of  the 
Vice  President  for  Student  Affairs,  211-216  Sutton  Hall,  at  357-4040. 
http://www.iup  edu/stuaff/ 

NAME  CHAN6E 

If  your  name  has  been  changed  due  to  morrioge  or  court  order,  bring  either 
your  marriage  certificate  or  court  order  accompanied  by  your  new  Social 
Security  card  to  the  Office  of  the  Registrar,  6-8  Sutton  Hall,  at  357-2217. 


NEW  0R6ANIZATT0NS 

Wont  to  get  more  involved  in  campus  octivities  but  aren't  interested  in  ony 
of  the  orgonirotions  already  recognized'   Then  maybe  you  would  be 
interested  m  beginning  your  own    If  so,  contact  the  Department  of  Student 
Activities  and  Organizations,  104  Pratt  Hall,  at  357-2598    You  may  not  be 
the  only  one  looking  for  something  new  to  do  on  campus 

NI6HT  EXAM  POUCV 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catalogbziore  taking  action 
Some  classes  require  you  to  take  exams  in  the  evening  hours,  which  will  be 
listed  with  the  class  in  the  registration  booklet    Faculty  members  usually 
give  compensatory  time    If  the  night  exam  conflicts  with  a  regular  cSass,  or 
alternate  exam  time  will  be  scheduled 

NORMAL  SEMESTER  HOUR  LOAD 

This  IS  an  overview  only    It  is  your  responsibility  to  beconie  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catahghef ore  taking  action. 
The  normal  semester  hour  load  is  12-17  50  semester  hours    If  you  wish  to 
take  18  or  more  semester  hours,  you  must  receive  approval  from  the  dean  of 
your  college    For  more  information,  contact  your  academic 
department/advisor 

NUM3ERINS  SYSTEM  FOR  COURSES 

001-099     institutional  credit  (no  degree  credit) 
100-499     undergraduate  (degree  credit) 
500-799     graduate  (degree  credit) 

OPERATION  ID 

You  may  have  your  voluables  engraved  by  contacting  either  a  Resident 
Assistant/Student  Manager,  your  residence  hall  office  (on  campus),  or 
Campus  Police  (off  campus  students)  at  357-2141    You  will  maintain  a  list 
identifying  the  valuables  you  engraved  so  that  you  have  this  information 
available  for  the  Police  if  you  are  a  victim  of  a  theft 

ORGANIZATIONS 

Please  refer  to  the  Recognized  Programs  and  Organizations  section  of  this 
publication  or  contact  the  Department  of  Student  Activities  and 
Organizations.  104  Pratt  Hall,  at  357-2598    http/Zu/ww lup edu/sco/ 

PARiaNS  TICKETS 

You  can  pay  your  parking  tickets  at  Campus  Police,  first  floor.  Sutton  Hall,  at 
357-2141    We  highly  suggest  that  you  refer  to  the  parking  regulotions  to 
avoid  receiving  additional  tickets    Porking  regulatians  are  available  at  the 
Compus  Police  Office.  Room  117.  Sutton  Hall 

PART-TIME  STATUS 

If  you  are  taking  less  than  twelve  credits  a  semester,  this  is  your  status 
Please  note  that  part-time  status  may  have  on  effect  on  the  services 
available  to  you  -  including  financial  aid    Check  with  your  academic 
department/advisor  before  decreasing  your  course  load  from  full-time  to 
part-time 

PASS/FAIL  POUCV 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catalogbeiore  taking  action 
This  policy  offers  the  opportunity  to  take  an  elective  course  of  personal 
interest  without  competing  academically  with  students  who  are  majoring  in 
the  field    For  more  information,  contact  your  academic  deportment/advisor 


PEER  HELPING  OPPORTUNITIES 

If  you  are  interested  in  a  job  that  will  give  you  leadership  experience  as  well 
as  provide  you  with  the  opportunity  to  meet  new  people.  b€ir.g  a  peer  helper 
might  be  perfect  for  you    For  more  information,  contact  the  Learning 
Center,  202  Pratt  Hall,  at  357-2729,  Advising  and  Testing  Center,  106  Pratt 
Hall,  at  357-4067,  C06AC.  108  Eberly  College  of  Business,  at  357-3215. 
Office  of  Housing  and  Residence  Life.  G-I4  Sutton  Holl,  at  357-2696, 
Health  Center  at  357-4799:  Counseling  and  Student  Development  at  357- 
2621 

PETS 

Pets  (with  the  exception  of  owner-accompomed  guide  dogs  and  smoll  fish) 
are  not  permitted  in  campus  buildings 

POUCIES  AND  REGULATIONS  REGARDING  STUDENT  BEHAVIOR 

Pieose  refer  to  the  Flow  Chart  and  Policy  in  the  Policies  and  Procedures 
section  of  this  publication  or  contact  the  Office  of  the  Vice  President  for 
Student  Affairs,  211-216  Sutton  Hall,  at  357-4040 

POUCIES  AND  REGULATIONS  GOVERNING  THE  STUDENT  CO-OP 

Please  refer  to  the  Policies  and  Procedures  section  of  this  publication  for 
more  information  on  this  policy 

POUCIES  AND  REGULATIONS  REGARDING  STUDENT 
ORGANIZATIONS 

Please  refer  to  the  Policies  and  Procedures  section  of  this  publicotion  for 
information  on  this  policy. 

POST  OFFICE 

There  is  an  official  post  office  located  on  campus  on  the  ground  floor  of 
Folger  Hall,  which  provides  all  postal  services  -  including  box  rentals    Hours 
are  Monday  through  Friday,  8  00  a  m  -  3  45  p  m    There  is  also  a  Post  Office 
located  off  campus  ot  47  South  7th  Street 

PREMATRICULATTON  IMMUNIZATION  REQUIREMENT 

This  IS  on  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    lUP  requires  documentation  from  new  freshmen  and 
transfer  students  of  immunization  dates  for  the  following  vaccines:  measles, 
mumps,  rjjbella,  tetnnus-toxoid.  diphtheria,  and  polio    The  University  Heolth 
Service  will  provide  new  students  with  a  Student  Health  Form  on  which  to 
document  immunization  status    For  more  information,  contact  the  University 
Health  Service.  Pechon  Health  Center,  at  357-2550. 
h  ttp://www  lup  edu/health/ 

PRESENTATIONS  ON  CRIME  AWARENESS  AND  PREVENTION 

Programs  related  to  rape,  drugs,  alcohol,  personal  safety,  prevention  of 
vandalism,  theft,  and  related  issues  are  presented  throughout  the  semester 
by  various  university  offices,  including  Campus  Police,  first  floor,  Sutton 
Hall,  at  357-2141:  the  Office  of  Housing  and  Residence  Life.  G-14  Sutton 
Hall,  at  357-2696.  the  University  Health  Service.  Pechon  Health  Center,  at 
357-4799:  ond  the  Office  of  Human  Resources.  G-1  Sutton  Hall,  ot  357-        i 
2431:  OS  well  as  student  organizations  and  local  community  ogencies. 

PRIOR  LEARNING  ASSESSMENT  : 

This  IS  on  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catahgbefare  taking  action. 
You  may  earn  university  credit  for  college-level  learning  gained  through  work 
and  life  experiences    For  more  information,  contact  the  School  of 
Continuing  Education,  Keith  Hall,  at  357-2292. 


PROBATION 

When  your  cumulative  6PA  falls  below  2  00  and  you  have  special  permission 
from  your  dean  to  be  enrolled  m  the  university,  you  ore  considered  to  be  "on 
probation"  with  the  university    For  more  information,  refer  to  the  lUP 
Undergraduate  Catalog's  Academic  Stondards  Policy  or  contact  your 
academic  deportment/advisor 

PROVOST  AND  VICE  PRESIDENT  FOR  ACADEMIC  AFFAIRS 

Please  refer  to  the  University  Services  section  of  this  publication  for  o 
listing  of  the  services  provided  by  this  office  or  contact  the  Acodemic 
Affairs  Office,  205  Sutton  Hall,  ot  357-2776/2219 
h  ftp  //www  lup.  edu/acdaff/ 


semester  hours  with  a  minimum  cumulative  b?^  of  2  00  in  both  your  major 
and/or  minor  field  of  study    For  more  information,  refer  to  the  lUP 
Undergraduate  Catalog  or  contoct  your  academic  department/odvisor 
Remember;  you  must  opply  for  graduation,  it  doesn't  just  happen' 

RESERVE  OFFICER  TRAHslING  CORPS  (ROTC) 

Tired  of  the  same  old,  same  old'  Look  into  the  lUPs  community  ROTC 
program    Vou  can  get  college  credit  for  it,  earn  o  scholarship,  or  just  set 
yourself  up  for  advancement  in  the  United  States  Army    For  more 
information,  refer  to  the  lUP  Undergraduate  Catalog  or  contact  the  Military 
Science  Department.  U-9  Pierce  Hall,  at  357-2700 

RESIDENCY  REQUIREMENTS  FOR  AWARDING  OF  DE6REES 


RAPE  ASSRESSION  DEFENSE  SYSTEM  (RAD) 

This  IS  a  self-defense  course  for  female  students    For  more  information, 
contact  Campus  Police,  first  floor.  Sutton  Hall,  at  357-2141 
http://www.iup  edu/police/ 

RECOGNIZED  ORGANIZATION  REVIEW  BOARD  (RORB) 

Please  refer  to  the  Flow  Chart  and  Policy  in  the  Policies  and  Procedures 
section  of  this  publication  or  contact  the  Department  of  Student  Activities 
and  Organizations,  102  Pratt  Hall,  at  357-2315    http://wwwiup.edu/sao/ 

RECYCLING 

All  persons  at  lUP  are.  expected  to  comply  with  lUP's  Recycling  Plan 
Containers  for  office  ond  computer  paper,  aluminum,  and  corrugated 
cardboard  are  located  in  all  academic  and  service  buildings    Containers  for 
aluminum,  gloss,  and  corrugated  cardboard  are  located  in  all  residence  halls 


To  receive  o  degree  from  lUP.  you  must  complete  45  semester  hours  in  lUP 
courses,  at  least  15  semester  hours  at  lUP  in  your  major,  and  a  minimum  of  6 
semester  flours  ot  lUP  m  your  minor    For  more  information,  refer  to  the 
lUP  Undergraduate  Catalog  or  contact  your  academic  department/advisor 

RIDE  BOARD 

This  IS  an  information  center  located  in  the  basement  of  the  Hadley  Union 
Building  with  o  list  of  destinations  and  the  persons  willing  to  carpool  Also, 
keep  an  eye  out  for  ads  in  The  Penn. 

SCHEDULING  CENTER 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Scheduling 
Center,  G-3  Sutton  Hall,  at  357-2652. 

SCHEDULE  CHANGES  (DROP/ ADD): 


REFUND  POLICY 

This  policy  wos  under  revision  at  the  time  of  publication    Copies  of  the 
current  policy  are  available  in  the  Student  Financial  Services,  101 
Administrative  Annex. 

REGISTRAR'S  OFFICE 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Office  of  the 
Registrar,  G-8  Sutton  Hall  at  357-2217    http://wwwiupedu/schedu/ 

REGISTRATION 


All  students  may  moke  schedule  adjustments  from  their  initial  time 
appointment  until  the  end  of  the  official  drop/add  period  (see  academic 
colendor  in  the  current  schedule  of  classes  publication),  using  TERMREG  or 
TELREG    If  any  exceptional  c\rcumz\ar\ces  exist  beyond  the  end  of  the 
drop/add  period,  students  must  consult  the  dean  of  the  college  of  the 
student's  major 

SCHEDULING  UNIVERSITV  FACILITIES 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action    To  schedule  o  university  facility,  you  must  contact  the 
Scheduling  Center,  G-3  Sutton  Hall  at  357-2652 


What  you  need  to  register 


SCHOLARSHIPS 


1 .  Registration  booklet  (it  has  a  list  of  the  ovoilable  classes  and 
registration  instructions)    This  booklet  can  be  picked  up  with  your  I- 
Card  at  the  Co-op  Store.  Hadley  Union  Building  basement    DO  NOT  lose 
this  book;  you  may  need  it  later  to  make  changes  in  your  schedule    If 
you  lose  your  booklet,  you  con  purchase  a  replacement  copy  at  the  Co-op 
Store 

2.  Your  PIN/RAC  number  and  scheduling  time    This  slip  is  called  your 
"Time  Appointment  Notice"  ond  can  be  obto'ned  from  your  advisor  or 
department  office    If  you  lose  your  PIN/RAC  number  or  your  PIN/RAC 
number  becomes  "inactive,"  you  must  contact  the  department  of  your 
academic  mojor  to  hove  your  code  reset 

3.  Security  Code    The  security  code  remains  the  some  from  one  seme-ter 
to  the  next,  after  the  student  creates  the  code  upon  his/her  first 
access  to  STAR    Students  who  forget  their  code  need  to  visit  the 
Scheduling  Center  in  G-3  Sutton  with  photo  identification  to  hove  the 
code  reset  to  their  six-digit  birth  date. 

REQUIREMENTS  FOR  GRADUATION 

To  graduate,  you  must  meet  university  requirements,  college  requirements, 
and  the  requirements  of  your  department  and  complete  a  minimum  of  124 


A  listing  of  scholarships  con  be  found  in  the  lUP  Undergraduate  Catalog  or 
contact  your  academic  department/advisor  for  additional  scholarship 
information    Scholarships  ore  generally  awarded  based  on  your 
qualifications/abilities 

SEXUAL  HARASSMENT  POLICY  STATEMENT  AND  GRIEVANCE 
PROCEDURE  (lUP) 

This  u  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  toking  action    This  policy  states  the  definition  of  sexual  harassment 
und  the  procedure  for  filing  a  complaint    For  additional  information  please 
refer  to  the  Office  of  Human  Resources,  357-2431 

SIGN  AND  POSTER  POUCY 

This  IS  an  overview  only    It  is  your  responsibility  to  become  fomilior  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
or  contoct  the  Office  of  the  Vice  President  for  Student  Affairs,  211-216 
Sutton  Hall,  at  357-4040    Banners  must  be  hung  by  the  lUP  Maintenonce 
Department,  Robertshaw  Building,  at  357-2711 
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SIX  O'CLOCK  SERIES 

This  IS  0  scries  of  programs  occurring  on  Monday  nights  throughout  the 
semester  designed  to  address  a  diverse  spectrum  of  interests    For  ;ir.re 
information,  contact  the  Office  of  Student  Development,  357-4451,  cr  keep 
on  eye  out  on  campus  for  Six  O'clock  Series'  posters 
h  ftp  //www  lup  edu/stude  v/ 

souciT>»TiON  poucy 

Please  refer  to  the  Flow  Chart  and  Policy  in  the  Policies  and  Procedures 
section  of  this  publication  or  contact  the  Office  of  Student  Activities  i 
Orgonizotions,  102  Pratt  Hall,  at  357-2315  for  a  copy  of  the  Policy  ond  a 
Solicitation  Request  Form 

SPORTS  INFORMATION 

Please  refer  to  the  University  Services  sectionof  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  Sports 
Information,  107  Memorial  Field  House,  at  357-2747. 
http://wwwiupedu/athlet/sid/ 

STAR  SYSTEM 

This  IS  the  Student  Terminal  Access  of  Records,  and  is  the  method  used  to 
access  the  TERMREG  (registration)  system,  to  check  your  grades,  to 
process  individual  course  withdrawals,  to  view  your  enrollment  status,  etc 
For  more  information,  refer  to  the  registration  booklet  (schedule  of  classes) 
or  contact  the  Office  of  the  Registrar,  &-8  Sutton  Hall,  at  357-2217 

STUDENT  ACTIVITIES  AND  0R6ANIZATI0NS 

Pleose  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  department  or  contoct  the 
Department  of  Student  Activities  and  Organizations,  102  Pratt  Hall,  at  357- 
2315    http//www lup edu/sao/ 

STUDENT  AFFAIRS 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Office  of  the 
Vice  President  for  Student  Affoirs,  211-216  Sutton  Hall,  at  357-2220 
h  ttp://www  lup  edu/stuaff/ 

STUDENT  CONGRESS 

This  IS  the  representative  student  body  at  lUP    lUP  policies,  student 
pa'"ticipation  in  university  governance,  and  student  advocacy  are  the  primary 
concerns  of  this  organization    6et  involved  and  moke  a  change.  For  more 
mformotion,  contact  Student  Congress,  219  Hadley  Union  Building,  at  349- 
1377    http //www  coop  lup edu/sc/ 

STUDENT  COOPERATIVE  ASSOCIATION 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office,  refer  to  the  Policies  and 
Procedures  section  of  this  publication  for  the  policies  and  regulations 
governing  the  Student  Cooperative  Association,  or  contact  the  Student 
Cooperative  Association,  Hodley  Union  Building,  at  357-2590/463-8541, 
http  //www. coop. tup. edu/ 

STUDENT  DEVELOPMENT 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Office  of 
Student  Development  at  357-4451    htfp://www.iupedu/studev/ 


STUDENT  INJURY  REPORT 

This  report  needs  to  be  filed  if  at  any  time  you  ore  injured  on  university 
property  You  may  pick  up  o  form  at  University  Public  Safety.  116  Sutton 
Holl.at  357-3201 

STUDENT  LE6AL  SERVICES 

Please  refer  to  the  University  Services  section  of  this  publicotion  for  a 
listing  of  the  services  provided  by  this  office  or  contact  Student  Legal 
Services,  226  Hadley  Union  Building,  at  349-1202 

STUDENT  RI6HTS.  FREEDOAAS.  AND  HESPONSIBIUTIES 

Please  refer  to  the  Polices  and  Procedures  section  of  the  publication  for 
information 

STUDENT  RECORDS  fOUCV 

This  IS  on  overview  only  It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  Policies  and  Procedures  section  of  this  publication 
before  taking  action 

STUDY  ABROAD  PRO&RAM 

If  you  are  interested  in  doing  some  coursework  in  another  country,  contact 
the  International  Affairs  Office.  343  Sutton  Hall,  at  357-2295 

SUFFICIENT  PR06RESS  i 

This  IS  an  overview  only    It  is  your  responsibility  to  become  fomilior  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Cdfa/off  before  taking  action. 
Sufficient  Progress  is  listed  on  your  academic  record    To  maintain  eligibility 
for  Finonciol  Aid  you  must  have  successfully  completed  75  percent  of  the 
cumulative  number  of  registered  credits    For  more  information,  contact  the 
Financial  Aid  Office,  308  Pratt  Hall,  at  357-2218 

SUPPORT  6ROUPS 

You  may  obtain  information  on  various  support  groups  by  contacting  the 
Counseling  and  Student  Development  Center  at  357-2621. 

TELECOMMUNICATIONS  DEVICE  (TD) 

This  service  is  available  in  the  Advising  and  Testing  Center,  106  Pratt  Hall, 
at  357-4067,  Monday  through  Friday,  8  00  o  m  -  430  p  m  (V/TD).  the 
Office  of  Human  Resources, £-1  Sutton  Hnll,  at  357-2481.  and  the  Campus 
Police  at  357-1272  24  Hours/Day  (TD) 

TELEPHONE 

Students  living  in  lUP  residence  hall  rooms  should  refer  to  the  "Technology 
in  the  Residence  Halls"  handbook  which  is  provided  by  the  Office  of  Housing 
and  Residence  Life  for  detailed  documentation  about  the  use  of  telephone 
services  in  the  residence  halls    In  general,  the  following  is  true  when  using 
campus  phones: 

•  On  campus  dialing  -  calls  from  a  campus  phone  to  another  campus 
phone  use  only  the  last  5  digits  of  the  7-digit  telephone  number. 

•  Locol  dialing-  calls  from  a  campus  phone  to  an  off  campus  phone,  dial  9 
♦  the  7-digit  telephone  number 

•  Long  distance  dialing  -  colls  from  a  campus  phone  to  a  long  distance 
number,  dial  66  ♦  area  code  ♦  7-digit  telephone  number,  wait  for 
prompt,  and  enter  your  personol  securiTy  code  or  follow  directions 
issued  by  your  long  distance  company 

Directory  assistance  -  within  area  code  724.  dial  66  ♦  724  ♦  555-1212, 
wait  for  prompt,  and  enter  your  personal  security  code;  outside  of  aree 
724.  dial  66  ♦  area  code  ♦  555-1212.  wait  for  prompt  and  enter  your 
personal  security  code;  there  is  a  charge  for  all  calls  to  directory 
assistance. 
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TaEPHONE  MRECTORV 


TVPIN6 


;An  or-line  student  directory  is  available  to  students  connected  to  the 
moinfrome  by  typing  MENU  at  the  $  prompt  and  selecting  University 
Information    Printed  copies  of  the  directory  are  available  the  early  port  of 
November    Copies  ore  delivered  to  residence  hall  students  and  are  available 
m  G-14  Sutton  (Housing  and  Residence  Life)  for  students  living  off  campus 

THEATER-BV-THE-SROVE 

Looking  for  something  to  do'  Attend  a  performance  by  lUP  foculty  and 
students  in  Waller  Halt    Pcrformonces  are  given  throughout  the  year,  and 
themes  include  modern  and  classic  plays,  comedies,  and  dromas.  as  well  as 
musical  plays,  so  you  ore  sure  to  find  something  you  like    For  more 
information,  contact  Ticket  Information.  206  Waller,  Hall  at  357-2547 

TOTAL  uNHVERsrry  withdrawal  poucv 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familior  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catalogbeion  toking  action 
If  you  do  not  plan  to  return  for  a  semester  for  which  you  have  regis*e-ed  or 
for  which  you  or  your  aid  have  paid  ail  or  part  of  your  university  bill,  you 
must  contact  the  Office  of  Accounts  Receivable,  357-2207.  by  the  end  of 
office  hours  on  the  first  day  of  classes    If  you  have  not  canceled  by  the  end 
of  the  first  doy  of  dosses  or  if.  during  the  semester,  you  need  to  interrupt 
your  studies  and  leave  the  university  for  medical  or  personal  reasons,  you 
must  process  a  "total  university  withdrawal"  through  the  Advising  and 
Testing  Center,  106  Pratt  Hall,  357-4067    Rather  than  grades,  your 
transcript  will  reflect  a  designation  of  'Q'  for  each  course  for  that 
semester    For  more  infcrmation,  contact  the  Advising  and  Testing  Center. 
your  associate  dean,  and/or  your  advisor    If  you  cancel  or  withdraw,  you 
must  apply  for  readmission  to  the  college  that  houses  your  major. 
Applications  for  readmission  are  available  from  the  Office  of  the  Register. 
&-8  Sutton.  357-4820. 

TRANSCRIPTS 

Vou  may  obtain  on  official  academic  transcript  by  filling  out  a  Transcript 
Request  Form  at  the  Office  of  the  Registrar.  &-8  Sutton  Hall,  at  357-2217 
The  fee  for  each  transcript  is  $5  00    Vou  may  olso  mail  in  your  request  or 
fox  the  necessary  information,  including  your  full  legal  name,  dates  you 
attended  lUP.  Socio!  Security  number,  your  address  and  daytime  phone 
number,  the  number  of  copies  needed,  the  address  (es)  the  copies  will  be 
sent  ond  your  written  signature  to  the  Office  of  the  Registrar.  S-8  Sutton 
Hall,  or  fax  them  to  357-4858. 

TRANSFER  COUftSEWOJlK  (Pre  oppeaval) 

Vou  may  take  courses  ot  another  institution,  but  to  insure  that  your  credits 
(not  grodes)  will  transfer  to  lUP.  you  must  complete  the  Application  for  Pre- 
Approval  of  Coursework  at  Another  College/University  -  PRIOR  to  enrolling 
for  the  course  You  may  pick  up  this  application  at  the  Office  of 
Admissions,  216  Pratt  Hall  at  357-4838  For  more  information,  contact  your 
academic  deportment/advisor 

TRANSFER  TO  ANOTHER  INSTITUTION 

If  you  are  planning  to  enroll  in  another  institution,  you  should  make 
arrangements  with  the  transcript  division  of  the  Registrar  s  Office,  6-8 
Sutton  Hall,  at  357-2217  to  hove  your  records  forwarded 

TUTORING  SERVICES 

If  you  need  help  with  a  certain  course,  pleose  contact  the  Tutorial  Center. 
306  Pratt  Hall,  at  J57-2159    This  service  is  free  to  all  valid  I-Card  holders. 
Keep  an  eye  out  for  signs  around  campus. 


Check  ads  in  The  Penn  or  on  bulletin  boards  around  campus  for  names  of 
experienced  typists    Some  instructors  require  typewritten  papers,  so  if  you 
cent  type  or  don't  have  time,  contact  a  typist  well  in  advance 

UNDER6RADUATE  COURSE  ATTENDANCE  POUCY 

This  IS  an  overview  only    It  is  your  responsibility  to  become  familiar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Catalogbeicrt  taking  action 
Attendonce  standards  will  be  defined  by  the  individuoi  faculty  member 
However,  the  university  expects  oil  students  to  attend  c\oss 

UNIVERSITY  HEALTH  SERVICES/PECHAN  HEALTH  CENTER 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  Pechon  Health 
Center  at  357-2550.  httpV/mmm.iup.edu/health/ 

UNIVERSITY  MUSEUM 

The  University  Museum  is  located  in  the  north  wing  of  Sutton  Hall    It  hos 
monthly  exhibits  that  focus  on  o  variety  of  interests  for  persons  of  all  ages. 
Admission  is  free,  tours  ore  available  by  calling  in  odvonce    Hours  ore 
Tuesday  through  Friday.  11;00  am  -  400  p  m  .  Thursday  evening.  7:00  p  m  - 
9  00  p  m  .  Saturday  and  Sunday.  1;00  p  m  -  4.00  p  m    The  University 
Museum  is  closed  on  Mondays  and  during  scheduled  university  break  times 
For  more  information,  call  357-7930 

UNIVERSITY  POLICV  ON  SEMESTER  COURSE  SVU-ABI 

This  IS  an  overview  only.  It  is  your  responsibility  to  become  fomiliar  with  the 
entire  policy  found  in  the  lUP  Undergraduate  Cdta/ogbefore  taking  action. 
This  IS  your  lifeline  to  arty  course  that  you  take    It  contains  information 
about  the  professor  (office  hours  and  location),  outline  of  course  material, 
required  readings,  exam  times  and  content,  grading  for  the  course, 
procedures  for  makeup  work,  etc 

UNIVERSITY  SAFETY  OFFICE  (Campus  Police) 

Please  refer  to  the  University  Services  section  of  this  publication  for  a 
listing  of  the  services  provided  by  this  office  or  contact  Campus  Police,  first 
floor.  Sutton  Hall,  at  357-2141    http://wwwiupedu/pohce/ 

UNIVERSITY  SENATE 

The  purpose  of  thisargamzotjon  is  to  review  old  policies  and  recommend  new 
policies/regulations  affecting  the  welfare  and  operations  of  the  entire 
academic  community    htfp://wwwiupedu/senate/ 

UNIVERSITY  SERVICES 

Put  your  tuition  dollars  to  use  by  familiarizing  yourself  with  some  of  the 
services  provided  to  you  by  the  university    Refer  to  the  University  Services 
section  of  this  publication 

UNIVERSITY  TESTINS  SERVICE 

Please  refer  to  the  University  Services  section  of  this  publicotion  for  a 
listing  of  the  services  provided  by  this  office  or  contact  the  University 
Testing  Service.  302  Pratt  Hall,  at  357-2235, 
http //www  lupedu/career/testing  html 

VENDING 

Vending  machines  are  usually  located  on  the  ground  or  first  floors  of  most 
compus  buildings.  The  machines  either  take  cash  or  your  I-Card    For  more 
information,  refer  to  the  Questions  ond  Answers  section  of  this  publication 
or  contact  the  lUP  Enterprise  Center.  135  University  Towers.  357-3028. 
http;//www.iup  edu/icord/ 


VETERANS  AFFAIRS  WORK  STUDY  PR06RAMS 

Please  refer  to  the  University  Services  section  of  this  publication  for  a  Please  refer  to  the  Questions  ond  Answers  Section  of  this  publication  or 

listing  of  the  services  provided  by  this  office  or  contact  the  Veterans  contact  the  Financial  Aid  Office,  308  Pratt  Holl  at  357-2218 

Affairs  Office,  302-N  Pratt  Hall,  at  357-3009 
htfp  //wit/w  lup  edu/veteran/ 


WRmNS  CENTER 


,,__,.  ,^  Please  refer  to  the  University  Services  section  of  this  publication  for  o 

VOTING 

listing  of  the  services  provided  by  this  office  or  contact  the  Writing  Center 

We  urge  you  to  register  to  vote  and  take  on  active  role  in  the  selection  of  217  Eicher  Hall,  at  357-3029    hrrp//www  chss  ,up edu/wc/ 

our  leaders,  both  university  and  oovernment    For  more  information  or  o 

voter  registration  form,  contoct  Student  Congress,  219  Hadley  Union  ZIP  CODE 

Building,  at  349-1377 

The  zip  code  on  campus  is  15705    The  Indiano  community  zip  code  is  15701. 
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University  services 


ADVISINS  i  TESTINS 

:06  Pratt  Hall.  357-4067 

Hours:  Monday  -  Friday,  8  00  am  -  4:30  p.m. 

http://»fww  lup.  edu/adtest/ 


Advice  about  STAVINfc  at  lUP 

Advice  regarding  withdrawing 

Arrangements  for  necessary  equipment  or  occommodations  for 

disabilities 

Branch  campus  transfer  advising  and  registration 

Career  Exploration  c\ass 

Classroom  equipment  loan  for  persons  wrth  disabilities 

Disability  support  services  for  ALL  documented  disabilities 

Leorning 

Physical 

Psychological 

Temporary  (depending  on  duration  ond  type) 

Other  medical 

Employment  trends  information 

FOCUS  computerized  career  exploration  program 

&enerol  advising  about  changing  majors 

Help  with  "Where  should  I  go  if  I  have  no  direction  about  what 

career  or  major  I  wanf" 

Individual  placement  testing  in  math  for  students  who  never 


participated  in  the  summer  orientation 

Information  about  which  colleges  or  universities  hove  which 

majors 

Information  about:  "What  can  I  expect  my  overage  income  to 

be'- 

Inventories  (not   tests'  but  self-assessments)  to  determine 

career  paths 

Konweil  Reading  Machine 

Listing  of  freshman  academic  advisors 

Praecsstngof  total  university  withdrawals  (undergraduate) 

Referrals  for  assessment  of  learning  disabilities 

Self-paced  career  exploration 

Summer  orientation  placement  testing,  advising,  ond  registration 

for  entering  freshmen 

Training  workshops  for  students,  faculty,  staff  on  disability 

services  and  the  Americons  with  Disabilities  Act 

"What  can  I  do  with  o  Major  in   '" 

Workshops  on  choosing  a  major 


AFRICAN  AMERICAN  CULTURAL  CENTER 

357-2455 

Hours:  Monday  -  Friday.  8:00  am  -  4:30  p.m. 

htfp://www  iup  edu/oacc 


•  Assises  with  racial  and  multicultural  awareness 

•  Conducts  cultural  awareness  progroms 

•  Focuses  primarily  on  African  Amcricon  heritage  and  culture 

•  Sponsors  work-study  program  for  eligible  entering  freshmen 
(LCWSP) 

Major  offerings  to  students: 
«  Cultural  and  educational  programs 

•  Minority  student  leadership  development 


Programming  and  services 

Provides  meeting  facilities  for  up  to  thirty-five  people 

Publishes  a  biannual  calendar  of  events  (RAAMA)  and  news 

bulletins 

Resource  library  of  Af  neon  Americon  heritage  ond  culture 

Study  and  mentor  lounge  equipped  with  TV  and  VCR 

KJse  of  stereo  and  sound  equipment 


ALUMNI  AFFAIRS 

Brcczcdolc  Alumni  Center.  357-7942  or  1-800-937-2487 

Hours:  Monday  -  Fridoy.  8:00  am  -  4:30  p.m. 

http://www  iup  edu/alumni/indexnew  htmix 


Students  moy  become  active  in  the  IUP  Alumni  Association  through  membership  m  the  award-winning  IUP  Ambassadors,  a  student  alumni  association. 
This  group  of  students  serves  as  a  link  between  prospective  students,  current  students,  administrators,  faculty  members,  olumni.  and  friends    The  ambassadors  ore 
taking  the  lead  on  campus  to  encourage  students  to  become  more  ac»'v'ly  involved  with  the  university  and  its  alumni.  Additional  offerings  to  IUP  students  through 
the  IUP  Alumni  Association  include  coreer  networking,  admissions  rec:uitment,  IUP  watch,  and  IUP  ring 


ATHLETICS 

107  Memonol  Field  Houie.  357-2751 

Houpj:  Monday  -  Friday,  8-00  am  -  4;30  p.m 

htrp//www  lup  edu/athlet/ 


Athletic  Facilities 

Building  open  Monday-Sunday,  7  00  a  m  -1100  p  m 
.  Equipment  issue  Monday-Friday,  8  00  a  m  -9  00  p  m 

•  MFH  Cage ;  weekend  hours  vary 

•  Training  Room:  Monday-Friday,  11  00  a  m  -700  p  m 
The  Pool 


•  Hours  posted  outside  the  pool  two  weeks  ofter  the  begi 
each  semester:  coll  357-2774  for  information 

Supply  Room:  Memorial  Field  House.  Zink  Hall 

•  Lockers  available  with  valid  I-Card 

•  $10  00  fee  for  small  locker,  lock,  and  towel 

•  Students  ore  allowed  to  put  their  own  lock  on  o  locker  when 
participating  in  buUding  activities 

•  Personal  locks  left  overnight  will  be  cut  off 
Tennis  Courts 

•  First-come,  first-serve  basis 


ng  of 


•  One-hour  time  limit 

•  Unlimited  time  if  no  one  is  waiting 
Training  Room  Facilities 
Sports  Medicine  Rehabilitation  for  therapeutic  evaluations  and  rehabilitatior 
services 

•  Monday-Friday,  II  00  a  m -7  00  p  m 
Zink  Holl  -  357-2770 

•  Building  open:  Monday-Saturday,  8  00  a  m  -10  30  p  m 

•  Dance  Studio:  Only  open  to  students  currently  enrolled  in  Dance 
Class 

•  Equipment  issue :  Monday-Friday,  8  00  a  m  -8  00  p  m 

To  obtain  more  detailed  information  about  the  rules  and  regulations 
governing  the  intramural  program,  pick  up  the  Recreational  Services 
Handbook 


ATHLETICS:  INTBAMURALS  OFFICE 

101  Memorial  Field  House,  357-2757 

Hours:  Monday  -  Friday.  800  am  -  Noon:  1 :00  p  m  -  4:30  p  m 

Telephone  for  o  recorded  message  of  all  intRamurol  octnnties/cancellations  after  4:30  p.m    and  weekends  at  357-2725 


Arrange,  coordinates,  and  officiates  all  intramural  sports  on  lUP 

campus 

Game  management 

Provides  a  facility  for  late-night  basketball 


Provides  weight  room  facilities 

Schedules  open  gym 

Supplies  sporting  equipment  for  intramurols  ond  open  gym 

participants 


ATHLETICS:  SPORTS  INFORMATION 

107  Memorial  Field  House.  357-2747 

Hours:  Monday  -  Fridoy.  8:00  am  -  4:30  p.m 

http://www  iup  edu/sid/ 


Directions  to  sporting  events 

Schedules  of  all  intercollegiate  sports  (dote,  time,  location) 


Team  scores 


CAMPUS  POLICE  (UNIVERSITY  PUBLIC  SAFETY) 

First  Floor  Surton  Hall,  357-2141 

Hours:  Open  24  hours  o  day,  seven  days  0  week 

hTtp://www  lup  edu/poliee/ 


Assists  early-arrivol  mternatioooJ  students  with  housing 

Assists  vehicle  entry  when  keys  are  locked  in  the  vehicle 

Conducts  Operation  ID 

Contacts  AAA  for  vehicle-related  problems 

Investigates  reported  crimes 

Maintains  bicycle  registration  onti-theft,  permanent  identification 

Operates  RAD  (Rape  Aggressive  Defense  Systems) 


Provides  building  entries  -  professional  and  student 
Provides  twenty-four  hour  Escort  Service 
Schedules  educational  progromming 

•  Alcohol  awareness  lows  and  responsibilities 

•  Drug  awareness  laws  and  responsibilities 

•  Personal  safety 


CAMPUS  RECREATION  SERVICES 
Hodley  Union  Building,  357-2307/349-7903 
Hours:  Monday-Friday.  600  am  -  11:00  p  m  .  Saturday  and  Sunday.  10:00  a.m. 


11:00  p  m. 


Fitness  ond  Recreation  Center  (HUB) 

Billiards 

•  Cardiovasculor  exercise  equipment 

•  Free  nutritional  counseling 

•  Free  personal  trainers 

•  Nautilus  equipment 

•  Rocquetboll  lessons  (fee) 

•  Studio-style  aerobics  room  for  vorious  types  of  oerobic  classes, 
including  step  aerobics  (fee) 

•  Three  racquetball  courts  and  equipment 
Recreational  Park 

•  Archery  range 


Campsite 

Cross  country  ski  trails 

Fishing  pond 

Meeting  areas  for  all  recognized  campus  groups  free  of  charge 

Modern  ski  hut 

Picnic  povilion 

Toboggan  slopes 

Two  Softball  fields 

Two-mile  par  course  with  eighteen  exercise  stations 

Ten  miles  of  hiking  troils 
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CAREER  SERVICES 
302  Prott  Hall.  357-2235 
Hours:  Mondoy.  Thursday.  Friday.  8:00  am  -  4  30  p  m  .  Tuesday.  Wednesday.  8:00  a  i 
htTp://wi¥w  lup  edu/carter/ 


-  800  p  m 


Appointments 

CareerLink  System 

Career  planning  resources  and  counseling 

Employer  directories 

graduate  school  information 

Interviewing  skills 

Job  fairs  for  summer  and  permanent  positions 


Job-hunting  information 

Mock  interviews 

Cn  campus  interviews 

Presentations  to  campus  organizations  on  coreer-reloted  topics 

Resume/cover  letter  writing 

Services  for  alumni 


CENTER  FOR  RESEARCH  IN  WRITTEN  COMMUNICATION  AND  TRANSLATION 

480  Sutton  Hall.  357-2322 

Hours:  Monday,  Thursdoy  2:30  p  m  -  4:30  p.m 

Translation  of  documents  (transcripts,  course  descnptrons,  identification  documents)  (fee) 


THE  CO-OP  STORE 
Hodley  Union  Building,  357-2334/349-1194 
Hours;  AAonday  -  Fridoy.  8:00  o.m-  5:00  p.m.,  Saturday.  11:00  am  -  4:00  p  m. 
http://www  coop  iup  edu/stort/ 


$356,000  annual  contribution  to  student  activities 

Backpack  check  at  school  opening  and  finals  week 

Book  buy-bock  program 

Distribution  of  scheduling  materials 

Educationally  priced  hardware  and  software  (Computers  and  More) 

Fox  service 

lUP-imprinted  clothing 

Notionally  advertising  through  university  magazine  -  plus  800  number 


Newspaper  subscriptions  for  classes 

Reduced-rate  magazine  subscriptions 

Special  order  book  service 

Stamp  soles 

Textbook  orders  for  required  classes 

Twenty-four-hour  guaranteed  film  developing  service 

Used  textbook  soles  at  25%  savings 


COUNSELINS  AND  STUDENT  DEVELOPMENT  CE?MTER 
Suite  I.  University  Square  Complex,  Building  V,  1179  Srant  Street,  Indiana.  PA  15705.  357-2621 
Hours:  Mondoy  -  Friday,  800  am  -  4:30  p  m    and  some  evenings 
hftp://www  iup  edu/counsi/ 


Conf  tdentiol  education,  intervention,  and  training 

Consultation  with  friends,  family,  faculty,  staff,  and  odministrotion 

regording  student  concerns 


Individual  and  group 


COUNSEUNS  AND  STUDENT  DEVELOPMENT  CENTER: 

STUDENT  DEVELOPMENT 

Suite  I.  University  Square  Complex,  Building  V,  1179  Srant  Street.  Indiana.  PA  15705.  357-4451 

Hours:  Monday.  Tuesday.  BrOO  am  -  7r00  p  m  .  Wednesday  -  Friday.  8:00  a.m.-  4:30  p.m. 

htrpV/myw  iup.  edu/studev/ 


Liaison  with  Interfoith  Council 
Orientation  for  new  students 
Orientation  for  parents  of  new  students 


Project  Pulse  telephone  surveys 
Six  o'clock  Series 
Student  opinion  survey 


FINANCIAL  AID  OFFICE 
308  Prott  Hall,  357-2218 
Hours:  Monday  -  Friday,  8  00  am  -  4:30  p.m. 
htTp://www  iup  edu/fmaid/ 


Financial  aid  counseling/information 
Finonciol  aid  forms 


Loons/gronts/work  study  -  University  loans 
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HOUSINS  AND  RESIDENCE  LIFE 

6-14  Sutton  Hall,  357-2696 

Hours:  Monday  -  Frrday,  8  00  a  m  -  4:30  p.m 

htTp//www  lup  edu/house/ 


Cord  Access  to  resid«!ntial  buildmjs 

CATV  service  in  residential  buildings 

Conflict  mediation  for  roommotes 

Data  connections  in  residence  halls/opartmcnts 

Dining  contracts/meal  plan  chonges 

Dining  services/catering 

Educational  progrommmg 

Faculty  meals  progrom 

&amcroom  equipment/board  gomes 

Growth  Solleries  (computer  areas  in  residence  halls) 

Judiciol/discipiinorY  problems  -  on-campus  students 

Laundry  service  (washers  and  dryers) 

Moil  delivery  to  residential  buildings 

Mointenonce  concerns  (residential  buildings) 

Marquee  announcements  for  lUP  Coble  Television  system 

Microf  ridge  rentals 

Of f-compus  housing  listings 

Operation  ID 

Poster  approval  in  residence  buildings 

RA/Student  Manager  selection 

Refrigerator  rentals 

Rzsidence  holl  and  apartment  changes 

Residence  hall  and  apartment  contracts 

Residence  Hall  Associotion/Hall  Councils 


Resident  student  concerns/emergencies 
Special  facilities  (weight  room,  donee  studio) 
Specialty  housing 

Anthropology  Wing 

Biology/Noturol  Science  Floor 

Business  Floor 

Community  Service  Floor 

Computer  Science  Floor 

Education  Floors 

English  Floor 

Honors  College 

Intensive  Study  Floors 

•Mathematics  Cluster 

Nursing  and  Allied  Health  Professions  Floor 

SOAR  Floors 

Sponish  Wing 

Women  in  Computers,  Mothemotics  ond  Technical  Fields  Floors 
Student-worker  positions  in  residence  hall  offices,  special  facilities, 
gamerooms,  etc 

Telephone  service  [ATdT  ACUS  (long  distance)  and  Bell  Atlantic  (local 
distance)) 

Vacuum  cleaners/sweepers  for  student  use  in  residential  buildings 
Wound/fever  kits 


INTERNATIONAL  AFFAIRS  OFFICE 

343  Sutton  Holl,  357-2295 

Hours:  Monday  -  Friday.  8:00  a.m.-  Noon,  1:(X)  p.m.-  4:30  p.m. 

htfp://w¥iw  iup  edu/intserv/ 


Advising  on  immigration  matters 
Coffee  hours 

Counseling  or  cultural  and  personal  matters 
Country  information 
Embassy  information 

Information  programs  on  exchange  and  study  abroad 
Internotionol  student  identification  cord  for  study-abroad  porticiponts 
International  study-abroad  programs 

Medical  insurance  informotion  for  international  students  and  study- 
abroad  participants 


Motional  Student  Exchange 

Orientation  program  for  new  international  students 

Possible  financial  assistance  through  the  partial  tuition  wavier 

Pre  departure  and  processing  of  immigration  documents 

Re  entry  program  for  students  returning  from  exchange  or  study 

abroad 

Trips  to  Washington  DC  ,  New  York  City,  Niagara  Foils,  and  locol  areas 

of  interest 


IUP  ENTERPRISE  CENTER  (I-CARD  MANAGEMENT) 

135  Umvepsity  Towers,  357-3028 

Hours:  Monday  -  Friday,  800  am-  4:30  p  m 

hftp  //www  lup  edu/icard/ 


Assistance  in  signing  up  for  I-Card  ATdT  long-distance  feoturr 
Assistance  in  signing  up  for  MAC  accounts  through  the  I-Card 
Assistance  in  Student  Payroll  direct  deposit  to  tt^AC  I-Cord  Account 
Deposit  on  Value  Stripe  by  cash  or  check 
Information  regarding  I-Ccrd  features  and  services 
Bonking  debit  account 


Cord  problems 

Dining  services  using  cord 

Library  use  of  card 

Residence  holl  access 

Volue  Stripe  use 

Questions  regarding  vending  services  on  campus 


IUP  TRANSLATION  SERVICES 
(724)  543-1078 


Tronslotion  of  documents  to/from  foreign  languages  (fee) 


LAN&UA6E  LAB 

205  Eicher  Hall,  357-5672 

Hours:  Sunday-Thursday,  (hours  vory  each  semester) 


Copying  audio  tapes  in  foreign  longuage 

Electronic  presentations  of  foreign  language  materials 

Listening  and  recording  practice  of  foreign  language 


Macintosh  computer  drill  practice  of  foreign  language  programs 
Viewing  foreign  language  video  tope 
Word  processing  in  foreign  language 
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LEARNIN6  CENTER/Arr  101 

202  Pratt  Holl.  357-2729 

Hours:  AAondoy  -  Friday.  8:00  o  m-  4:30  p.m 

hrrp//www  lup  edu/lc/ 


Counts  Offered 

ED  150  EducaTionol  Planning 

ED  160  Learning  Strategies 

ED  170  Career  Exploration 

LC  070  Reading  Skills  for  College  Study 

LC075  Reading  Applications 

LC081  Special  Topics 

•  Introduction  to  College  Algebra 

•  Introduction  to  Topical  Math 

•  Introduction  to  College  Statistics 


LC  090  Instruction  to  College  Math  I 
LC095  Instruction  to  College  Moth  II 
LC28:  Special  Topics 

•  Vocabulary  Exponsion 

•  Communications  and  Learning  Skills 

•  Math  Strategies  for  Success 
Tutoriol  Center 

Moth  Lob 

Reading  and  Study  Skills  Center 


UBRARy 

Cogswell  Music  Library.  Armstrong  Campos.  545-3393.  Punxsutawney  Campus.  814-939-4870.  University  School .  357-5697 

Stapleton/Stabley  Library  Hours:  -Monday  -  Thursday.  7:45  am-  11:45  p.m..  Fridoy  7:45  a.m.-  600  p.m.. 

Saturday  9:00  am  -  5:00  p.m  .  Sunday  1:00  p.m.-  11:45  p  m 

htTp://www  lib  iup  edit/ 


Services 

Book  loans  for  three  weeks 
Carrels 

•  Shared  tind  individual  focked 

•  Application  should  be  mode  within  the  first  two  weeks  of  each 
semester 

•  $20  00  refundable  key  deposit  required 
Dialog  online  searching  services 
Data  Bose 

•  ABI/mform 

•  Cumulative  Index  to  Nursing  ond  Allied  Health  Literature 
(CINAHL) 

•  Disclosure 

•  Dissertation  Abstracts 
ERIC 

•  Encyclopedia  Bntonmca 

•  General  Science  Index 

•  Humanities  Index 
MLA 

•  PsychLit 

•  Social  Sciences  Index 
INTERLIBRARy  LOAN.  357-3037 

Journals 
Microform 


•  Newspapers 

•  Periodicals 

INFORMATION  SERVICES  (REFERENCE)  DESK.  357-3006 
Hours:  Sundoy  through  Thursday,  800  a  m  -10  00  p  m. 
MEDIA  SERVICES,  357-2460  103  Stabley  Librory 
Hours  Monday  through  Friday.  800  o.m  -  4:30  p  m 
Services  related  to  class  work 

Audio  and  videotape  duplication 

Laminations 

Transparencies 
Short-term  loan 

Audio  recorders 

AV  Carts 

Flip  charts 

Slide  projectors 

Tripods 

35mm  cameras 

Overhead  projectors 
Troining 

Cameras 

Cossette  Recorders 
SPEaAL  COLLECTIONS/ ARCHIVES.  357-3039 
Hours   Monday  through  Friday.  900  am  -  4. 30  p,m 


AUNORTTV  AFFAIRS/MULTICULTURALISM 

211-216  Sutton  Hall.  357-4040 

Hours:  Monday  -  Friday.  BOO  am  -  5:00  p.m. 

hrrp://www  iup  edu/stvaff/ 


Assess  the  needs  ond  campus  experience  of  minority  students 

Faculty  ond  peer  mentor  programs 

Programs  and  workshops  on  cross-cultural  communications/relations 


Programs  to  enhance  the  educational  ond  cross-cultural  experiences  of 

all  students 

Special  orientation  programs  for  new  minority  students 


.Pfia\iCOST.i«hlD-VIC£J>RESI0ENT.FOft.ACAbEiiIC  AFFjURS 

205  Sutton  Holl.  357-2976/2219 

Hours:  AAondoy  -  Friday.  8:00  am  -  4:30  p.m. 

http://www.  iup.  edu/ecdaff/ 


Academic  standards 
Grade  appeal  process 
Grade  appeals 


Implementation  of  ocodemic  policies 

Sexual  harassment  complaints  ogainst  Acodemic  Affairs  employees 
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RESISTRARS  OFFICE 

6-8  Surton  Holl,  357-2217 

Hours:  Mondoy  -  Friday.  800  am-  4;30  p  m 

http  //www  lup  edu/schtdu/ 


Chonge  m  mailing  or  permanent  address 
Diplomo  distribution 
6rade  processing  and  grade  changes 
Student  ID  and  name  changes 


Transcripts  processing 
Undergraduate  reodmission 
Verificotion  of  enrollment 


RESISTRARS  OFFICE  SCHEDUUNS  CENTER 
6-3  Sutton  Hall,  357-2652 

Hours:  Monday  -  Fridoy,  800  am  -  430  p  m. 
http //www  lup  edu/schedu/ 


Process  Audit  forms 

Process  D/F  repent  forms 

Pass/fail  forms 

Process  room  reservation  forms  for  academic  facilities 

Registration  information 


Reserve  university  facilities 

Reset  security  codes  for  STAR  System 

Residency  reclossif ication  for  in-state  tuition 

Staff  the  helpline  phones  for  scheduling 

Source  for  questions  on  individual  course  withdrowol 


STUt>6NT  ACnVmES-AND  OBSANIZATIONiS 

102  Rporr  Hall.  357-2315 

Hours:  Monday  -  Friday.  800  a  m  -  4:30  p.m. 

hitp-//www  iup  tdu/sao/ 


Campus/community  relations  and  crisis  management 
Issues  of  student  government  and  activism 


Participotion  m  and  sponsorship  of  campus  activities  and  events 
Employing  student  security 


STUDENT  ACTIVnTES  AND  OR6ANIZATIONS: 

MAJOR  EVENTS 

101  Pratt  Hall.  357-2315 

Hourj;  Monday  -  Fridoy.  8:00  cm-  4:30  p.m. 

http://w¥fw  lup  edu/sao/major-€vtnts  htmix 


Contract  negotiation 
Employing  sound  technicians 


Event  planning  and  production 


STUDENT  ACTIVITIES  AND  ORGANIZATIONS: 

RECOGNIZED  ORGANIZATIONS 

104  Pratt  Hall.  357-2598 

Hours:  Monday  -  Friday.  800  o  m  -  4:30  p  m. 

httpV/wtrw  lup.edu/iao/stuorg  htmIx 


Fraternity  house  safety  and  management  consultation 
Leadership  development  and  orgoniration  management  workshops 
Membership  in  student  organizations 


Organizotior  discipline 

Recognition  of  new  organizations  and  programs 

Student  organization  leadership  and  management 


STUDENT  ACTIVITIES  AND  ORGANIZATIONS: 

STUDENT  COMMUNITY  SERVICES 

10?  Pratt  Hall.  357-5657 

Hours;  Monday  -  Friday.  800  am  -  4:30  p.m. 

http- //www  iup  tdu/sao/ stvcomm.  htmIx 


Volunteensm  and  participation  in  service  projects 


Service  Work  Study 


VICE  PRFSIDENT  FOR  STUDENT  AFFAIRS 

211    216  Sutton  Hall.  357-2220 

Hours:  AAondoy  -  Friday.  800  am  -  5:00  p.m 

http://www  lup  edu/stuaff/ 


Academic  Behavior 

Affirmative  action  faculty  searches 

Judicial  information 

Process  transfer  forms 

Safety  and  security  brochure 


Sexual  harassment  complaints  against  other  students  or  Division  of 

Student  Affairs  Employees 

Signs  and  Posters 

Solicitation  Policy 

Student  handbook 

Student  record  checks 
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STUDENT  COOPERATIVE  ASSOaATION 

Hadley  Union  Building.  357-2590/463-8541 

Front  Desk  Hours:  Monday  -  Friday.  800  a.m.-  4:30  p.m. 

http  //wtufw  coop  lup  edu/ 

•         Banking  services 

•         Facilities 

•         Bell  Atlontic  payments 

•         Concerts 

•         I-Cord  replacements 

•         Dances 

•         Room  and  Lodge  reservations 

•         Symposiums 

•         Ticket  sales 

HUB  Rock  Cafe 

•         Transportation  information  for  campus  organizations 

•         Large-Screen  TV 

Facilities  and  Services  Available 

•         Lounges  for  informal  gatherings  and  study 

•         Compus  Recreation  Services 

•         Several  meeting  and  activity  rooms 

•         Commuter  facilities 

Student  offices 

•         Co-op  Bookstore 

STUDENT  LE6AL  SERVICES 

226  Hadley  Union  Building.  349-1202 

Hours:  Monday  -  Friday,  800  a.m.-  4:30  p.m. 

Advise  in  matters  of 

•         Landlord/tenant  disputes 

•        Civil  cases 

•         Personol  mjury 

•         Consumer  protection 

Property  domage 

•         Contract 

TUTORIAL  CENTER 

306  Pratt  Hall,  357-2159 

Hours:  Monday  -  Thursday.  1:00  p  m  -  9:00  p.m. 

•         Audio  visual  learning  resources  -  Homework 

helpers                                                       •         Reading  for  leisure 

•         Individual  (onc-on-one) 

•         Study  Skills opplications 

•         Supplemental  instruction 

•         Content  study  groups 

Walk-in 

Workshops 

Reading  and  Study  Center 

Math 

•         Reading  efficiency 

•         Science 

•         Reading  for  courses 

Study  Skills 

UNIVERSITY  HEALTH  SERVICE 

Pechan  Health  Center  -  Corner  of  Maple  and  Pratt 

Hours:  Fall/Spring  Semester.  Monday,  Tuesday.  Thursday.  Friday.  800  am-  7:30  p  m..  Wednesday.  10:00  am. -7:30  p  m. 

Saturday.  9:00  am  -  4:30  p  m.  Sunday  1:00  p.m  -  4:00  p.m. 

Hours:  Summer,  Monday 

Friday.  8:00  am  -  11:30  o  m    and  100  p  m  -  4:00  p.m.  Closed  weekends  and  evenings 

htTp//www  lup  edu/health/ 

Scncral  Information,  357-6475 

Stress  Management 

•         Ambulance  Service 

Resource  Library  and  Materials 

Health  Fee 

>atient  Core  Services.  357-2550 

•         Health  Insurance 

Allergy  Shots.  357-6477 

•         5HAC  (Student  Health  Advisory  Committee) 

Appointments 

Heolth  Education,  357-4799 

Flu  Shots 

•         Individual  counseling  and  assessment  on  hea 

Ith-related  issues 

Immunization  Requirements 

•         Information  and  referral  on  heolth-related 

issues 

Laboratory  Testing 

•         Outreach  Education 

Medicine 

AIDS/HIV  Information 

STD  (Sexually  Transmitted  Disease)  Testing 

•         Alcohol  Prevention  Education 

TB  (Tuberculosis)  Testing 

•         Dating  Violence 

Transportation  to  Local  Medical  Offices 

•         Drug  Prevention  Education 

Women's  Health 

•         Eating  Disorders  Education 

•    .    iSynetological  Exams 

•         STD  (Sexually  Transmitted  Disease)  Education                                                                        •         Pop  Smears 

•         Sexual  Assault  Prevention 

•         Pregnancy  Testing 

UNIVERSITY  TESTINS  SERVICE 

302  Pratt  Hall.  357-2235 

Administration  of  Tests: 

LSAT  (Law  School  Admission  Test) 

ACT 

Miller  Anologies  Test 

•         CLEP  (College  Level  Examination  Program) 

PRAXIS  (National  Teacher  Examination) 

•         GRE  (Graduate  Record  Examination) 

SAT 

•         Foreign  Language  Competency  Teit  (for  graduate  students  in                                      • 

Other  tests  upon  request 

Literature) 
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VETERANS  AFFAIRS 

302 -N  Pran  Hflll,  357-3009 

Hours:  Mondcy  -  Fndoy.  8;00  am-  4:30  p  m 

hrtp://www  I  up  edu/veteran/ 


Admission  Assistance 

Assists  in  finding  of f -campus  housing 

Certification  of  veterans  benefits 

Coordinates  academic  credit  with  transfer  credit  office 

Liaison  with  Federal  Veterans  Administration 


Provides  f inanciol  oid  information 

Refers  to  academic  tutoring 

Refers  1o  Disabled  Student  Services 

Serves  as  Indiana  County  resource  for  Veterans  Affair  information 


WRITINS  CENTER 

218  Eicher  Hall,  357-3029 

Hours:  Monday  -  Thursday,  9:00  am  -  4:00  p  m    and  6:00  p  m  -  900  p  m  ,  Friday.  900  am  -  300  p  m 

http  //www  chss  lup  edu/wc/ 


One-on-one  free  tuloring 
Walk-in  basis 


AA5  Word  instruction 
Forty-five  computers 
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The  Recosnized  PRoeRAMs  and  Organizations  of  IUP 


Keep  in  rrnnd  that  membership  in  any  of  these  activities  will  look  great  on  a  resume  and  give  you  valuable  experience 


COMMUNICATIONS  AND  PUBUCATIONS 

These  organizations  offer  practical  experience  in  the  fields  of  journalism, 
creative  writing,  broadcasting,  graphics,  business,  and  production  of  several 
media 

•  A/ew  Growth  Art  Revue 

•  Student  Photography  Association 

•  The  Penn 

DEPARTMENTAL  ORGANIZATIONS 

There  is  an  excellent  mix  of  professional,  special  interest  activities, 
personal  contacts,  and  social  events 

American  Society  for  Training  and  Development 

American  Society  of  Safety  Engineers 

Anthropology  Club  of  IUP 

Art  History  Club 

Art  Association  (IUP) 

Associated  Student  Designers 

Association  for  Philosophical  Inquiry 

Association  for  Childhood  Education  International 

Association  of  Management  Information  Systems 

Biology  Club  of  IUP 

Computer  Science  Club 

Council  for  Exceptional  Children  (IUP) 

Counselor  Education  Student  Association 

Criminology  Association 

Criminology  Sraduote  Student  Organization 

English  Peer  Mentor  Program 

Eta  Sigma  Delta 

Fashion  6roup  (IUP) 

Finance  Association 

French  Club 

6eoscience  Club 

Sermon  Club 

Groduote  Art  Association 

History  Club 

II  Circolo  Italiano  (The  Italian  Club) 

Management  Association 

Nationol  Arts  Education  Association 

National  Association  for  the  Educotion  of  Young  Children 

Notional  Student  Speech,  Language,  and  Hearing  Association 

Pre-Health  Professions  Club 

Political  Science  Student  Leadership  Committee 

Pre-Low  Association 

Society  for  Human  Resource  Management 

School  Psychology  Association  Network 

Sociology  Club 

Spanish  Club-Dimensiones  Espanelas 

Student  Accounting  Association 

Student  Marketing  Association 

Student  Nurses  Association  (IUP) 

GOVERNANCE  ORGANIZATIONS 

These  organizations  ploy  and  important  role  in  serving  the  needs  of  the 
general  student  and  university  population  or  of  a  specific  group  of  students 
or  organizations    Membership  will  ensure  your  inclusion  in  the  student 
decision-making  process. 

Black  Student-League 

Interfaith  Council 

Interf  raternity  Council 

IUP  Council  of  NPHC 

Ponhellcnic  Association 

Residence  Hall  Associotion 

Student  Congress 


HONORARY  AND  RECOGNITION  SOaETIES 

These  exist  to  encourage  and  recognize  superior  scholorship/or  leadership 
achievement 

Alpha  Kappa  Delto  (Honorary  Sociology) 

Alpha  Psi  Omega 

Alpha  Tau  Delta  (Honorary  Dramatic  Fraternity) 

&amma  Sigma  Alpha  (Honorary  Greek  Scholarship) 

Gamma  Theto  Upsilon  (Honorory  Geography) 

Kappa  Delta  Pi  (Honorary  Education) 

Mortar  Board 

Order  of  Omega  (Honorary  Greek  Scholorship) 

Phi  Kappa  Phi 

Phi  Sigma  Pi  (Honorary  Education) 

Pi  Gamma  Mu  (Honorary  Social  Science) 

Pi  Omega  f  I  (Honorory  Business  Education) 

Psi  Chi  (Honorary  Psychology) 

Rho  Sigma  Kappa  (Honorary  Safety  Science) 

Sigma  Beta  Delta  (Honorary  Business,  Management,  ond 

Administrative) 

Sigma  Gamma  Epsilon  (Honorary  Earth  Sciences) 

Sigma  Tou  Delta  (Honorary  English) 

Sigma  Theto  Tou  (Honorory  Nursing) 

PROFESSIONAL  FRATERNITIES 

Coed  organizations  that  promote  professionol  competency  and  achievement 
within  a  specific  academic  field  and  thot  are  involved  in  sponsoring  programs 
of  special  value  to  alumni  and  members 

Alpha  Epsilon  Rho  (Broadcasting) 

American  Society  for  Quality  Control 

Associates  for  Student  Development 

Delta  Omicron  (Internationol  Music) 

Help  Desk  Institute  of  IUP 

Phi  Mu  Alpha-Sinfonia  of  America  (Music) 

PCMEA  -  Pennsylvania  Collegiate  Music  Educators  Association 

Pennsylvania  Association  of  Family  ond  Consumer  Sciences 

Phi  Beta  Lambda  (Business) 

Phi  Gamma  Nu  (Business  and  Economics) 

Rho  Tou  Chi  (Military  ROTC) 


PROGRAMAWNG  BOARDS 

Participation  enables  you  to  gam  experience  in  the  selection  and 
implementation  of  various  types  to  entertainment,  in  addition  to  enhancing 
leadership  and  communicotion  abilities 

•  Block  Emphasis  Committee 

•  The  Entertainment  Network 

RECOGNIZED  PROGRAMS 

Typically,  annual  or  semionnual  events  supported  by  IUP  offering  extensive 
experience  in  activity  design  and  management,  marketing,  and  program  and 
personnel  support  activities 

Artist  Series 

Arts  Council  of  Pennsylvania  (Indiana) 

African  American  Cultural  Center 

Business  Day 

Cheerleaders  (IUP) 

College  of  Fine  Arts  Public  Events 

Committee  for  the  Study  of  Culture  and  Religion 

Holiday  Tree  Lighting  Ceremony 

Homecoming  Parade 

Ideas  and  Issues  Lecture  Series  (IUP) 

Intercollegiate  Athletics 

International  Day 

Intramural  Athletics  (IUP) 


lUP  Deportment  of  Theatre  Bonce  Compony 

Morching  Bond  (The  lUP) 

Wiss  lUP  Scholarship  Pageant 

ff:r  lUP  Pogcont 

Student  Cooperative  Associotion 

Summer  Activities 

Theoter-by-the-Grove 

University  Concert  Committee 

University  Museum 

WIUP-FW 

RELISIOUS  ORGANIZATIONS 

Membership  offers  opportunities  to  provide  and  receive  spiritual  guidance, 
personal  support,  and  human  service 

Adventist  Students  Campus  Fellowship 

BASIC  (Brothers  and  Sisters  in  Christ) 

Campus  Crusade  for  Christ 

Coalition  for  Christian  Outreoch 

Graduate  Christian  Fellowship 

lUP  Ahve 

Jewish  Student  Union 

Lutheran  Student  Movement  at  lUP 

Maranotha  Club  (lUP) 

Muslim  Student  Association 

Navigotors  of  lUP  (The) 

Orthodox  Christian  Fellowship 

Spirit  of  the  Oak 

SERVICE  ORSANIZATIONS 

Human  service  opportunities  for  individuals  of  all  majors  ond  interests. 
Alpha  Phi  Omega  Notional  Service  Fraternity 
Boy  Scout  Troop  II 
Campus  Scouts 
Circle  K  Club 
Delta  Tou  Sigma 
Discovery  Club  Organization 
6ammo  Sigma  Sigma  Notional  Service  Sorority 
Habitat  for  Humanity  (lUP  Campus  Chapter  of) 
KAACP 

PA  Rehabilitation  Association 
Veterans  Club 

SOCIAL  SREEK  SOCIETIES 

6ensrol  Greek  froternities  and  sororities  ore  self-perpetuoting 
organizations  attempting  to  fulfill  the  total  co  curriculor  needs  of  their 
members  in  a  self-directed,  self-governing  manner 

Alpha  Gamma  Delta  Sorority 

Alpha  Kappa  Alpha  Sorority 

Alpha  Sigma  Alpha  Sorority 

Alpha  Sigma  Tau  Sorority 

Alpha  Xi  Delta  Sorority 

Delta  Gamma  Soronr/ 

Delta  Phi  Epsilon  Sorority 

Delta  Sigma  Theta  Sorority,  Inc 

Delta  Zeto  Sorority 

Phi  Mu  Sorority 

Sigmo  Gamma  Rho  Sorority 

Sigma  Kappa  Sorority 

Sigma  Sigma  Sigma  Sorority 

Theta  Phi  Alpha  Sorority 

Zeto  Phi  Beta  Sorority 

Zeto  Tau  Alpha  Sorority 

Acacia  Fraternity 

Alpha  Chi  Rho.  Fraternity 

Alpha  Phi  Alpha  Fraternity 

Alpha  Tau  Omega  Fraternity 

Delta  Sigma  Phi  Fraternity 

Delta  Tau  Delta  Fraternity 

Kappa  Alpho  Psi  Fraternity 

Kappa  Delta  Rho  Fraternity 

Phi  Beta  Sigma  Fraternity 


Phi  Delta  Theta  Fraternity 
Phi  Kappa  Psi  Fraternity 
Phi  Koppa  Tou  Fraternity 
Phi  Mu  Delta  Fraternity 
Sigma  Chi  Fraternity 
Sigma  Phi  Epsilon  Fraternity 
Sigma  Tau  Gamma  Fraternity 
Theta  Chi  Fraternity 

SPECIAL  INTEREST  ORGANIZATIONS 

These  organizations  schedule  a  wide  variety  of  service,  programming,  and 
need-fulfillment  activities    Each  organization  is  unique  in  its  goals,  events, 
ond  membership  requirements    There  is  generally  "something  for  everyone" 
in  this  group  of  organizations 

Advocates  for  Disabled  Students 

Alliance  of  Progressive  Student  Organizations 

American  Association  of  University  Women 

BACCHUS 

Bangladesh  Association  of  lUP 

BiGolo 

Child  Development/Family  Relations  Council 

Chinese  Student  Associotion  (of  Taiwan) 

College  Republican  Club 

Color  Slide  Club  (Indiana) 

Concert  Dance  Company 

ECO  Environmentally  Conscious  Organization 

FLUSH   Friends  Living  Under  Serious  Hardships 

India  Students  Association 

Internationol  Students  Club 

lUP  Ambassadors 

lUP  Human  Rights  Association 

Japanese  Students  Association 

Korean  Student  Association 

Latino  Student  Association  of  lUP 

Life  Right,  lUP  Students  for  Life 

Pon-Africon  Student  Association 

Retired  Faculty  Association 

Sign  Longuoge  Club  (lUP) 

Student  Association  of  Financial  Investments 

Student  Dietetic  Association 

Students  Against  AIDS  Fight  the  Fear 

The  IMFROV  Club 

Trailblazers 

Virtuous  Women  Mothers,  Daughters  &  Sisters  for  a  change 

Voices  of  Joy  (lUP) 

Women  for  a  Change 

Women  s  Club  of  lUP 

SPORTS  AND  RECREATIONAL  CLUBS 

These  clubs  offer  the  opportunity  of  athletic  competition  and  non  varsity 
club  and  intramural  sport  activities  to  both  men  and  women    Regular 
practices,  competitions,  travel,  and  social  outings  ore  all  generally  included  in 
the  activity  schedule  of  a  club  sport  or  intramural  teom 

Athletic  Troining  Club  (lUP) 

Drill  team  (lUP) 

Equestrian  Team 

Fencing  Club  (lUP) 

Flat  Ball  Soccer  Club 

Hockey  Club  (lUP) 

Indiana  Women's  Rugby  Club 

Mens  Soccer  Club 

Orienteering  Club  (lUP) 

Outing  Club  (lUP) 

Racquetball  Club  (lUP) 

Rugby  Club  (Mens) 

Skote,  Snow,  and  Friends  Club  (lUP) 

Ultimate  Frisbee  Club  (lUP) 

Volleyball  Club 

Water  Polo  Club  (lUP) 

Women's  Water  Polo  Club  (lUP) 

Water  Ski  Team  (lUP) 
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Study  Tips 


TEN  TIPS  TO  BETTER  6RADES 

1.  Sit  OS  close  to  the  instructor  as  you  con    There  ore  fewer  visual  distractions  which  makes  it  easier  to  concentrate,  you  ore  less  likely  to  daydream  read  a 
paper,  or  write  letters  if  the  professor  can  see  you 

2.  Instead  of  daydreaming  or  doodling,  review  your  class  notes 

3.  Copy  down  everything  written  on  the  board    If  an  instructor  is  willing  to  take  the  time  to  put  a  point  on  the  board,  more  than  hkely  you  will  see  it  again 

4.  Try  to  find  a  fixed  place  for  studying  only    Choose  an  area  that  is  reasonably  quiet  and  relatively  free  of  distractions    Do  not  study  on  a  couch  or  near  a  bed 
If  Qt  all  possible,  study  at  a  desk    Also,  do  not  take  phone  calls  or  messages  during  your  allotted  study  time 

■  5.      Before  you  begin  an  assignment,  write  down  on  a  sheet  of  paper  the  time  when  you  expect  to  be  finished    This  will  make  your  study  behavior  more  efficient 
and  put  a  slight  amount  of  pressure  on  you. 

6.  If  your  mind  wanders,  stand  up  and  face  away  from  your  books.  The  physical  act  of  standing  up  helps  bring  your  thinking  back  to  your  work 

7.  Never  underline  an  entire  sentence    Pick  out  a  few  works  that  summarize  the  author  s  main  point 

8.  When  you  take  an  examination,  do  the  eosy  questions  first, 

9.  On  an  essay  test,  write  down  something  for  every  item    You  may  pjck  up  a  few  points  for  imagination 

10.  On  objective  tests  if  you  change  your  mind,  change  your  answer    Contrary  to  popular  belief,  on  the  average  you  are  more  likely  to  pick  up  more  points  than  you 
will  lose  by  changing  answers 


Safety  Tips 


FIRE  SAFETY 

•  Practice  good  housekeeping    Do  not  let  flammable  material  accumulate 
and  do  not  block  exits  from  your  apartment,  house,  or  room 

•  Know  the  locations  of  all  fire  alarms  pull  stations  and  fire  safety 
equipment 

•  Know  the  location  of  oil  exrts  thronghout  the  building    Plan  how  you 
could  escape  from  each  room  m  the  event  of  a  fire 

•  Ask  your  landlord  to  provide  a  smoke  detector  for  each  living  un:t  or 
purchase  one  yourself    Do  not  remove  or  loosen  batteries  in  the 
detector,  and  remember  to  replace  batteries  every  six  months 

•  Careless  smoking  IS  a  major  cause  of  fire    Use  proper  ashtrays    Be 
careful  not  to  drop  hot  ashes  on  upholstered  furniture    Never  leave  a 
burning  cigarette,  cigar,  or  pipe  unattended;  never  put  ashes  in 
troshcans  until  they  ore  dead  cold. 

•  Do  not  use  octopus-type  plugs,  which  could  overload  circuits  and  cause 
shorts,  which  could  create  a  fire. 

•  Do  not  leave  candles,  incense,  potpourri,  or  other  items  with  a  flame 
unattended 

•  If  you  observe  any  condition  which  you  believe  is  potentially  dangerous 
or  hazardous,  report  it  immediotely  to  your  landlord  or  to  local 
authorities 

PERSONAL  SAFETY 

We  arc  proud  of  the  safety  record  maintained  by  the  lUP  community: 
however,  we  must  not  overlook  the  need  for  ongoing  safety  precautions 
Take  precautions  and  safeguard  yourself  against  crime  by  implementing  the 
following  tips  in  your  daily  activities 

•  Be  aware  of  the  locations  of  the  emergency  blue  light  phones  on 
campus:  use  them  for  help  and  to  report  emergencies. 

•  Report  suspicious  persons,  activity,  and  crime  to  police  as  soon  as 
possible 

•  Notify  appropriate  authorities  if  you  must  work  late  at  night  in  labs  or 
acodemic  buildings:  try  to  work  with  o  partner  or  someone  you  know 

•  Never  attach  your  name  and  address  to  key  rings 

•  Do  not  write  your  PIN  number  for  M,AC  card  in  your  purse  or  wo  let: 
commit  It  to  memory 

HOME/APARTMENT  SAFETY 

Always  lock  your  door  and  use  deadbolts  when  you  have  them  Make 
sure  your  door  is  locked  when  sleeping,  do  not  leove  it  unlocked  for 
roommates--they  should  take  their  key 

Always  lock  the  windows  located  on  the  ground  floor  and  those  above 
porch  roofs  before  going  to  sleep  or  leaving  your  residence 


Don't  open  your  door  until  you  know  who  is  knocking— use  your 

peephole    Ask  for  ID  of  all  repairpersons  ond  salespersons 

If  you  live  alone,  invent  a  roommote's  name  to  place  on  your  mailbox 

Don't  prop  doors  open,  ond  always  remove  props  that  you  find  being 

used. 

If  you  return  to  your  residence  and  you  think  it  has  been  illegally 

entered,  do  not  enter    Call  police  immediately    Don't  leave  messages 

for  others  on  your  door,  advertising  that  you're  not  home 

Keep  shades  and  curtains  drown  after  dork 

Leave  a  light  on  at  night 

Always  leave  the  entrance  light  on  after  dark 

Be  suspicious  of  people  trying  doorknobs  or  pushing  on  room  doors; 

report  to  police 

Have  your  house  key  ready  when  returning  home 

PROTECTION  OF  VALUABLES 

Take  money,  jewelry,  portable  items  with  you  over  long  semester 

breoks  (Ch'istmas  and  Spring) 

Never  let  friends  or  family  members  send  you  money  through  the  mail. 

Use  Operation  ID  engravers  from  lUP  Police  to  engrave  valuables 

Don  t  leave  belongings  (laundry,  books,  keys)  unattended  in  the  library. 

study  lounges,  the  HUB 

Buy  0  good  quality  bike  lock,  not  a  cable  or  chain,  and  use  it  to  secure 

bike  to  0  fixed  object--bike  rack 

Register  your  bike  with  the  police  department 

Don't  leave  clothing  unattended  in  washers  or  dryers 

When  using  athletic  facilities,  always  lock  personal  items  in  a  locker 

WALKING  SAFELY 

Don't  walk  alone    Use  the  lUP  Police  Escort  Services  by  calling  x2141. 

When  walking,  do  so  briskly  and  confidently,  head  up  and  looking 

around. 

Always  be  aware  of  vour  surroundings 

In  deserted  areas,  walk  in  the  middle  of  the  street 

Carry  a  whistle 

Don't  stand  too  close  to  someone  when  giving  directions 

If  harassed  or  followed  on  foot.  turn.  run.  and  screom    Don't  yell 

"Help  "  Yell  "Fire,"  which  brings  assistance  more  quickly 

Carry  change  for  a  telephone  call  in  cose  of  an  emergency. 

Don't  resist  a  purse  thief 

NEVER  hitchhikei 

Be  alert  to  possible  attack;  plan  an  escope  route. 

Stay  in  well-lighted  and  well-traveled  areas  at  night    Stay  away  from 

bushes,  dork  entryways.  or  other  potential  hiding  places. 
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•  Contact  lUP  Police  about  areas  that  need  better  lighting  and 
shrubbery  that  could  conceol  an  attacker 

•  tJont  overburden  yourself  with  packages,  books,  and  bookbags    Keep 
hands  free 

•  Hove  card  key  in  hand  before  you  opproach  your  building 

•  Whenever  possible,  travel  in  groups  of  two  or  more  at  night, 

•  Always  carry  identification  with  you 

•  If  there  ore  no  sidewalks,  always  walk  ogainst  traffic 

•  Wear  light-colored  or  reflective  clothing  when  walking  at  night 

VEHiaE  SAFETY 

•  Hove  your  car  key  in  hand  before  you  get  to  your  vehicle 

•  Lock  your  cor  at  all  times 

•  Always  look  under  your  car  before  you  get  in. 

•  If  you  ore  followed  while  driving,  go  to  a  service  station,  or  better  yet, 
to  a  police  station 

«         Never  stop  to  help  a  disabled  cor    Instead,  drive  to  a  service  station 

or  to  the  nearest  phone  to  report  the  intidetit 
.         Keep  your  car  in  gear  at  traffic  lights  and  intersections 

•  Pork  in  well-lit  areas    Look  around  before  leaving  or  returning  to  your 
vehicle 

•  If  you  break  down  on  the  highway,  tie  a  white  cloth  to  the  roadside  car 
door    Roll  up  your  windows,  lock  all  doors,  and  stay  in  the  car  u't'' 
official  help  arrives    If  someone  else  stops  to  help  you,  do  not  get  out, 
and  do  not  roll  down  your  window  more  than  a  crack    Instead,  ask  the 
person  to  telephone  for  help 

•  Keep  pockages  and  valuables  out  of  sight  in  vehicles,  secure  in  trunk 

•  Report  the  license  number  of  a  suspicious  vehicle  to  the  police 

BICYCLE  SAFETY 

•  Keep  to  the  right  of  the  roadway  and  ride  in  single  file 

•  Obey  ALL  traffic  lights;  it  is  the  low 

•  Use  hand  signals 


•  Use  caution  when  traveling  through  congested  intersections  porking 
areas,  driveways,  and  high  traffic  areas 

•  Drive  cautiously  around  pedestrians  do  not  try  to  predict  their 
movements 

•  Use  reflectors  and  lights  on  bikes  whenever  possible    Also,  wear  light- 
colored  or  reflective  clothing 

•  6ive  pedestrians  and  motor  vehicles  the  nght-of-way 

•  Vehicle  doors  can  open  unexpectedly,  so  pass  porked  vehicles  with 
caution 

•  Watch  out  for  potholes,  rocks,  broken  glass,  and  gravel 

DATINS  SAFETY 

•  Be  cautious  about  accepting  a  blind  dote,  and  plan  the  dote  with  a  group 
of  persons 

•  Plon  to  meet  your  dates  in  public  places 

•  Avoid  traveling  in  vehicles  with  persons  you  do  not  know  well 

•  Don  t  let  unfamiliar  persons  walk  you  home 

•  Let  someone  ♦tnow  when  you  are  leoving.  nvhere  you  are  going,  and  Whot 
time  you  expect  to  be  home,  and  CALL  if  your  plans  are  changed 

•  Be  responsible  if  you  choose  to  use  alcohol    An  intoxicated  person  is  an 
cosy  target 

TELEPHONE  SAFETY 

•  Don't  give  your  name  over  the  phone  to  anyone  you  don  t  know,  never 
divulge  that  you  are  alone  or  that  you  live  alone 

•  Don't  give  your  credit  cord  number  over  the  phone 

•  Don't  use  your  name  on  telephone  onswenng  machines,  use  your  phone 
number  only    Females  might  hove  o  mole  record  the  message  for  them. 

•  List  yourself  in  the  telephone  book  with  initials  only  instead  of  first 
name, 

•  If  you  receive  harassing  or  obscene  phone  calls,  hang  up    If  they 
continue,  keep  a  log  of  all  calls  and  report  them  to  police. 

•  Don't  give  your  birthdate  or  socio!  security  number  to  anyone. 


THREE  THINSS  TO  DO  IF  YOU  BECOME  AWARE  OF  A  SEXUAL  ASSAULT: 

1 .  Encourage  the  survivor  to  contact  Compus  Police  at  357-2141    This  office  will  assist  the  survivor  in  reporting  the  assault  and  refer  him/her  to  the  appropriate 
office  for  follow-up  through  the  legal  and/or  university  judicial  system    In  cases  requiring  urgent  measures,  survivors  should  contact  the  local  emergency 
operating  center  at  911    Moke  sure  the  survivor  is  in  o  safe  ond  secure  environment    Encourage  the  survivor  to  preserve  all  physical  evidence    The  survivor 
may  or  may  not  choose  to  press  charges  in  the  future,  but  preserving  physical  evidence  will  give  him/her  the  option  to  do  so  later 

2.  Encourage  the  survivor  to  seek  medical  ottention    The  survivor  should  be  referred  to  the  nearest  hospital  if  the  alleged  assault  occurred  within  the  lost 
seventy-two  hours     Each  hospital  has  the  facilities  and  expertise  to  conduct  medicol-legol  examinations  even  if  the  survivor  prefers  not  to  prosecute    An 
Indiana  Campus  student  should  be  referred  to  the  Universi.7  Heo'ih  Service  at  357-2550,  if  the  alleged  assault  occurred  more  Man  seventy-two  hours 
previously    This  step  is  important  so  that  s/he  receives  proper  assessment  and  treatment  of  any  physical  injuries  sustained  in  the  assault    Furthermore,  it  is 
important  to  determine  the  risk  of  sexually  transmitted  diseases  or  pregnancy  and  take  preventive  measures    This  step  is  necessary  to  gather  evidence  in  the 
event  the  survivor  chooses  to  prosecute 

3.  Encourage  the  survivor  to  seek  emotionol  support  services    The  lUP  Student  Counseling  Center,  on  the  Indiana  campus,  is  available  to  students  from  all 
campuses  at  357-2621,  the  Alice  Paul  House,  in  Indiana,  at  349-4444,  and  HAVIN  (the  Survivor  Abuse  Center)  in  Kittanning,  at  548-8888,  ore  available  to 
provide  supportive  counseling  services  to  the  survivor    Ask  the  survivor  if  there  is  someone  s/he  would  like  to  contact  or  would  like  for  you  to  contact    A  close 
friend  or  someone  s/he  trusts  con  provide  support  in  this  trouno'ic  time 
Please  refer  to  TUP'S  Safety  i  Security  Brochure  for  additional  information  regarding  TUP'S  Sexual  Assault  Policy  and  Procedures 
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Questions  and  Answers 


Most  commonly  asked  questions  and  answers  regarding... 

•      Bills                                                         •      Employment 

•      Loans 

•      Classes                                                   •      Fees 

•      Money 

•      Continuing  Education                            •      Financial  Aid 

•      Tuition 

•      Degrees                                                •     I -Card 

...plus  other  important  information. 

How  do  I  register  for  a  class  that  Is  "Restricted/Closerf? 

Vou  will  need  to  contact  the  academic  department  offering  the  course  for  a 
restriction  override  permit  or  o  closed  section  permit. 

I  moy  not  be  able  to  complete  my  bachelor's  degree.    Is  there  another 
option  for  me? 

Depending  on  your  personol  and  educational  goals,  you  may  wont  to  explore 
the  Associate  of  Arts  "Degree  in  General  Studies  (a  minimum  of  sixty-two 
credits  )  This  degree  is  designed  for  the  individual  who  seeks  to  acquire  a 
broad  base  of  knowledge  in  the  liberal  arts    The  program  consists  of  the 
core  of  Liberal  Studies  requirements  (fifty  to  fifty-three  credits)  plus  nine 
to  twelve  credits  of  electives    For  more  information,  contact  the  School  of 
Continuing  Education,  Keith  Hall,  at  357-2227, 

Is  there  a  way  to  individualize  a  bachelor's  degree  to  match  my  personal 
and  career  interests? 

The  Bachelor's  Degree  in  General  Studies  (a  minimum  of  124  credits)  is 
designed  for  the  student  who  wishes  to  develop  on  individualized  plan  of 
study  which  does  not  approach  any  existing  lUP  major.   For  more 
information,  refer  to  the  lUP  Undergraduate  Catalog  or  contact  the  School 
of  Continuing  Education,  Keith  Hall,  at  357-2292. 

I  con  only  take  courses  In  the  evening.     What  evening  degrccr  are 
available? 

On  a  part-time  basis,  over  on  extended  number  of  semesters,  the  following 
degrees  ere  available  in  the  evening.  Associate  of  Arts  degree  in  &eneral 
Studies;  bachelor  s  degrees  in  General  Studies,  General  Business 
Manogement,  and  Criminology    For  more  information,  refer  to  the  lUP 
Undergraduate  Catalog,  or  contact  the  appropriate  deportment 

If  I  already  hove  a  bachelor's  degree,  where  do  I  apply  in  order  to 
register  for  lUP  undergraduate  courses? 

Students  with  a  completed  bachelor's  degree  must  apply  to  the  Division  of 
Credit  Progroms,  School  of  Continuing  Education,  to  register  for 
undergroduate  courses  for  on  additional  bachelor's  degree,  teocher 
certification,  or  personal  enrichment  (special  status).   Please  contact  the 
office  for  more  detailed  information    Post-baccolaureate  students  may 
attend  lUP  as  full-time  (twelve  or  more  credits)  or  port-time  students 
Some  finonciol  aid  is  ovoilable  to  second  degree  and  teacher  certification 
students. 

What  must  I  do  to  show  that  I  am  a  Pennsylvania  resident? 
■you  may  access  informotion  regording  student  domicile  through  TUP'S  web 
poge  at  http://www  lupedu/schedu/resid/ or  you  may  pick  up  o  copy  of  the 
Regulations  and  Data  Collection  Form  in  G-3  Sutton  Hall    Your  completed 
applicotion  and  evidence  of  domicile  must  be  submitted  to  thot  office 
After  your  appeal  is  reviewed,  you  will  be  notified  of  the  decision  by  mail. 

What  should  I  do  If  I  am  not  receiving  my  bills/grades? 
Check  with  the  Registrar's  Office,  6-8  Sutton  Hall,  at  357-2217  to  see  if 
the  correct  WAILING  oddress  is  listed  for  you    Your  grades  one  bills  c.-e 
sent  to  your  MAILING  oddress    Your  permanent  address  is  c  "home  base" 


type  of  oddress  (most  frequently  your  parents'  address)  to  occommodote 
those  of  you  that  move  frequently.   In  most  instances,  your-mailing  and 
permar.cnt  address  will  be  the  some    To  change  your  oddress,  contact  the 
Office  of -the  Registrar,  6-8  Sutton  Hall,  at  357-2217  for  more  information. 
Note:  Address  changes  cannot  be  made  over  the  phone    The  students 
handwritten  signature  is  necessary  to  process  address  changes 

What  do  I  do  If  I  am  getting  notices  to  pay  my  student  loans  and  I  am 
still  enrolled? 

Go  to  the  Registrars  Office,  S-8  Sutton  Hall,  at  357-2217  and  request  to 
hove  enrollment  verification  sent  to  your  lending  agency    If  you  have 
received  a  deferment  form  from  your  lending  agency,  fill  it  out,  sign  it,  and 
bring  it  to  the  Registrar's  Office.   If  you  hove  not  received  o  deferment 
form,  go  to  the  Registrar's  Office  ond  fill  out  and  sign  a  Certification 
Request  Form.  The  Registrar's  Office  will  notify  your  lending  ogency. 
Enrollment  verification  can  also  be  processed  and  sent  for  insurance  or 
employment  purposes 

Do  I  have  to  return  my  bill  even  if  I  don't  owe  anything? 
Yes,  if  the  balance  due  is  $0  00,  you  must  still  return  your  bill.   This 
indicotes  your  intent  to  return  to  school  and  prevents  the  cancellation  of 
your  schedule. 

Do  I  receive  any  deduction  in  my  charges  If  I  was  full-time  and  dropped 
one  class? 

No  reduction  of  charges  will  be  mode  to  full-time  students  who  withdrow 
from  individual  courses  after  the  first  doy  of  dosses    Please  refer  to  the 
lUP  refund  policy 

What  do  I  do  If  my  loon  Is  not  approved  and  my  bill  is  due? 
You  moy  pay  oil  of  your  bill  in  full  or  you  may  enroll  in  the  installment  plan 
and  pay  ot  least  one-fourth  of  your  total  balance  to  prevent  your  schedule 
from  being  canceled. 

Do  I  have  to  pay  all  of  the  fees? 

The  educotionol  service  and  facilities  fees  ore  mandotory  for  cH  students. 
The  heolth  service  fee  may  be  waived  by  Student  Accounts  Receivable,  101 
Administrative  Annex,  at  357-2207  if  you  commute  more  than  sixty  miles 
one  way  or  if  you  ore  on  an  mternship  located  more  than  thirty  miles  from 
campus  The  Co-op  authorizes  all  activrty  fees  waivers  under  the  some 
circumstances.  The  heolth  service  fee  and  the  activity  fee  are  both 
mandatory-  in  oil  other  situations 

What  arc  the  educational  service  and  facilities  fees  used  for? 
The  educotionol  service  fee  is  used  to  support  academic  equipment  and 
library  resources    The  facilities  fee  is  to  be  used  for  deferred  mointenonce 
and  repairs,  exponsion  of  recreational  facilities,  and  advancements  in 

technology. 

How  do  I  get  a  language  wolver? 
lUP  does  not  give  longjoge  waivers. 
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Flow  chart 


File  the  Free  /Application  for  Federjl  Student  Aid  (f- A?  S  A)  and  the  Federal  Stafford  Loan 
opplication  prior  to  April  15  for  the  following  academic  year 


Pennsylvania  State  Sront  notification  will  be  moiled  to  state 
residents  on  approximately  May  15 


lUP  will  mail  financial  aid  natificQtion(s)  to  you  starti 


ng  June  1 


Approximately  four  to  six  weeks  after  filing  the  F^FSA,  you  will  receive  o 

(yellow)  Student  Aid Sepai-t{SAK)mh\&i  tfidicates  your  eligibility  ftir  o 

Federal  Pell  Sront 


A  Fall  semester  bill  will  be  moiled  to  you,  with  approved  financial  aid 
deducted  from  your  bill,  on  approximately  July  21 


If  the  SAR  IS  complete  and  accurate,  keep 
for  your  own  files 


If  the  SAR  is  nof  complete  and  accurate,  make  corrections  ar.d  send  to  the 

address  printed  on  the  SAR  for  recalculation  of  your  Federal  Pell  Grant 

eligibility 


Fall  semester  bills  are.  due  on  approximately  August  7.  Failure  to  make 
payment  by  the  due  date  will  result  in  the  cancellation ,of  your  classes 


A  revised  SAR  will  be  sent  to  you    If  that  SAR  is  complete  and 
accurate,  sign  and  keep  for  your  own  files. 


Fall  semester  classes  begin  m  late  August 


What  IS  the  deadline  for  the  Financiol  Aid  Application? 

Prior  to  April  15  for  the  following  year  is  the  deadline  for  the  Pennsylvania 
State  &rant,  the  Federal  Perkins  Loan,  and  the  Federal  Supplemental 
Educational  Opportunity  Grant    Some  other  aid  programs,  such  as  the 
Federal  Pell  Grant,  Federal  Work-Study,  and  the  Federal  Stofford/PLUS 
loon  Programs  may  be  applied  for  througtiout  the  academic  year. 

Must  I  reapply  for  financial  aid  each  year? 

Yes  A  new  application  is  required  for  each  academic  year  Applications  are 
ovoilable  January  1  from  the  Financial  Aid  Office  and  should  be  filed  prior  to 
April  15 

Is  financial  aid  ovoilable  for  summer  school? 

Yes    The  financial  aid  programs  available  in  the  summer  generally  include 
Federal  Staf  fora/PLUS  loons.  Federal  Work-Study,  and  the  Pennsylvania 
State  Grant    Each  of  the  programs  has  a  separate  application  process  ond 
enrollment  requirements    Please  contact  the  Financial  Aid  Office,  308  Pratt 
Holl,  357-2218,  for  details  regarding  summer  financial  aid 

My  financial  aid  is  more  thon  my  bill.     What  happens  to  the  rest  of  the 

money? 

If  you  ore  awarded  more  money  than  your  bill,  the  difference  will  be 

refunded  to  you. 


If  I  register  as  o  full-time  student  ond  then  withdraw  from  classes  and 
become  part-time,  what  happens  to  my  financial  aid? 

If  the  Accounts  Receivable  Office  determines  that  your  withdrawal  does 
not  reduce  the  charges  on  your  bill,  your  financial  aid  will  remain  the  some 
for  the  semester    However,  withdrawing  may  affect  your  future  financial 
Old  eligibility    The  standard  of  sufficient  progress  for  federal  financial  aid 
eligibility  is  the  successful  completion  of  75  percent  of  the  cumulative 
number  of  registered  credits  at  lUP    Also,  the  Pennsylvania  State  Grant 
program  requires  that  a  full-time  student  earn  twenty-four  credits  in  on 
acodemic  year  or  a  part-time  student  earn  twelve  credits  in  an  academic 
year  to  be  eligible  for  the  Pennsylvania  State  Grant  in  the  subsequent  year. 
Make  sure  you  check  with  the  Finonciol  Aid  Office  prior  to  making  any 
withdrawal  decisions 
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6ENERAL  INFORMATION 


COMMUNITV  SERVICE  LEARNIN6  WORK  STUDY 


Federol  aid  odmmistered  Through  the  university  is  available  for  both  the 
regular  academic  year  and  for  summer  sessions    The  application  dcodline  for 
upperclossmen  for  these  federal  aid  programs  is  normally  April  15  for  the 
following  academic  year    For  the  summer  session,  contact  the  Financial  Aid 
Office  directly    Pennsylvania  Higher  Education  Assistance  Agency  (PHEAA) 
gronts  are  also  available  for  both  the  regular  academic  year  and  the  summer 
session    Contact  the  Financial  Aid  Office  to  determine  the  opplication 
deadlines  for  the  PHEAA  gront  program 

To  be  eligible  for  federal  financial  aid  {Federal  Pell  6rant,  Federal  Work- 
Study.  Federal  Perkins  Loon,  Federal  Supplemental  Educational  Opportunity 
6rant,  Federal  Stafford  Loon,  and  Federal  PLUS  Loan),  you  generally  must 
be  enrolled  at  least  half-time  (six  credits  for  undergraduate  students.  4  5 
credits  for  graduate  students)  in  o  degree -seeking  program    Vou  mu.tt  also 
tnamtain  sotisfactory  academic  progress  and  earn  at  least  75  percent  of  the 
credits  for  which  you  register 

INFORMATION  ABOUT  YOUR  FINANCIAL  AID  AWARD 

The  Federal  Work-Study,  Federal  Perkins  Loan,  and  the  Federal 
Supplemental  Educational  Opportunity  Srant  ore  federal  student  aid 
programs  awarded  by  lUP  and  based  on  the  Free  Application  for  Federal 
Student  Aid(FAFSA)    Your  eligibility  for  these  programs  may  change  from 
one  academic  year  to  another  based  on  your  financial  need,  lUP's  packaging 
policy,  and  federal  guidelines  and  lUP's  allocation  for  the  federal 
government 

VERIFICATION 

Students  selected  for  verification  by  the  federal  government  must  verify 
the  accuracy  of  the  information  submitted  on  the  FAFSA    The  deadline  for 
completion  of  verification  is  sixty  days  after  your  lost  day  of  enrollment  for 
the  academic  year    Financiol  aid  awards  may  be  adjusted  os  a  result  of  the 
outcome  of  verification 
Verification  must  be  completed  before: 

•         Your  federal  financial  aid  con  be  applied  to  your  account 
You  begin  to  work  under  the  Federal  Work-Study  Program 
You  receive  a  refund  (when  aid  exceeds  bill) 
Your  Federal  Stafford  Loan  Applicotion  can  be  processed 

EMPLOYMENT 

Provides  on  opportunity  for  you  to  earn  money  to  help  finance  educational 
expenses 

FEDERAL  WORK -STUDY  (FWS) 

You  must  complete  a  separate  application  available  in  the  Financial  Aid 

Office 

Awarded  by  lUP  based  on  the  FAFSA  and  lUP  Foll/Spnng  FWS 

Application 

Way  work  a  maximum  of  twenty  hours  per  week  when  enrolled 

May  work  o  maximum  of  forty  hours  per  week  during  periods  of  non 

enrollment 

Award  IS  not  a  guarantee  of  employment 

You  are  responsible  for  finding  your  own  job    Some  job  opportunities 

ore  posted  on  the  glass-enclosed  bulletin  board  outside  the  Financial 

Aid  Office  and  on  CoreerLink,  357-2556    You  should  also  inquire 

directly  with  other  campus  offices  and  departments  about  available 

positions 

Awards  are  not  deducted  from  university  bills 

Payday  is  every  two  weeks 


•  Positions  available  in  the  Indiana  community  at  human  service  agencies 

•  Must  be  eligible  for  Federal  Work-Study 

•  Moy  work  a  maximum  of  twenty  hours  per  week,  fourteen  weeks  per 
semester 

Contact  Student  Community  Services,  103  Prott  Hall,  357-5657,  for 
more  information 

UNIVERSITY  EMPLOYMENT  (UE) 

•  No  financial  aid  application  required 

•  Apply  for  job  directly  with  campus  employers 

•  AM  other  rules  the  same  as  Federal  Work  Study 

LOANS 

Loons  ore  a  form  of  aid  from  wfiich  you  receive  assistance  while  attending 
the  university    These  programs  obligate  you  to  repay  the  loon  funds  after 
graduation  or  when  your  education  is  terminated  or  after  ceasing  holf-time 
enrollment.   Interest  rates  normally  range  from  5  to  12  percent,  depending 
on  the  loon  program.  University  short-term  loons  of  up  to  $300  ore  ovoiloble 
to  students  whose  finoncial  aid  refunds  ore  delayed 

FEDERAL  PERKINS  LOAN 

•  Federol  loan  for  exceptionally  needy  students 

•  Awarded  by  lUP  based  on  FAFSA 

•  April  15  of  each  yeor  is  the  application  deadline 

•  Interest  rate  of  five  percent  repoyable  nine  months  after  ceasing  at 
least  half-time  enrollment 

•  A  Perkins  Loon  Data  Sheet  will  be  sent  to  you  by  Student  Aid 
Accounting 

•  A  promissory  note  must  be  signed  each  semester  the  loan  is  accepted 

FEDERAL  STAFFORD  LOAN 

•  Applications  available  from  banks  and  credit  unions 

•  Eligibility  for  interest  subsidies  based  on  FAFSA 

•  Variable  interest  rote  not  to  exceed  8  25  percent 

•  Maximum  is  $2,625  for  freshmen.  $3,500  for  sophomores,  $5,500  for 
juniors  ond  seniors,  $8,500  for  graduate  students    Independent 
students  and  dependent  students  whose  parents  cannot  obtoin  a 
Federol  PLUS  loon  may  request  odditionol  funds  through  the 
unsubsidized  Stof f ord  Loan,   The  maximum  is  $4,000  for  freshmen  and 
sophomores,  $5,000  for  juniors  and  seniors,  and  $10,000  for  groduote 
students 

•  Origination  and  insurance  fees  are  deducted  from  the  approved  amount 

•  Processing  tokes  approximately  ninety  doys    Apply  eorlyi 

•  Entrance  interview  required  for  first-time  borrowers  at  lUP  con  be 
completed  on  the  internet  at  hTtpV/m/wwpheaaorg/ 

•  Stafford  Loon  phone  number  in  Pennsylvania  is  1/800-692-7392  or  you 
may  check  your  PHEAA  Loon  Status  on  the  internet  at 

http  //www.pheaa  org/ 

FEDERAL  PLUS  LOAN 

•  Applications  available  from  bonks  and  credit  unions 

•  Available  to  parents  of  dependent  students 

•  Variable  interest  rote  not  to  exceed  9  percent 

•  Maximum  PLUS  Loan  amount  is  cost  of  education  minus  other  aid  ond 
subsidized  Federal  Stof  ford  Loan  eligibility 

•  Repayment  normally  begins  sixty  days  after  funds  ore  disbursed  by  the 
bonk  or  credit  union 


Gronts  are  funds,  which  carry  no  obligotion  for  repayment    They  ore 
oworded  on  the  basis  of  finoncial  need 
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FEDERAL  SUPPLEMENTAL  EDUCATIONAL  OPPORTUNITV  SftANT 
(SE06) 

•  Federal  grant  for  exceptionally  needy  undergroduate  students 
.         Awarded  by  lUP  based  on  FAFSA 

•  The  application  deadline  is  April  15  for  the  following  academic  year 

•  This  award  is  credited  directly  to  your  occount  when  all  requirements 
hove  been  met 

FEDERAL  PEU  SRANT 

Federal  grant  for  first  undergraduate  degree 

Awarded  by  the  federal  government  based  on  FAFSA 

Student  Aid  Report  (SAR)  indicates  eligibility  or  ineligibility 

Phone  number  for  duplicate  SAR   1-319-337-5665 

Phone  number  for  Pell  Grant  information:  1-800-433-3243 

PENNSYLVANIA  STATE  6RANT  (PHEAA) 

•  Pennsylvania  State  Grant  for  PennsyNtmia  undergraduates 
.         Awarded  by  PHEAA  based  on  the  FAFSA 

«         Application  deadline  is  April  15  for  the  following  academic  year 

•  Twelve  credits  must  be  successfully  completed  for  each  full-time 
semester  of  PHEAA  Grant  for  renewal  eligibility 

•  Awards  limited  to  eight  full-time  semesters 

.         PHEAA  Grant  phone  number:  1-800-692-7435 

SCHOLARSHIPS 

Scholarships  ore  funds,  which  carry  no  obligation  for  repoyment    They  are 
generally  awarded  on  the  basis  of  ability    A  listing  of  scholarships  con  be 
found  in  the  lUP  Undergraduate  Catalog    Army  ROTC  Scholarships  (-rrvide 
full  tuition,  a  textbook  and  equipment  ollowance,  and  a  subsistence  allowance 
during  school  in  return  for  military  service  as  a  commissioned  officer 
(second  lieutenant)  in  the  U  S  Army,  Army  Reserve,  or  Notional  Guard, 
Competitively  based,  these  scholarships  are  awarded  on  the  basis  of 
academic  standing,  extracurricular  activities,  leadership  and  othletic 
abilities,  and  a  personal  interview    For  non-IUP  scholarship  information,  you 
con  conduct  a  free  scholarship  search  on  the  Internet  at 
hrtpV/wwn/  fastweb  com/ 


[the  IUP  I-Card| 


What  IS  the  Value  Stripe? 

The  Volue  Stripe  allows  you  to  place  cash  on  your  cord  through  cash-to-card 
machines  on  campus  Vou  can  activate  your  Value  Stripe  by  placing  $1  to  $50 
maximum  on  your  I-Card  in  o  cash-to-card  machine  You  con  then  use  your  I- 
Cord  to  pay  for  services  and  small  purchoses  on  campus 

Buying  tickets  to  campus  events 

Hoving  lunch  in  the  Ook  Room  or  meals  in  the  dining  halls 

Making  purchases  at  the  Co-op  Store  and  Recreotion  Center 

Paying  for  The  Penn  personal  ads 

Photocopying  and  microfilm  copying  in  the  library 

Purchasing  transcripts 

Using  sodo,  snack,  and  laundry  machines 
You  con  place  more  money  on  your  Value  Stripe  when  your  balance  gets  low 
The  Value  Stripe  is  on  off-line  electponic  sy»*em.-IWP-has-fWTecort  of  your 
purchases  or  your  balance    If  you  lose  your  card,  the  university  connct 
reimburse  you  for  the  balance  on  your  Value  Stripe.  It's  like  losing  cash! 

Where  con  I  add  money  To  my  value  stripe? 

Administrative  Annex-General  Accounts  (checks  only) 

Foster/Folger  Dining  Halls 

Hodley  Union  Building 

Library  -  First  floor  and  Copy  area 

Memonol  Field  House 

Residence  Halls  -  Stewart.  Scronton,  Elkin,  and  Wallace 

Stnght  Hall 

Sutton  Hall  Basement 


What  IS  on  I-Cord  debit  occount? 

As  on  optional  service,  cardholders  can  open  a  debit  account  with  PNC  Bonk, 
which  will  enable  the  cardholder  to  pay  for  purchoses  on  compus  and  m  the 
Indiana  community  using  the  I-Card    The  cardholder  will  deposit  money  in 
the  debit  occount,  and  purchases  will  be  paid  for  from  the  declining  account 
balance    Cash  withdrawols  can  also  be  accessed  through  ATWs  on  and  off 
campus  and  at  the  branch  bank  located  in  the  HUB    For  further  information 
about  opening  a  debit  account,  please  contact  the  IUP  Enterprise  Center, 
135  University  Towers,  at  357-3028  or  PNC  Bonk  located  at  the  HUB  \ 

How  should  I  protect  my  I -Cord? 

•  DO  NOT  punch  o  hole  in  your  cord 

•  DO  NOT  place  it  in  your  wallet  next  to  other  cords  with  magnetic 
stripes  or  near  o  magnetic  purse  or  wallet  closp 

•  DO  NOT  use  it  as  an  ice  scraper 

•  DO  NOT  put  any  stickers  on  It  ■ 

•  DO  NOT  corry  it  in  your  bock  pocket 

•  DO  NOT  place  it  near  any  heat  source 

The  HUB  I -Cord  Office  iS- 

•  Where  your  I-Cord  is  made  or  replaced  if  it  is  lost,  stolen,  or  damaged 
($10  replacement  fee) 

•  Where  you  report  a  lost,  stolen,  or  damaged  cord  j 

•  One  of  the  locations  where  you  place  cash  value  on  your  Value  Stripe    ' 

•  Where  you  con  s.gn  up  for  the  ATdT  long-distance  calling  plan  used 
through  your  I-Card 

•  Where  you  can  get  your  questions  answered  about  the  I-Card 

The  HUB  I-Cord  office  is  located  m  the  Hodley  Union  Building,  at  357- 
2590. 

The  IUP  Enterprise  Center  is., 

•  Where  the  I-Card  program  and  vending  operations  are  administered 

•  Where  you  can  also  sign  up  for  the  ATi&T  long-distance  calling  plan 

•  Where  you  can  get  your  questions  answered  or  moke  suggestions 
regarding  the  I-Card 

IUP  Enterprise  Center  is  located  at  135  University  Towers,  at  357- 
3028 

Where  is  the  I-Cord  Office,  and  whot  ore  the  office  hours? 

The  I-Card  Office  is  located  behind  the  Information  Desk  in  the  HUB 
Hours  are  Monday  and  Thursday.  800  am  to  600  p  m  :  Tuesdoy, 
Wednesday  and  Friday.  800  am  to  430  p  m  ,  Soturday.  1000  am  to  2  p  m. 

Where  do  I  report  o  lost  or  stolen  I-Cord? 

Coll  the  I-Card  Office  in  the  HUB  at  357-2590    There  is  a  replacement  fee 

of  $10 

Whom  do  I  coll  for  refunds,  or  if  I  hove  o  problem  with  the  laundry, 
vending,  photocopy,  or  cash-to-card  mochines  while  using  my  I-Card? 

If  you  experience  difficulties  while  using  the  vending  or  laundry  mochines, 
please  coll  the  toll-free  number  posted  on  the  mochme    Problems  with  a 
photocopy  or  cash-to-card  machine  should  be  reported  to  the  IUP 
Enterprise  Center,  135  University  Towers,  at  357-3028    If  you  coll  the 
center  during  non-business  hours,  be  sure  to  leove  o  cleor  messoge 
describing  the  problem,  the  location  of  the  machine,  and  your  name  ond 
telephone  number 

Con  visitors  purchosc  o  cord  to  use  the  Volue  Stripe  while  on  compus? 
Yes,  cords  ore  available  to  the  genera!  public    Directions  on  how  to  purchase 
0  cord  are  displayed  on  cord-dispensing  cosh-to-cord  machines,  which  ore 
conveniently  located  around  compus. 

How  do  I  moke  orrongcmcnts  to  use  my  card  os  o  long-distance  calling 

card? 

Call  the  IUP  Enterprise  Center.  135  University  Towers,  ot  357-3028 

Office  personnel  will  give  you  the  name  ond  phone  number  of  the  company 

providing  long-distance  service  through  the  I-Cord 

Do  you  hove  any  further  questions  about  the  I-Card? 

Please  coll  the  IUP  Enterprise  Center,  135  University  Towers,  at  357-3028, 
or  the  HUB  I-Cord  Office  ot  357-2590. 
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[CONTINUINS  EDUCATIONJ 


When  do  Continuing  Education  students  register? 

At  tne  begmring  of  each  semester,  Continuing  Educotion  holds  an  m-person 
'  late"  registration  for  new  and  rcodmitted  students    It  is  held  on  a 
Thursday  evening,  the  week  prior  to  the  lUP  university  late  registration 
In  October  ond  March,  Continuing  Educotion  students  register  early  through 
TELREG 

As  a  student  m  the  School  of  Continuing  Education,  do  I  hove  an 
odvisor? 

Yes,  each  student  is  assigned  an  advisor    Pleose  refer  to  the  student 
acceptonce  letter  or  contact  the  office  for  the  name  of  your  advisor. 

Art  there  credit  registration  limits  for  students  m  Continuing  Education? 

Part-time  undergraduate  students  are  permitted  to  register  for  no  more 
than  eleven  credits  each  semester  until  awarded  Degree  Candidacy 
(declaring  o  major).   Then,  the  student  is  eligible  to  register  full-time. 
Post-baccalaureate  students  (students  who  already  hove  a  bachelor's 
degree)  may  register  full  or  part-time. 

Is  there  a  scholarship  for  nontraditionol  students  in  the  School  of 
Continuing  Educotion? 

The  School  of  Continuing  Education  offers  a  scholarship  to  new  and 
reentering  odutt  undergroduate  students  pursuing  their  first -undergraduate 
degree    If  awarded,  the  scholarship  will  provide  for  three  credits  of  lUP 
tuition. 


As  a  part-time  undergroduote  student,  when  con  I  declore  a  major  and 
register  full-time? 

Eoch  student  must  apply  for  formal  admission  to  on  lUP  degree  program  at 
the  time  or  before  thirty  credits  ore  earned  at  lUP    The  student  must  fill 
in  a  Degree  Candidacy  Application  and  must  meet  specific  credit  and  grade 
point  requirements  according  to  entry  cotegory  and  intended  major    Reviews 
take  place  three  times  in  an  academic  year,  end  of  the  fall  and  spring 
semesters  and  at  the  end  of  the  FIRST  summer  session 
Once  awarded  candidacy  status,  a  student  may  register  either  full-time 
(twelve  or  more  credits)  or  part-time,  move  to  the  major  department,  be 
ossigned  a  new  advisor,  and  be  eligible  for  the  deans  list 

What  should  I  do  if  my  family's  income  is  reduced  or  we  hove  unusual 
expenses? 

&o  to  the  Financial  Aid  Office,  308  Pratt  Hall,  357-2218,  and  pick  up  a 
Special  Consideration  Form    A  review  of  your  current  year  s  income  or 
unusuol  expenses  ts  conducted    If  you  become  eligible  for  additional 
financial  aid,  your  financial  aid  pockoge  will  be  adjusted  accordingly 

How  do  I  get  a  Job  on  campus? 

Both  Federal  Work-Study  and  University  Employment  job  opportunities  ore 
posted  on  the  glass-enclosed  bulletin  board  outside  the  Financial  Aid  Office. 
308  Pratt  Hall.  357-2218.  or  you  may  call  CoreerLink  at  357-2556    You 
should  also  inquire  directly  with  other  campus  offices  or  departments  about 
available  positions.   Off-campus  opportunities  may  also  be  available  through 
the  Student  Community  Services  Office  in  103  Prott  Hall.  357-5657. 
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Policies  and  Procedures 


ACADEMIC  INTESRITV  POUCY  AND  PROCEDURE 

lUP  IS  an  academic  community  within  the  society  at  large    All  members  within  this  community  ore  expected  to  accept  the  responsibility  for  acodemic  integrity  and 

honesty    Academic  dishonesty  seriously  erodes  the  quality  of  educotional  pursuits  and  is  unacceptable  at  lUP    The  following  policies  and  procedures  hove  been 

established  to  preserve  the  academic  integrity  of  the  university  community,  while  also  providing  a  process  that  protects  the  rights  of  students  who  allegedly  violate 

these  policies. 

POLICY 

A.        Types  of  Violations 

Violations  of  academic  integrity  include  but  are  not  limited  to  the  following; 

1      Providing  or  receiving  unauthorized  assistance  in  coursework.  with  lob  work,  theses,  dissertations,  or  during  examinations  (including  qualifying  and 
comprehensive  exams)  or  quizzes 

2.  Using  unauthorized  materials  or  devices,  such  as  crib  notes,  during  exominotions  or  quizzes 

3.  Plaoiorizing  papers,  theses,  dissertations,  essays,  reports,  speeches  and  oral  presentations,  take-home  exominotions,  computer  projects,  or  other 
academic  exercises  by  misrepresenting  or  passing  off  the  ideas,  words,  formulas,  or  doto  of  another  as  ones  own    Plagiarism  is  dishonest  and  illegal 
Writers  ore  indebted  to  authors  from  whom  they  borrow  exact  words,  ideas,  theories,  opinions,  statistics,  illustrative  material,  or  facts  (beyond  commor 
knowledge)    Writers  are  also  indebted  if  they  summui  ize  or  yui  uulii  use  tn-their  own  words  material  from  sources    All  quoted  material  requires  the 
acknowledgement  of  the  source  by  the  use  of  quotation  marks  or  indentation  (if  exact  wording  is  incorporated)    In  addition,  both  directly  quoted  and 
summarized  material  must  be  acknowledged  by  use  of  a  note  or  porentheticol  citation  that  indicates  the  author  and/or  date  of  publication  and  page 
number  or  numbers    If  the  writer  indents  a  quotation,  it  must  be  clearly  set  off  from  the  body  of  the  text  and  must  be  documented  m  the  aforesaid 
manner    To  verify  the  vorious  documentation  procedures,  writers  should  consult  the  style  sheet  in  the  particular  discipline  for  which  they  are  prepormg 
the  assignment  (AALA.  APA,  Chicago.  BC.  etc.) 

4.  Using  the  some  paper  or  work  more  than  once  without  authorization  of  the  faculty  mcmber(s)  to  whom  the  work  is  being  submitted 

5.  Possessing  course  examination  moterials  before  the  administration  of  the  exom,  without  the  prior  knowledge  or  consent  of  the  instructor 

6.  Intentionally  evading  lUP  academic  policies  and  procedures,  for  example,  improperly  processing  course  withdrawals,  grade  changes,  or  other  academic 
procedures 

7.  Falsifying  information,  including  falsif  ication/fabricafton  of  research  data  and/or  statistical  analyses,  forging  signatures  on  various  forms  and  documents, 
or  altering  or  adding  answers  on  academic  exercises  or  exams  after  work  has  been  graded 

8.  Computer  dishonesty,  including:  tampering  with  or  making  unauthorized  change  to  another  person's  or  the  university's  computer  system,  illegally  copying 
computer  software,  personal  use  of  another  individual's  computer  account,  unauthorized  activity  involving  another  individual  s  personal  computer  system 
or  any  system  belonging  to  the  university,  and  other  unauthorized  use  or  violations  involving  computer  use 

9.  Noncompliance:   failure  to  follow  through  with  sonction(s)  imposed  as  a  result  of  an  academic  violation. 

The  university  reserves  the  right  to  discipline  ony  student  for  any  o'tnn  that  an  ordinary,  reasonable,  intelligent  college  student  knows  or  should  know  might  lead  to 

the  issuance  of  discipline    This  means  the  university  maintains  the  rignt  to  issue  discipline  for  reasonable  cause 

Charges  of  academic  integrity  violotions  may  be  brought  by  faculty  members  or  odministrotors    Students  who  observe  or  become  aware  of  a  violation  of  academic 

integrity  by  another  student  ore  strongly  encouraged  to  report  it  to  a  university  of f iciol    A  faculty  member/odministrotor  who  believes  that  a  student  has  violated 

an  academic  policy  may  elect  to  resolve  the  matter  by  Informal  Resolution,  by  Documented  Agreement,  or  by  Formal  Adjudication    5anction(s)  may  not  be  imposed 

upon  o  student  believed  to  hove  violoted  on  academic  policy  without  following  one  of  these  three  procedures 

If  chorges  ore  brought,  the  accused  student(s)  shall  have  a  fair  and  reasonable  opportunity  to  answer,  explain,  and  defend  against  the  chorges    The  university  shall 

have  the  burden  of  proof  in  all  cases.  Heorsoy  should  not  be  used  as  the  sole  evidence  to  establish  any  fact  necessary  to  establish  guilt  or  innocence 

PROCEDURES 

A.      Faculty /administrators  must  use  one  of  the  following  options  to  resolve  alleged  violations  of  academic  integrity 

1.  Option  I:  Informal  Resolution 

The  faculty  member/odministrotor  and  student  may  meet  informally,  normolly  within  seven  class  days  of  the  observation  or  discovery  of  the  incident,  and 
agree  to  resolve  the  issue  without  submitting  ony  formal  documentation    If  the  violation  pertains  to  work  being  judged  by  a  committee  (examples  might 
include  dissertations  and  comprehensive  examinations,  both  orol  and  written),  the  meeting  must  involve  a  majority  of  the  committee  ond  the  resolution 
must  be  agreed  to  by  a  majority  of  the  committee    It  is  in  the  interest  of  both  the  faculty  member/administrator  and  student  to  complete  a  statement 
that  summarizes  the  incident,  conference,  and  agreed-upon  resolution    This  factual  statement  should  be  signed  by  both  parties  and  copies  provided  to 
the  student  ond  the  faculty  member/administrator    If  agreement  cannot  be  reached,  or  at  the  discretion  of  the  faculty  member/administrator,  a  more 
formal  process  os  outlined  in  this  policy  may  be  initiated 

2.  Option  U:  Resolution  by  Documented  Agreement 

a.  The  faculty  member/administrator  may  schedule  a  conference  with  the  student  in  on  attempt  to  agree  on  the  focts  of  the  case  and  to  reach  a 
mutually  agreeable  resolution    This  meeting  must  normc.lly  be  scheduled/requested  within  seven  class  days  of  the  observation  or  discovery  of  the 
alleged  violation  or  of  the  failure  of  resolution  by  Option  I    If  an  agreement  is  reached,  the  faculty  member/administrator  must  complete  a 
Documented  Agreement  Form  outlining  the  agreement  and  hcve  it  signed  by  both  parties:  faculty  member/odministrator  and  student    If  the 
violation  pertains  to  work  such  as  a  thesis  or  comprehensive  examnotion  being  judged  by  a  committee,  the  meeting  must  involve  a  majority  of  the 
committee  ond  the  Documented  Agreement  Form  must  be  agreed  to  and  signed  by  a  majority  of  the  committee    Copies  are  distributed  to  the 
student,  the  faculty  member(s)/administrator  filing  the  agreement  and  the  department  choir,  who  must  also  electronically  record  the  information 
for  subsequent  entry  into  the  computer  database    The  form  must  normally  be  filed  within  seven  class  days  of  the  conference 

b.  If  on  agreement  is  reached  and  the  form  is  filed,  the  matter  is  closed  unless  the  student  has  a  prior  academic  vialation(s)  on  record    By  signing  off 
on  the  agreement,  the  student  woives  the  right  to  opijeol  the  sanctions  agreed  upon  in  the  conference    If  the  student  foils  to  fulfill  the  written 
agreement,  the  faculty  member/administrator  may  file  on  academic  integrity  referral  against  the  student  for  noncompliance 
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c.  If  a  pnop  academic  integnry  violation(s)  for  the  student  is  or  record,  the  matter  will  be  referred  to  an  Acodemic  Integntv  Board  (AIB)    The  /MB 
will  review  the  case  to  determine  if  more  severe  son-t'ons  are  warronted  (see  Section  D,  Multiple  Violations) 

d.  If  a  documented  agreement  is  not  reached,  the  faculi>  member/administrator  should  initiate  the  formal  adjudication  process  by  f  ilinq  on  ocaaemic 
integrity  referral  form  with  the  department  chairperson.  normoMy  ivithin  seven  class  days  of  the  conference  with  the  student 

3.  Option  ni:  Ccsolution  by  Formal  Adjudication 

A  faculty  member/administrator  should  pursue  formal  adjudication  if   --he/she  cannot  reach  or  chooses  not  to  attempt  a  mutually  ogreeoblc  resolution 
with  the  student  regarding  the  facts  of  the  cose  or  sanctions  to  be  imposed,  --he/she  believes  that  the  violation  is  so  severe  that  it  warrants  a  sanction 
of  expulsion,  suspension,  involuntary  withdrawal  from  part  of  lUP  s  academic  or  other  programs,  or  awarding  o  failing  grade  on  a  project  or  exominotion 
(such  as  a  graduate  qualifying  or  comprehensive  examination  or  dissertation)  when  resubmitting  the  project  or  retaking  the  examination  is  not  possible 
Q.       The  faculty  member/odministrator  should  file  an  academic  integrity  referral  form  with  the  department  chairperson,  normolly  within  seven  class 

days  of  the  observation  or  discovery  of  the  violation  or  within  seven  class  days  of  the  failure  to  reach  a  resolution  through  Option  I  or  Option  II 

If  the  violation  pertoins  to  work  being  judged  by  a  committee,  the  form  must  be  signed  by  a  mojority  of  the  committee    The  form  will  contain  a 

description  of  the  alleged  violation,  including  the  time.  date,  and  ploce  of  occurrence,  and  the  recommended  sanction(s)  if  the  student  is  found  to 

have  violated  this  policy 
b.       The  department  choir  will  forward  a  copy  of  the  academic  integrity  referral  to  the  student,  normally  within  seven  class  days  of  receiving 

notification  of  the  allegation,  and  contact  the  student  to  schedule  a  heoring  to  review  the  facts  surrounding  the  allegation  and  recommended 

sanctions  if  the  student  is  determined  to  hove  committed  a  violation 
C.       The  hearing  should  be  scheduled  so  as  to  allow  the  student  o  reasonable  time  to  prepare  a  defense  (normally  within  seven  c\ass  days  of  being 

notified  of  the  allegation  by  the  department  ctioirperson  ) 

d.  This  hearing  will  involve  the  student,  the  choir,  and  the  faculty  member/administrator(s).  the  chair  may  invite  others  with  pertinent  information 
All  parties  must  be  given  the  opportunity  to  submit  written,  physical,  and  testimonial  evidence,  and  for  reasonable  questioning  of  witnesses 

e.  The  accused  student  may  identify  an  advisor,  who tnny  lie  on  ullui  iiey,  to  be  present  at  the  hearing    The  advisor  may  only  consult  privately  with  the 
student  unless  otherwise  determined  by  the  university  regarding  a  particular  cose. 

f .  The  student  may  waive  his/her  right  to  a  hearing  in  writing    If  so.  the  sanction  recommended  by  the  person  filing  the  referral  will  be  imposed.  If 
the  student  foils  to  appear  when  o  hearing  hos  been  scheduled,  the  hearing  will  be  held  in  the  student's  absence  and  the  department  chairperson 
will  render  a  decision  based  upon  factual  information  presented  by  the  faculty  member/odministrotor. 

g.  Following  the  hearing,  the  department  chairperson  will  render  a  determination  based  on  the  information  presented  at  the  hearing    Normally  within 
seven  class  days  of  the  hearing,  the  department  chairperson  will  forward  o  written  report  summarizing  the  nearing  that  includes  the  outcome,  the 
factual  basis  for  the  determinations  reached,  the  su.-.;tion(s)  to  be  issued,  and  appeal  procedures.  Copies  of  this  report  will  be  sent  to  the  student 
the  faculty  member/odmmistrator,  and  the  provost/designee    The  choi-person  will  retain  o  copy  for  departmental  files  and  electronically  record 
the  information  for  subsequent  entry  into  the  computer  dotobose 

h.       In  the  event  that  a  chairperson  cannot  or  will  not  fulfill  the  above  role,  or  in  the  event  that  the  person  filing  the  referral  is  an  administrator  or 

department  choir,  the  provost  or  designee  will  determine  the  oppropriote  individual  to  fulfill  the  chair's  role  and  inform  the  student  ond  the  faculty 
member/odministrotor  filing  charges 
i.        If  0  prior  academic  violation(s)  for  the  student  is  on  record,  the  case  must  be  referred  to  the  Academic  Integrity  Board  which  will  consider  more 
severe  sonctions  (see  Section  D,  Multiple  Violations)    Otherwise,  if  there  is  no  appeal,  the  recommended  sanction  will  be  imposed 
Academic  Integrity  3oard  (AIB) 

The  AIB  will  hear  all  coses  in  which  appeals  to  the  chairperson's  decision  are  accepted  by  the  provost/designee  (see  Appeals  section  CI.  and  C.2  )    The  AIB 
will  also  review  sanctions  in  coses  of  multiple  violations  (see  Section  D) 

1 .  The  AIB  will  be  made  up  of  four  faculty  members,  one  of  whom  will  choir  the  board,  and  two  students    A  quorum  requires  the  presence  of  four  persons, 
at  least  one  of  whom  must  be  a  student.   All  members,  including  the  choir,  ore  voting  members. 

2.  When  on  AIB  hearing  is  called  for.  the  AIB  will  be  convened  by  the  provost/designee  [currently  the  assistant  to  the  vice  president  for  Student  Affairs]. 
The  occused  student  shall  be  notified  of  the  time.  dote,  and  place  of  the  hearing  and  the  names  of  those  AIB  members  scheduled  to  review  his/her  case. 
If  the  hearing  is  on  appeal,  this  notification  will  also  include  details  of  the  charges,  including  the  time,  dote,  and  place  of  the  alleged  offense(s)  and  the 
recommended  sanction(s)    If  the  hearing  is  a  review  of  sanctions  in  o  multiple  violation  cose  (see  Section  D),  the  notification  should  also  indicate  that 
more  severe  sanctions  might  be  imposed    The  hearing  should  be  scheduled  so  as  to  allow  the  student  reasonable  time  to  prepare  a  defense 

3.  Prior  to  the  heoring  o  student  oppeonng  before  on  AIB  may.  with  good  cause,  challenge  any  member  on  the  board  sitting  in  judgment  of  his/her  particular 
cose    When  such  a  challenge  is  mode,  an  alternate  member  will  be  appointed  to  the  AIB 

4.  The  AIB  will  review  all  material  and  hear  all  evidence  pertinent  to  the  case  from  the  accused  and  all  witnesses    Members  of  the  AIB  shall  be  free  to  ask 
relevant  questions  to  clarify  information  or  resulting  issues 

5.  The  student  shall  hjve  o  fair  and  reasonable  opportunity  to  answer  explain,  and  defend  against  information  and  witnesses  presented  at  the  hearing,  to 
submit  written,  physical,  and  testimonial  evidence,  and  to  coll  relevant  witnesses  on  his/her  behalf, 

6.  The  accused  student  may  identify  on  advisor,  who  may  be  an  attorney,  to  be  present  at  the  hearing    The  advisor  may  only  consult  privately  with  the 
student  unless  otherwise  determined  by  the  university  regarding  a  porticulor  cose 

7.  After  heoring  all  evidence,  the  AIB  will  privotely  make  its  decision  based  reasonably  upon  the  evidence  presented    A  majority  vote  of  the  AIB  shall  be 
required  for  any  decision    If  the  AIB  finds  the  student  to  hove  committed  the  misconduct  or  infraction,  and  the  student  has  no  prior  academic 
violation(s)  on  record,  itmay-octepf,  reduce  (but  not  increase),  or  modify  -the  recommended  sasctjon.  If  .th«.stud«nt  does  hove  a  prior  academic 
violation(s)  on  record,  the  AIB  may  increase  the  recommended  sonction  (see  Section  D.  Multiple  Violations] 

8.  If  the  student  woives  his/her  right  to  a  hearing  in  writing,  or  chooses  not  to  appear  at  the  AIB  hearing,  the  case  will  be  adjudicated  based  upon  the 
evidence  presented  ot  the  scheduled  hearing. 

9.  All  hearings  ore  closed  unless  the  student  requests  an  open  hearing  in  writing    The  AIB  choir  has  the  authority  to  make  the  final  decision  regarding 
access  of  spectators  at  the  hearing 

10.  The  AIB  must  submit  o  written  report  of  the  decision,  normally  within  seven  class  days  of  its  decision,  to  the  student,  faculty  member/administrator, 
department  chairperson,  and  provost/designee  who  will  electronically  record  the  information  for  subsequent  entry  into  the  computer  database 

Appeals 

These  appeal  procedures  apply  to  cases  resolved  through  formal  odjudicotion    Coses  of  academic  integrity  that  ore  resolved  through  informal  resolution  or 
documented  ogreement  connot  be  appealed,  as  the  facts  of  the  case,  the  decision,  ond  sanction(s)  hove  been  agreed  to  by  the  student  and  the  individual  makina 
the  charge. 

32 


1        If.  ofter  receiving  the  department  choirs  report  on  the  outcome  of  the  heoring,  the  foculty/odministrator  or  the  student  disogrees  with  either  the 
decision,  the  sanction,  or  both,  he/she  may  oppeal  to  the  provost/designee,  normally  within  seven  class  days  of  receiving  the  report    This  appeal  must  be 
in  writing  and  must  describe  in  detail  the  grounds  for  the  oppeal    These  reasons  moy  include  the  following: 

a.  Denial  of  a  fair  and  reasonable  hearing, 

b.  New  evidence  (applies  when  there  is  an  acceptable  reason  why  the  information  was  not  presented  at  the  original  hearing),  or 

C.       Excessively  harsh  sanctions    Students  cannot  appeal  on  the  bosis  of  excessively  harsh  sanctions  if  the  sanctions  ore  specified  on  the  course 
syllabus,  have  the  prior  opproval  of  the  department,  and  apply  only  to  the  specific  course  in  which  the  alleged  violation  occurred 

2.  The  provost/designee  may  deny  the  appeal  or  direct  the  oppeal  to  be  heard  by  on  AlB  within  seven  class  days    ^11  appeals  involving  sanctions  of 
involuntary  withdrowal  from  part  of  lUP's  academic  or  other  programs,  suspension,  or  expulsion  will  be  heard  by  an  AIB 

3.  Unless  the  recommended  sanction  is  suspension  or  expulsion,  the  decision  of  the  AIB  is  final  and  will  be  implemented  by  the  provost/designee  who  will 
clectronicolly  record  the  information  for  subsequent  entry  into  the  computer  database 

4.  Suspension  or  expulsion  may  be  recommended  by  the  aIB,  bi  f  can  only  be  implemented  by  the  vice  president  for  Student  Affairs  [the  president  s 
designee  for  suspension  and  expulsion]  who  is  responsible  for  verifying  that  due  process  was  followed 

Multiple  Violations 

1 .  Students  with  multiple  academic  violations  of  record  will  be  subject  to  additional  sanctions,  including  possible  suspension  or  expulsion  from  the  university 

2.  Information  about  prior  violations  is  not  relevant  to  determining  whether  a  student  has  violated  this  policy    However,  such  information  is  pertinent  in 
determining  the  appropriate  sanction 

3.  If  a  student  found  in  violation  of  this  policy  through  cither  Resolution  by  Documented  Agreement  or  Resolution  by  Formal  Adjudication  has  a  prior 
academic  integrity  violation  of  record,  the  case  will  be  rei  r;  red  to  an  AIB 

4.  For  coses  previously  resolved  by  Documented  Agreement  or  through  Formal  Adjudication  at  the  chairperson's  level,  the  AIB  will  schedule  a  new  hearing. 
This  hearing  will  review  all  information  pertinent  to  The  determinotion  of  an  appropriate  sanction,  but  will  not  reconsider  the  issue  of  whether  the  policy 
violation  occurred    After  considcrino  the  severity  of  the  current  and  prior  violations,  the  AIB  may  determine  that  a  more  severe  sanction  is  appropriate. 

5.  For  cases  being  heard  by  an  AIB.  the  AIB  should  request  information  on  prior  violations  only  after  determining  that  a  violation  has  occurred 
Information  on  prior  violatior.s  should  be  used  in  determining  the  appropriate  sanction 

6.  The  AIB  must  sofamit  a  writ-ten  report  of  the  decision,  normolly  within  seven  class  days  of  its  decision,  to  the  student,  faculty/odministrotor.  department 
chairperson,  and  provost/designee  who  will  electronically  record  the  information  for  subsequent  entry  into  the  computer  database 

7.  The  student  may  appeal  any  new  sanction(s)  to  the  provost/designee    The  provost/designee  may  deny  the  appeal  or.  on  the  basis  of  denial  of  a  fair  and 
reasonable  hearing,  new  evidence,  or  excessively  harsh  sanctions,  direct  the  appeal  to  be  heard  by  a  second  AIB    The  provost/designee  will  electronically 
record  the  information  for  subsequent  entry  into  the  computer  database 

Sanctions 

1 .  The  following  sanctions  maybe  agreed  upon  by  the  student  and  faculty  member/administrator  through  informal  resolution  or  documented  agreement  All 
grade  reductions  require  the  approval  of  the  instructor  of  record  If  the  work  is  graded  by  a  committee,  a  grade  reduction  requires  the  approval  of  the 
majority  of  the  committee 

a.       Single  6radc  Reduction:  Reduction  of  grade  or  failure  on  project,  examination,  quiz,  or  other  academic  exercise  on  which  the  student  is  alleged  to 

hove  cheated 
b        Course  6rade  Reduction:  Reduction  of  course  grade  or  foilure  in  the  course    If  the  violation  involves  a  project  spanning,  multiple  courses  (such  at 

a  dissertation  or  multiple  semester  internship),  the  grade  reduction  moy  apply  to  all  courses  involved 
c.       Constructive  or  Educational  Task:  A  tosk.  which  requires  the  student  to  examine  his/her  dishonest  behavior  and  which,  may  benefit  the  student, 

campus,  or  community 
d        Other:    Sanctions  deemed  appropriate  and  tailored  to  a  specific  violation  as  determined  by  the  faculty  member/administrator    Any  reasonable 

sanction  or  combination  of  sanctions  for  a  given  violation  moy  be  agreed  upon  by  the  student  and  faculty  member/odmimstrator 

2.  In  addition  to  the  above,  the  following  sanctions  might  be  imposed  through  formal  adjudication 

1 .  Letter  of  Warning;  A  warning  letter  may  be  issued  indicating  that  the  student  has  been  found  in  violotion  of  an  academic  policy  and  that  failure  to 
comply  with  policies  in  the  future  may  result  in  further  disciplinary  action  to  be  handled  as  a  second  offense  The  letter  of  warning  will  remain  in 
effect  for  a  period  of  time  as  specified  by  the  individual  oriioord  hearing  the  cose 

2.  Disciplinary  Probation:  Disciplinary  probation,  which  r  for  o  period  of  time  specified  by  the  individual  or  board  hearing  the  cose,  is  an  indication  that 
0  students  status  at  the  university  is  seriously  jeopardized    If  'he  student  is  found  in  violation  of  onother  lUP  policy  during  the  probationary 
period,  a  more  serious  sanction  will  be  levied,  including  possible  involuntary  withdrawal  from  part  of  lUPs  academic  or  other  programs,  suspension 
or  expulsion  from  the  university 

3.  Involuntary  withdrawal  from  port  of  lUP's  academic  or  other  programs   A  student  may  be  denied  the  right  to  participate  in  some  segment  of  lUP'S 
programs    Such  involuniory  withdrawal  might  be  imposed  on  either  o  temporary  or  a  permanent  bosis 

4.  Suspension:  A  student  may  be  suspended  from  the  university  for  a  specified  period  of  time,  not  to  be  less  than  the  remainder  of  the  current 
semester  Suspension  requires  that  o  student  remove  him/herself  from  university  premises,  not  attend  classes  or  soaol  activities,  and  not  be 
present  or.  university  or  Student  Cooperative  Association  property  during  the  period  of  suspension 

5.  Expulsion    Expulsion  moy  be  considered  under  any  of  the  following  circumstances:  when  there  is  a  very  serious  violation  of  the  academic  integrity 
policy,  when  a  student  Is  proven  to  have  violated  the  academic  integrity  policy  on  more  thon  one  occasion,  or  when  a  student  appears  before  the 
board  after  already  hovmg-beeii  suipended  -Erpotstonfrom  the  institutioms  pei  iiiuimit'-Appeals'tathe  sanction  of  expulsion  must  be  submitted  to 
the  Office  of  the  President    If  necessary,  the  president  will  consult  with  legal  counsel  m  these  cases 

6.  Suspension  and  expulsion  con  be  recommended  by  a  faculty  member/odministrotor.  department  choir,  and  AIB.  but  con  be  imposed  only  by  the 
president  s  designee  for  suspension  and  expulsion  [currently  the  vice  president  for  Student  Affairs]  who  is  responsible  for  verifying  that  due 
process  was  followed 

Records  and  Rccoi^kecping 

1 .  Records  of  Informal  Resolution 

2.  Although  no  official  forms  ore  filed  at  this  level  of  resolution,  it  is  strongly  recommended  that  a  faculty  member/administrator  and  student  who  reach  on 
informol  agreement  put  the  agreement  in  writing  with  o  copy  to  eoch  participant    This  protects  each  party  in  the  event  of  any  future  attempt  at 
renegotiation. 

3.  Records  of  Resolution  by  Documented  Agreement 
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4.  Documented  agreement  resolutions  ore  recorded  on  the  computer  database  of  disciplinary  files  maintained  by  the  assistant  to  the  vice  president  for 
Student  Af  foirs    They  are  not  considered  formal  disciplinan  records  until  and  unless  the  student  >s  found  in  violation  of  this  policy  a  second  time    They 
are  internal  university  records  used  for  monitoring  students  for  multiple  violations  only    If  a  second  documented  agreement  form  is  filed  or  a  student  is 
found  in  violation  of  the  policy  through  formal  odjudicotion,  the  student  will  then  have  a  formol  disciplinary  record,  which  includes  records  of  both 
violations    This  formal  record  is  maintained  according  to  the  lUP  .ludiciol  system  recordkeeping  policies 

5.  Records  of  Formal  Adjudication 

6.  Records  of  academic  integrity  cases  resolved  through  formal  adjudication  are  recorded  on  the  computer  datobose  of  disciplinary  files  maintained  by  the 
Office  of  the  assistont  to  the  vice  president  for  Student  Affairs    They  ore  maintained  as  formal  disciplinary  records  m  accordance  with  lUP  judiciol 
system  recordkeeping  policies    Records  of  coses  mvolvint;  suspension  or  expulsion  must  be  maintained  for  a  minimum  of  two  years 

Operational  Notes 

1 .  In  cases  where  a  violation  is  alleged  at  or  neor  the  end  of  the  semester  and  resolution  by  informal  resolution,  documented  agreement,  or  formal 
adjudication  cannot  be  completed  before  grades  ore  submitted,  the  faculty  member  should  submit  a  grade  of  "Incomplete"  (I)  for  the  student    The  "V 
grade  will  remain  on  the  students  record  until  the  case  has  been  resolved    Once  the  cose  has  been  resolved,  the  "I"  grade  will  be  replaced  with  the 
appropriate  grade 

2.  If  the  violation  is  alleged  during  the  semester  when  classes  ore  in  session,  the  accused  student  should  continue  attending  all  classes  and  continue  to 
complete  course  requirements  during  the  resolution  of  the  academic  integrity  case 

3.  The  provost/designee  may  extend  any  deadline,  which  cannot  be  met  for  what  he/she  deems  legitimate  reason 

4.  Requests  to  constitute  the  AIB  for  hearings  will  be  directed  to  the  provost/designee  [currently  the  assistant  to  the  vice  president  for  Student  Affairs] 

5.  The  university  may  withhold  transcripts,  grades,  diplomas,  or  other  official  records  pending  the  disposition  of  cases,  if  such  action  is  reasonably 
necessary  to  preserve  its  ability  to  enforce  its  rules 

6.  The  provost/designee  may  modify  the  procedural  provisions  of  these  rules  by  the  issuance  of  written  orders  to  deal  with  particular  unusual  procedural 
situations,  so  long  as  no  order  shall  contradict  the  rules  of  the  Board  of  Governors  of  the  State  System  of  Higher  Education  governing  due  process  for 
students,  and  no  such  rule  shall  deny  fundamental  fairness  to  students  by,  for  example,  effectively  constituting  a  deniol  of  notice  or  opportunity  to  be 
heard 

7.  This  policy  will  be  reviewed  by  the  Senote  Academic  Committee  ofter  five  years 

The  various  forms  described  in  this  policy  ore  available  from  the  Office  of  the  Assistant  to  the  Vice  President  for  Student  Affairs.  216  Sutton  Holl,  deons'  offices. 
or  department  chairpersons    Questions  concerning  the  Academic  Integrity  Policy  and  Procedures  can  be  directed  to  the  Assistant  to  the  Vice  President  for 
Student  Affairs,  216  Sutton  Hall,  at  357-4040 


Implementation:  The  policy  is  targeted  for  implementation  ir  June  1998,  pending  completion  of  the  computer  screens  that  will  support  a  decentralized 

system  focused  in  the  departments 

Draft  approved  by  Academic  Committee:  April  10,  1996 

Circulated  to  Oepartment  Chairpersons  for  review:  April  17,  1996 

Submitted  for  University  Senate  first  review:  April  30,  1995 

Submitted  for  University  Senate  second  review:  September  10,  1996 

Revised  by  Academic  Committee:  October  29,  1996 

Revised  by  Academic  Committee  following  recommendation,  by  University  Counsel  and  suggestions  from  Student  Congress  representatives:  January  1997 

Revised  following  advice  from  SSHE  counsel:  September  23,  1997 

Approved  by  University  Senate:  April  17,  1998 

Revised  and  approved  by  Council  of  Trustees:  May  15,  1998 

/\FFIRMATIVE  ACTION  POQCV  FOR  lUP 

lUP  affirms  the  concept  of  human  rights  and  dignity  and  is  committed  to  providing  leadership  in  taking  action  to  assure  equal  educotional  and  employment  rights  for 
all  persons  without  regard  to  race,  color,  religious  creed,  lifestyle,  offectionol  or  sexual  orientation,  disability,  ancestry,  national  origin,  union  membership,  age,  or 
sex    Respect  for  the  individual  in  the  ocodemic  community  must  not  be  abridged  and  abused    Harassment  or  disregard  of  a  person  based  on  any  of  these 
characteristics  is  particularly  intolerable  on  the  university  s  campus 

Affirmative  action  will  be  token  to  insure  the  implementation  of  this  policy  to  university  employment  and  admissions    This  policy  and  the  obligation  to  provide  equol 
opportunity  include  the  following  commitment 

1 .  To  recruit,  hire,  utilize,  tram,  ond  promote  for  oil  job  classifications  and  to  admit  and  educate  students  without  regard  to  race,  color,  religious  creed,  lifestyle, 
offectionol  or  sexual  orientation,  disability,  ancestry,  national  origin,  union  membership,  age,  or  sex, 

2.  To  base  decisions  on  selection,  employment  practices,  employee  utilization,  job  training,  career  mobility,  promotion,  program  operation,  and  services  provided  to 
further  the  principles  of  equal  employment  opportunity  and  affirmative  action 

3.  To  assure  that  oil  other  personnel  actions,  such  as  compensation,  benefits,  transfers,  furloughs,  returns  from  furloughs,  agency-sponsored  training,  educational 
benefits,  tuition  assistance,  social  and  recreational  programs,  etc  ,  ore  administered  in  keeping  with  the  policy,  strategies,  objectives,  gools,  and  timetables  of 
the  Equal  Opportunity  Act  and  the  Affirmative  Action  Plan  of  the  university 

4.  To  create  and  maintain  a  workplace  and  educotional  climote  free  from  discrimination  and  harossment  of  ony  employee  or  student. 

5.  To  create  and  maintain  a  workplace  and  educational  climate  free  from  sexuol  harassment  of  employees  or  students 

6.  To  moke  every  effort  to  increase  employment  and  educational  opportunities  for  qualified  handicapped  applicants  ond  employees 

7.  To  assure  that  in  offering  employment  or  promotion  to  disabled  persons,  no  reduction  m  compensation  will  result  because  of  disability  income  or  other 
benefits 

8.  To  assure  that  reasonable  accommodation  will  be  mode  for  the  nhysicol  limitations  of  on  applicant  or  student 

Overall  responsibility  for  the  implementation  of  the  university's  Aff ii  motive  Action  Program  and  Policy  has  been  assigned  to  the  director  of  the  Office  of  Human 
Resources    Any  employee  or  student  hoving  suggestions,  problems,  or  complaints  with  regard  to  equal  employment  opportunity  or  affirmative  action  is  encouraged  to 
contact  the  Office  of  Humon  Resources    The  director  con  be  reached  by  writing  to  6-1  Sutton  Hall  or  by  calling  ext.  357-2431, 
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>»ffirmative  Action  Srievane*  Ppoeedure 

If  either  on  employee  or  o  student  feels  thot  she/he  has  been  discriminated  agoinst  because  of  race,  color,  religious  creed,  lifestyle,  af  fectionol  or  sexual 

orientation,  disability,  oncestry.  national  origin,  union  membership,  age.  or  sex,  including  the  denial  of  access  to  either  campus  facilities  or  progroms.  the  employee  or 

student  is  advised  to  pursue  corrective  action  through  the  following  procedure 

Step  1 

The  employee  will  lodge  an  oral  comploint  with  the  appropriate  dear,  program  director,  or  management  representative    Students  may  direct  complaints  to  the 

appropriate  dean  or  program  director  or  to  the  vice  president  for  Student  Affairs  Office.  211-216  Sutton  Hall,  ext  357-4040    The  employee  or  student  should 

specifically  mention  the  name  or  organization  against  which  the  complaint  is  being  lodged,  sufficient  factual  information  to  permit  the  reviewing  individual  the  ability 

to  investigate  the  complaint  and  the  outcome  desired  by  the  complainant    The  appropriate  individual  will  then  investigate  and  respond  to  the  employee  or  student 

outlining  the  findings  of  the  investigation  and  the  intended  action  to  be  token,  if  any    If  the  action  or  response  ot  this  step  is  unsatisfactory,  the  employee  or  the 

student  may  then  pursue  the  complaint  to  the  second  step. 

Step  2 

The  employee  or  student  will  present  a  formal  written  complaint  to  the  director  of  Human  Resources,  &-1  Sutton  Hall,  ext  357^2431    The  complaint  shall  contain 

the  same  type  of  information  required  at  Step  1    The  director  of  Human  Resources  will  then  meet  with  the  complainant  to  discuss  the  material  contained  m  the 

formal  complaint 

T>ie  director  will  then  meet  with  the  alleged  offender  to  discuss  the  complaint  and  its  possible  consequences    After  an  investigation,  a  report  of  findings  will  be 

sent  to  the  president    The  president  or  his/her  designee  will  render  a  final  decision    This  step  will  be  completed  in  thirty  days    This  deadline  can  be  extended  by 

written  consent  of  the  university  president 

At  any  step  in  the  above  procedure,  the  complainant  and/or  the  accused  party  may  be  represented  by  on  advocate  or  legal  counsel  of  his  or  her  own  choice 

This  complaint  procedure  is  not  intended  to  interfere  with  any  legal  ngl.ts  on  employee  or  student  may  possess  under  the  statutes  of  the  Commonwealth  of 

Pennsylvania  ond/or  the  government  of  the  United  States  of  America    Likewise,  it  is  not  intended  to  interfere  with  any  frights  an  employee  may  hove  under  the 

appropriate  collective  bargaining  agreement  between  the  employee  representative  and  the  Commonwealth  of  Pennsylvania 

ALCOHOL  POLICY 

Rationale 

lUP  seeks  to  encourage  and  sustain  an  academic  environment  that  both  respects  mdividuol  choice  and  promotes  the  health,  safety,  and  welfare  of  all  members 

of  the  university  community    Accordingly,  the  university  offers  these  statements  for  guidance  and  the  policies,  which  follow  as  regulation  of  alcoholic 

beverages,  consistent  with  the  statutes  and  kiws  of  the  Commonwealth  of  Pennsylvania 

In  support  of  Its  mission,  the  university  sponsors  educational  programs  on  the  physicol.  psychological,  social,  and  behavioral  effects  of  alcohol  consumption    It 

provides  alternatives  to  alcoholic  beverages  for  promoting  social  interaction,  and  it  provides  services  and  resources  for  community  members  who  experience 

difficulty  in  dealing  with  personal  or  family  alcohol-related  issues    lUP's  alcohol  policy  and  programs  are  intended  to  encourage  community  members  to  moke 

responsible  decisions  about  the  use  of  alcoholic  beverages  and  to  promote  a  safe,  lawful,  and  healthy  environment  for  sociol  interaction 

While  acknowledging  that  alcohol  may  ploy  a  role  m  some  social  settings,  the  university  expects  all  members  of  the  community  to  recognize  the  potential  for 

abuse  of  alcohol  whenever  it  is  consumed    Such  abuse  is  absolutely  mimical  to  the  mission  of  the  university    Alcohol  consumption  will  not  be  considered  an 

excuse  for  misconduct  but  rather  as  on  aggravating  factor  to  the  misconduct  in  question 

The  university  expects  that  members  of  the  campus  community  who  choose  to  consume  or  serve  alcoholic  beverages  will  do  so  responsibly  and  as  a  result  of 

making  an  informed  decision    This  decision  should  be  based  upon  consideration  of  the  consequences  to  self,  to  others,  and  to  the  community  at  large  and  with 

full  awareness  and  understanding  of  individual  and  group  accountability,  behavioral  consequences,  relevant  policies,  regulations,  and  lows 

Since  lUP  students  live  among  the  permanent  residents  of  the  Indiana  community,  the  university  also  expects  alcohol-related  behavior  to  be  in  accordance 

with  locol  community  standards    Such  standards  are  not  tolerant  of  gatherings  which  ore  either  boisterous  or  in  violation  of  Pennsylvania  alcohol  laws,  os  may 

occur  in  concentrated  residential  environments  characterized  by  student  housing    The  university  reserves  the  right  to  initiate  disciplinary  proceedings  when 

students  violate  alcohol  lows  either  on  or  off  campus 

The  preceding  statements  exist  for  the  guidance  of  all  university  community  members    The  regulations,  which  follow,  ore  intended  to  govern  the  use  of 

alcoholic  beverages  on  property  owned,  operated,  or  supervised  by  the  university  or  Student  Cooperative  Association 

Policy 

1 .  Alcoholic  beverages  ore  not  permitted  on  university  or  Student  Cooperclive  Association  grounds  or  in  buildings  including  residence  halls,  except  as  provided 
below 

O.       Alcoholic  beverages  may  be  possessed  and  served  at  university  functions  provided  that  written  permission  is  granted  by  the  appropriate  vice  president  or 

his  or  her  designee  prior  to  the  event    When  alcoholic  beverages  ore  served,  the  event  host  is  responsible  for  supervision  of  the  event  ond  for  ensuring 

that  state  low  is  followed 
b.      Campus  and  University  Towers  Residents  who  ore  of  legal  one  may  consume  alcohol  in  the  privacy  of  their  apartments    Parties  which  involve  kegs  or 

similarly  large  amounts  of  alcohol  ore  prohibited    Behavior  resulting  from  the  use  of  alcohol  or  a  party  situation  which  is  disruptive  to  on  individual  or  the 

community  may  result  in  judicial  action    Alcohol  is  not  permitted  in  public  areas 
C.       University  of  Student  Cooperative  Association  professional  staff  members  whose  permanent  place  of  residence  is  on  campus  may  possess  and  consume 

alcoholic  beverages  in  their  residence 

d,  Non  university  guests  who  rent  or  schedule  university  facilities  following  the  university  scheduling  policy  may  serve  alcoholic  beverages,  providing  that 
approval  is  granted  by  the  vice  president  for  Student  Affairs  and  that  oil  applicable  laws,  ordinances,  and  university  policy  ore  followed 

e.  Alcoholic  beverages  are  prohibited  on  all  Student  Cooperative  Association  properties  except  the  University  Lodge    To  serve  alcohol  at  the  University 
Lodge,  all  participants  must  be  of  legal  age  and  the  sponsor  must  show  proof  of  Host  Liquor  Liability  Insurance  of  at  least  $500,000  with  lUP,  the 
Student  Cooperative  Association,  and  the  College  Student  Union  Association  named  as  additional  insurers    Alcohol  permission  forms  ore  available  from 
the  director  of  the  Hudley  Union  Building  ond  Campus  Recreation 

2.  Alcoholic  beverages  are  not  permitted  within  gymnasiums  or  fields  at  athletic  events 

3.  State  funds  may  not  be  used  to  purchase  alcoholic  beverages 

4.  On-compus  publicity  for  any  campus  or  off -campus  event  sponsored  by  recognized  orgonizations  or  members  of  the  lUP  community  may  not  include  the 
advertising  of  the  availability  of  alcohol  at  those  events  and  may  not  use  the  availability  of  alcohol  as  an  incentive  to  attend  those  events    Unless  on  event  is 
specifically  advertised  as  nonalcoholic,  the  use  of  illustrations  or  terminology  which  imply  the  use  of  alcohol  in  this  community  is  prohibited 

5.  The  university  reserves  the  right  to  make  further  regulations  regarding  the  possession  and  consumption  of  alcoholic  beverages  on  campus  os  necessary. 
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Pennsylvania  Liquor  Code 

The  Pennsylvania  Liquor  Code  controls  the  possession,  sole,  ond  distribution  of  alcoholic  beverages  within  the  Commonwealth  of  Pennsylvania    The  following 
represents  a  summary  of  relevant  articles  from  the  code: 

1 .  It  IS  a  summary  offense  for  a  person  under  the  age  of  twenty-one  to  purchase  or  ottempt  to  purchase,  consume,  possess,  or  transport  any  alcohol,  liquor, 
or  molt  or  brewed  beverages 

2.  It  IS  unlawful  to  sell  or  give  alcohol,  molt,  or  brewed  beverages  to  any  minor  (under  twenty-one)    When  the  minor  is  less  than  eighteen  years  of  age,  it  is 
a  misdemeanor  of  the  first  degree  punishable  by  a  maximum  penalty  of  five  years  in  jail  and  a  $10,000  fine 

3.  It  IS  unlawful  to  transfer  or  to  procure  unlawfully  a  Liquor  Control  Boord  card    This  offense  is  punishable  by  up  to  sixty  days  in  joil  or  o  $300  fine 

4.  It  IS  0  misdemeanor  of  the  third  degree  to  misrepresent  ones  age  knowir,gly  and  falsely  to  obtoin  alcoholic  beverages  or  to  represent  that  another  is  of 
legal  age  for  such  a  purpose 

5.  It  IS  a  misdemeanor  of  the  third  degree  if  a  person  requests  or  induces  a  minor  to  purchase  alcoholic  beverages 

6.  Soles  of  alcoholic  beverages  without  a  Liquor  Control  Board  license  or  the  purchase  of  such  beverages  from  an  unlicensed  source  of  liquor  or  malt  or 
brewed  beverages  are  prohibited. 

7.  It  IS  unlawful  to  posses  or  to  transport  liquor  or  alcohol  within  the  Commonwealth  of  Pennsylvania  unless  it  is  purchosed  from  o  state  liquor  store  or  in 
accordance  with  Liquor  regulations 

8.  It  IS  o  summary  offense  punishable  by  a  fine  of  up  to  $300  for  the  driver  of  a  motor  vehicle  to  consume  alcoholic  beverages  while  the  vehicle  is  in 
operation. 

9.  A  pedestrian  under  the  influence  of  alcohol  beverages  who  creates  a  hnrnrd  by  walking  on  the  rood  can  be  convicted  and  fined  up  to  $300  as  a  summary 
offense 

10.  Borough  of  Indiana  -  Ordinance  #1375;  It  is  unlawful  to  possess  an  open  container  of  an  alcoholic  beverage  while  in  or  upon  public  streets,  alleys,  porks, 
or  other  public  grounds. 

Alcohol  Liability  in  Pennsylvania 

In  December,  1986,  the  United  States  Court  of  Appeals  for  the  Third  Circuit,  in  o  case  titled  Fasset  vs.  Delta  Kappa  Epsilon  (New  York),  the  Villanova  chapter 
of  Delta  Kappa  Eps;lon,  et  ol  ,  reviewed  the  low  of  Pennsylvania  concerning  the  liability  of  a  social  host  who  serves  alcohol    The  court  held  thot  particular 
defendants  could  be  held  liable  if  they  had  an  intention  to  promote  or  facilitate  the  consumption  of  alcohol  by  a  minor  or  attempted  to  aid  in  the  consumption 
of  alcohol  by  minors    Consequently,  the  court  held  that  the  president  of  the  fraternity  that  sponsored  the  party  (because  he  helped  organize  the  party),  the 
treasurer  of  the  fraternity  who  signed  a  check  for  the  purchase  of  the  alcohol,  ond  three  other  individuals  who  allowed  their  apartment  to  be  used  for  the 
party  where  minors  were  served  intoxicating  beverages  could  oil  be  held  liable  for  injuries  to  the  intoxicated  minor  and  any  third  parties  injured  by  the  minor 
Thus,  individuals  in  Pennsylvania  who  furnish  alcoholic  beverages  to  minors  not  only  commit  a  violation  of  law,  but  they  also  render  themselves  potentially  liable 
for  any  injuries  the  minor  might  sustain  and  for  any  injuries  that  third  parties  might  sustain  due  to  an  act  of  an  intoxicated  minor    Individuals  potentially  liable 
for  such  damages  include  not  only  those  who  physically  furnish  the  alcohol  to  the  minor  but  ony  persons  who  aid  and  assist  in  the  furnishing  of  the  alcohol 
through  its  purchase  or  through  organizing,  hosting,  or  supporting  the  event  at  which  the  alcohol  is  made  available. 


Resources 

Members  of  the  university  community  who  experience  a 

cohol 

related 

problems  or  who  ore  concerned  about  another  who  may  be  having  such 

difficulties  ore  encouraged  to  seek  assistance  from 

any 

of  the  follow 

ng  agencies: 

On  campus: 

Off  campus: 

Chemical  Health  Progrom 

Open  Door 

Pechan  Health  Center.  357-4799 

20  South  Sixth  St 

Counseling  and  Student  Development  Center 

Indiona.  PA  15701.  465-2605 

Suite  I.  University  Square  Complex  Building  V 

Armstrong/Indiana  Drug  and  Alcohol  Commission  Inc. 

1179  Grant  Street 

A02.  Box  67.  Rte  422  West, 

Indiana.  PA  15705 

Shelocto.  PA  15774.  354-2746 

357-2621 

A  A    (Alcoholics  Anonymous)  Al-Anon  ond/or  Alateen 
20  South  Sixth  St., 
Indiana,  PA. 15701,  349-4061 

Approved  by  the  Student  Affairs  Senate  Committee  on  April  14,  1992 


AUTOMOBILE  AND  PARKINS  RESULATIONS 

All  persons  desiring  to  pork  a  vehicle  on  the  lUP  campus  must  register  for  a  porking  permit,  except  for  vehicles  bearing  a  disabled  plate,  DV  plate,  or  a  disabled 

placard 

Resident  students  ore  encouraged  not  to  bring  a  cor  to  the  university    Local  bus  transportation  is  adequate  for  most  students  to  travel  around  the  Indiono  orea.  If 

an  automobile  is  needed  for  medical  or  academic  reasons,  a  resident  parking  permit  will  be  issued  upon  approval  of  the  Parking  Authority  Review  Board    To  obtain  a 

resident  permit,  a  written  request^nust  be  submitted  lo,the  Parking  £ewew  Board  with  the  following  miormation:  name.  Social  Security  number,  lUP  address, 

reason  for  the  need  of  a  car,  and  frequency  of  travel,  including  days  and  hours    Resident  students  not  qualifying  for  the  resident  permit  will  be  issued  a  Resident 

Robertshow  permit  for  o  fee,  which  will  allow  long-term  parking  at  the  Robertshow  Parking  Lot,  Rows  9  through  22    There  will  be  no  refunds  of  money  paid  for 

Robertshow  long-term  or  temporary  parking  permits  unless  they  ore  approved  by  the  PARB 

Commuter  and  work  study  students  who  reside  outside  the  boundary  lines  of  the  following  the  center  of  the  streets,  south  of  Carter  Avenue,  east  to  First  Street, 

First  Street  north  to  intersecting  lines  of  Sixteen  Street,  Sixteenth  Street  through  Regency  Moll,  Oakland  Cemetery  to  intersecting  line  with  Carter  Avenue    All 

students  residing  inside  these  boundaries  will  not  receive  commu'.cr  per^nits  and  are  expected  to  walk  or  ride  the  Indiana  Transit  system  to  the  university    All 

students  residing  outside  these  boundaries  will  receive  commuter  permits    Any  exceptions  to  these  boundary  lines  must  be  reviewed  and  approved  by  the  Parking 

Authority  Review  Board  before  a  permit  is  issued 

University  Parking  Regulations  will  be  strictly  enforced  twenty-four  hours  doily    Parking  permits  in  lUP  lots  will  be  strictly  enforced  from  7:00  am  to  5:00  p.m.. 

Monday  -  Friday,  unless  an  area  is  posted  by  signs  designating  specific  times  for  different  permits. 

If  you  hove  any  questions  concerning  parking,  contact  Campus  Police,  first  floor  Sutton  Hall,  at  357-2141, 
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CAMPUS  FILM  POUCy  FOR  RECOSNIZED  ORSANIZATIONS 

1  A  recognized  organization  desiring  to  show  a  film  must  first  schedule  a  university  facility  through  the  proper  scheduling  office    T>ie  organization  is  expected 
to  comply  with  the  policy  for  scheduling  university  facilities    A  copy  of  this  policy  is  available  from  the  Scheduling  Office  or  the  Department  of  Student 
Activities  and  Organizotions    It  is  also  listed  in  this  publication 

2  The  orgonization  shall,  at  least  fifteen  work  days  before  using  'h-  scheduled  facility,  register  that  date  and  the  proposed  film  title  on  the  Master  Calendar  in 
the  Department  of  Student  Activities  and  Organizations.  102  Prjtt  Hall    The  first  organization  to  log  the  film  title  shall  have  priority  in  scheduling  the  film 

A  copy  of  the  completed  scheduling  form  shall  be  presented  at  this  time  for  sign-off  by  the  director  of  Student  Activities  and  Organizations  or  his/her 
designee,  or  such  registrotion  is  not  confirmed    A  copy  of  the  confirmation  from  the  film  distributor  may  also  be  requested  ' 

3.  Personnel  trained  by  the  Department  of  Student  Activities  and  Organizotions  ore  the  only  ones  permitted  to  operate  projection  equipment  in  university 
facilities    Arrangements  for  trained  personnel  must  be  made  through  the  Department  of  Student  Activities  and  Organizations  at  the  time  the  film  is 
registered 

4.  Box  office  personnel  must  be  secured  through  the  Department  of  Student  Activities  and  Organizations    The  personnel  will  assist  in  the  enforcement  of  ' 
university  regulations  and  the  collection  of  all  monies    They  will  also  prepare  the  attendance  report  for  signature  by  a  member  of  the  sponsoring  organization 
ond  the  director  of  Student  Activities  and  Organizations  or  his/her  designee 

5.  All  organizations  showing  a  film  rated  "X"  by  the  Motion  Picture  Code  and  Rating  Administration  shall  advertise  that  no  individual  under  seventeen  years  of  oge 
will  be  admitted    Notification  of  this  fact  shall  be  posted  at  the  entrance  at  the  time  of  the  showing    An  organization  should  request  the  proper  identificatiof 
to  be  shown  at  the  door    The  organization  must  comply  with  all  appropriate  statutes  governing  the  Commonwealth  of  Pennsylvanio.  which  are  on  file  in  the 
Department  of  Student  Activities  and  Organizations.   The  organization  has  the  responsibility  to  enforce  this  admission  policy 

6.  Admission  to  on-compus  film  showings  is  limited  to  lUP  foculty.  students,  staff,  and  their  guests    Appropriate  identification  should  be  required  at  the  door 

7.  At  least  one  identified  member  of  the  sponsoring  organization  must  be  present  at  all  times  during  the  showing  of  the  film 

8 .  All  advertising  must  include  the  name  of  the  film,  where  it  is  being  shown,  the  show  date(s)  and  time(s),  admission  charge(s),  f^PAA  rating,  and  the  name  of  the 
sponsoring  orgonization    Senerolly,  off-campus  advertising  is  prohibited  by  film  distributors    In  cases  where  off-compus  advertising  is  desired,  approval  is 
needed  from  the  director  of  Student  Activities  and  Organizations  or  his/her  designee  in  writing    Written  permission  from  the  film  distributor  for  such 
advertising  may  be  required 

9.  All  projector  and  personnel  fees  must  be  paid  by  the  sponsoring  organization    Projector  rental  fees  ore  $7  per  running  hour  in  Fisher  Auditorium  ond  $3  per 
running  hour  in  Pratt  Auditorium  (if  TEN  projectors  are  used)    Projectionist  fees  ore  $17  50  per  show  in  Fisher  Auditorium,  with  a  minimum  of  $35  per  night, 
and  $12  50  per  show  everywhere  else,  with  a  minimum  of  $25  per  night    Box  office  personnel  ore  paid  minimum  wage  by  the  hour    Arrangements  to  poy  all 
fees  must  be  mode  with  the  director  of  Student  Activities  and  Organizotions  or  his/her  designee  prior  to  the  showing  of  the  film    The  Student  Cooperative 
Association,  the  projectionist,  and  the  university  will  not  be  responsible  for  films  not  picked  up  the  night  of  the  final  showing 

10.  Failure  to  follow  this  policy  may  result  in  forfeiture  of  the  use  of  university  focilities    The  Department  of  Student  Activities  and  Organizations  will  determine 
and  notify  the  proper  scheduling  office  and  the  orgonizotion  of  such  forfeiture    If  forfeiture  results,  the  group  may  ask  the  vice  president  for  Student 
Affairs  or  his/her  designee  to  review  the  decision. 


CHANSE  OF  MAJOR  PROCEDURE 


Must  meet  criteria: 

•  Find  out  what  college  your  desired  major  is  in 

•  See  the  department  choir  of  this  college  for  specific  transfer  criteria  related  to 
major. 

•  You  must  also  be  in  good  academic  standing 


YES 

t 


Is  the  major  you  desire  within  your 
current  college' 


Consult  department 

chairperson  of  your  current 

college 

Consult  department  chairperson 

of  both  your  current  college  and 

the  college  you  desire 

Pick  up  and  complete  application  form 

from  your  college  dean. 
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EVACUATION  PROCEDURES 

The  following  building  evacuation  procedures  will  be  implemented  by  occuponts  of  lUP  buildings  in  case  of  o  fire  alarm 

Before  a  Fire 

1 .  Know  the  location  of  all  fire  alarm  stations 

2.  Know  the  location  of  all  fire  extinguishers 

3.  Know  the  location  of  all  exits 

4.  If  0  student  has  special  needs  due  to  a  disability,  the  student  should  notify  responsible  staff  members  so  those  special  evacuation  plans  can  be  made  in  case  of 
an  emergency 

5.  Know  locations  of  blue-light  emergency  phones. 

A.  Discovering  a  Fire 

1 .  Sound  the  alarm  immediately. 

2.  Dial  the  telephone  fire  emergency  number  9-911  first,  then  coll  University  Police.  357-2141    If  a  phone  is  not  available,  use  emergency  blue-light  phones 

3.  Shut  all  doors  and  windows 

4.  Vocote  the  building  by  the  nearest  accessible  exit 

5.  Do  not  use  elevators 

B.  Hearing  the  Fire  Alarm  Sound 

1 .  Open  curtains. 

2.  Close  all  windows  tightly. 

3.  Put  on  shoes  and  coot  and  take  a  towel  to  cover  the  face 

4.  Vacate  the  room  and  close  the  door 

5.  Vacate  the  building  by  the  nearest  accessible  exit. 

C.  bo  Not  Use  Elevators 

1 .  If  power  foils,  they  may  stop  and  occupants  would  be  trapped 

2.  Walk  at  a  safe  speed  and  use  nearest  accessible  exit. 

0.      After  Vacating  the  Building 

1 .  Listen  for  instructions  from  staff  members  and  safety  officers 

2.  Leave  the  immediate  vicinity  of  the  building. 

FINAL  EXAAMNATION  POUCY  (Undergpoduote) 

Xm  final  examination  week  is  port  of  the  regular  academic  program  and  must  be  incorporated  into  each  instructor's  course  plan  for  the  semester.   Final 
examinations  ore  not  the  only  legitimate  type  of  terminating  activity,  and  therefore,  the  instructor  may  choose  an  appropriote  activity  that  conforms  to  course 
objectives 

The  terminating  activity  shall  take  place  only  at  the  time  and  location  assigned  by  the  Scheduling  Center  Unless  granted  on  excused  absence,  the  faculty  member 
responsible  for  the  course  must  be  present  for  the  full  examination  period  to  direct  the  terminating  activity  Faculty  members  may  require  student  attendance  ot 
the  terminatingjictivity 

Faculty  who  do  not  schedule  or  do  not  ottend  the  terminating  activity  for  a  course  may  be  subject  to  disciplinary  action  commensurate  with  unexcused  absences. 
Block  finals  must  be  held  as  scheduled    Once  the  final  examination  has  been  set  by  the  Scheduling  Center,  changes  and  obsences  must  be  opproved  by  the 
instructor's  college  dean 

During  the  examination  period,  the  following  general  rules  apply  where  conflicts  exist, 

1 .  The  higher-numbered  course  takes  precedence    Thus,  o  student  enrolled  in  GE  102  and  EC  325  would  take  the  EC  325  exam  at  the  assigned  time  and  the 
make-up  in  GE  102 

2.  If  courses  in  conflict  are  the  same  level  and  number,  an  alphabetical  determination  by  full  name  of  department  will  be  made.   For  example,  o  student 
enrolled  in  AG  421  ond  CS  421  would  take  the  AG  421  exam  at  the  assigned  time  and  a  make-up  in  CS  421. 

A  student  may  not  be  required  to  take  more  than  three  final  exams  on  any  one  regularly  scheduled  examination  day    For  ony  exam  over  three,  a  make-up  exam  must 
be  scheduled  by  the  instructor  for  the  student,  at  his  or  her  request,  into  another  mutually  agreeable  regular  finol  examination  period    The  rules  determinir^ 
conflict  resolution  (listed  above)  will  determine  which  exams  a  student  may  request  as  make-ups 
Reaffirmed  by  Meet  and  discuss.  Fall,  1992-93 
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6RADE  APPEAL  PROCEDURE 


Seek  resolution  with  instructor  in  writing  or  in  person 


Not  satisfied  with  results 


Seek  resolution  with  chairperson  of  department  that  offers  the  course 


Not  satisfied  with  results 


Seek  resolution  with  dean  of  the  college  in  which  the  course  is  offered 


Mot  satisfied  with  results 


File  appeal  form  in  provost's  office,  306  Sutton  Hall.  357-7904 


Provost  will  notify  appropriate  parties 


Student  submits  written 
documentation  of  complaint 


Screcntrrg  LOtiiinif  lee  ffw-tts 


Faculty  submits  the  course  grading 
procedure  in  writing 


Appeal  continued 


Grade  review  panel  meets 


Appeal  denied 


Appeal  accepted 


Appeal  denied 


Faculty  committee  will  meet 

and  determine  appropriate 

grade  or  remedy 


End 


End 


End 


SUIOEUNES  FOR  CONTACT  SPORTS/ACTEVITIES 

University-sponsored  and  -recognized  groups  or  organizations  that  wish  to  conduct  or  sponsor  contact  sports/octivities,  other  than  as  a  port  of  the  lUP 
intercollegiate  othletic  program,  the  intromural  progrom.  or  required  doss  activities,  on  the  lUP  campus  or  Student  Cooperative  Association  property  must  present 
to  the  Campus  Recreation  office  information  concerning  the  procedures  and  conduct  planned  for  the  octivity    Before  any  contact  sport/octivity  such  as  touch 
football  or  rugby  will  be  approved  to  be  conducted  on  the  lUP  campus,  the  specific  guidelines  below  must  be  followed  for  the  event    Determination  of  whether  a 
particular  activity  is  to  be  considered  a  contact  sport/octivity  will  be  mode  by  the  Campus  Recreation  office    These  guidelines  include 

A.  All  sports/octivities  must  be  conducted  in  an  area  free  of  obstacles  and  other  hazords  thot  is  sufficiently  removed  from  the  ploying  area  to  avoid  possible 
injury  to  participants 

B.  Such  activities  must  be  conducted  under  proper  lighting  conditions  to  insure  clear  visibility  by  all  porticiponts 

C.  The  playing  surface  for  such  activities  must  be  conducive  to  safe  participation  by  all  porticiponts    Inclement  weather  must  nimrrant  postponement  of  the 
activity 

D.  Rules  and  regulations,  which  clearly  define  measures  of  safety,  must  be  available  to  all  participants 

E.  A  faculty  or  staff  supervisor  must  be  in  attendance  at  contests 

F.  Workshops/clinics  must  be  conducted  to  train  student  officials  concerning  techniques  and  rules  of  officiating  the  sport/activity. 
6.      Personnel  knowledgeable  in  athletic  training  ond/or  currently  certified  m  advanced  first  aid  troining  must  be  on  duty  at  all  contests. 
H.      A  student  injury  report  form  must  be  completed  at  the  time  of  all  accidentr,'injuries 

I.       The  director  of  Campus  Recreation  is  responsible  for  administering  these  guidelines 

J.      Alleged  violation  of  these  guidelines  shall  be  referred  to  the  Recognized  Organization  Review  Board  for  adjudication 
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HAZINS  POLICY 

A.      Definition 

lUP  defines  hazing  as  "any  action,  situation,  activity  or  complicit/  in  activity,  or  any  mental  or  physical  requirement  or  request  placed  upon  any  pledge,  member 
affiliate,  or  alumnus  which  causes  or  has  the  potential  to  cause  endangermen*  of  the  physical,  emotional,  or  mental  health  or  safety  of  the  participant,  physical 
or  mental  discomfort,  pain,  injury,  fright  degradation,  moral  compromise,  coerced  sexual  activity,  or  servitude,  and/or  the  violation  of  any  federal,  state  or 
local  law  or  rule  or  university  policy,  as  directly  or  indirectly  related  to  the  initiation  or  admission  into  or  affiliation  with  or  continued  membership  in  an  lUP- 
recognized  organization  " 

The  lUP  definition  of  hazing  includes,  but  is  not  limited  to,  the  following: 

1 .  Any  activity  which  endangers  or  has  the  potential  to  endanger  the  physical  health  of  participants,  such  as  paddling,  whipping,  kicking,  striking,  beating, 
pushing,  shoving,  tackling,  branding,  and  ordering  calisthenics 

2.  Any  activity  which  endangers  or  has  the  potential  to  endanger  the  mental  heolth  and/or  academic  performance  of  participants,  such  as  not  allowing 
adequate  time  for  or  interfering  with  academic  commitments:  activities  conducted  between  the  hours  of  midnight  and  8  o  m  .  and  forced  exclusion  from 
social  and/or  verbal  contact  with  any  other  individual 

3.  Any  activity  which  is  or  has  the  potential  to  be  physically  or  mentally  harmful,  painful,  or  injurious,  such  os  the  forced  or  required  consumption  of  alcohol, 
food,  or  drugs;  excessive  exposure  to  the  elements;  quests,  scavenger  hunts,  kidnoppings,  or  strandings,  physical  or  psychologicol  shock;  and  activities 
causing  physical  or  mental  fatigue 

4.  Any  activity  which  has  the  potential  to  be  frightening,  morally  compromising,  degrading,  unduly  embarrassing,  deceptive,  or  promoting  servitude,  such  as 
throwing  items  at  or  on  the  participant;  carrying  of  items  or  wearing  of  apparel  which  is  undignified;  public  stunts,  verbal  harassment,  and  beratement; 
requiring  the  participant  to  yell  when  entering  or  departing  a  physical  structure  or  m  the  presence  of  designated  individuals;  the  designation  of  "pledge 
entrances"  or  "exits";  running  personal  errands w^ervitude;  iiileiitiofioHycrcCTtmg  labor  or  clean-up  work;  scant  clothing  requirements  or  nudity  at  any 
time;  and  deception  designed  to  convince  the  participant  of  impending  pain,  injury,  or  noninitiation. 

5.  Any  activity  which  is  m  violation  of  any  federal,  state,  or  locol  low  or  rule  or  university  policy,  such  as  the  illegal  use  of  alcohol  or  any  controlled  substance 
in  any  form  or  quantity  as  port  of  any  pledge-related  activity  and  violation  of  lUP  student  behavior  regulations,  including  unauthorized  entry,  "raids," 
possession/thef  t/destruction/domoge  of  property,  improper  obstruction/disruption  of  university  activities,  abuse/harassment,  and  disorderly/obscene 
conduct. 

B.  Presumptions 

1 .  Pledge-related  activities  by  nature  must  reflect  the  best  interests  of  the  pledges,  members  of  the  organization,  the  university,  and  the  Indiano 
community. 

2.  For  the  purposes  of  this  policy,  any  activity  or  situation,  upon  which  the  initiation  or  admission  into  or  affiliation  with  or  continued  membership  in  an  lUP- 
recognized  organization  is  directly  or  indirectly  conditioned,  shall  be  presumed  to  be  "forced,"  the  willingness  of  an  individual  to  participate 
notwithstanding 

3.  The  negligence  or  consent  of  the  participant  or  any  assumption  of  risk  by  the  participant  are  not  defenses  to  an  action  brought  pursuant  to  this  policy. 

4.  All  lUP  students  and  recognized  organizations  are  responsible  for  abiding  by  this  policy,  both  on  campus  and  off  campus,  including  privately  owned 
facilities  and/or  property 

5.  Recognized  organizations  ore  responsible  for  any  activity  m  violation  of  this  policy  by  any  individual  or  group  affiliated  with  the  organization  (pledge, 
member,  auxiliary,  or  alumnus),  unless  it  is  proven  that  the  group  or  individual  activity  was  independent  of,  and  occurred  without  the  knowledge  or  consent 
of,  the  recognized  organization    Such  responsibility  will  apply  equally  to  situations  in  which  one  or  more  members  knew  or  should  have  known  of  the 
activity  and  foiled  to  moke  every  reasonable  attempt  to  prevent  or  stop  it 

6.  The  filing  of  charges  at  lUP  against  a  recognized  organization  does  not  preclude  the  filing  of  charges  at  lUP  ogainst  an  individual  student  nor  the  filing 
of  civil  and/or  criminal  charges  against  the  organization  and/or  individual 

C.  Implementation 

1 .  The  officers,  primarily  the  president,  of  each  organization  is  responsible  for  informing  pledges,  members,  affiliates,  and  appropriate  alumni/ae  of  this 
policy    This  policy  should  be  read  by  the  president  to  the  membership  at  the  first  meeting  of  the  organization  each  semester  and  to  the  pledges  prior  to 
the  commencement  of  the  first  pledge  activity  and  should  be  posted  in  a  prominent  place  for  the  pledges  and  members  to  see. 

2.  The  Hazing  Compliance  Agreement  portion  of  the  Organization  Recognition  Form  must  be  completed  and  submitted  to  the  Department  of  Student 
Activities  and  Organizations.  104  Pratt  Hall,  within  thirty  da /s  of  the  commencement  of  fall  semester  classes  or  the  election  of  new  officers  to  certify 
acknowledgement  of  all  conditions  of  this  policy 

3.  All  nonocodemic  initiation  or  affiliation  pledge  activities  must  be  discontinued  seven  days  prior  to  the  first  day  of  the  final  examination  period  each 
semester  and  remain  discontinued  through  the  end  of  the  final  examination  period 

D.  Jurisdiction  and  Procedure 

1 .  Changes  of  violations  of  this  policy  by  a  recognized  organization  should  be  filed  in  the  Department  of  Student  Activities  and  Organizations    Charges  of 
violations  of  this  policy  by  omndnndool  itwient-shooU  be  filecJ-mthe  Office  of  the  A««is»ant  to  the  Vice-fresident  for  Student  Affairs 

2.  Administrative  hearings  of  alleged  violations  of  this  policy  by  a  recognized  organization  will  be  conducted  by  the  Recognized  Organization  and  Review 
Board  (RORB),  in  accordance  with  policy  as  detailed  in  this  publication 

0.       In  all  cases  of  olleged  violations  of  this  policy,  the  organization  advisor  and  general  headquarters  of  the  organization  will  be  notified 
b .       During  the  period  of  formal  investigation  or  adjudication  of  alleged  violations  of  this  policy,  all  pledge-related  activities,  organization  activities, 
and/or  university  recognition  of  the  organization  may  be  summarily  suspended  in  keeping  with  the  university  policy 

3.  Administrative  hearings  of  alleged  violations  of  this  policy  by  on  lUP  student  will  be  conducted  by  the  lUP  Judicial  System,  in  accordance  with  policy  as 
detailed  in  this  publication 

4.  Recognized  organizations  and/or  individuals  also  moy  be  held  responsible  for  criminal  misconduct  in  violation  of  the  Pennsylvania  Anti-Hazing  Law. 
considered  a  third-degree  misdemeanor  punishable  by  up  to  a  year's  imprisonment 


E.      Violations  and  Sanctions 

1        Violotions  of  th:s  policy  by  a  recognized  organization  normolly  will  result  in  the  minimum  sonction  of  a  one-semester  probation,  seven  weeks  of  social, 

intramural,  and/or  recognition  benefits  suspension,  and  a  revision  of  the  organizations  pledge  education  program,  with  o  maximum  sanction  of  withdrawal 
of  university  recognition  from  the  organization  for  a  period  of  twelve  consecutive  regular  academic  semesters 

2.  Repeated  violation  of  this  policy  or  violation  of  ony  probation  enacted  os  o  result  of  this  policy  by  a  recognized  organization  normollv  will  result  in  the 
minimum  sanction  of  a  one -year  probation  and  a  one-semester  suspension  of  social,  intramural,  and/or  recognition  benefits,  with  a  moximum  sanction  of 
withdrawal  of  university  recognition  of  the  organization  for  a  period  of  on  additional  twelve  consecutive  regular  academic  semesters 

3.  Violations  of  this  policy  by  on  lUP  student  will  result  in  sonctions  consistent  with  the  lUP  Judicial  System,  in  accordance  with  a  policy  defined  in  The 
Source  or  penalties  authorized  by  Pennsylvania  Law 

4.  For  violations  of  this  policy  by  a  recognized  organization,  sanctions  shall  be  defined  as  follows: 

0.  Probation;  A  specified  length  of  time  in  which  repeated  violation  of  this  policy  or  violation  of  other  specified  policies  result  in  increased  sanctions 
against  the  organization:  no  odditional  sonctions  ore  necessarily  implied  by  the  imposing  of  a  problem 

b.  Mandatory  Activity;  The  required  participation  by  the  organization  in  soecified  group  activity,  service  projects  educational  programs,  or  other 
assignments 

c.  Final  Restitution   The  repayment  of  the  monetory  value  of  damages,  losses,  or  injuries  within  a  specified  period  of  time  as  a  result  of  a  violation  of 
this  policy 

d.  Social  Limitation  or  Suspension  A  specific  length  of  time  in  which  the  organizotion  is  demed  formal  or  informal  sponsorship  of  or  participation  in 
one  or  more  of  the  following:  inter-  or  introorganizational  social  activities,  formols,  all-&reek  or  all-university  events  or  activities,  or  any  other 
event  of  a  social  nature. 

e.  Intramurol  Suspension;  A  specific  length  of  time  in  "vhich  the  organization  may  not  participate  in  individual  or  team  sports  or  the  Greek  intramural 
league,  eorn  intramurni  points,  or  receive  any  cfiampicnship  titles 

f .  Suspension  of  Recognition  Benefits;  A  specific  length  of  time  in  which  the  organization  maintains  university  recognition  but  is  denied  one  or  more 
benefits  of  recognition  which  may  include  but  are  not  necessarily  limited  to  the  following:  Student  Cooperative  funding,  use  of  university  or  Co-op 
facilities,  office  space  or  property,  bulk  moiling  services,  and/or  specified  other  benefits  mode  available  through  recognition 

g.  Withdrawal  of  University  Recognition:  A  specified  or  unspecified  length  of  time  or  series  of  conditions  in  which  university  recognition  is  withdrawn 
and  cannot  be  regained  by  the  organization    The  organization  and  any  semblance  of  its  membership  ceases  to  function  at  the  university,  is  denied  all 
benefits  of  university  recognition,  ond  no  longer  falls  under  the  jurisdiction  of  the  university  organization  judiciol  system    For  the  organization,  or 
any  semblance  of  its  membership,  to  regain  university  recognition  may  involve  the  demonstration  of  evidence  of  organizational  changes  intended  to 
eliminate  the  potential  for  repeated  violations  of  this  policy 

5.  Mitigating  or  aggravating  circumstances  may  be  considered  in  order  to  fashion  on  appropriate  sanction 

HIV  POLICY 

This  policy  addresses  generol  principles,  which  the  university  agrees  ore  essential  for  the  entire  campus    Detailed  procedures  consistent  with  this  policy  shall  be 
developed  by  individual  colleges  and  departments  as  necessary    These  procedures  will  be  submitted  to  the  choirperson  of  the  University  HIV  Committee  for 
committee  review  before  implementation 

1 .  No  current  or  prospective  member  of  the  university  community  shall  be  required  to  receive  on  HIV  antibody  test  or  other  diagnostic  tests  associated 
with  HIV  OS  a  condition  of  admission  or  employment 

2.  Persons  with  HIV  ore  to  be  treated  with  respect  and  dignity    They  ore  not  to  be  discriminated  against  or  denied  any  service  due  to  them  on  the  basis  of 
existing  or  perceived  HIV  status    Complaints  are  to  be  directed  to  the  affirmative  action  officer 

3.  Persons  with  HIV  shall  continue  their  education  und/or  mointoin  their  current  jobs  and  work  assignments  as  long  as  their  health  permits    Realizing  the 
episodic  nature  of  the  illness  ond  possible  limitations  brought  about  by  their  disability,  persons  with  HIV  may  request  reasonable  accommodations  be 
mode  to  allow  them  to  continue  their  employment  or  academic  program  of  studies    Employees  should  direct  requests  for  reasonable  accommodations  to 
the  Office  of  Humon  Resourxes    Students  should  direct  requests  to  the  Office  of  Advising  and  Testing    The  university,  upon  review,  will  attempt  to 
accommodate  requests  to  the  extent  it  is  operationally  feasible 

4.  Employees  of  the  university  who  refuse  or  object  to  worl,  r.j  with  persons  who  have  or  are  perceived  to  have  HIV  should  be  counseled  and  educated  in 
O.       the  nature  of  HIV 

b.      transmission  of  HIV 

C.       the  commonwealth's  and  university's  policies  on  HIV 

Should  the  employee  continue  to  refuse  to  work  with  or  provide  service  to  those  individuals,  the  person  may  be  subject  to  appropriate  progressive 

discipline  up  to  and  including  dismissal 

5.  Members  of  the  university  community  with  HIV  have  a  responsibility  to  be  aware  of  information  ond  follow  recommendations  from  the  Center  for  Diseasi 
control  to  prevent  HIV  transmission  to  others. 

Definitions; 

HIV  (Human  Immunodeficiency  Virus)TS'mnrustroiiiim1leJ  titi  uugh-rfrreet-eitposqre  with  HrVinfected-Woodrsemen,  vaginol  secretions,  and  breast  milk  HIV 
infection  may  severely  impair  the  immune  system,  resulting  in  the  body  s  not  having  its  normol  ability  to  combat  diseases  This  produces  a  spectrum  of  illnesses 
referred  to  os  HIV  Disease    AIDS  is  the  most  severe  condition  of  HIV  Disease 

Responsibilities: 

The  University  HIV  Committee  is  responsible  for  responding  to  HIV-related  questions  that  arise 

Procedures : 

1 .  It  IS  incumbent  upon  individual  colleges  ond  departments  to  develop  procedures  regarding  HIV.  which  reflect  the  unique  needs  of  the  department. 

2.  Confidentiality  procedures  will  be  strictly  followed  as  outlined  in  the  Management  Directive  505.26  AIDS  and  HIV  Infections  in  the  Workplace.  A  copy 
of  the  Management  Directive  may  be  obtained  through  Humcn  Resources 
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3.  All  college  or  deportment  procedures  or  documents  pertaining  to  HIV  will  be  reviewed  by  the  University  HIV  Committee  and  legal  coi-nsel  prior  to 
implementation 

4.  The  University  HIV  Committee  will  provide  technical  oisistorce  and  support  for  procedure  development.  Current  guidelines  from  CDC,  OSHA,  ACHA,  the 
Commonwealth  of  Pennsylvania,  and  the  Americans  with  Disabilities  Act  ore  available  from  the  University  Health  Service,  Office  of  Humon  Resources. 
Office  of  the  provost,  Office  of  the  vice  president  for  Student  Af foirs,  offices  of  AFSCWE  and  APSCUF.  and  Stopleton  Library  reserve  area 

INCLEMENT  WEATHER  POLICY 

Indiana  University  of  Pennsylvania  is  committed  to  the  safety  and  se'^u-ity  of  its  students,  faculty,  staff,  and  visitors    As  such,  the  decision  whether  the  university 

should  close  or  remain  open  during  periods  of  adverse  weather  conditions  is  based  on  the  overall  concern  for  the  university  community    In  general,  however,  lUP's 

practice  will  be  to  remain  open  and  to  conduct  classes  and  business  as  usual  during  periods  of  inclement  weather 

Closure  of  the  University 

Should  adverse  weather  conditions  arise  or  be  anticipated  that  would  make  it  inadvisable  to  operote  the  university  on  a  given  day  the  president  may,  at  his 

discretion,  close  the  institution  (i,e.,  cancel  all  classes  and  on-compus  activities  ot  all  campuses)    In  the  event  of  either  o  full-  or  partiol-doy  closure,  notification  will 

be  provided  to  the  following  radio  and  television  stations;  WDAD  Radio-1450  AM  (Indiona),  WCCS  Radio-1160  AW  (Homer  City),  WJ AC-TV  (Johnstown),  KDKA-TV 

and  KDKA  Radio-1020  AM.  (Pittsburgh),  and  WTAE-TV  ond  WTAE  Radio-1250  AM  (Pittsburgh) 

Concellation  of  lUP-Sponsored  Activities  or  Events  in  the  Absence  of  University  Closure 

Should  adverse  weather  conditions  arise  or  be  anticipated  thot  would  moke  it  inadvisable  to  conduct  on  lUP-sponsored  activity  or  event  on  a  dote  when  the 

university  otherwise  remains  open,  the  sponsonng  unit/department  has  the  option  to  cancel  or  postpone  the  function    The  sponsoring  unit/deportment  also  assumes 

responsibility  for  notifying  event  participonts  of  the  cancellation/postponement  in  on  appropriate  and  timely  manner. 

Effective:  March  6,  1995 

INDIVIDUAL  COURSE  WITHDRAWAL  POUCY 

An  undergraduate  student  is  permitted  five  Individual  Course  Withdrawals  at  lUP    Exceptions  for  unusual  circumstances,  if  any.  will  be  by  letter  of  petition  to  the 
dean  of  the  students  college,  with  appropriate  documentation  of  the  circumstances    Individual  Course  Withdrawals  may  be  processed  only  during  the  first  two- 
thirds  of  the  term    Instructors  ore  required  to  inform  students  of  their  standing  in  class  prior  to  this  time    A  student  wishing  to  withdrow  from  o  course  after  the 
deadline  may  request  a  waiver  by  filing  an  Emergency  Late  Course  Withdrawal  Request  through  the  office  of  the  dean  of  his/her  college    Approval  is  contingent 
upon  documentation  of  exceptional  events  of  a  catastrophic  nature  that  could  not  hove  been  anticipated    At  the  time  of  implementation,  each  continuing  student  will 
hove  five  additional  individual  course  withdrawal  options,  witiiout  regard  to  the  number  of  his/her  previous  course  withdrawals    Check  carefully  before  you  use  a 
withdrawal  privilege    Undergraduate  and  graduate  students  may  use  either  the  computer  or  the  telephone  registration  system  to  withdraw  individually  from 
individual  courses    Learning  Center  students  must  contact  the  Learning  Center  to  receive  individual  course  withdrawal  approval    The  individual  course  withdrawal 
period  begins  of ter  the  official  drop/odd  period  has  ended    At  the  two-thirds  point  for  each  semester,  students  may  no  longer  withdraw  from  individual  courses 
Undergraduate  students  may  initiate  a  complete  university  withdrawal  only  by  going  to  the  Advising  and  Testing  Center;  graduate  students  must  see  the  Graduate 
School  to  initiote  o  complete  university  withdrawal    There  is  no  withdrawal  limit  for  graduate  students:  undergraduate  students  who  initiate  a  complete  university 
withdrawal  will  not  hove  any  of  these  courses  count  toward  their  five  ndividual  course  withdrawal  bmit. 
Effective:  June  1.  1995 

INVOLUNTARY  WITHDRAWAL  POLICY 

The  university  community  occosionolly  faces  the  problem  of  students  who  pose  o  threat  to  themselves  or  others,  who  ore  unable  to  cope  with  their  own  needs,  or 
who  create  a  pattern  of  extreme  disruption  If  such  behavior  constitutes  o  violation  of  university  rules  and  regulations,  the  case  will  be  referred  to  the  University 
Judicial  System  for  action    If  the  students  behovior  occurs  in  the  obsence  of  ony  violation  of  rule  or  regulation,  the  vice  president  for  Student  Affairs  will 
investigate  the  situation  and  the  effect  of  behavior  on  the  student  and  the  university  community  The  vice  president  may  require  a  personal  interview  with  the 
student  If ,  as  a  result  of  this  investigation,  the  vice  president  determines  that  the  student's  withdrawal  from  campus  may  be  necessary,  he/she  will  recommend 
withdrawal  to  the  student  If  the  student  will  not  withdraw  voluntarily,  the  vice  president  mny  consult  with  the  Committee  on  Involuntary  Withdrawal  to  advise 
him/her  in  the  disposition  of  the  cose  The  committee  will  consist  of  the  student  s  dean  or  department  chairperson  and  a  representative  from  both  the  Health 
Center  and  the  Center  for  Student  Development  Neither  representative  should  hove  hod  direct  professional  contact  with  the  student  The  committee  will 
-ecommend  to  the  vice  president  a  course  of  action  which  may  include  involuntory  withdrowol  of  the  student  from  campus  with  conditions  for  reodmission    Students 
who  leave  campus  under  the  above  conditions,  either  voluntarily  or  involuntorily,  will  be  readmitted  to  the  university  only  after  being  cleared  by  the  vice  president 
fc-  Student  Affairs  with  concurrence  of  the  dean  of  the  college  in  which  the  student  is  enrolled  Permission  for  reodmission  will  typically  be  based  on  the  student's 
demonstrating  o  period  of  stable  behavior  outside  the  university  and  may  require  a  stotement  from  a  physician,  psychologist,  or  other  qualified  professional  that  the 
student  is  ready  to  return  and  cope  with  the  stresses  of  university  life  Conditions  for  follow-up  services  may  be  required  as  port  of  the  reodmission  decision    It  is 
understood  that  involuntary  withdrawal  for  a  student  from  the  campus  will  be  undertaken  as  a  lost  resort  Every  effort  will  be  made  to  help  the  student  understand 
the  consequences  of  his/her  behavior,  make  responsible  decisions,  and  develop  skills  that  will  allow  him  or  her  to  function  in  the  lUP  community 


LATE  PAYMENT  FEE  POUCV 

The  university  moils  semester  bills  to  all  students  approximately  eight  weeks  prior  to  the  first  day  of  classes    Two  payment  options  ore  available    A  student  may 
pay  the  bill  in  its  entirety  or  enroll  in  the  university's  installment  payment  plan  (see  the  installment  payment  plan  brochure  for  complete  details)    A  delinquent 
balance  from  previous  semesters  or  sessions  must  be  paid  in  total  and  will  not  be  included  m  the  calculation  of  "net  fees  '  Students  opting  to  take  advantage  of  the 
unive-sitys  installment  payment  plan  will  De  charged  a  minimum  fee  for  enrollment  in  the  plan    Payments  must  be  mode  as  specified  or  the  account  will  incur  late 
charges    Students  enrolled  in  the  monthly  payment  plan  will  be  charged  $10  for  each  payment  missed  to  a  maximum  of  $50    All  students  with  o  balance  at  the  mid- 
semester  point  will  receive  a  billing  statement    If  a  student  s  mid-semester  bill  is  not  paid  in  full  by  the  due  date  contained  on  the  mid-semester  bill,  a  Late 
Payment  Fee  will  be  assessed  in  the  following  manner- 
Balance  Due  Late  Payment  Fee 
$0-$24  99  None 
$25-$49  99  $IO/Day.Max    $10 
$50-Up  $10/Day,  Max    $50 
The  maximum  late  fee  will  be  assessed  each  semester/session  as  long  as  the  student's  account  remains  in  a  delinquent  status    Students  will  be  charged  a  late 
payment  fee  if  they  hove  not  paid  their  bills  on  or  before  the  due  dote  stated  on  the  bill 
Approved  by  the  Council  of  Trustees  on  December  7,  1984 
Effective  August  15.  1985 

UBRARV  poucy 

1 .  Books  ore  charged  for  circulation  on  each  student 'iJ-Corri  through  a  computer  process 

2.  Undergraduate  and  Library  cardholders  hove  a  thirty-day  check  out  period  with  two  renewals  allowed    Masters  students,  doctoral  students,  administrators, 
faculty,  and  staff  have  o  ninety-day  loan  period  with  two  renewals  allowed    Phone  renewals  ore  permitted 

3.  Fines  for  general  overdue  materiols.  except  reserve  moteriols.  am  posted  in  the  library    The  following  schedule  applies  for  oil  overdue  reserve  moteriols 
Overdue  one  hour  $1 

Overdue  two  hours  $2 

Overdue  three  hours  $3 

Maximum  fine  per  day  $8 

Overdue  1  day  $8  -  an  additional  $8  for  each  day  material  is  overdue 

Maximum  fine  limit  $40  per  item 

4.  If  It  IS  necessary  to  return  library  materials  at  times  when  the  Ubrary  is  not  open,  the  book  drop  at  the  mam  entrance  may  be  used 

5.  Media  Resources  follows  the  same  basic  policies  as  outlined  above,  except  the  materials  ore  circulated  from  and  returned  to  the  Medio  Resources  area 

6.  Eotmg.  drinking,  and  smoking  ore  strictly  prohibited  in  all  areas 

POUCIES  AND  RE6ULATIONS  SOVERNINS  STUDENT  ORGANIZATIONS 

Statement  of  Relationship  of  Gencrol  Fraternities  and  Sororities 
Introduction 

Since  1914.  lUP  has  acknowledged  that  general  fraternities  and  sororities  con  be  a  valuable  component  of  the  undergroduate  experience    Fraternal  organizations 
maintain,  as  their  primary  purpose,  the  enhoncement  of  the  student  learning  and  growing  process  through  activities  encouraging  leadership  development,  organizatior 
management,  interpersonal  and  group  dynamics,  social  awareness,  philanthropic  spirit,  university  loyalty,  and  career  orientation  and  development,  thereby  earning 
t.icm  the  privilege  of  university  recognition 

A  recognized  general  fraternity  or  sorority  con  complement  the  curriculor  and  co-curriculor  aims  of  lUP  by  enhancing  opportunities  for  personal  development  of  its 
members  and  providing  significant  contributions  to  the  campus  ond  community  enviconments    If  the  graup  is  successful  m  meeting  these  goals,  the  fraternal 
orgonizotion  has  fulfilled  its  purpose  of  providing  members  with  the  potential  of  a  positive  co  curriculor  experience  i 

To  strengthen  their  positive  presence  and  to  ensure  the  continued  cont  -ibutions  of  its  recognized  general  fraternities  ond  sororities.  lUP  has  adopted  the 
Statement  of  Relationship  of  General  Fraternities  and  Sororities    The  statement  details  the  relationship  between  each  general  fraternal  orgomzation  and  the 
university  in  terms  of  definition,  obligations,  benefits,  ond  accountability    The  statement  details  the  criteria  and  means  by  which  the  potential  of  the  membership 
experience  is  measured  and  reinforced 

The  issuance  of  recognition  by  lUP  to  any  organization  or  activity  is  not  to  be  necessarily  token  as  approval  by  the  university  or  ogreement  with  ony  particular  point 
of  view  that  might  be  expressed  by  the  organization,  nor  is  it  to  be  token  os  approval  of  ony  or  oil  oct'vities  in  which  the  organization  engages  The  university  does 
not.  by  issuing  recognition  or  approval,  assume  responsibility  for  any  damages  thot  might  orise  from  expressions  or  activities  of  student  organizotions 

University  Recognition 

A,  Ocfinition  of  a  Frotemity  or  Sorority 

A  general  fraternal  organization  is  defined  as 

A  chapter  of  undergraduate  men  and/or  women  which  has  been  chartered  by  a  Notional  Interf roternity  Conference.  National  Panhellenic  Conference,  or 
Nationol  Panhellenic  Council  member  organization  and  which  satisfies  the  university  criterio  for  recognition  os  defined  within  the  statement    The  organization 
maintains  goals  which  are  articulated  by  the  chartering  national  sponsor,  and  these  goals  ore  interpersonal/fraternal  rather  than  exclusively  or  primarily 
honorory.  professional,  religious,  political,  or  social  in  nature    A  recognized  chapter  and  its  chartering  notional  organization  maintain  a  fraternal  ethos  of  high 
ideals,  principles,  and  values  as  enshrined  in  esoteric  ritual  and  embodied  in  mission  and  practice  consistent  with  the  aims  of  the  university. 
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B.  Purpose  and  Statement  of  Relationship 

University  recognition  is  gronted  to  a  chapter,  which  contributes  to  the  educational  mission  of  lUP  as  defined  by  the  statement    The  university  maintains  the 

burden  of  proof  to  demonstrate  that  the  chapter  is  not  contributing  to  the  educational  mission  of  lUP,  as  determined  through  the  formal  hearing  procedures 

defined  by  the  stotement,  should  the  withdrawal  of  recognition  be  considered 

University-recognized  general  fraternal  organizations  remain  independent  of  the  university  and  do  not  serve  as  agents  or  employees  of  the  university 

University  recognition  and  accompanying  benefits  should  not  be  misinterpreted  as  meaning  that  the  chapter  and  its  members  ore  controlled  by  the  university, 

that  the  university  is  responsible  for  the  chapter's  contracts  or  other  acts  or  omissions,  or  that  the  university  approves  of  the  chapter  s  goals  or  octivities  in 

total 

Through  recognition,  the  university  enters  into  on  ogreement  with  each  chapter  only  withm  the  basic  parameters  applied  to  university  recognition  of  any 

organization.   There  must  be: 

1 .  Commonoiity  with  lUP  goals  and  standards 

2.  Adherence  to  university  rules  and  regulations 
'                  3.      Mechanisms  for  accountability 

4,       Provisions  for  the  withdrawal  of  recognition  should  goals  diverge  or  standards  decline  in  ways  that  would  expose  the  university  to  liability  and/or 
should  the  chapter  foil  to  provide  the  members  with  a  positive  educational  experience  as  defined  within  this  statement 
When  Sreek-letter  organizations  exist  and  operate  with  university  recognition,  the  statement  describes  the  relationship  between  the  university  and  the 
chapter 

A  complete  copy  of  the  Statement  of  Relationship  can  be  obtninrd  from  the  Department  o*  Sttident  Activities  and  Organizations 
The  University  Senate  approved~this policy  on  September  10,  1991 

PREMATRICULATTON  IMMUNIZATION  REQUIREA4EWT 

As  of  fall  semester,  1991.  lUP  requires  documentation  from  new  freshmen  and  tronsfer  students  of  all  immunization  dotes    This  includes  the  following  voccines. 
measles,  mumps,  rubella,  tetonus-toxoid.  diphtheria,  and  polio.   This  documentation  can  take  the  form  of: 

1 .  dates  of  vaccinations  by  the  health  core  provider  who  gave  them 

2.  dote  of  illness  with  the  disease  diagnosed  by  o  physician 

3.  serum  antibody  level  as  determined  by  a  blood  test 

In  addition,  individuals  who  were  born  after  1956  should  receive  a  measles  immunization  prior  to  entering  college.  This  may  be  a  second  measles  immunizotion  or  the 

first  vaccine  within  six  months  of  entering  college    A  tetanus  immunization  must  also  be  updated  every  ten  yeors. 

If  a  student  is  not  adequately  immunized,  he/she  will  be  allowed  to  enroll  and  attend  classes  during  his/her  first  semester  with  the  understanding  thot  his/her 

S'::ond  semester  enrollment  may  be  contingent  upon  obtaining  necessary  immunizations  and  documentation  of  immunity. 

The  University  Health  Service  will  provide  new  students  with  a  Student  Health  Form  on  which  to  document  immunization  status    Questions  or  requests  for 

mformotion  about  medical  or  religious  exemptions  to  this  policy  should  be  directed  to  the  University  Heolth  Service  at  357-6475 

POUaES  AND  RESULATTONS  SOVERNINS  THE  STUDENT  CO-0? 

1 .  Co-op  Recreational  Park 

a.  A  focility  owned  by  the  Student  Cooperative  Association, 

b.  Members  of  the  association,  recognized  campus  organizations,  and  the  university  hove  priority  for  scheduling  university  activities  located  at  the  Co-op 
Pork 

C.       Detoils  on  usage  policies  and  reservation  forms  ore  ovailoBli  at  the  HUB  front  desk 

2.  I -cards 

a.  The  I-cord  serves  as  identification  while  at  lUP  and  should  be  shown  on  demand  to  any  regular  representative  of  the  university  or  the  Student 
Cooperative  Association    It  is  used  for  checking  books  out  of  the  library,  for  cashing  checks  at  the  HUB  bank,  for  use  of  HUB  ond  lUP  facilities,  for 
checking  out  recreational  equipment  at  the  HUB  or  the  Field  House,  for  odmission  to  all  Student  Co-op  events,  and  for  payment  of  fees  at  the  Business 
Office    I-cards  validated  for  meol  plans  ore  used  to  enter  the  dining  hall  facilities 

b.  The  Co-op  Store  requires  the  presentation  of  the  I-card  when  paying  for  purchases  by  check,  when  selling  books  back  to  the  store,  and  when  returning 
merchandise  for  refund  or  exchange 

C.       Students  should  be  coreful  of  the  I-card  and  report  its  loss  at  once  to  the  Hodley  Union  Building  Front  Desk.  Alteration  or  misuse  of  the  card  is  subject 
to  fines  up  to  $25  and  other  disciplinary  action 

d.  Students  who  withdraw  from  the  university  during  any  term  will  De  required  to  turn  the  I-card  in  to  the  Student  Cooperative  Association  office. 

e.  The  I-card  is  o  permanent  cord,  used  far  4he<iucfltio<uif  a  itudc/it-s  career  at.lUR  .ItjnusJbtrcvolidated  for-eachsemester  session    Damaged  cards 
may  be  turned  in  and  replaced  for  a  fee  of  $2    Lost  I-cards  will  be  replaced  for  o  $5  fee    New  or  replacement  cords  can  be  obtained  at  university 
check-in  or  at  the  HUB  Front  Desk 


Hadley  Union  Building 

The  following  regulations  apply  to  the  Hadley  Union  Building  (HUB)  and  premises 

Q.       AW  regulations  of  the  university  opply  at  the  HUB 

b.      The  HUB  is  for  the  use  of  students,  faculty,  and  staff  of  lUP  and  their  registered  guests 

C.       Any  person  may  be  required  to  show  identification  at  any  time  to  any  employee  of  the  university  or  the  Student  Cooperative  Association 

d.  Entrance  to  the  HUB  may  be  restricted  to  I-card  holders  and  their  guests  with  guest  passes  for  dances  or  other  programs  or  circumstonces    Guest 
passes  may  be  obtained  in  advance  at  the  Front  Desk 

e.  There  shall  be  no  gambling  in  the  HUB  or  on  the  premises 

f .  Possession  or  the  use  of  alcoholic  beverages  or  drugs  in  the  HUB  is  striclly  prohibited 
Any  student  found  in  the  HUB  at  any  time  in  an  intoxicated  condition  or  under  the  influence  of  drugs  sholl  be  subject  to  disciplinary  action 
Any  person  who  appears  to  be  in  violation  of  university  regulotions  may  be  turned  over  to  the  University  Judicial  Board  for  appropriate  action 
Any  person  or  persons  who  appear  to  be  in  violation  of  any  federal  or  state  laws  moy  be  turned  over  to  the  appropriote  civil  authorities  for  legal  action 
Anyone  apprehended  shoplifting  m  the  HUB  or  the  Co-op  Store  will  be  turned  over  to  the  civil  authorities  for  legol  oction 

Anyone  apprehended  for  defacing  or  destroying  property,  such  os  walls,  furniture,  or  windows,  will  be  turned  over  to  the  University  Judicial  Board 
No  currently  enrolled  student  may  be  denied  the  use  of  Student  Cooperative  Association  facilities  unless  such  privilege  is  removed  by  action  of  the 
executive  director  of  the  Student  Cooperative  Association,  his/her  designee,  or  the  university  judiciol  system    Such  action  on  the  port  of  the  director 
must  be  reviewed  by  the  university  judicial  system  as  soon  as  feasible 

Areas  of  Student  Cooperative  Association  properties  designated  as  public  areas  may  be  reserved  only  for  activities  open  To  the  entire  university 
community    Meeting  rooms  in  the  HUB  may  be  reserved  for  recognized  compus  organizations  for  private  meetings 

Policy  on  signs  and  posters  university  students,  staff,  and  organizations  may  place  signs  and  posters  on  bulletin  boards  in  the  HUB    The  HUB  staff 
reserves  the  right  to  remove  notices  that  are  in  pool  luile 
These  regulations  may  be  revised  or  others  may  be  added  by  action  of  the  Board  of  Directors  of  the  Student  Cooperative  Association 

RECOShOIZED  ORSANIZATION  REVIEW  BOARD  VIOLATION  PROCEDURE 


Cose  reported  to  Student  Activities  and  Organizations  or  Vice  President  for 
Student  Affairs 


President  and  Advisor  to  organization  notified 


Agreement  cannot  be  reached 


Informal  arbitration 


Decision  occepted  by  both  parties 
and  the  RORB  chair  signs 


Formal  Hearing 


Not-guilty  verdict 


End 


Suilty  verdict 


Appeal 


Written  request  to  Vice  President  for  Student 
Affairs,  212  Sutton  Hall,  357-2220 


Cannot  appeal 


Sanctions 


Recommended 

withdrawal  of 

university  recognition 


Sanctions  not 
completed 


Sanctions 
completed 


End 


Appeal  denied 


End 


Appeal  accepted 


New  hearing 


Decision  final 


End 
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RECOSNIZED  ORSANIZATION  REVIEW  BOARD 

Operating  Policies  and  Procedures 

lUP  has  established  procedures  for  the  recognition  of  clubs,  organizations,  ond  independent  intramural  teams  The  responsibility  for  granting  such  status  has  been 
delegated  to  the  Rules  Committee  of  the  Student  Congress  (SC)  and  the  Department  of  Student  Activities  and  Organizations  The  Recognized  Orgonization  Review 
Board  (RORB)  has  been  established  to  process  alleged  violations  of  university  regulations  and  to  resolve  disputes  involving  recognized  groups  through  both  informal 
and  formal  processes. 

I.       Duties 

A.  To  make  recommendations  to  the  Senate  Committee  on  Student  Affairs  (SCOSA)  and  the  SC  Rules  Committee  for  changes  to  the  RORB  operating 
policies  and  procedures 

B.  To  hear  coses  of  alleged  violations  of  university  policy  or  regulotions  by  recognized  organizotions  and  recommend,  when  necessary,  appropriate  sanctions 
to  the  director  of  Student  Activities  and  Organizations  (DSAO) 

C.  To  informally  arbitrate:  disputes  which  arise  between  organizotions  and  their  advisers,  disputes  between  and  within  recognized  organizations   concerns 
which  arise  regarding  an  organizations  compliance  with  its  constitution  and/or  by-laws  or  deviation  from  the  purposes  indicated  at  the  time  of 
recognition:  and  alleged  violations  of  university  policy  or  regulations  by  recognized  organizations,  as  defined  in  Section  V 

IZ.    Board  Membership 

A.  Three  students  shall  be  appointed  by  the  SC  president-elect  from  the  SC  Rules  Committee  in  the  spring    The  appointment  begins  the  following  foil 
semester  and  continues  for  the  academic  year    Two  alternate  members  shall  also  be  appointed  from  the  SC  Rules  Committee 

B.  Three  members  of  the  Senate  Committee  on  Student  Affairs  shall  be  appointed  by  the  committee  in  the  fall  for  o  one-year  term    Two  alternate 
members  shall  also  be  appointed    The  appointment  indudes  two  non  student  members  and  one  student  member    The  alternates  must  include  one  student 
member  and  one  non  student  member  from  the  Senate  Committee  on  Student  Affairs 

C.  The  director  of  Student  Activities  and  Organizations  (DSAO)  will  both  choir  and  advise  the  RORB  In  his/her  absence,  the  vice  president  for  Student 
Affairs  (VPSA)  shall  appoint  an  alternate  to  choir  the  RORP  hearing    The  choir  will  not  be  a  voting  member  of  the  committee 

D.  Members  of  the  board  shall  not  be  involved  in  hearing  an  alleged  violation  against  on  organization  in  which  they  hold  membership  or  in  which  they  ore 
personally  involved  to  a  degree  that  reduces  their  objectivity,  as  determined  by  the  chair    In  this  event,  alternate  members  of  the  RORB  shall  serve  for 
the  hearing. 

E.  To  assure  continuity,  board  members  should  continue  until  new  membership  is  selected  for  the  following  year 

The  list  of  offenses  which  follows  is  not  to  be  token  to  be  exclusive  as  to  the  grounds  that  might  lead  to  the  issuance  of  discipline  against  a  recognized 
organization.   The  university  reserves  the  right  to  issue  discipline  to  any  recognized  organization  for  any  action  (or  any  inaction  in  a  situation  where  the 
representatives  of  the  recognized  organization  hos  a  duty  to  act)  that  on  ordinary,  reasonable,  intelligent  college  student  knows  or  should  know  might 
lead  to  the  issuance  of  discipline 

This  simply  means  that  the  university  reserves  the  right  to  issue  discipline  for  reasonable  cause    Such  discipline  may  include,  but  is  not  limited  to. 
suspension  or  withdrawal  of  recognition  from  the  organization    The  standard  is  objective,  not  subjective,  and  if  an  ordinary,  reasonable,  intelligent 
college  student  should  have  known  that  a  particular  action  or  inaction  might  lead  to  the  issuance  of  discipline,  the  university  still  may  issue  discipline,  even 
if  the  particular  recognized  organization  that  is  charged  with  the  particular  offense  did  not  know  that  discipline  might  ensue    It  is  to  be  understood  that 
the  provisions  of  this  clause  ore  incorporated  by  reference  in  any  notice  of  misbehavior,  so  long  as  the  notice  fairly  describes  the  act(s)  or  omission(s) 
with  which  the  recognized  organization  is  charged 

III .    Charges 

A.  Charges  of  a  violation  of  university  policies  or  regulations  or  student  behavior  regulations  can  originate  from  any  member  or  nonmember  of  the  university 
community    If  charges  originate  from  a  nonmember  of  the  lUP  community,  the  Office  of  the  vice  president  for  Student  Affairs  may  determine  on 
appropriate  designee  to  assist  in  the  presentation  of  the  cose    The  testimony  of  non  university  members  may  be  used  as  in  any  hearing    Alleged 
violations  involving  breach  of  contracts,  whether  implied,  assumed,  inferred,  verbal,  or  written  contracts,  between  the  student  group  and  the  contracting 
party  shall  not  be  within  the  jurisdiction  of  the  RORB  unless  all  the  parties  to  the  dispute  ore  student  groups 

B.  Members  of  the  university  community  bringing  the  charge  must  report  the  cose  m  writing  to  the  director  of  Student  Activities  and  Organizations  or  to 
the  Office  of  the  vice  president  for  Student  Affairs  Such  incidents  must  be  reported  no  later  than  two  weeks  after  the  incident  unless  the  Office  of 
the  vice  president  for  Student  Affairs  waives  the  requirement  of  notification 

C.  The  president  and  adviser(s)  of  the  organization  shall  be  notifiea  in  writing  of  the  specific  charges  and  be  given  a  minimum  of  seven  (7)  calendar  days' 
notice  prior  to  a  hearing 

D.  The  notification  shall  include,  but  not  be  limited  to,  the  following  information  the  specific  charge,  the  name  of  the  person  completing  the  charge,  a  brief 
summary  of  the  allegations  that  constitute  the  charge,  and  rhe  time,  date,  and  place  of  the  hearing    Should  a  recognized  organization  choose  not  to 
appear  for  a  hearing   the  cose  will  be  neord  and  adjudicated  on  the  available  information 

V.         Informal  Hearings 

Disputes,  mediation,  and  alleged  violations  normally  referred  to  the  RORB  may  be  resolved  through  informal  non  binding  arbitration,  according  to  the 
following  conditions  and  procedures 
A,       Informal  arbitration  IS  occeptoblefo  both  parties  and  the  T50RB  choir 

B        Both  parties  agree  upon  on  RORB  arbitrator  chosen  from  the  Recognized  Organization  Review  Board    The  RORB  member  chosen  connot  be  affiliated  with 
either  of  the  disputing  parties    The  RORB  member  chosen  must  be  acceptable  to  the  RORB  chair  and  the  chairperson  of  the  SC  Rules  Committee    In 
order  to  provide  continuity  in  the  orbitrotion  process,  the  associate  director  of  Student  Activities  and  Organizations  may  provide  consultation  ond 
advisement  to  the  RORB  arbitrator 
C        Following  the  completion  of  verbal  discussion  and  resolution  of  the  points  of  conflict,  both  parties  occept  all  agreed-upon  decisions,  conditions,  or 

sanctions  and  the  length  of  time  in  which  they  will  prevail    Except  for  withdrawal  of  recognition,  the  full  range  of  sanctions  avoilable  to  the  board  may  be 
considered.   An  informal  arbitration  document  is  completed  detailing  these  agreed-upon  decisions 
D        The  choir  of  the  RORB  receives  the  completed  informol  arbitration  document  signed  by  both  parties  and  the  orbitrotor.  then  affixes  his/her  signature 
upon  the  document  indicating  acceptance    Any  conclusions  ogreed  upon  will  then  be  confirmed  in  writing  by  the  DSAO  to  all  involved  parties    If  mutually 
agreed-upon  decisions  and  resolutions  cannot  be  mode,  the  grievances  con  then  be  filed  by  the  offended  party  for  a  formal  hearing  before  the  RORB. 
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E        Following  signatures,  ony  violation  of  or  failure  to  comply  with  decisions  or  conditions  reached  through  successful  informal  arbitration  will  be  viewed  as  a 
violation  of  university  policy    Sanctions  will  be  levied  accordingly  in  the  event  charges  are  filed  and  a  guilty  verdict  is  rendered  through  o  formal  RORB 
hearing. 

Formol  Hearings 

A .  Procedures 

1  A  minimum  of  five  members,  excluding  the  choir,  will  constitute  a  board    A  simple  majority  of  affirnrative  votes  is  necessary  for  an  action  to  occur 
Board  members  must  be  present  to  hear  all  testimony    The  chmr  is  a  nonvoting  member 

2  The  DSAO,  in  the  chairperson  role,  hos  the  following  responsibilities 

0.       To  moderate  the  hearing  and  determine  whether  the  board  should  request  legal  counsel 

b.       To  rule  on  any  motions,  objections,  and  challenges  that  may  orise  prior  to  or  during  the  course  of  the  hearing    The  chair  is  free  to  consult  with 
board  members  or  legal  counsel  at  any  time  in  order  to  make  rulings 

3  The  DSAO  in  the  advisor  role  will  have  the  following  duties 

o         To  handle  the  administrative  duties  of  the  board,  scheduling  hearings,  facilitating  correspondence,  keeping  of  records,  etc 

b.  To  consult  with  the  board  on  matters  of  policy  and  regulations 

c.  To  notify  the  involved  parties  of  any  sanctions  cr  other  penalties  that  may  be  imposed  on  them  by  board  oction 

4  Each  involved  party  will  be  notified  os  to  the  persons  who  moy  be  sitting  on  the  board    Any  involved  party,  including  the  university,  may  challenge 
the  objectivity  of  a  board  member    The  chair  will  deternMne  if  these  challenges  will  reiult  in  the  dismissal  of  the  memberteing  challenged 
Alternate  members  will  be  available  to  fill  such  a  vacancy    Members  of  the  board  may  challenge  one  another 

In  the  event  that  either  party  challenges  the  chairperson,  the  Office  of  the  VPSA  will  hear  the  challenge  and  rule  ocrordingly    Any  challenges  filed 
against  the  chair  must  occur  within  five  (5)  colendar  days  of  the  hearing    If  the  Office  of  the  VPSA  rules  favorably  to  the  challenge,  he/she  will 
appoint  an  alternate  chair. 

5.  Any  parr/  to  the  hearing  may  identify  on  advisor,  who  may  be  on  attorney,  to  be  present  at  the  hearing    The  advisor  may  only  consult  and  interact 
privately  with  the  "client " 

6.  The  person  filmo  the  charge(s)  must  be  present  to  offer  evidence  if  that  person  s  testimony  is  necessary  for  proper  adjudication 

B.  Conduct  of  Hearings 

1         The  board  shall  make  all  rules  reasonable  and  necessary  for  the  orderly,  fair,  and  efficient  disposition  of  coses,  including  determination  of  briefing 
schedules  and  pre-hearing  discovery  by  any  party    Pre-hearing  motions  may  be  presented  to  the  boord  in  writing    The  board  shall  determine  the 
outcome  of  such  motions  by  a  majority  vote 

2.       Formal  hearings  shall  be  conducted  in  the  following  order: 

a.  Resolution  of  challenges  to  board  members  to  sit  at  the  hearing 

b.  Decisions  on  pre-hearing  written  motions 

c.  The  party  filing  the  charge(s)  presents  its  case  utilizing  testimony  and  such  other  evidence  as  may  be  relevant  to  establish  a  sufficient  cose, 
d         The  accused  organization  may  present  such  evidence  as  may  be  relevont  to  rebut  the  previous  presentation  or  otherwise  establish  its 

innocence 
e.       The  board  may  allow  further  rebuttal  by  either  party 

3  Parties  will  be  afforded  on  opportunity  for  submission  of  testimony  and  other  admissible  evidence,  including  reasonable  opportunity  for  examination 
and  the  cross-examination  of  witnesses    Board  members,  including  the  choir,  may  ask  relevant  questions  of  witnesses  and  spokespersons 

4  All  formal  hearings  will  be  tope  recorded    Copies  of  the  records  may  be  requested  at  the  requesting  party's  expense    The  board  shall  retain  the 
recordings  of  the  hearings  and  oil  other  evidentiary  material  for  o  minimum  period  of  two  years  following  the  f inel  action 

5  The  board  shall  not  be  bound  by  formal  rules  of  evidence    However,  all  evidence  must  be  inherently  reliable    The  following  guidelines  will  be 
observed 

a         Hearsay  evidence  s.holl  not  be  used  as  the  exclusive  basis  to  establish  any  fact  necessary  to  determine  guilt  or  innocence 

b.       An  organization's  previous  disciplinary  record  shall  not  be  used  to  determine  whether  a  rule  violation  occurred  in  a  current  case    However,  the 
board  may  consider  such  a  record  to  determine  the  appropriate  disciplinary  sanction 

6  All  formal  hearings  are  open  unless  erther  party  requests  a  closed  hearing  Such  a  request  must  be  made  in  writing  to  the  DSAO  no  less  than  one  (1) 
working  day  before  the  hearing  Throughout  the  hearing,  the  choir  moy  regulate  the  access  of  spectators  The  choir  shall  have  the  power  to  do 
what  IS  necessary  to  maintain  decorum  during  the  hearing  The  board  may.  by  majority  vote,  order  the  removal  of  any  person  or  persons  who  disrupt 
the  hearing 

7  During  exams,  only  informal  arbitration  may  take  place,  except  in  special  circumstances  or  emergency  situotions  as  determined  by  the  Office  of  the 
vice  president  for  Student  Affairs 

8  If  during  or  after  a  hearing  it  is  determined  that  witnesses  intentionally  misrepresented  the  facts  of  the  case  in  their  testimony,  they  may  be  held 
in  contempt  of  the  board  and  referred  to  the  University  Judicial  Board  for  failure  to  comply  with  the  directives  of  a  university  official    If  this 
misrepresentation  is  discovered  after  a  hearing,  the  board  will  review  the  evidence  to  determine  whether  the  case  should  be  reopened  and/or  a  new 
hearing  scheduled 

C.  Sonctions 
1         Probation;  A  specified-tength  of  time'itrwhrch  repeotcd-violotions  of  ony  poticy  mayresuH  m  increased  sanctions  ogoinstthe  orgonization;  no 

additional  sanctions  are  necessarily  implied  by  the  imposing  of  a  probation 
2,       Mandatory  Activity;  The  required  participation  by  the  organization  m  specified  group  octivity.  service  projects,  educational  programs,  or  other 
assignments 

3  Financial  Restitution;  The  repayment  of  the  monrtory  value  of  damages,  losses,  or  injuries  within  a  specified  period  of  time  as  a  result  of  a  violation 
of  policy 

4  Social  Limitation  or  Suspension;  A  specific  length  of  time  in  which  the  organization  is  denied  formal  or  informal  sponsorship  of,  or  participotion  in, 
one  or  more  of  the  following;  inter-  or  mtraorganizational  social  activities,  f ormals,  all-&reek  or  all-university  events  or  activities,  or  any  other 
event  of  a  social  nature 

5  Intramural  Suspension;  A  specific  length  of  t-ime  in  which  the  organization  may  not  participate  in  individual  or  team  sports  or  the  intrnmural  league, 
earn  intramural  points,  or  receive  any  championship  titles 
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6.       Suipension  of  Reeogniied  Benefits;  A  specific  length  of  time  m  which  the  organization  maintains  university  recognition  but  rs  denied  one  or  more 
benefits  of  recognition  which  may  include,  but  ore  not  necessorily  limited  to.  the  following   Student  Cooperative  Association  funding   use  of 
university  or  Co-op  facilities,  office  space  or  property,  bulk  mailing  services,  and/or  specified  other  benefits  made  available  through  recognition 

7        Withdrawal  of  University  Recognition;  A  specified  or  indefinite  length  of  time  in  which  university  recognition  is  withdrawn  in  whole  or  m  part,  or 
conditionolly.   The  organization  and  any  semblance  of  'is  membership  ceases  tc  function  at  the  university,  is  denied  oil  benefits  of  university 
recognition,  and  no  longer  falls  under  the  jurisdiction  of  the  RORB,   For  the  organization,  or  any  semblance  of  its  membership,  to  regain  university 
recognition  it  may  be  asked  to  demonstrate  evidence  of  organizational  chonges  intended  to  eliminate  the  potential  for  repeated  violations  of  this 
policy. 

b.      Written  Decision 

Upon  hearing  all  evidence,  the  board  shall  reach  a  decision  based  upon  evidence  sufficient  to  make  reasonable  people  believe  that  a  fact  sought  to  be 
proved  IS  more  likely  true  than  not    The  board  shall  communicate  its  decision  and  sanctions,  if  appropriate ,  to  the  DSAO.  who  will  then  provide  a  written 
decision  and  notification  of  sanctions  to  the  organization's  president  and  advisor(s)  and  the  person  bringing  the  charge(s)  within  ten  working  days    The 
DSAO  may  modify  sanctions  if  he/she  believes  this  action  to  be  appropriate 

E.      Appeals 

1 .  Upon  receiving  the  results  of  a  hearing,  either  party  may  appeal  the  decision  of  the  board  for  the  following  reasons 

a.  Denial  of  a  fair  and  reasonable  hearing 

b.  New  evidence  (this  applies  only  when  there  is  an  acceptable  reason  why  the  evidence  could  not  be  presented  at  the  original  hearing) 

c.  Inappropriate  sanction 

2.  If  either  party  wishes  to  appeal  the  decision,  it  must  submit  a  written  request  listing  the  reasons  for  the  appeal  to  the  Office  of  Vice  President  for 
Student  Affairs  within  six  working  days  after  the  decision  is  rendered    The  Office  of  Vice  President  for  Student  Affairs  will  determine  whether  it 
will  hear  oral  argument  on  an  appeal  or  consider  it  solely  on  written  material    If  sufficient  grounds  ore  found,  a  new  hearing  may  be  arranged  before 
an  appellate  committee  choired  by  the  vice  president  for  Student  Affairs  or  designee  and  consisting  of  one  member  of  the  SC  Rules  Committee  and 
one  member  of  the  SCOSA    Members  of  the  board  and  advisor  who  heard  the  original  case  may  not  serve  on  this  appellate  committee    Furthermore, 
two  of  the  three  members  of  this  appellate  committee  must  agree  to  any  changes  that  would  be  mode  to  the  board's  original  decision  and  sanctions 
In  the  event  it  is  determined  by  the  vice  president  for  Student  Affairs,  or  the  provost,  or  any  university  official  authorized  by  them  to  act  in  such  a 
manner,  such  persons  may  modify  the  procedural  provisions  of  these  rules  by  the  issuance  of  written  orders  to  deol  with  particular  unusual 
procedural  situations,  so  long  as;  no  such  order  shall  contradict  the  rules  of  the  Board  of  Governors  of  the  State  System  of  Higher  Education 
governing  due  process  for  sludents;  and,  no  such  rule  shall  deny  fundamental  fairness  to  students  by,  for  example,  effectively  constituting  a  denial  of 
notice  or  opportunity  to  be  heard  This  provision  applies  to  proceedings  under  the  university's  academic  integrity  policy  and  also  to  student 
disciplinary  proceedings. 

I.      Interim  Boards 

When  time  constraints  prohibit  the  regular  appointment  of  a  review  board  (summer,  final  exams,  or  other  non  class  periods,  etc.).  a  three-person  interim  board 
including  at  least  one  student  and  one  faculty  or  staff  member  may  be  appointed  and  convened  by  the  director  of  Student  Activities  and  Organizations  (or 
his/her  designee)    The  interim  board  hos  the  some  authority  as  the  regularly  appointed  RORB 

I.      Summary  Sanctions 

In  cases  where  allegations  indicate  an  immediate  and  substantial  danger  to  university  persons  or  property,  the  Office  of  the  vice  president  for  Student  Affairs 
may  summarily  sanction  on  organizalion    Such  summary  sanctions  may  include  withdrawal  of  university  recognition 
A        Within  ten  calendar  days  of  the  issuance  of  a  summary  sanction,  on  interim  board  will  be  convened  to  review  the  appropriateness  of  that  sanction    This 

board  may  cither  continue  or  suspend  the  summary  sanction  pending  a  full  hearing  on  the  allegations 
B.       Following  the  interim  board  decision,  procedures  to  arrange  a  full  hearing  shall  begin    Such  hearing  should  follow  normal  time  frames,  providing  seven 
calendar  days'  notice  of  the  hearing,  and  shall  occur  as  soon  thereafter  as  con  be  conveniently  scheduled. 
Approved  by  the  Council  of  Trustees  on  December  14,  1990 

SCHEDULINS  UNIVERSITY  FAaLTTlES 

Senerol  Policy 

University  and  non  university  groups  may  use  campus  facilities  0'  the  Indiana.  Armstrong  and  Punxsutowney  campuses  only  when  the  planned  activity  is  consistent 
With  the  Mission  Statement  of  the  university    Requests  for  space  from  non  university  groups  will  be  considered  only  after  the  needs  of  university  users  are 

addressed 

Priorities 

University  facilities  may  be  reserved  for  extracurricular  or  temporary  use  only  when  such  proposed  use  does  not  conflict  with  scheduled  teaching  assignments  or 

other  properly  scheduled  events    The  priorities  for  the  use  of  University  facilities  are; 

1 .  Teaching 

2.  Related  internal  university  use 

3.  Use  by  outside  groups 
Administration 

The  president,  provost,  vice  presidents,  deans,  scheduling  director,  and  specifically  designoted  nonacodemic  division  directors  ore  the  only  individuois  outhorized  to 
approve  application  for  temporary  or  extrocurnculor  use  of  university  facilities 

The  responsibility  and  authority  to  determine  the  eligibility  requirements  for  users  of  university  facilities  and  grounds  for  extracurricular  programs,  to  develop 
policies  ond  procedures  to  certify  eligibility,  and  to  administer  eligibility  practices  is  delegated  to  the  Facilities  Utilization  Subcommittee,  with  the  final  approval  of 
the  president  and  vice  presidents. 
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Intended  Use 

No  university  facility  can  be  used  for  personal  use  (i  e  ,  no  weddings,  birthday  porties,  high  school  reunions,  etc  )  Entities  formed  for  the  principal  purpose  of  the 
advancement  of  a  singulor  candidate  or  political  party  ore  not  eligible  to  use  university  facilities  or  grounds    Hazardous  activities  are  prohibited 

University  Advisop/Sponsor  Responsibilities 

University  advisors/sponsors  are  responsible  for  ensuring  that  facilities  users  adhere  to  the  policies  and  procedures  established  for  the  use  of  University  facilities 
for  extracurnculor  activities    The  university  advisor  must  attend  the  event  and  possess  an  approved  Request/Permit 

The  university  advisor/sponsor  is  responsible  for  making  oil  the  necessary  arrangements  for  audiovisual  equipment,  parking,  security,  special  cleaning  requirements, 
etc    Arrangements  must  be  confirmed  with  the  appropriate  departments  at  least  five  working  days  prior  to  the  scheduled  event    Building  access  must  be  arranged 
through  Campus  Police  by  the  requestor    The  university  sponsor  is  responsible  for  payment  for  all  damages  to  university  property,  furnishings,  or  equipment  that 
occur  OS  a  result  of  their  program    The  university  sponsor  is  responsible  for  any  labor  costs  accrued  beyond  those  routinely  provided  that  ore  essential  to  their 
program    Overtime  is  charged  when  required 

Food.  Alcohol.  Tobacco 

University  Cotering  Services  must  be  used  for  on  compus  events  that  require  food  service 

Alcohol  may  not  be  served  at  events  unless  expressly  approved  by  the  appropriate  vice  president    Alcohol  may  not  be  sold  under  any  circumstances    The  university 

sponsor  assumes  direct  responsibility  for  compliance  with  the  laws  of  the  Commonwealth  of  Pennsylvonio 

The  use  of  tobacco  in  reserved  university  facilities  is  prohibited 

Security 


Security 

The  university  may  require  security  services  at  any  extracurricular  event  at  the  expense  of  the  sponsor 


Reservations 

No  space  will  be  held  for  any  organization  until  a  reservation  form  is  completed  and  approved 

Wher  absolutely  necessary,  the  reservation  centers  and  the  administrators  through  whom  facilities  ore  reserved  may  rescind  confirmation  of  a  reservation  or  moy 

relocate  a  confirmed  reservation    When  ot  all  possible,  reasonable  notice  will  be  provided 

Confirmed  reservation  may  not  be  transferred  to  another  group  or  used  for  purposes  other  than  those  for  which  the  Request/Permit  was  issued 

Confirmation  of  a  reservation  may  be  rescinded  due  to  violations  of  policy  or  procedure 

Scheduling  Priorities 

Colleges,  schools,  departments,  offices,  recognized  organizations,  and  other  university  agencies  will  be  given  priority  for  scheduling  all  university  facilities  without 
cost  when  the  facilities  are  used  for  university  business  Although  some  facilities  were  constructed  primarily  for  the  use  of  certain  constituencies,  the  university 
reserves  the  right  to  schedule  any  facility  in  a  manner  which  best  serves  the  interests  of  the  entire  university  community 

Academic  use.  i  e  .  scheduled  courses  ond  exominotions.  will  be  given  first  priority  in  focility  scheduling  (except  in  the  case  of  Fisher  Auditorium  and  Pratt 
Auditorium,  as  is  explained  below)    Traditional  university  activities  which  hove  normolly  occurred  ot  the  university  on  o  regular  basis  and  which  are  open  to  the 
entire  academic  community  will  receive  priority  over  other  events    Activities  should  normally  be  scheduled  in  the  kinds  of  facilities  for  which  the  facilities  were 
constructed    Auditoriums  in  Sprowls  (McVitty).  Cogswell  (Orendorf  f ).  Stouf  fer  (Beard),  and  Eberly  College  of  Business  are  to  be  scheduled  on  a  priority  basis  with 
ocodemic  functions  being  considered  first    Pratt  Auditorium  and  Fisher  Auditorium  were  developed  for  other  kinds  of  university  activities,  which  will  be  given  top 
priority    The  Student  Cooperative  Association,  the  Foundation  for  lUP.  and  the  lUP  Alumni  Association  are  considered  university  agencies  for  the  purpose  of 
scheduling  university  facilities 

Procedures  for  Use  by  University  6roups 

Most  university  facilities  are  scheduled  through  the  Scheduling  Center  in  Sutton  Hall    The  following  facilities,  however,  may  be  scheduled  directly  by  contacting  the 

person  or  office  listed  with  signature  approval  by  the  appropriate  dean/ vice  president 

For  scheduling  Breezedale.  contact  the  Alumni  Office 

For  scheduling  Cogswell  Auditorium  (Orendorff  Auditorium),  contact  the  Department  of  Music 

For  scheduling  the  SiT  Board  Boom  or  the  G.  G.  Hill  Conference  Room,  both  in  the  Eberly  College^f  Business,  contact  the  dean  of  the  College  of 

Business 

For  scheduling  Fisher  Auditorium,  contact  the  Fisher  Auditorium  technical  director 

For  scheduling  McElhoney  seminar  classrooms,  contoct  the  dean  of  the  College  of  Humonities  ond  Social  Sciences 

For  scheduling  Wemonol  Field  House,  contact  the  associat;  athletic  director  for  Facilities 

For  scheduling  the  Memoriol  Field  House  Pool  ond  the  Zink  Hall  Pool   contact  the  director  of  Aquatics 

To  schedule  the  Miller  Track  ond  Field  complex,  contact  the  associate  athletic  director  for  Facilities 

For  scheduling  the  Ook  Room  West  and  Folger  Catering  Area,  contact  lUP  Dming  Service 

For  scheduling  parking  lots,  contact  the  director  of  Public  Safety 

For  scheduling  Student  Coopcralivc  Association  facilities,  contact  the  front  desk  of  the  Hodley  Union  Building 

For  scheduling  the  Sutton  Hall  Board  Room,  contact  the  Office  of  the  President    The  President  s  Office  may  preempt  the  use  of  the  Board  Room  at  any 

time 

To  schedule  spoce  m  the  University  Museum,  contact  the  museum  director 

For  scheduling  the  Zink  Dance  Studio,  contact  the  Department  of  Health  and  Physical  Education 

For  scheduling  Zink  Hall  6ym  A  4  B.  contact  the  chairperson  of  the  Department  of  Health  and  Physical  Education. 

University  facilities  not  listed  above  ore  to  be  scheduled  through  the  Scheduling  Center    Facilities  will  be  used  by  university  groups  with  the  following 
considerations: 

1 .  Requests  from  student  groups  or  organizations  officially  recognized  by  the  university  must  bear  the  signature  of  the  organization's  advisor    When 
approval  of  such  requests  is  given,  it  is  with  the  understanding  that  the  activity  will  be  closely  supervised  by  the  advisor  and  by  other  representatives  of 
the  organization    The  advisor  and  the  organization  will  be  responsible  for  control  of  the  activities,  for  any  damage  to  the  facility,  and  for  overtime  costs 
required  to  provide  odequote  custodial,  technical,  and  security  support 

2.  Student  organizations  charging  on  admission  fee  or  requesting  o  donation  must  secure  authorization  from  the  director  of  Student  Activities  and 
Organizations  at  least  three  weeks  prior  to  the  event  in  order  to  confirm  the  reservation  of  a  facility  When  the  facility  is  used  by  an  officially 
recognized  student  organization  for  a  fund-raising  activity  or  a  nonacodemic  nature  or  when  a  student  group  charges  on  admission  fee  or  requests  a 
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donation,  a  charge  of  twenty-five  percent  of  the  facility  usage  fee  normally  paid  by  nor  univei-sity  groups  will  be  assessed    This  will  help  defroy  overhead 
costs    If  the  fund  roising  is  for  a  choritoble  cause,  only  fees  to  cover  actual  university-incurred  expenses  will  be  assessed 

3.  To  the  extent  possible,  users  should  submit  their  requests  for  the  use  of  facilities  to  the  Scheduling  Center  or  the  facility  coordinator  prior  to  the 
beginning  of  each  foil,  spring,  and  summer  session.   This  is  especially  important  in  the  case  of  formol  social  and  culturol  arts  activities  (see  number  6 
below)    When  housekeeping  and/or  maintenance  work  is  required,  maintenance  requests  should  be  submitted  to  the  mointenance  deportment  nt  least  ten 
working  days  prior  to  the  scheduled  event.   When  maintenance  is  not  required,  requests  to  schedule  a  facility  should  be  submitted  at  least  three  working 
days  prior  to  the  scheduled  event    If  on  event  must  be  canceled,  the  Scheduling  Center  or  facility  coordinator  should  be  notified  within  o  minimum  of 
two  working  days  preceding  the  scheduled  event,  failure  to  provide  the  specified  advance  cancellation  notice  will  result  in  billing  at  the  rates  estobhshed 
for  non-university  group  rentals  OS  specified  in  the  reservation  contract    For  events  that  require  a  special  setup  (choirs,  lectern,  tables,  etc  ), 
orrangements  must  be  mode  with  Maintenance    Time  before  and  after  the  event  should  be  allotted  for  setup  and  cleanup  and  should  be  reserved  in 
addition  to  the  time  reserved  for  the  event  itself    For  events  that  require  food  service,  arrangements  must  be  mode  with  lUP  Dining  Service    For 
events  that  require  a  sound  system,  audiovisual  equipment,  und/or  additional  sound  equipment,  arrangements  must  be  made  with  Media  Resources    For 
events  that  require  security,  orrangements  must  be  mode  with  the  lUP  Campus  Police  Department    The  user  is  responsible  for  notifying  Maintenance, 
lUP  Dining  Service,  and  the  lUP  Campus  Police 

4.  Nonacodemic  regulorly  scheduled  meetings  should  be  held  in  classrooms  whenever  possible  in  order  to  protect  the  availability  of  other  facilities  for 
special  events 

5.  If  any  university  person  or  group  requests  a  facility  for  a  fee  bearing  activity  in  which  off -campus  persons  or  groups  are  involved  (eg  ,  a  regional,  state, 
or  national  conference),  this  request  must  receive  the  approval  of  the  School  of  Continuing  Education  before  it  can  be  processed  by  the  Scheduling 
Center. 

6.  Social  and  cultural  activities  will  generally  be  scheduled  on  a  first-come  basis    The  Scheduling  Center  will  have  the  authorrty  to  schedule  an  activity  into 

0  facility,  which  it  deems  most  appropriate  for  the  activity  in  question    Requests  of  this  nature  should  normally  be  submitted  to  the  Scheduling  Center  no 
later  than  the  first  day  of  the  fall,  spring,  and  summer  sessions    Other  requests  will  be  considered  according  to  the  availability  of  space 

7.  A  university  person  or  group  may  not  act  as  a  sponsor  for  a  non  university  organization  for  the  purpose  of  avoiding  the  fee  payment  as  outlined  on  the  list 
of  charges  for  non  university  users  Any  known  violation  of  this  policy  will  result  in  a  fee  assessed  to  the  individual  reserving  the  facility  Future  use  of  a 
facility  could  be  denied 

8.  The  university  reserves  the  right  to  deny  repeat  access  to  any  facility  if  it  is  abused 

9.  Specific  policies  exist  concerning  the  use  of  Breezedale,  the  Blue  Room,  East  Parlor,  Fisher  Auditorium,  Flagstone  Theater,  and  Gorell  Recital  Hall  and  are 
detailed  elsewhere  in  this  document 

SEXUAL  HARASSMENT  POLICY  STATEMENT  AND  SRIEVANCE  PROCEDURE  (lUP) 

Interim  Sexual  Harassment  Policy  Statement 

1 .  Purpose:  To  announce  the  establishment  of  o  policy  on  sexual  harassment  for  the  university 

2.  Scope  The  policy  includes  all  sexual  harassment  as  defined  below  and  is  intended  to  apply  to  the  entire  university  community 

3.  Objectives   The  Sexual  Harassment  Policy  defines  sexual  harassment,  establishes  a  process  by  which  allegatiens  of  sexual  harassment  will  be  reviewed; 
and  makes  clear  to  the  university  community  the  commitment  of  the  university  to  the  elimination  of  all  forms  of  sexual  harassment 

4.  Policy;  lUP  affirms  that  sexual  horossment  is  a  violation  rf  Sosic  human  rights,  inconsistent  with  the  purpose  and  principles  of  an  academic  community. 
Sexual  harassment  of  students  and  employees  is  unacceptoole  conduct  ond  will  not  be  tolerated 

Any  university  community  member  who  engages  in  sexual  harassment  is  subject  to  the  disciplinary  process  appropriate  to  his/her  classification  as  an 
employee  or  student 

The  right  to  confidentiality  of  all  parties  involved  in  a  sexual  harassment  complaint  shall  be  strictly  adhered  to  insofar  os  it  does  not  interfere  with  the 
university's  legal  obligation  to  investigate  allegations  of  misconduct  and  to  take  appropriate  corrective  oction 

lUP  prohibits  retaliatory  action  against  individuals  filing  either  informal  or  formal  complaints  of  sexual  harassment    Nothing  contained  in  this  policy 
protects  an  individual  who  maliciously  makes  false  accusations    While  seeking  to  protect  those  whose  dignity  might  be  compromised,  it  must  be 
emphasized  that  false  accusations  of  sexual  harassment  will  not  be  tolerated 

5.  Definition  Sexual  harassment  is  a  form  of  sex  discrimination  that  is  reprehensible  and  unlawful    Title  IX  of  the  education  amendments  of  1972  prohibits 
sex  discrimination  in  employment. 
Sexual  harassment  is  defined  as: 

a.  making  unwelcome  sexual  advances 

b.  requesting  sexual  favors 
C.       verbol  or  physical  conduct  of  a  sexual  nature--when  submission  to  such  conduct  is  mode,  either  explicitly  or  implicitly,  a  term  or  condition  of  a 

person's  employment  or  education 

d.  verbal  or  physical  conduct  of  a  sexual  nature— which  has  the  purpose  or  effect  of  unreasonably  interfering  with  an  individual's  ocademic, 
personol,  or  professional  performance 

e.  verbal  or  physical  conduct  of  a  sexual  noture--which  has  the  purpose  or  effect  of  unreasonably  creating  an  intimidating,  hostile,  or  offensive 
educational,  soaal.  or  work  environment 

f .  basing  employment  or  academic  decisions  upon  a  p  irson's  submission  to  or  rejection  of  verbal  or  physical  conduct  of  a  sexual  nature 
Sexual  harassment  occurs  in  a  variety  of  situations    Many  of  These  situations  hove  two  circumstances  in  common; 

the  inoppropriote  introduction  of  sexual  activities  into  relationships  of  unequal  power 

an  element  of  coercion--so  that  compliance  with  requests  for  sexual  favors  becomes  a  criterion  for  granting  employment  or  academic  benefits. 
Sexual  harassment  may  also  involve  relationships  among  equals    In  these  cases,  repeated  sexual  advances  or  demeaning  verbal  behavior  hove  a  harmful 
effect  on  one's  ability  to  study,  live,  or  work  within  the  academic  community 
Responsibilities; 
It  IS  the  responsibility  of  students,  faculty,  and  staff  member^  to  report  complaints  of  sexual  harassment. 
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Procedure : 

Step  I  -  Informal  Meeting 

A  prfmary  purpose  of  the  comploint  process  is  to  attempt  to  resslve  the  comoloint  at  the  earliest  possible  time    An  individual  who  believes  he/she  has  beer 

sexually  harossed  mav  attempt  to  stop  the  unwanted  attention  by  informing  :h»  offending  party  that  his/her  actions  or  attentions  are  offensive  ond  firmly 

asking  that  the  actions  or  attentions  cease 

If  this  request  does  not  stop  the  harassment,  or  if  the  offended  person  prefers  not  to  approach  the  offender,  corrective  action  may  be  pursued  through  the 

fallowing  procedures 

Step  n  -  Investigation  Procedures 

The  offended  individual  (student  or  employee)  should  report  sexual  horassment  to  the  designated  individual  within  each  university  division 

Students  who  ore  uncertain  as  to  which  university  division  is  correct  for  reporting  incidents  of  sexual  harassment  should  contact  the  Office  of  the  vice 

president  for  Student  Affairs,  211-216  Sutton  Hall    The  Office  of  the  vice  president  for  Student  Affairs  will  direct  students  to  the  appropriate  division 

If  the  alleged  offender  is  a  member  of  the: 

Academic  Affairs  Division,  report  the  complaint  to  Carleen  Zoni,  222  Zink  Hall 

Student  Affairs  Division,  report  the  complaint  to  Rhonda  Luckey,  214  Sutton  Hall 

Finance  Division,  report  the  complaint  to  Cyndy  Stnttmatter,  111  UTW 

Administrative  Division,  report  the  complaint  to  Pom  Froelicher,  Robertshaw 

Institutional  Advancement  Division,  report  the  complaint  to  Karen  6resh,  322  Sutton 
The  division  designee  will  notify  the  director  of  Human  Resources,  who-will  advise  on  procedures  and  neguired  action  for  investigation  ond  response 
Complaints  will  be  mvestigoted  as  promptly  as  procticoble    If  misconduct  has  occurred,  effort  shall  be  mode  in  ensure  that  timely  disciphnory  actions  sholl  be 
token  in  accordance  with  collective  bargaining  agreements  and  university  policy    The  comploinant,  upon  request,  will  be  provided  with  opproprioteassistonce 
and  support. 

Step  HI  -  Formal  Written  Complaint 

If  the  complainant  is  not  satisfied  that  the  situation  has  been  successfully  resolved,  he/she  may  contoct  the  director  of  Human  Resources  to  file  a  formal 
written  complaint    The  complaint  will  be  investigated  ond  a  report  of  the  findings  will  be  sent  to  the  president    Upon  review  of  the  findings,  the  president  (or 
designee)  shall  take  appropriate  action  consistent  with  university  policy  and  collective  bargaining  agreements 
Disciplinary  action  may  include  the  termination  of  employment  or  dismissol  from  the  university 

Questions  regarding  the  Sexual  Harassment  Policy  or  complaint  procedures  may  be  directed  to  the  director  of  Human  Resources,  S-l  Sutton  Hall,  lUP. 
Policy  approved  by  University  Senate  -  May  1.  1990 
Announced  as  Interim  Sexual  Harassment  Policy  -  May  18,  1990 
Reinstated  as  Interim  Sexual  Harassment  Policy  -  March  12,  1997 
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SI6N  AND  POSTER  POSTINS  PROCEDURE 


See  the  sign  and  poster  policy  tor  general  guidelines  regarding 
acceptable  methods,  locations  of  posting,  language,  topics,  etc. 

V 

_     \ 

Displaying  signs  or 
posters  in  the  HUB 

Displaying  signs  or  posters  in 
the  residence  halls 

Hanging  of  banners. 

1 

r 

▼ 

V 

Take  banners  to  Maintenance 
Department  in  Robertshaw. 

Get  approval  from  HUB 
director  or  designee 

Get  approval  from  the 
Residence  Director 

SIGN  AND  POSTER  POLICV 

The  following  rules  and  regulations  govern  the  display  of  signs,  posters,  notices,  and  banners  affixed  on  university-owned  or  -operated  property  and  on  property 
under  the  ownership  and/or  supervision  of  the  Student  Cooperative  Association    It  is  the  responsibility  of  the  individual,  group,  or  organization  to  become  familiar 
with  these  guidelines  ond  regulations    The  following  guidelines  have  been  developed  in  order  to  encourage  the  advertising  of  octivities  and  events  while  preserving 
the  attractiveness  and  gencrol  condition  of  campus  and  Co-op  properties 

A.  general  guidelines 

1 .  Posters  and  signs  shall  be  placed  on  bulletin  boards  or  notice  boards  but  shall  not  be  ploced  on  top  of  existing  current  notices 

2.  All  posters  must  indicate  on  event  date  or  expirotion  dote  so  thot  oppropriote  staff  members  may  remove  signs  in  a  timely  manner 

3.  Masking  tape  must  be  used  to  affix  signs  and  posters    The  use  of  thumbtacks  or  staples  is  permitted  only  on  cork-type  bulletin  boards 

4.  Signs  or  posters  shall  not  be  placed  on  ony  glass  area  of  the  university,  including  windows,  doors,  or  partitions    Signs  or  posters  shall  not  be  placed  on 
exterior  building  walls    Signs  or  posters  ore  not  tobe  placed  on  any  gloss,  wnich  covers  bulletin  and/or  notice  boards. 

5.  Signs  or  posters  shall  not  be  affixed  to  trees  or  other  plant  life  on  campus    Signs  or  posters  shall  not  be  affixed  to  park  benches  or  trash  receptacles  on 
campus. 

6.  Banners  may  be  posted  in  the  Oak  Grove  by  presenting  the  bonner  to  the  lUP  Maintenance  Department  located  in  the  Robertshow  Building.   Banners  are 
to  be  hung  by  maintenance  staff  personnel  only 

7.  Posters  or  signs  found  to  be  in  violotion  of  this  policy  will  be  removed  by  building  and  grounds  staff  and  processed  as  appropriate  through  the  Office  of 
the  Vice  President  for  Student  Affairs 

B.  Relevant  Policy  Considcrotions 

1 .  The  posting  of  signs  or  posters  encouraging,  promoting,  or  advertising  alcoholic  beverage  consumption  is  prohibited  (see  lUP  Alcohol  Policy) 

2.  lUP  IS  on  equal  opportunity/affirmative  action  institution    The  posting  of  material  that  is  insensitive  to  affirmative  action  issues  (racism,  sexism,  etc.)  is 
prohibited,  and  alleged  violations  should  be  referred  to  the  Office  of  the  Vice  President  for  Student  Affairs. 

C.  Residence  Holl/Aportmcnt  guidelines 

1 .  The  generol  guidelines  listed  above  must  be  adhered  to 

2.  The  posting  of  signs  or  posters  within  the  residence  halls/ npartments  is  the  responsibility  of  the  specific  residence  hall  director    A  list  of  the  residence 
holl  directors  con  be  secured  from  the  Office  of  Housing  and  Residence  Life  (&-14  Sutton  Hall)    It  is  the  responsibility  of  the  individual(s)  to  secure 
approval  from  the  residence  hell  director  prior  to  affixing  signs  within  a  residence  holl/apartment  building 

3.  Unapproved  signs  or  posters  will  be  removed  by  the  appropriate  staff  member    Staff  members  are  instructed  to  remove  any  poster  or  sign  which  does 
not  adhere  to  the  requirements  listed  above  in  "Generol  Guidelines  " 

D.  Hadlcy  Union  Building  (HUB) 

1 .  The  Student  Cooperative  Associotion  will  reserve  portions  of  bulletin  boards  for  its  own  use  and  use  by  individuals,  groups  associations,  organizations,  and 
corporations 

2.  The  HUB  staff  reserves  the  right  to  regulate  the  size  and  form  of  signs  and/or  posters 

3.  Advance  approval  must  beobtmneJ  from-the  HUBdirector-or-designee-prior  to- the  posting  wf  signs  or  notices -for  any  non  university  activity  or 
enterprise. 

4.  Approval  to  place  signs  or  posters  in  any  location  other  than  on  bulletin  boards  must  be  secured  from  the  HUB  Front  Desk 

Violations 

Student  organizations  found  to  be  in  violation  of  the  Sign  and  Poster  Policy,  upon  investigotion  by  the  Office  of  the  Vice  President  for  Student  Af foirs,  may 

immediately  lose  recognition  as  registered  student  organizations 
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SOUCTTATION  PROCEDURE 


Solicitation  Requests 


Solicitation  in  the 
residence  halls 


Solicitation  in  the  HUB 


Solicitation  in  other  buildings 


Solicitation  in  the  publ 
outdoors 


University 
Members 


Non  university 
Members 


See 

residence 
director  for 
permission 


University 
Members 

I 


Non  university 
Members 


University 
Members 


Non  university 
Members 


All  persons 
or  groups 


See  director 

of  the  HUB 

for  permission 

7-2590 


See  building 

supervisor  for 

permission. 


Approval 

described 

below 


Approval 

described 

below 


Please  refer  to  the  policy  for  details,  time  constraints,  and  fees 

APPROVAL: 

Request  approval  from  the  Office  of  the  Vice  President  tor  Student  Affairs,  through  the  Office  of  Student  Activities  i  Organizations.  102  Pratt  Hall.  357-2315 

SOUCITATION  POUCY 

A .  Definitions 

As  used  in  these  regulations,  the  term 

1 .  "Soliciiotion"  refers  to  the  act  of  approaching  another  (in  person,  by  moil,  or  through  any  electronic  medium)  with  the  intent  to  petition  or  request 
support  (eg.  monetary  support  or  personal  commitment)    Examples  of  solicitation  include  distributing  literature,  holding  meetings,  conducting  surveys, 
and  placing  advertisements  on  bulletin  boards 

2.  "Commercial  solicitation"  refers  to  the  solicitation  of  a  sale  of  any  lawful  consumer  product  or  service    Commercial  solicitation  includes  the 
demonstration  or  explanotion  of  such  products  or  services    The  term  does  not  include  the  solicitation  of  sales  of  newspapers,  magazines,  journals,  ond 
similar  printed  medio    Contract  sales  of  newspapers  and  journals  are,  however,  considered  to  be  commerciol  solicitation 

3.  "Noncommerca!  solicitation"  refers  to  soles  of  newspapers,  magazines,  and  books  and  acts  of  solicitation  thot  do  not  involve  an  attempt  to  sell  consumer 
products  or  services    Examples  of  noncommercial  solicitation  include  political  campaigning  or  lobbying,  meetings  of  religious  groups,  or  cultural 
associations 

4.  "Fund-raising  for  noncommercial  purposes"  refers  to  fund-raising  by  a  nonprofit  educational,  charitable,  political,  or  religious  association,  orgonizotion,  or 
corporation  for  the  purpose  of  generating  funds  to  support  the  entity's  educationol/choritoble/political/religious  activities  or  the 
educational/cultural/social  missions  of  the  university    The  term  includes  the  making  of  donations  and  con  encompass  sales  os  well  as  commercial  and 
noncommercial  solicitation 

5.  "Group  solicitotion"  refers  to  solicitation  involving  a  gathering  of  more  thon  two  persons  at  the  some  time 

6.  "Sale"  refers  to  an  actual  transaction  (e  g  ,  the  exchange  of  money,  the  signing  of  a  written  contract  or  the  making  of  o  binding  contractual  commitment 
to  purchase  a  product  or  service) 

7.  "Recognized  campus  orgonizotion"  means  any  group,  association,  organization,  or  corporation  officially  recognized  by  or  officially  affiliated  with  the 
university  or  any  organization  whose  primary  mission  as  determined  by  the  student  affairs  office  of  the  university  is  to  further  the 
educationol/social/culturol  missions  of  the  university 

8.  "Outside  individual,  group,  entity,  association,  organization,  or  corporation"  refers  to  individuals  who  ar^  neither  university  students  nor  university 
employees  and  to  groups,  entities,  associations,  organizations,  and  corporations  that  ore  not  officially  recognized  by  or  offiliated  with  the  university.  The 
term  includes  university  employees  and  students  when  they  ore  conducting  solicitation  on  behalf  of  themselves  individually  or  when  they  ore  acting  on 
behalf  of  groups,  entities,  orgo.nizations,  associations,  or  corporations  not  officially  affiliated  with  or  recognized  by  the  university 

B.  Scncrol  Requirement 

Solicitation  activities  as  outlined  in  these  regulations  will  be  permitted  on  campus,  provided  the  particular  activity  has  complied  with  the  specific  procedures 
outlined  in  these  regulation;  and  provided  the  activity  does  not  i  reote  undue  noise  or  disruption  or  interfere  with  the  activities  that  normally  occur  in  the  oree 
in  question  or  ony  activities  which  ore  being  corned  out  by  the  university  at  that  particular  time    The  university  reserves  the  right  to  regulate  the  time, 
manner,  and  location  of  any  and  all  solicitation  activities  on  campus 

The  university  will  request  of  outside  individuals,  groups,  associations,  organizations,  and  corporations  engaged  in  the  sole  of  consumer  products  a  contribution 
of  fifty  dollars  ($50)  to  the  General  University  Fund  for  the  privilege  of  soliciting  anywhere  on  campus. 
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Solicitotion  and  Facility  Uit  in  University  Residence  Halls 
1.      general  Requirements  and  Prohibitions 

Q.       Solicitation  and  facility  use  m  the  main  floor  lounge  orea  and  upper  floor  lounge  areas    Priority  in  granting  permission  for  the  use  of  the  foregoing 
facilities  shall  be  on  a  first-come,  first-served,  space -available  basis,  subject  to  the  following  priorities; 

1)  Residence  hall  residents  who  wish  to  use  the  facilities  for  purposes  directly  related  to  their  academic  program  of  study  ond  residence  hall 
residents  who  wish  to  use  the  facilities  for  social,  recreotional,  educational,  and  cultural  purposes  shall  hove  first  priority 

2)  University  students  who  do  not  reside  in  the  residence  halls  and  recognized  campus  organizations  and  organizotions  affiliated  with  the 
university  shall  have  second  priority 

3)  Outside  individuals,  entities,  associations,  corporations,  groups,  or  organizations  that  have  received  approval  from  the  Office  of  Vice  President 
for  Student  Affairs  shall  be  given  third  priority 

b.      Registration 

1)  Outside  individuals,  entities,  groups,  associations,  organizations,  and  corporations  are  required  to  request  approval  to  solicit  in  the  residence 
halls  from  the  Office  of  Vice  President  for  Student  Af foirs  a  minimum  of  seven  days  m  advance    If  approval  is  granted  from  the  Office  of 
Vice  President  for  Student  Affairs,  the  individual,  group,  entity,  association,  or  corporation  must  then  reserve  a  lounge  by  contacting  the 
residence  director  of  the  focility  a  minimum  of  three  days  m  advance 

2)  Recognized  campus  orgonizotions  shall  be  required  to  request  approval  to  solicit  in  the  residence  halls  with  the  residence  director  of  the 
facility  a  minimum  of  three  days  in  advance 

C.       Door-to-Door  Solicitation 

No  door-to-door  solicitation  is  permitted  in  the  residence  halls  by  on  individual  or  group.   Activities  that  advance  the  mission  of  the  university  as 
determined  by  the  Office  of  Housing  and  Residence  Life  moy  be  authorized 

d.  Solicitation  in  Residence  Hall  Rooms 

The  occupant  of  a  residence  hall  room  will  be  permitted  to  invite  individuols,  groups,  organizations,  associations,  and  corporations  to  conduct  group 
or  individual  commercial  and  noncommercial  solicitation  in  his/her  residence  hall  room,  provided  that  such  activity  docs  not  create  undue  noise  or 
disturb  either  the  occupant's  roommate  or  occupants  of  nearby  rooms    These  gatherings  may  not  extend  out  into  the  hallways, 

e.  Access  to  Residence  iioll  Residents'  Mailboxes 

The  university  wll  allow  only  stamped  US  Postal  Ser  'ice  mail,  official  campus  mail,  individually  addressed  mail,  and  mail  from  the  Residence  Hall 
Association  (RHA)  and  the  Office  of  Housing  and  Residence  Life  to  be  placed  in  residence  hall  residents'  mailboxes 

f .  Bulletin  Boards 

The  university  will  reserve  portions  of  bulletin  boards  for  itself  and  for  individuals,  groups,  ossociations,  orgonizotions,  and  corporations  that  have 
priority  under  section  CI  "General  Requirements  and  Prohibitions  '  (Please  refer  to  Sign  and  Poster  policy  within  The  Source  for  specific  details.) 

g.  Sroup  Sales 

The  university  will  limit  all  group  sales  of  consumer  goods  ond  services  to  the  mam  floor  lounges  and  upper  floor  lounge. 
2.      Special  Rules  Sovermng  Donations  to  Political/Cultural/Educational/Religious  Organizations  and  Sales  of  Newspapers.  Books,  and  Other  Printed  Medio 

include: 

Individual  distributior  of  newspapers/books/other  printed  media,  as  well  as  the  individual  solicitation  and  making  of  donations  to 

political/cultural/educationol/religious  organizations,  shall  be  permitted  m  the  residence  halls  to  the  extent  that  the  invitation  and  registration 

requirements  set  forth  in  section  CI  "General  Requirements  and  Prohibitions"  ore  met     • 
Other  University  Buildings/Facilities 

In  all  other  university  buildings/focilities  (i  e.,  library,  dining  halls,  academic  buildings),  solicitation  is  prohibited  unless  expressly  authorized  by  on  authorized 
official  of  the  university    If  solicitation  activities  are  permitted  m  these  facilities,  the  following  procedures  must  be  followed 

1 .  Recognized  campus  organizations  shall  be  required  to  request  permission  to  engage  in  commerciol  or  noncommercial  solicitation  activities  with  the  building 
supervisor  a  minimum  of  ten  days  in  advance 

2.  Outside  individuals,  entities,  groups,  associations,  organizations,  ond  corporations  shall  be  required  to  request  from  the  Office  of  vice  president  for 
Student  Affairs  permission  to  solicit  a  minimum  of  ten  days  in  advance    If  approval  is  granted,  the  individual,  group,  association,  or  corporation  must  then 
contact  the.u>dividual-buUdia9  supervisor  to  orj-^nge  the  spec'f<c  details  (i  e  .  tune,  place, and  iacation). 

Public  Outdoor  Areas 

1 .  All  activities  involving  commercial  solicitation  ond/or  fund-raising  for  noncommercial  purposes  in  public  outdoor  areas  must  be  requested  ond  approved  a 
minimum  of  ten  days  in  advance  by  the  Office  of  the  vice  president  fo."  Student  Affoirs 

2.  Individual  soles  and  distribution  of  newspapers/books/other  printed  media  shall  be  permitted  on  all  walkways  and  outdoor  areas  open  to  the  public, 
subject  to  the  provisions  of  this  policy 

3.  Leofleting  shall  be  permitted  in  outdoor  campus  areas 

NOTE  Informotion  concerning  solicitation  activities  on  Student  Cooperot.ve  Association  property  con  be  obtained  from  the  Hadley  Union  Building,  or  by  colling 

357-2590 

Approved  by  University  Senate  on  March  12.  1996 

Approved  by  Student  Affairs  Senate  on  January  30,  1996 
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BEHAVIOR  VIOLATION  PROCEDURE 


Off  campus  students 


Referral  filed  with  Office  of 

the  Assistant  to  the  Vice 

President  for  Student  Affairs, 

216  Sutton  Hall, 

357-4040 


Alleged  behavior  violation(s) 


All  other  violations 


On  campus  students  or  incident 

occurring  m  University  Housing  and/or 

Dining  facilities 


Referral  filed  with  Office  of  Housing  and 
Residence  Life,  G-14  Sutton  Hall,  357-2698 


i 


Minor,  first-time  policy  violation 


Informal  resolution  conference 


Sanction  is  likely  to  result  in 

suspension  or  expulsion  if  student  is 

found  in  violation 


Hearing  scheduled 


NJo  resolution  agreement 


Resolution 
agreement 


Other  sanctions 


Cannot  appeal 


Hearing  with  judicial  board 


Of  f -campus  students 


Follow-up  meeting 
to  discuss  outcome 


Hearing  with  hearing 
officers 


On-compus  students,  Residence/Dining 
incidents 


Appeal  to  vice  president 

for  Student  Affairs,  212 

Sutton  Hall,  357-2220 


Follow-up  meeting  to 
discuss  outcome 


File  maintained  fo 

specific  length  of 

time 


Appeal  to  Director  of  Housing  and 

Residence  Life,  S-14  Sutton  Hall, 

357-2698 


End 


End 


POLiaES  AND  REiSULATIONS  RESARDINS  STUDENT  BEHAVIOR 

A .  Introduction 

lUP  IS  on  academic  communify  withm  the  society  at  large    As  a  community,  the  university  has  developed  a  code  of  standards  and  expectations  that  are 
consistent  with  its  purpose  as  an  educational  institution    lUP  reaffirms  the  principle  of  student  freedom,  coupled  with  an  acceptance  of  full  responsibility  for 
one's  behavior  and  the  consequences  of  such  behavior    As  a  member  of  the  academic  community  and  of  the  larger  society,  a  student  retains  the  rights, 
protection,  guarantees,  ond  responsibilities  which  are  held  by  all  citizens 

The  primary  intent  of  this  educational  system  is  to  create  behovioroi  change  in  the  student  while  olso  protecting  the  rights  of  the  members  of  the  university 
community  The  judicial  system  of  lUP  exists  to  review  alleged  violations  of  university  regulations  and/or  federal,  state,  and  local  ordinances  The  system  wi 
hold  the  student  occountoble  for  his/her  actions  when  lUP  regulations  or  statutes  hove  been  violated 

B.  definitions 

1 .  The  term  "university"  shall  refer  to  the  community  of  faculty,  staff,  and  students  ot  lUP,  as  well  as  to  premises  and  facilities 

2.  The  term  "student"  sholi  include  any  person  currently  enrolled,  in  the  process  of  registration,  or  who  will  be  registered  for  an  academic  term,  course, 
program,  or  activity  at  the  university 

3.  The  term  "faculty  member"  shall  mean  any  person  employed  by  the  university  who  holds  academic  rank  or  performs  teaching  or  research  duties. 

4.  The  terhi  "staff  member"  shall  mean  any  person  employed  by  the  university  of  the  Student  Cooperative  Association  who  is  not  considered  faculty, 

5.  The  term  "university  premises/facilities"  shall  mean  oil  buildings  or  grounds  owned,  leased,  operated,  controlled,  or  supervised  by  the  university  or  the 
Student  Cooperative  Association 

6.  The  term  "orgam ration"  sholl  mean  o  group  of  persons  who  hove  complied  with  university  requirements  for  registration  or  recognition 

7.  The  term  "university  (sponsored)  activity"  shall  mean  any  activity  on  or  off  campus,  which  is  initiated,  aided,  funded,  authorized,  or  supervised  by  the 
university 

8.  The  terms  "will"  and  "shall"  are  to  be  used  in  the  imperative  sense,  not  importing  a  choice 
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9.  The  term  "may"  is  to  be  deemed  permissive,  imparting  a  choice 

10.  The  terms  "vice  president  for  Student  Affairs"  and  "director  ot  Housing  and  Residence  Life"  refer  to  individuals  holding  those  positions  or  their 
designees 

The  list  of  offenses  which  follows  is  rot  to  be  taken  to  be  exclusive  as  to  the  grounds  that  might  lead  to  the  issuance  of  discipline  against  a  student    The 
university  rese'-ves  the  right  to  issue  discipline  to  any  student  for  any  action  (or  any  inaction  in  a  situotion  where  the  student  has  a  duty  to  act)  that  on 
ordinary,  reasonable,  intelligent  college  student  knows  or  should  know  might  lead  to  the  issuonce  of  discipline    This  simply  means  that  the  university  reserves 
the  right  to  issue  discipline  for  reasonable  cause    Such  discipline  may  include,  but  :s  not  limited  to.  suspension,  expulsion,  or  involuntary  withdrawal  from  all  or 
part  of  lUPs  academic  or  other  programs    The  standard  is  objective,  not  subjective,  and  if  on  ordinary,  reasonable,  intelligent  college  student  should  have 
known  that  particular  action  or  inaction  might  lead  to  the  issuance  of  discipline,  the  university  still  may  issue  discipline,  even  if  the  particular  student  who  is 
charged  with  the  particular  offense  did  not  know  the  provisions  of  this  clause  are  incorporated  by  reference  in  any  notice  of  misbehavior,  so  long  as  the  notice 
fairly  describes  the  act(s)  or  omissionCs)  with  which  the  student  is  charged 

Student  Behavior  Regulations 

Although  the  primary  function  of  the  judicial  system  is  to  adjudicate  violations  by  students  which  occur  on  campus,  the  university  reserves  the  right  to 
adjudicate  violations  by  university  students  in  off-campus  locations  when  those  violations  might  adversely  affect  the  university  community    The  university 
maintains  the  right  to  amend  its  rules  and  to  make  such  amendments  effective  immediately  upon  appropriate  public  notification  of  students    The  following 
octions  and/or  behaviors  are  expressly  prohibited  on  university  premises  and  facilities    It  is  the  responsibility  of  each  student  to  become  familiar  with  these 
regulations 

1 .  Unauthorized  Entry/Unouthorized  Use 

Attempted  or  completed  entry  into  or  use  of  university  facilities,  property,  or  equipment  without  authorization 

2.  Property 

a.  Possession  of  stolen  university  property  or  the  property  of  any  individuoJ  groop  or  entity 

b.  Theft  of  university  property  or  property  of  any  individual  group  or  entity 

C.       Destruction  and/or  damage  to  university  facilities  or  to  the  property  of  any  individual,  group,  or  entity. 

3.  Event  Registration:  Facilities  Use 

Violation  of  policies  or  regulations  governing  the  registratior  of  student  organizations,  events  on  campus,  and  use  of  university  facilities 

4.  Alcohol 

Q.       Possession  and/or  consumption  of  alcoholic  beverages  on  campus  except  as  provided  in  the  university  Alcohol  Policy 

b.       Underage  Drinking  -possession,  consumption,  and/or  sale  or  distribution  of  alcohol  by  or  to  persons  under  the  age  of  twenty-one. 

C.       Excessive  use  of  alcohol  resulting  in  a  state  of  intoxication  that  endangers  oneself  or  other  members  of  the  community 

5 .  Automotive 

Violation  of  Student  Cooperative  Association  or  university  policies  and  regulations  governing  the  possession  or  use  of  automobiles,  motorcycles,  or  other 
motor  vehicles  on  campus  or  violotions  of  parking  regulations  published  by  the  University  Police 

6.  Obstruction/Disruption 

Obstruction  or  disruption  of  teaching,  research,  administration,  disciplinory  procedure,  or  other  university  activities  including  its  public  service  functions, 
or  of  other  outhorized  activities 

7.  Abuse/Harossmcnt/Scxua!  Assault 

0.    Abuse  -  Physical  intimidation  and/or  assault,  or  conduct  which  threatens  or  endangers  the  health,  safety,  or  well  being  of  any  person  or  group    Abuse 

includes  (but  is  not  limited  to)  hitting,  kicking,  slapping,  punching,  pushing,  ond/or  spitting  on  another  person  or  persons 
b.    Harassment .  Intimidation,  invasion  of  privacy,  or  any  threat  to  the  well-being  of  a  person  or  group  which  is  communicated  verbally,  in  writing,  or 

through  contact  by  telephone,  computer,  or  a  third  party    Examples  include  (but  ore  not  limited  to)  harassment  based  on  gender,  racial/ethnic 

bockground.  religious  belief,  sexual  orientation,  and  physical  disability 
C.     Attempted  or  completed  sexual  assault  -  includes  (but  is  not  limited  to)  -ape,  attempted  rope,  and/or  inappropriate  touching  of  another  person    Rope 

IS  defined  as  sexual  intercourse  that  is  perpetrated  against  the  will  of  the  victim  by  a  person  or  persons  known  or  unknown  to  the  victim 

8 .  Drugs 

Possession,  use.  or  distribution  of  controlled  substonces  and/or  paraphernalia  containing  evidence  of  such  substance,  except  as  expressly  permitted  by 
low 

9.  Disorderly/Obscene  Conduct 

0.       Disorderly  Conduct  -  behavior  that  disrupts  or  interferes  with  the  orderly  functions  of  the  university,  disturbs  the  peace  and/or  comfort  of 

persons,  or  interferes  with  the  performance  of  duties  by  university  personnel 
b.      Obscene  Conduct  -  any  behavior  that  would  be  considered  lewd  or  indecent  by  a  reasonable  person 

10.  Noncompliance 

Failure  to  comply  with  the  direction  of  on  authorized  university  o-  Student  Cooperative  Association  official  and/or  staff  member  acting  in  the 
performance  of  his/her  duties    Failure  to  provide  identif icotion  when  requested  to  do  so  by  a  university  or  Student  Cooperative  Associotion  official, 
including  Resident  Assistants  ond  Student  Managers    Failure  to  comply  with  the  direction  of  any  person  responsible  for  o+ocility  or  registered  function 
whom  IS  acting  in  accord  with  those  responsibilities    (The  previous  persons  must  identify  themselves  and  state  the  reason  for  a  directive.)  Failure  to 
fulfill  any  sonction{s)  levied  as  a  result  of  a  judicial  proceeding    Failure  to  meet  with  anouihorized  university  of  Student  Cooperative  Association  official 
or  staff  member  when  directed  to  do  so 

1 1 .  Contractual  Obligatio.'u 

Failure  to  honor  all  contracts  with  and  debts  to  the  university  (including  terms  and  conditions  of  the  "Contract  for  Housing  and  Dining  Services,"  the 
group  houses  contract,  and  the  Student  Cooperative  Association) 

12.  Firearms/ Weapons/Explosives 

Possession  and/or  use  of  any  weapon,  which  is  any  object  used  to  inflict  o  wound  or  cause  injury  Possession  and/or  use  of  f  ireorms,  ammunition,  knives, 
BB  guns,  look-alike  weapons,  or  explosives,  such  as  fireworks  or  dangerous  chemicals,  except  as  authorized  for  use  in  class,  in  connection  with  university- 
sponsored  research,  or  in  another  approved  activity  (provisions  may  be  mode  to  store  firearms  with  the  University  Police). 

13.  Safety 
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Tampering  with  safety  devices,  such  as  alorm  systems,  fire  extinguishers,  exit  signs,  smoke/heat  detectors,  fire  hoses,  etc  .  and/or  failure  to  conform  to 
safety  regulations,  such  as  folsely  reporting  an  incident,  failure  to  evacuate  facilities  in  a  timely  manner  m  emergency  situations  or  in  response  to  fire 
olarms.  inappropriate  use  of  the  fire  alorm  system,  overall  safety 

14.  Arson 

Setting  or  attempting  to  set  fire  to  or  creating  o  fire  on  university-owncd  or  operated  property  or  on  properties  under  the  ownership  and/or  supervision 
of  the  Student  Cooperative  Association 

15.  gambling 

Gambling  as  defined  by  Pennsylvania  low 

16.  Dishonesty/Fraud 

Dishonest  or  fraudulent  behovior.  such  as  forgery,  alteration,  or  misuse  of  university  documents,  records,  or  identification,  including  I-cards,  or 
knowingly  furnishing  false  information  to  university  or  Student  Cooperative  Association  officials 

17.  Complicity 

Presence  during  any  violation  of  university  policies  for  Student  Life  in  such  a  way  os  to  condone,  support,  or  encourage  that  violation    (NOTE   Students 
who  anticipate  or  observe  a  violation  of  university  policy  are  expected  to  remove  themselves  from  participation  and  ore  encouraged  to  report  the 
violation,) 

18.  Other 

Students  are  expected  to  comply  with  federol.  state,  and  local  ordinances  and  other  university  regulations  as  prescribed  in  this  handbook,  the  housing 
contract,  the  university  catalog,  or  other  official  university  publications 

Jurisdiction 

Judicial  referrals  of  alleged  violotioris  will  be  adjudicated  in  the  following  manner. 

1 .  The  university  judicial  system  shall  odjudicote; 

0.       Cases  involving  alleged  violations  of  university  rules  'n,i  regulations  (excluding  charges  filed  against  recognized  orgoni rations) 

b.      Appeals  of  department  chairperson  decisions  involving  academic  integrity  cases 

C.       Coses  involving  alleged  violations  of  local,  state,  and  federal  rules,  regulations,  lows,  and  ordinances  except  when  those  violations  occur  within  an  on- 

compus  residence  facility  or  dining  hall 
d.       Appeals  of  university  hearing  officer  decisions,  which  are  accepted 

2.  The  residence  hall  judicial  system  shall  adjudicate: 

O.       Cases  involving  alleged  violations  of  the  "Contract  for  Housing  and  Dmmg  Services  " 

b.      Coses  in  which  alleged  violations  occur  in  an  on-compus  residence  facility  or  dining  hall 

C.       Cases  (in  or  outside  of  university  residence  facilities  or  dimng  holls)  that  involve  on-compus  students,  except  for  academic  dishonesty. 

Adjudicator  Structure  and  Selection 

In  oil  judicial  proceedings,  the  student  accused  of  violating  student  behavior  regulations  will  have  his/her  cose  heard  before  one  of  the  following  adjudicators: 

1 .  Hearing  officers  ore  designated  by  the  vice  president  of  Student  Affairs  for  the  university  judicial  system  or  the  director  of  Housing  and  Residence 
Life  for  the  residence  life  judicial  system  and  are  appointed  by  the  president  of  lUP 

2.  A  university  or  residence  hall  judicial  board  consists  of  a  chairperson  designated  by  the  vice  president  for  Student  Affairs  or  the  director  of  Housing 
ond  Residence  Life,  three  faculty  and/or  staff  members,  and  three  students 

3.  A  pool  of  prospective  members  for  judicial  boards  is  selected  from  faculty,  staff,  and  student  volunteers 

4.  Special  Interim  Judicial  Boards  -  the  university  reserves  the  right  to  establish  special  interim  judicial  boards  appointed  by  the  vice  president  for 
Student  Affairs  ond/or  the  director  of  Housing  ond  Residence  Life  to  expedite  adjudication  of  student  disciplinary  coses  when  it  is  inconvenient  for  the 
university  or  residence  hall  judicial  boord  to  convene    These  boards  composed  of  one  of  more  persons,  ore  convened  to  hear  cases  under  the  following 
conditions: 

a.  An  interim  suspension  has  been  issued 

b.  The  case  must  be  heard  at  times  inconvenient  for  a  judicial  board  to  convene  (for  example,  final  exam  week,  vocation  periods,  summer  school,  etc.) 
Hearing  officers,  the  university  judiciol  board,  the  residence  hall  judicial  board,  ond  special  interim  boards  hove  delegated  authority  from  the 
president  of  lUP  to  adjudicate  student  disciplinary  cases    University  legal  counsel  may  be  called  upon,  os  deemed  necessary  by  the  vice  president 
for  Student  Affairs,  to  provide  assistance  with  selected  cases 

Procedures 

1 .      Pre  -  heoring  Procedure 

Q.       Charges  of  a  violation  con  originate  from  any  member  of  the  university  community  and  shall  be  reported  to  the  appropriate  university  office 

(Housing  and  Residence  Life  or  the  Office  of  the  Vice  President  for  Student  Affairs)  within  five  class  days  of  the  incident  unless  justifiable 

circumstances,  as  determined  by  the  vice  president  for  Student  Affairs  or  the  director  of  Housing  and  Residence  Life,  moke  such  notification 

impossible  or  improcticol 
b.       The  designated  university  official  will  review  the  cose  and  determine  whether  the  case  should  be  adjudicated  by  the  judicial  system,  and,  if  so, 

whether  the  cose  will  be  handled  in  on  informal  resolution  conference  or  assigned  to  a  hearing  officer  or  judicial  board 
C.       An  accused  student  may  participate  in  on  informal  resolution  conference  for  minor  first-time  policy  violations    An  informal  resolution  conference 

involves  a  meeting  between  the  accused  student  and  an  assigned  adjudicator  to  discuss  the  charge(s)    If  the  student  and  the  adjudicator  reach  an 

informal  resolution  of  the  chorges.  an  appropriate  sanction  will  be  issued  and  the  matter  will  be  closed 

d.  A  judicial  hearing  will  be  scheduled  under  the  following  circumstonces 

1)  If  the  accused  student  and  the  odjudicotor  fail  to  reach  on  informal  resolution. 

2)  If  the  adjudicator  determines  that  the  charges  require  further  examination 

3)  If  the  outcome  of  the  heoring  may  result  m  removal  from/loss  of  housing,  disciplinary  probation,  suspension,  or  expulsion 

e.  If  0  judiciol  hearing  is  scheduled,  the  accused  student  shall  be  informed  of  the  olleged  violation(s).  the  date(s).  time(s).  and  location(s)  of  the 
violation(s)  and  o  summary  of  the  actions  which  led  to  the  charge(s)  Notification  of  charges  against  the  student  shall  also  include,  but  not  be 
limited  to.  the  following  information: 
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1)  the  dote,  time,  and  location  of  the  hearing 

2)  whether  the  case  will  be  adjudicated  by  o  hearing  officer,  a  judicial  board,  or  a  special  interim  judicial  board 

3)  Information  regarding  due  process  rights  afforded  the  student  prior  to  ond  during  the  hearing 

f .  A  student  will  be  given  a  minimum  of  three-colendor-doys    notice  prior  to  appearing  before  the  assigned  adjudicator    In  coses  where  the  outcome 
of  a  hearing  could  result  m  suspension  or  expulsion,  the  student  will  be  given  o  minimum  of  ten-colendar-doys'  notice  between  notification  of  the 
charges  and  appearance  before  the  assigned  adjudicator 

g.  The  student  may  select  on  advocate  to  advise  him/her  cit  the  judicial  proceeding    The  advocate  may  consult  and  interact  privately  with  the  occusea 
student  during  judicial  proceedings    The  advocate  is  not  permitted,  however,  to  represent  the  accused  student 

h.       A  student  may  waive  in  writing  his/her  right  to  a  hearing  and  accept  one  or  more  sanctions  as  determined  by  the  adjudicator    The  sanction(s)  will 
reflect  the  severity  of  the  current  charge(s)  against  the  student,  as  well  as  any  previous  disciplinary  files    A  student  who  waives  his/her  right  to  a 
hearing  forfeits  any  right  to  appeal  the  sanction(s)  os  determined  by  the  adjudicator. 

i.        Students  who  are  considered  an  immediate  or  substantial  threat  to  themselves,  others,  and/or  property  may  be  issued  on  interim  suspension  by  the 
vice  president  for  Student  Affairs  (see  section  "H,  Interim  Suspensions  " 

general  6uidelines  for  Judicial  Hearings  - 

Students  who  do  not  participote  in  on  informal  resolution  of  the  charge(s)  against  them  shall  participote  in  a  judicial  hearing    Suidelines  used  by  hearing 

officers  or  judiciol  boards  include; 

a .  The  accused  student  shall  hove  his/her  cose  heard  by  an  impartial  adjudicator 

b.  The  student  shall  hove  o  fair  and  reasonable  opportunity  to  answer,  explain,  and  defend  against  information  and  witnesses  presented  at  the  hearing 
to  submit  written,  physical,  and  testimonial  evidence,  and  to  coll  relevant  witnesses  to  appear  on  his/her  behalf, 

C.       If  the  student  chooses  not  to  appear  before  the  assigned  adjudicator,  his/her  case  will  be  adjudicated  based  upon  the  evidence  presented  at  the 
scheduled  hearing 

d.  All  hearings  ore  closed  unless  the  student  requests  on  open  hearing  in  writing    However,  the  hearing  officer  or  judicial  board  chairperson  has  the 
authority  to  make  the  final  decision  regarding  access  of  spectators  to  the  hearing 

e.  A  hearing  officer  or  judicial  board  shall  have  the  authority  during  judicial  proceedings  to  hold  on  individual  in  contempt    Contempt  is  defined  as 
disorderly  or  disrespectful  conduct  by  portictponts  or  spectators  in  a  hearing  or  the  intentional  misrepresentation  of  facts    Students  found  to  be 
in  contempt  may  be  removed  from  the  hearing  and/or  charged  with  violating  applicable  behavior  regulations. 

f .  The  student  shall  receive  o  written  account  of  the  decision  of  the  adjudicotor    A  decision  will  be  based  upon  evidence  sufficient  to  moke  o 
reasonable  person  believe  that  a  fact  sought  to  be  proved  is  more  likely  true  than  not 

g.  The  university  will,  for  a  reasoroble  period  of  time,  maintain  o  written  summary  record  and/or  audio  tape  of  the  hearing    Accused  students  may 
request  copies  of  this  record  but  will  be  required  to  pay  the  cost  of  duplication 

h.       The  university  reserves  the  right  to  disclose  the  results  of  a  disciplinary  proceeding  against  an  oileged  perpetrotor  of  a  crime  of  violence  to  the 

alleged  victim(s)  of  that  crime 
Procedures  for  cases  adjudicated  by  hearing  officers 

a.  A  student  may  challenge  the  assignment  of  c  specific  hearing  officer  to  his/her  case.   This  challenge  must  be  presented  in  writing  to  the  vice 
president  for  Student  Affairs  or  the  director  of  Housing  and  Residence  Life  at  least  one  working  day  prior  to  the  scheduled  dote  and  time  of  the 
hearing    Upon  reviewing  the  details  of  the  challenge,  the  vice  president  for  Student  Affairs  or  the  director  of  Housing  and  Residence  Life  will 
either  uphold  the  challenge  and  appoint  on  alternate  heoring  officer  and  arrange  a  new  hearing  time  or  deny  the  challenge    Failure  to  act  shall  be 
deemed  denial 

b.  A  hearing  officer  will  withdraw  from  adjudicating  ony  cose  in  which  s/he  feels  s/he  cannot  reach  a  fair  and  objective  decision 

C.       The  hearing  officer  will  review  oil  material,  hear  all  e  .idence  pertinent  to  the  case  from  the  accused  and  oil  witnesses,  clarify  issues  raised,  render 
a  decision  based  on  the  evidence  presented  at  the  hearing,  and  toke  oil  actions  and  make  oil  rulings  necessary  and  proper  for  the  heoring 

d.  Following  the  hearing,  the  heoring  officer  will  schedule  a  time  to  meet  with  the  accused  student  (if  possible)  to  issue  a  decision,  and.  if  the  student 
IS  found  "in  violation"  of  university  rules,  issue  a  sanction    This  information  is  also  presented  to  the  student  in  writing. 

e.  A  hearing  officer's  decision  will  be  based  on  all  evidence  presented  at  the  hearing    If  the  student  is  found  "in  violation"  of  university  rules,  all 
materials  within  the  student's  judicial  file  will  be  used  in  determining  on  appropriate  sanction(s). 

Procedures  for  cases  adjudicated  by  judicial  board 
.0.       Any  student  appearing  before  a  judicial  board  may  challenge  any  member  of  the  board  sitting  in  judgment  of  his/her  particulor  case    Upon  hearing 

the  details  of  the  chollcnge.  the  judicial  board  will,  by  majority  vote  (challenged  member  not  voting),  either  uphold  the  challenge  and  oppoint  on 

olternote  member  or  deny  the  challenge 
b.       A  judiciol  boord  member  will  withdraw  from  participating  in  any  cose  in  which  the  member  feels  that  s/he  cannot  reach  o  fair  and  objective  decision, 
C.       The  judicial  board  will  review  oil  materials  and  heor  oil  evidence  pertinent  to  the  case  from  the  referring  party,  the  accused,  and  all  witnesses. 

Members  of  the  judicial  board  shall  be  free  to  ask  relevont  questions  m  order  to  clarify  information  or  resulting  issues 

d.  After  hearing  all  the  evidence,  the  board  will  privotely  make  its  decision  and,  if  necessary,  determine  appropriate  sanction(s).   If  the  student  is 
found  "in  violation"  of  university  rules,  all  materials  within  the  student  s  post  and  present  judicial  file  shall  be  used  in  determining  appropriate 
sanctions 

e.  The  decision-making  process  IS  .OS  fallows: 

1)  A  majority  vote  of  the  judicial  board  members  present  shall  be  required  for  any  decision    The  chairperson  shall  vote  only  in  the  case  of  a  tie. 

2)  A  quorum  shall  consist  of  four  members  in  addition  to  the  choir 

f .  Upon  the  conclusion  of  the  hearing,  the  judicial  board  cioirperjon  will  schedule  a  time  to  meet  with  the  accused  to  issue  the  board's  decision  and,  if 
the  student  is  found  "in  violation"  of  university  rules,  to  issue  the  sanction(s) 

g.  In-cases  where  the  judicial  board  recommends  expulsion  as  the  appropriate  sanction,  the  chairperson  will  recommend  the  sanction  or  deny  the 
challenge 
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Sanctions 

1 .  Sanctions  which  may  be  imposed  by  the  judicial  board  or  hearing  officers  include 

0.       Disciplinary  Warning;  A  written  worning  may  be  given  'o  the  student  that  indicates  thot  s/he  hos  been  found  "in  violation"  of  on  lUP  regulation  and 

that  failure  to  comply  with  lUP  regulations  in  the  futjre  may  risult  in  referral  to  the  judicial  system  to  be  handled  as  a  second  offense    A  warning 

remains  in  effect  for  a  specific  period  of  time 
b.      Contract  for  Behavior  Change   A  written  agreement  between  the  student  and  the  university,  which  is  in  effect  for  a  specified  period  of  time 

Failure  on  the  student  s  port  to  honor  a  contractual  commitment  to  alter  on  inappropriate  behavior  pottern  will  be  cause  for  referral  to  the  judicial 

system  as  a  second  offense 
C.       Constructive  or  Educational  Task:  A  task  which  benefits  the  individual  campus  or  community    This  task  con  be  given  alone  or  in  conjunction  with 

another  sanction 

d.  Disciphnopy  Probation:  Disciplinary  Probation,  which  is  for  o  specific  period  of  time,  is  on  indication  that  o  student  s  status  at  the  university  is 
seriously  jeopardized     During  the  probationary  period,  if  the  student  is  found  in  violation  of  another  policy/regulation,  a  more  serious  sanction  will 
be  levied,  including  possible  suspension  or  expulsion  from  the  university 

e.  Disciplinary  Removal  from  University-owned  Housing  This  sanction  removes  a  student  from  university-owncd  housing  on  either  a  temporary  or  a 
permanent  basis    The  student  forfeits  his/her  room  or  apartment  fees  for  the  balance  of  his/her  housing  controct    This  is  a  more  severe  sanction 
usually  token  in  response  to  serious  or  repeated  violations  of  university  regulations  or  housing  policies/regulations 

f .  Loss  of  Eligibility  for  University-owned  Housing   The  student   whether  currently  living  in  university-awned  housing  or  not   is  denied  future 
eligibility  for  university  housing  whether  on  a  temporary  or  permanent  basis    University-owned  housing  includes  all  residence  halls,  Campus  Towers. 
University  Towers,  and  McCarthy  Hall 

g.  Restitution;  A  student  may  be  required  to  pay  for  damages  to  property,  including  but  not  limited  to,  personal  and  university  property,  and/or  for 
personal  injury    Payment  will  be  mode  under  gutdelii«s  determined  by  the  Office  of  the  vice  president  for  Student  Affairs  or  the  Office  of 
Housing  and  Residence  Life 

h.      Letter  to  Parents  or  Legal  guardians;  The  student's  parents  or  legal  guardians  shall  receive  a  copy  of  the  hearing  of  ficer  s  or  judicial  boards 
decision    This  shall  not  apply  if  the  student  is  twenty-one  years  of  oge  or  older  or  if  the  student  presents  documentation  to  demonstrate 
independence  (as  defined  in  section  152  of  the  Internal  Revenue  Code) 

2.  Suspension;  A  student  may  be  suspended  from  the  university  for  a  specific  period  of  time,  not  to  be  less  than  the  remainder  of  the  current  semester 
Suspension  requires  that  a  student  remove  him/herself  from  university  premises  S/he  is  not  permitted  to  attend  classes  or  social  activities  or  to  be 
present  on  university  property  during  the  period  of  suspension 

This  sanction  con  be  recommended  to  the  vice  president  for  Student  Affairs  or  the  director  of  Housing  and  Residence  Life  by  a  hearing  officer  or 
imposed  by  the  judicial  board,  a  special  interim  board,  or  .he  vice  president  for  Student  Affairs 

3.  Expulsion;  In  a  very  serious  case,  or  when  o  student  who  has  previously  been  suspended  from  the  university  appears  before  a  judicial  board,  the  board 
may  recommend  to  the  vice  president  for  Student  Affairs  that  the  student  be  expelled  from  the  institution.  Expulsion  from  the  university  is  permanent 
dismissal 

Any  sanction  may  be  put  on  hold  or  "stayed"  from  implementation  for  a  specified  period  of  time  to  be  determined  by  the  hearing  officer  or  judicial  board. 
Any  reasonable  sanction(s)  may  be  imposed  by  a  judicial  board,  hearing  officer,  o"-  special  interim  judicial  board    Sanctions  not  listed  previously  may  be 
imposed,  if  reasonable,  upon  approval  by  the  vice  president  for  Student  Affairs 

Interim  Suspension 

In  a  situation  where  it  is  determined  that  a  students  continued  presence  constitutes  on  immediate  threat  of  harm  to  the  student,  other  individuals,  or 

university  property,  the  vice  president  for  Student  Affairs  may  suspend  a  student  from  the  university  pending  final  disposition  of  the  cose 

1 .  Within  the  ten  days  of  issuance  of  the  interim  suspension,  unless  circumstances  worront  on  extension,  o  hearing  will  be  convened  to  review  the 
circumstances  of  the  suspension 

2.  The  hearing  body  will  then  continue  the  suspension  or  take  other  action  based  upon  the  evidence  presented  at  the  hearing    The  burden  of  proof  in 
interim  suspension  cases  lies  with  the  university  and  not  the  student 

3.  If  the  interim  suspension  is  not  upheld,  the  student  will  immediately  be  reinstated  and  will  be  guaranteed  the  opportunity  to  make  up  academic  work 
missed  during  the  semester  in  which  the  suspension  was  imposed    It  is  the  responsibility  of  the  student  to  moke  arrangements  with  faculty  members  for 
completing  missed  work 

4.  The  president  of  the  university  and  his/her  designee  has  the  authority  to  deny  access  to  university  premises  and/or  facilities  to  any  individual  not 
associated  with  the  university  who  poses  o  danger  to  any  member  of  the  university  community  or  to  the  property/focilities  owned  or  operated  by  the 
university  or  who  interferes  with  the  orderly  functioning  of  -he  university    In  the  event  it  is  determined  by  the  vice  president  for  Student  Affoirs.  or 
the  provost,  or  any  university  official  authorized  by  them  to  act  in  such  a  manner,  such  persons  may  modify  the  procedural  provisions  of  these  rules  by 
the  issuance  of  written  orders  to  deal  with  particular  unusual  procedural  situations,  so  long  as;  no  such  order  shall  contradict  the  rules  of  the  Board  of 
Governors  of  the  State  System  of  Higher  Education  governing  due  process  for  students,  and,  no  such  rule  shall  deny  fundamental  fairness  to  students 
by.  for  example,  effectively  constituting  o  denial  of  notice  or  opportunity  to  be  heard  This  provision  applies  to  proceedings  under  the  university's 
academic  integrity  policy  and  also  to  student  disciplinary  proceedings 

Appeals 

1 .  Grounds  for  Appeal;  Upon  receiving  notification  of  the  outcome  of  a  case,  a  student  or  the  referring  party  may  appeal  in  writing  for  any  of  the  following 
reasons; 

a.  Denial  of  a  fair  and  reasonable  hearing 

b.  New  evidence  (applies  when  there  is  on  acceptable  reason  to  explain  why  the  evidence  could  not  be  presented  at  the  original  hearing) 
C.       Excessively  harsh  or  cruel  sanctions 

2.  Procedure  for  appeal; 

Q.  The  student  or  referring  party  must  present  a  written  request  with  the  specific  reason(s)  for  appeol  to  the  vice  president  for  Student  Affairs  or 
the  director  of  Housing  and  Residence  Life  within  ten  calendar  days  of  notification  of  the  decision  The  ten-day  requirement  may  be  waived  by  the 
vice  president  for  Student  Affairs  where  extenuating  circumstances  prevail  and  only  if  the  criteria  included  in  "Appeals  I.l."  are  met. 
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b.       The  vice  president  for  Student  Affairs  or  the  director  of  Housing  and  Residence  Life  may  deny  the  oppeal  or  direct  the  appeal  to  be  heard  by  a 
Judicial  Board,  by  a  special  interim  board,  or  by  onother  hearing  officer    In  cases  where  the  vice  president  for  Student  Affairs  or  the  director  of 
Housing  and  Residence  Life  ore  presented  with  appeals  for  cases,  which  hove  resulted  in  suspension,  legal  counsel  may  be  consulted 

C.  Upon  heorinq  on  appeal,  the  Judicial  Board,  hearing  officer,  director  of  Housing  and  Residence  Life,  or  vice  president  for  Student  Affairs  may 
reverse  the  original  decision,  sustoin  the  decision,  reduce  the  severity  of  the  sanction,  or  require  that  the  case  be  reheard,  provided  that  it  is 
found  that  one  of  the  conditions  described  in  II.  above  has  occurred 

d.       Appeals  to  decisions  of  the  sanction  of  expulsion  must  be  submitted  to  the  Office  of  the  President,  and  the  president  may  consult  with  legal  counsel 
in  these  cases 

J.      Records  and  Recordkeeping 

The  Office  of  the  Vice  President  for  Student  Affairs  will  maintain  student  disciplinary  files,  which  contain  oil  necessary  and  appropriate  judiciol 
,.  correspondence,  hearing  officer  and  Judicial  Board  decisions,  and  other  documentation  pertinent  to  any  cases  involving  the  student    Scandalous,  impertinent, 

and  irrelevant  material,  or  moteriol  deemed  unnecessary,  may  be  discorded  at  any  time    Judicial  files  will  be  maintained  as  follows 

1 .  For  coses  in  which  the  sanctions  levied  ore  suspension  or  expulsion,  the  files  will  be  maintained  for  a  minimum  of  two  years  from  the  dote  of  f .nal 
adjudication 

2.  For  oil  other  cases,  judicial  files  will  be  maintained  at  least  until  the  students  graduation  or  termination  from  the  university,  or  five  years 

3.  The  university  reserves  the  right  to  retain  all  disciplinary  files  for  longer  periods  as  may  be  deemed  necessary 

Note:  In  coses  where  more  than  one  sanction  is  applied,  records  will  be  kept  occording  to  the  length  established  for  the  most  severe  sanction 

The  university  will  not  release  a  students  disciplinary  records  without  the  written  consent  of  the  student    The  only  exceptions  to  this  guideline  ore  those 

outlined  in  the  Family  Educational  Rights  ond  Privocy  Act  of  1974    (See  lUP  Student  Records  Policy  ) 

K.      Branch  Campuses 

Subject  to  the  approval  of  the  vice  president  for  Student  Affairs,  each  branch  campus  shall  establish  a  judiciol  system,  which  is  consistent  with  the  principles 
ond  structure  of  the  system  as  outlined  in  this  document 

STUDENT  RIGHTS,  FREEDOAAS.  AND  RESPONSIBIimES 

general  Statement  on  Student  Rights,  Freedoms,  and  Responsibilities 

The  university  commits  itself  to  guaranteeing  its  students  the  rights  discussed  m  the  following  paragraphs,  insofar  as  1)  they  do  not  contradict  either  state  or 
federal  statutes,  oil  of  which  ore  binding  upon  lUP  as  o  state-owned  and  operated  institution,  and  2)  they  ore  not  incompatible  with  the  instructors  freedom  to 
teach. 

A.      Freedom  of  Access  to  Higher  Education 

All  facilities  and  services  at  lUP  are  extended  equally  to  all  enrolled  students,  regardless  of  race,  religious  creed,  color,  gender,  notional  origin,  sexual 

orientation,  ethnicity,  age,  or  physicol  challenges    In  addition,  the  university  seeks  to  guarantee  oil  its  students  equal  access  to  public  facilities  within  the 

community    lUP  will  not  condone  discrimination  of  any  kind  directed  toward  its  students 

Freedom  of  Expression 

The  faculty  has  on  obligation  to  encourage  free  inquiry  and  expression,  ond  students  should  be  permitted  rational  and  orderly  disagreement  with  data  and 

views  expressed  in  or  out  of  the  classroom    The  student,  however  has  an  equal  obligotion  to  be  responsible  for  learning  the  content  of  any  course  of  study  for 

which  he  or  she  is  enrolled    The  university  should  provide  reliable  mechanisms  to  protect  the  student  against  prejudiced  or  capricious  evaluation  of  academic 

work,  the  latter  functioning  as  the  sole  basis  on  which  the  student  is  graded,  unless  the  plan  of  course  of  study  explicitly  states  otherwise 

Freedom  of  Assembly- -Demonstration  Policy 

Demonstrations  may  be  held  anywhere  on  the  campus,  so  long  as  they  do  not  disrupt  the  normal  operation  of  the  university  or  infringe  on  the  rights  of  other 

members  of  the  university  community,  except  that  no  demonstrations  ore  permitted  inside  university  buildings    Any  use  of  sound  amplification  equipment  on 

the  campus  must  hove  prior  clearance  through  the  Scheduling  Office 

In  order  that  demonstrators  not  interfere  with  the  operation  of  the  university  or  the  rights  of  others,  they  shall  not 

1 .  Obstruct  vehicular,  bicycle,  pedestrian,  or  other  traffic 

2.  Obstruct  entrances  or  exits  to  buildings  or  driveways 

3.  Interfere  with  educational  activities  inside  or  outside  buildings 

4.  Harass  possersby  or  otherwise  disrupt  normal  activities 

5.  Interfere  with  or  preclude  o  scheduled  speoker  from  being  heard 

6.  Interfere  with  scheduled  university  ceremonies  or  events 

7.  Damage  properr/.  including  lawns,  shrubs,  or  trees 

8.  Disturb  the  peace  as  defined  by  local  ordinances 

Students,  personnel,  or  visitors  to  the-uriversrtyM»ho  interfere •fth-thet>perotion«f  the  university  or  the-rights  of  others  will  be  asked  by  Campus  Police  to 
disperse  and/or  comply  with  this  policy  within  a  stipulated  period  of  time    Failure  to  respond  positively  to  such  a  request  may  result  in  arrest  by  Campus  Police 
ond/or  disciplinary  action  by  the  university 


STUDENT  RECORDS  POLICY 

1  The  right  of  students  and  alumni  to  review  their  educotional  recorjs  applies  retroactively  to  the  date  of  passage  (June  21   1957)  of  the  Right-to-Know  Low    In 
these  guidelines,  the  word  "students"  shall  be  defined  to  mean  all  individuals  who  have  matriculated  at  lUP  since  June  21.  1957 

2  Students  will,  upon  request,  be  given  access  to  their  educational  records    Educational  records  ore  those  records,  files,  documents  and  other  materials  which 
contain  information  directly  related  to  a  student  and  which  ore  maintained  by  the  university  or  by  a  person  acting  for  the  university    The  term  does  not 
include  records  of  instructional,  supervisory,  and  administrative  personnel  and  educational  personnel  ancillary  thereto  which  are  m  the  said  possession  of  the 
maker  thereof  and  which  are  not  accessible  or  revealed  to  any  other  person  except  on  official  substitute  for  the  maker    A  list  of  official  student  records  moy 
be  obtained  from  the  vice  president  for  Student  Affairs 

3.  Students  who  wish  to  see  their  records  must  make  on  appointrr-.rt  m  advance  with  the  proper  official    The  official  must  honor  the  request  within  five  working 
days 

4.  No  evaluative  materials  may  be  removed  from  any  university  files  by  the  student    A  student  is  entitled  to  one  copy  or  Photostat  of  any  material  contained  in 
his/her  file    Any  costs  involved  shall  be  the  responsibility  of  the  student 

5.  The  university  official  has  the  right  to  destroy  irrelevant,  dated,  defamatory,  or  unnecessary  evaluative  or  opinion  records  in  the  field    The  official  has  wide 
authority  to  make  such  judgments  with  or  without  the  consent  of  the  student  affected  or  of  the  person  who  submitted  the  information    An  exception  is  when 
the  student's  records  have  been  communicated  to  o  person  outside  the  institution,  e  g  ,  o  potential  employer    In  such  cases,  the  student  shall  be  given  the 
opportunity  to  view  and  copy  the  information  before  it  is  destroyed 

6.  Students  will  be  permitted  to  insert  a  rebuttal  concerning  any  material  contained  m  their  files. 

7.  A  student  may  challenge  the  accuracy  of  material  contained  in  his/her  file    Once  such  a  challenge  is  mode  in  writing  it  will  be  the  responsibility  of  the 
university  official  in  charge  of  the  file  to  determine  the  validity  of  the  challenge    The  university  official  shall  make  a  written  request  to  the  student  s 
challenge,  specifying  the  action  taken    Should  a  factual  error  be  found  in  ony  materials,  the  student  may  submit  a  written  appeal  of  the  decision  to  the  vice 
president  for  Student  Affairs  within  six  calendar  days    The  vice  piesident  wilt  convene  the  University  Judicial  Board  or  a  similar  hearing  body  to  review  the 
appeal 

8.  A  university  official  may  not  release  a  students  record  without  the  written  consent  of  the  student    The  only  exceptions  to  this  guideline  are  those  outlined  in 
the  Family  Educational  Rights  and  Privacy  Act  of  1974,  which  include 

a.  Directory  information--IUP  classifies  the  following  information  as  directory  information;  the  student's  name,  oddress,  telephone  number,  dote  ond  place 
of  birth,  major  field  of  study,  participation  in  officially  recognized  activities  and  sports,  weight  and  height  of  members  of  athletic  teoms,  dates  of 
attendance,  degrees  and  awards  received,  the  most  recent  previous  institution  attended  by  the  student,  and  other  similar  information    The  university 
may  releose  this  informotion  upon  request  unless  a  student  indicotes  some  or  all  information  should  not  be  released    To  exercise  this  right,  a  student 
must  notify  the  registrar  in  writing  at  the  beginning  of  the  Fall  term,  indicating  the  information,  winch  is  not  to  be  released 

b.  Health  and  safety  emergencies:  Information  may  be  released  to  appropriate  parties  if  knowledge  of  the  information  is  necessary  to  protect  the  health  or 
safety  of  the  student  or  other  individuals. 

SUMMARY  OF  INDIANA  SOROUSH  ORDINANCES  AND  STATE  LAWS 

A.  Sencral  Statement 

Students  are  expected,  as  citizens,  to  abide  by  the  lows  and  regulations  of  the  Borough  of  Indiono  and  the  Commonwealth  of  Pennsylvonio  m  addition  to  the 
rules  of  the  university    The  following  information  is  presented  m  an  effort  to  moke  students  aware  of  certain  borough  ordinances  and  state  laws  dealing  with 
personal  conduct 

In  1972.  the  Pennsylvania  legislature  enacted  a  variety  of  lows  lowering  the  legal  age  of  the  majority  from  twenty-one  to  eighteen    These  lows  hove  a 
significant  impact  upon  lUP  students,  since  many  of  them  are  in  the  eighteen-to-twenty  age  group    A  minor  in  the  Pennsylvania  rules  of  court  has  been  defined 
as  "an  individual  under  the  age  of  eighteen  years  '  With  the  exception  of  the  drinking  age,  an  eighteen-yeor-old  in  Pennsylvania  is  legally  on  adult    Further 
information  on  the  following  ordinances  and  lows  can  be  obtained  from  the  Campus  Police  Office.  First  Floor,  Sutton  Hall 

B.  Local  Ordinances 
Anti  noise  Ordinance 

There  is  a  twenty-four-hour-o-doy  restriction  on  noise    If  noise  (music,  yelling,  partying,  etc.)  can  be  heard  fifty  feet  from  where  the  noise  originates  you  art 

in  violation 

Bicycles 

Please  remember  that  bicycles  art  considered  vehicles  by  Pennsylvania    That  means  that  oil  of  the  laws  you  normally  associate  with  cars  (stop  signs,  traffic 

lights,  one-way  streets,  etc  )  apply  to  operators  of  bicycles 

When  driving  your  bike  at  night,  you  must  have  a  light  on  it  that  can  be  visible  for  500  feet  and  a  red  rear  reflector 

Vou  may  not  ride  your  bike  on  the  sidewalk    We  know  this  is  a  convenient  way  to  get  around  town,  but  the  sidewalks  are  reserved  for  pedestrian  travel 

Disorderly  Conduct 

Several  ordinances  specify  actions  covered  by  the  general  charge  of  disorderly  conduct:  loud,  boisterous,  or  unseemly  noises,  use  of  indecent  kinguage, 

damaging  public  or  private  property,  and  prowling 

On  conviction  before  o  magistrote.  fines  moy  ronge  to  $300  plus  costs,  depending  on  the  offense    Serious  cases  of  disorderly  conduct  can  be  prosecuted  QS 

misdemeanors 

Sorboge  and  Recycling 

It  IS  unlawful  to  place  gorbage  bags  or  recycling  containers  out  for  collection  more  than  twenty-four  hours  before  the  regularly  scheduled  time  for  their 

collection 

Srass  and  Snow  Core 

If  you  live  off  campus,  check  your  lease    Vou  may  be  responsible  for  keeping  your  gross  cut  and  clearing  the  snow  from  your  sidewalk  within  twenty-four  hours 

of  the  last  snowfall 

Lzash  Lows/Kluisonce 

Indiana  Borough's  leash  low  requires  dogs  to  be  on  a  leash  at  oil  times  while  in  the  borough    Indiana  Borough's  nuisance  ordinance  requires  anyone  walking  a 

dog  in  the  borough  to  clean  up  defecation  from  public  or  private  property 

61 


Littering 

Littering  in  the  borough  is  subject  to  a  fine  of  not  less  than  $50  or  more  than  $300  plus  costs 

Open  Container 

It  IS  illegal  in  Indiana  to  possess  any  open  container  of  an  alcoholic  beverage  on  any  pi'blic  property    This  includes  streets,  sidewalks,  and  parks    Violation  of 

this  ordinance  is  punishable  by  a  fine 

Outdoor  Fires 

It  IS  unlawful  to  start  a  fire  of  any  description  out  of  doors 

Placement  of  Signs 

It  IS  unlawful  to  place  o"  post  signs  or  any  other  such  obstruction  upon  any  public  right-of-way 

Playing  on  Public  Streets 

It  IS  unlawful  to  play  ball  on  any  public  street,  alley,  or  sidewalk 

Property  Inspection 

Indiano  Borough  reserves  the  right  to  inspect  any  non  owner-occupied  property  between  the  hours  of  8:00  am  and  8  00  p  m 

Rollerblading 

It  IS  unlawful  to  rollerblade  or  skateboard  on  any  street  in  town.  Please  use  the  sidewalk,  but  you  must  yield  to  pedestrians    Rollerbloding  or  skateboarding  on 

any  sidewalk  located  on  Philadelphia  Street  between  Fifth  and  Ninth  streets  is  prohibited  by  ordinance 

Street  Signs 

It  IS  unlawful  to  deface  or  steal  signs    Theft  of  street  signs  and  markings  has  caused  serious  accidents 

Extracts  from  the  State  Crime  Code 
Forgery 

>*nyone  who  fraudulently  signs  another  person's  name  too  document,  such  as  a  check,  is  guilty  of  forgery.   Forgery  is  a  felony  and  is  punishable  by  a  fine 

between  $10,000  ond  $25,000  or  imprisonment  not  exceeding  1en  years,  or  both 

Fireworks 

It  IS  illegal  to  use  fireworks  in  the  Borough  of  Indiana    Prosecution  is  usually  under  disorderly  conduct 

Librory  Theft 

A  person  who  attempts  to  remove  library  property  from  the  library  is  guilty  of  library  theft    If  ar\  individual  conceals  or  attempts  to  conceal  library  property, 

he/she  is  guilty  of  this  offense    The  inoividual  does  not  have  t'-  l.rove  the  premises  in  order  to  be  considered  in  violation:  the  law  itself  provides  for  a 

presumption  of  intent    The  penalties  for  violating  this  law  range  from  a  summary  offense  punishable  by  a  fine  to  a  felony  offense  punishable  by  imprisonment 

In  cases  involving  conviction  for  library  theft,  the  defendont  is  required  by  law  to  be  fingerprinted,  and  those  fingerprints  ore  subsequently  turned  over  to  the 

State  Police. 

Retention  of  library  property  after  notice  to  return  is  also  a  summary  offense  punishable  by  a  fine  and  restitution  of  cost  of  materials  and  any  other  costs 

incurred  by  the  library  in  the  process  of  prosecution    A  person  is  guilty  of  this  offense  if  he/she  fails  to  return  library  property  within  thirty  days  of 

receiving  a  written  notice  from  the  institution 

Complete  copies  of  lows  concerning  library  property  can  be  reviewed  at  the  university  libraries  or  Campus  Police 

Liquor 

The  age  of  maJorl^/  has  not  been  changed  regarding  liquor  in  Pennsylvania;  therefore,  the  following  laws  are  still  in  effect'.  A  person  is  guilty  of  a  misdemeanor 

of  the  third  degree  if  he  or  she  being  under  the  age  of  twenty-one  years  knowingly  and  falsely  represents  himself  to  be  twenty-one  years  of  age  to  any 

licensed  dealer  or  other  person  for  the  purpose  of  procuring  or  having  furnished  to  him  or  her  any  intoxicating  liquors 

Maximum  penalties:  $2,500  fine  and/or  one  year  in  joil 

A  person  is  guilty  of  a  summary  offense  if  he  or  she  being  less  than  twenty-one  years  of  age.  attempts  to  purchase,  purchases,  consumes,  possesses,  or 

tronsports  any  alcohol,  liquor,  or  malt  beverage    Any  fine  under  this  section  shall  be  decreed  to  be  paid  to  the  local  government  in  which  the  offense  was 

committed,  for  the  use  of  the  local  government    Maximum  penalties  $300  fine  and/or  ninety  days  in  joil 

A  person  is  guilty  of  a  misdemeanor  of  the  third  degree  if  he  or  she  knowingly,  willfully,  and  falsely  represents  to  any  dealer  or  other  person  any  minor  to  be  of 

full  age  for  the  purpose  of  inducing  any  such  licensed  dealer  or  other  person  to  sell  or  furnish  intoxicating  liquors  to  a  minor    Maximum  penalties;  $2,500  fine 

and/or  one  year  in  jail    Minimum  fine;  $300 

The  state  Liquor  Control  Board  operates  under  state  laws    Under  these  lows,  it  is  a  misdemeanor  to  unlawfully  transfer  and  identification  card  for  the  purpose 

of  falsifying  age  to  secure  malt  or  alcoholic  beverages    Also  it  is  a  misdemeanor  for  any  person  to  sell,  furnish,  or  give  to  any  minor  under  twenty-one  years  of 

age  any  malt  or  alcoholic  liquor    Penalty  $100  to  $300  fine  and/oi  three  months  in  jail 

Manufacture  of  a  False  ID  Cord 

A  person  commits  a  misdemeanor  of  the  second  degree  if  he  or  she  intentionally,  knowingly,  or  recklessly  manufactures,  makes,  alters,  sells,  or  attempts  to  sell 

an  identification  cord  falsely  representing  the  identity,  birth  date,  or  age  of  himself  or  herself 

Minimum  penalty  for  firs'  offense  is  $1,000  fine;  there  is  a  minimum  fine  of  $2,500  for  a  second  or  subsequent  offense 

Carrying  a  False  ID  Card 

A  person  commits  o  summary  offense  for  the  first  violation  and  a  misdemeanor  of  the  third  degree  for  any  subsequent  offense  if  he  or  she,  being  less  than 

twenty-one  years  of  age.  possesses  an  ID  card  falsely  identifynv,  that  person  by  name.  age.  date  of  birth,  or  photograph  as  being  twenty-one  years  of  age  or 

older  or  obtains  liquor  or  malt  or  brewed  beverage  by  using  the  ID  card  of  another  or  by  using  an  ID  card  that  has  not  been  kiwfully  issued  to  or  in  the  nome  of 

that  person  who  possesses  the  cord 

Maximum  penalty  for  the  first  offense -iS-  $300,  and  minimum  fine  far  Jhcsecond  or  subsequent  offense  is  $500. 

Restriction  of  Operating  Privileges 

In  addition  to  any  other  fine  or  sentence  imposed  by  a  court,  o  person  who  is  guilty  of  any  of  the  offenses  dealing  with  the  possession,  consumption,  or 

transportation  of  alcohol  or  possessing,  making,  or  displaying  a  false  ID  will  have  vehicle  operating  privileges  suspended  for  a  period  of  ninety  days  for  the 

first  offense,  one  year  for  the  second  offense,  and  two  years  for  the  third  or  subsequent  offense. 

Drugs  and  Narcotics 

In  June,  1972,  Pennsylvania  adopted  the  Uniform  Controlled  Substance,  Drug,  Device,  and  Cosmetic  Act    This  act  liberalized  the  Pennsylvania  law  in  the  field 

of  drugs  and  narcotics  and  in  many  ways  respects  reduced  the  penalties  for  violations  of  the  new  law  in  this  field    The  law  reduced  many  drug  violations  to  the 

class  of  misdemeanor    One  of  the  major  exceptions  is  the  distribution  of  drugs  by  a  person  over  twenty-one  years  of  age  to  a  person  under  eighteen  yeors  of 

age,  who  is  at  least  four  years  his  junior    This  violation  is  the  most  heavily  punishable  under  the  act. 

The  act  provides  that  the  possession  of  a  small  amount  of  marijuana  only  for  personal  use,  or  possession  of  a  small  amount  with  intent  to  distribute  but  not  to 

sell,  or  the  distribution  of  a  small  amount  but  not  for  sale  carries  a  maximum  sentence  of  thirty  days  and  a  maximum  fine  of  $500,  A  small  amount  is  defined 

as  thirty  grams  of  marijuana  or  less  or  eight  grams  of  hashish 

62 


Furthermore,  the  act  provides  that  first  offenders  may  receive  probation  without  verdict,  and  if  the  probotion  conditions  ore  satisfactorily  corned  out  the 

proceedings  will  be  dismissed.   In  addition,  if  this  procedure  is  used,  the  arrest  and  orosecution  will  be  erased  from  the  record 

Retail  Theft  (Shoplifting) 

Any  person  committing  the  first  offense  of  retail  theft  when  the  value  of  the  merchandise  is  less  than  $100  is  guilty  of  a  summary  offense    Maximum 

penalties   $300  fine  and/or  ninety  days  m  jail 

Upon  conviction  of  a  second  offense  when  the  volue  of  the  merchandise  is  less  than  $100,  the  person  shall  be  guilty  of  a  misdemeanor  of  the  second  degree. 

Maximum  penalties   $5,000  and/or  two  years  in  joil 

Upon  commission  of  third  or  any  subsequent  offense,  regardless  of  the  value  of  the  merchandise,  the  person  shell  be  guilty  of  a  misdemeanor  of  the  first 

degree    Maximum  penalties:  $10,000  and/or  five  yeors  in  jail 

When  the  value  of  the  merchandise  shall  be  $100  or  more,  any  person  who  shall  commit  the  offense  of  retail  theft,  whether  the  some  shell  be  a  first  or 

subsequent  offense,  shall  be  guilty  of  a  misdemeanor  of  the  f'rst  -egree    Maximum  penalties   $10,000  and/or  five  years  in  joil 

In  all  coses  involving  conviction  of  retail  theft,  the  defendant  is  required  by  low  to  be  fingerprinted,  and  those  fingerprints  are  subsequently  turned  over  to 

the  Pennsylvanio  State  Police 

Types  of  Prosecution 

Violations  of  lows  and  ordinances  ore  prosecuted  under  three  classifications 

Summary  of  Offenses  ' 

Nearly  all  borough  ordinances  come  under  the  Summary  Offen'e  Classification    Summary  offenses  must  be  paid  wrthin  ten  days  at  the  magistrate's  office 

Most  moving  vehicle  violations  and  others  not  cleared  in  the  forly-eight-hour  period  ore  processed  by  a  mogistrate    State  law  requires  the  magistrate  to  odd 

costs  to  the  penalty  and  determines  the  amount  of  t+ie  costs  to  be  added  Jj 

Examples  of  summary  offenses  ore  most  types  of  disorderly  conduct,  violotions  of  the  Motor  Vehicle  Code,  and  first  offenses  of  shoplifting.  I 

Misdemeanors 

The  State  Crimes  Code  provides  for  three  degrees  of  misdemeanors    The  degree  determines  the  maximum  sentence  and  fine,  which  may  be  imposed  upon 

conviction,  and,  therefore,  the  seriousness  of  the  crime    A  defendant  charged  with  a  misdemeanor  is  afforded  the  same  procedural  safeguards  os  a  defendant 

chorged  with  a  felony    The  case  will  be  heard  by  a  magistrate  at  a  preliminary  hearing    If  a  prima  facie  cose  is  shown  by  the  commonwealth,  it  will  then  be 

sent  to  trial  and  will  be  heard  by  a  judge  either  with  or  without  o  jury  ot  the  option  of  the  defendant 

Examples  are  driving  under  the  influence  of  alcohol,  driving  during  suspension  of  operators  license,  ond  furnishing  liquor  to  o  minor 

Felony 

Cases  involving  crimes  of  the  most  serious  nature  are  denoted  os  felonies    There  ore  three  grodes  of  felonies  in  Pennsylvania    The  degree  determines  the 

maximum  sentence  and  fine,  which  may  be  imposed  upon  conviction    A  defendant  charged  with  a  felony  will  have  his/her  case  heard  by  a  magistrate  at  a 

preliminary  heoring    If  a  prima  facie  case  is  shown  by  the  commonwealth,  the  case  is  then  sent  to  trial  and  will  be  heard  by  o  judge  either  with  or  without  a 

jury  at  the  option  of  the  defendant. 

Examples  ore  murder,  rape,  arson,  burglary,  theft,  and  forgery 

Pcgulotions  on  Telephone  and  Mail  Service 

Students  found  guilty  of  the  following  infractions  will  be  subject  to  disciplinary  action    Federal  and  state  lows  provide  the  following: 

Anyone  with  intent  to  defraud  who  gives  information  to  the  operator  or  agent  of  any  telephone  compony,  so  that  the  charge  thereof  is  mode  to  the  account  of 

another  without  authorization,  shall  be  liable  to  fine  or  imprisonment  or  both    Further,  federal  and  state  laws  prohibit  the  providing  of  false  information  with 

the  intent  to  defraud  the  telephone  company    This  would  also  opplv  to  the  use  of  a  "phone  card"  by  other  than  the  authorized  party    This  offense  is 

punishable  by  fine  and/or  imprisonment 

Students  are  warned  that  it  is  illegal  to  use  fictitious  names  m  order  to  receive  articles  through  the  United  States  moil    Such  actions  are  treated  as  theft. 
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The  Indiana  Community 


HISTORY 

The  name  Indiana  is  derived  from  the  word  Indion    Before  the  revoluhon,  "Indian  Spring"  was  visited  not  only  by  Indions  or  the  north-south  Catawba  Path  but  by 
trodcrs  on  the  cast-west  Kittonning  Path    The  first  European  settlers  in  the  area  were  Fergus  Moorheod  and  his  family  in  1772    Shortly  thereafter  (iwain  Adams 
became  the  first  to  live  in  what  is  now  the  borough,  settling  near  399  5  4th  Street    In  1804-5.  Seorgc  Clymcr  of  Philadelphia,  signer  of  both  the  Declaration  of 
Independence  and  the  Constitution,  owned  3.050  acres,  including  the  site  of  the  borough    Through  an  act  of  the  state  legislature,  a  site  for  the  county  scat  was 
selected,  and  public  lots  were  put  up  for  sale    At  the  time  the  only  building  was  a  log  tavern,  with  Henry  Shryock  as  proprietor    Soon  to  follow  were  a  log 
schoolhouse.  a  stone  joil,  and.  by  the  end  of  1809.  the  first  courthouse    From  that  time  until  the  Civil  War  (1861-1865).  progress  was  steady    Indiana  acquired  o 
secondary  school,  several  manufacturing  businesses,  the  first  Indiana  County  Forr,  a  bonking  service,  and  the  arrival  of  the  Pennsylvonia  Railroad    After  the  Civil 
War.  the  pace  of  development  increased    A  separote  borough.  West  Indiana,  was  incorporated  and  later  merged  with  Indiana    Telegraph  service  arrived  then  gas 
lighting,  telephone  lines.  J  water  supply  system,  fire  hydrants,  a  public  library,  electricity,  mail  delivery,  end  the  first  street  paving    Through  this  period  there  were 
a  series  of  newspapers  ending  with  the  Indiana  County  Saieffe,  forerutiner  of  the  present  Indiana  Gazette    By  1900.  the  population  was  over  fifteen  thousand 
After  the  turn  of  the  century,  the  first  municipal  buiWing  was  erectedtjn  North  7th  Street,  in  1912-13    Automobiles  arrned  ood  more  poving    A  streetcar  service 
operated  from  1907  to  1933    The  first  hospital,  in  1909.  was  followed  jhor  riy  by  the  presen t  Indiona  Hospitol.  which  has  been  expanded  several  times  since      The 
former  Victonon  courthouse,  built  in  1869-70.  ct  Philadelphia  and  Sixth  Streets,  wos  replaced  by  the  present,  modern  building  at  Ptiiladelphio  ond  8th  m  1971 
The  current  municipal  building  on  North  8"'  Street  was  built  in  1976    It  contains  the  offices  of  most  appointed  officials,  council  chambers,  and  the  Borough  Police 
Department. 


SERVICES  AND  PROSRAMS 

Fire  Protection -Dial  911 

Fire  protection  in  Indiono  Borough  is  provided  by  contact  with  the  Indiana 
Fire  Association.   The  Indiana  Fire  Association  also  provides  fire  protection 
to  White  Township  and  portions  of  Armstrong  and  Rayne  Townships.   This 
all-volunteer  organization  was  founded  in  1878  and  is  the  largest  fire 
department  in  Indiana  County 

garbage  Removal 

All  residential  garbage  is  contracted  through  USA  Waste  of  Pennsyl«inia. 
Homer  City.  Pennsylvania,  at  1-800-453-7625  and  is  picked  up  by  the  bog 
system    Bags  may  be  purchased  at  local  scores  (eg  Sheetz.  Ninth  Street 
Deli.  &iant  Eagle)    A  schedule  of  garbage  removal  days  con  be  obtained  from 
USA  Woste  of  Pennsylvania 


Curbside  Recycling 

Aluminum/Bi-Metol/Steel  (Tin)  food  ond  beverage  containers: 

•  Cons  must  be  emptied  and  rinsed  to  remove  food  residue 

•  Cans  do  not  hove  to  be  crushed 

•  Aerosol  and  hazardous  moteriol  cav.%  will  NOT  be  accepted 

•  Aluminum  foil,  metal  scraps,  pie  plates  or  pens  will  NOT  be  occepted 

Sloss  Bottles  and  Jars: 

•  Clear,  green,  or  brown  glass  food  or  beverage  containers  accepted 

•  Bottles  and  jars  must  be  emptied  and  rinsed  to  remove  food  residue 

•  Throw  away  caps  and  lids  with  trash 

•  Gloss  should  not  be  broken 

•  Mirrors,  ceramics,  windows,  crystal,  milk  glass,  dishes,  light  bulbs,  TV 
tubes,  or  auto  glass  will  NOT  be  accepted 


Indiana  Borough  Parking  Pennits 

80  North  8"  Street,  465-6691 

Restrictions  apply    Please  call  for  more  information, 

Indiana  Free  Library 

845  Philodclphio  Street  Indiana.  PA  15701.  465-8841 
Indiana  Borough  contributes  financial  support  to  the  library    These  funds 
entitle  every  resident  of  Indiana  Borough  the  opportunity  to  secure  a 
membership  cord  for  free  access  to  all  library  facilities 

Police  Services 

80  North  8th  Street  Indiono.  PA  15701,  349-2121 

The  Indiono  Borough  Pokce  Department  provides  twcnty-four-hour-o-doy. 
year-round  police  services  to  the  Borough  of  Indiana    The  department  also 
tokes  colls  for  service  which  cover  o  wide  span  of  activities  includrng 
investigation  of  all  types  of  criminal  activity  and  traffic  accidents  to  giving 
talks  in  schools  and  tours  of  the  police  station    The  department  also  works 
quite  closely  with  the  lUP  Police  Department,  state  police,  and  regional  drug 
task  force  as  well  as  the  FBI,  Secret  OerTicc.  and-numerous  other  local, 
state,  and  federal  agencies 

Recycling  Program 

Each  household  is  required  to  hove  one  fourteen-gollon.  plastic  recycling 
container  from  the. borough    Each  container,  identified  with  a  serial  number, 
shall  be  placed  at  the  curb  of  the  property  on  the  day  of  the  scheduled 
collection  and  shall  be  returned  to  the  residence  before  nightfall 


Dry  Newspapers: 

•  Stack  together  and  tic  or  place  in  brown  paper  grocery  bags 

•  No  wet  or  yellowed  paper,  food-contaminated  paper,  plastic  wrappers, 
paper  clips,  and  staples  will  be  accepted 

Drop-off  recycling  (in  addition  to  those  listed  above) 

Dry  Magazines,  Cototogs.  and  Phone  books: 

•  Separate  from  newspaper 

•  Stack  together  and  place  in  brown  paper  bogs  or  cardboard  boxes 

•  No  wet  magazines  or  catalogs,  plastic  wrappers,  or  food  contaminated 
paper  will  be  accepted 

Plastic  Bottles: 

•  Only  bottles  marked  #1  and  #2  ate  accepted 

•  Soft  drink  bottles,  milk  and  water  jugs,  shampoo  and  detergent  bottles 
accepted 

•  Rinse  to  remove  residue 

•  Throw  owoy  cops  and  lids  with  trash 

•  -   Crush  to  save  space 

•  No  automotive  fluid  containers,  pesticide  and  chemical  containers, 
cottage  cheese,  margarine,  or  yogurt  containers,  Styrofoam  cups,  or 
toys  will  be  accepted 

Mixed  Office  Paper: 

•  (all  colors)  Including  photocopy,  bond,  typing  ond  cardstock,  computer 
paper  ond  trimmings  (white  or  greenbar),  manilo  envelopes 

•  Envelopes  with  cellophane  windows 

•  Envelopes  with  self-adhesive  labels 

•  No  wet  paper,  paper  clips,  staples,  food-contominated  paper  or  food 
wrappers,  gray  and  brown  paper,  file  folders,  carbon  or  blueprint  paper 
will  be  accepted 


students  interested  in  volunteering  at  Indiana  County  Recycling  Center,  even 
for  short  periods  of  time,  can  contact  the  Solid  Waste  Authority  ot  479- 
0444    Tronsportation  is  available    New  residents  moving  into  the  borough 
may  contact  the  borough  office  for  a  container  and  information  on  their 
designated  weekly  collection  day 

COMMUNITV  REFERRAL  SERVICES 

The  following  is  a  partial  list  of  agencies  and  orgonizotions  to  which 
individuals  of  all  ages  and  conditions  con  turn  for  information  or  help    These 
trained  personnel  ore  competent  to  deal  with  particulor  needs  or  concerns 
For  additional  information  about  the  human  services  available  in  Indiana 
County,  contact  the  Deportment  of  Human  Services.  463-8200. 

Alcoholics  Anonymous 

(Phone  349-4061)  P  O  Box  412,  Indiona.  PA  15701 

•  Support  for  those  who  wont  and  need  sobriety 

•  Discussion  meetings  and  speaker  meetings 

•  Group  therapy  approach 

•  On  call  twenty-four  hours  a  day 

Alice  Paul  House 

(Phone  349-4444:  Hotline  answers  twenty-four  hours  a  day)  P.O.  Box  417, 

Indiona.  PA  15701 

•  Provides  counseling,  advocacy,  accompaniment  and  shelter  to  victims  of 
domestic  violence  or  sexual  assault  and  their  children 

•  24-Hour  Advocacy  Service  for  domestic  violence  and  sexual  asscult 
victims 

•  Crime  Victim  Services 

•  Emergency  Shelter 

•  Children's  Counseling  and  Support  Group 

•  Support  Groups  for  domestic  violence  and  sexual  ossoult  victims 

•  Domestic  violence  and  sexual  assault  prevention  and  education 
programs  for  preschool  through  senior  citizens 

Birthright  of  Indiana  County 

(Phone  463-9118)   P  O   Box  91,  Newman  Center,  Indiona,  PA  15701 
Crisis  Pregnancy  Center 
Free  pregnancy  testing 

Provides  layettes,  maternity  clothing,  and  infant  clothing  to  age  two 
Speakers  for  engagements 

Adoption  information  and  referrals  to  licensed  agencies 
Referrol  to  other  medicol  ond  human  services  organizations 
Seeks  housing  for  women  during  pregnancy 

Family  Counseling  Center  of  Armstrong  County 

(Phone  543-2941)   150  South  Jefferson  Street,  Kittanning,  PA  16201 
Intake  ondTeferrol  services 
Psychological  and  psychiatric  assessment 
Individual,  group,  marital,  and  family  therapy 
Medication,  evaluation,  and  case  management 
Adult  day  hospitalization 
Core  IS  provided  regardless  of  finoncial  status 

Family  Planning  Services  of  Indiana  County 

(Phone  349-2022)  665  Philadelphia  Street.  Indiana.  PA  15701 
Obstetrics 
Gynecology 
Family  Planning 
Wolk-in  pregnancy  testing 

Testing  and  treatment  for  sexually  tronsmitted  diseases  (STD) 
Nutrition  counseling 
Adoption  counseling 
Breast  cancer  and  cervical  cancer  screening 

Indiana  County  Catholic  Charities  Agency 

(Phone  463-8806)  St  Thomas  More  University  Parish,  Newman  Center, 
1200  Oakland  Avenue.  Indiana.  PA  15701 

•  Counseling  services  including  individual,  marriage,  and  family 

•  Pregnancy,  foster  care,  and  adoption  services 
Programs  on. 

•  Adults  experiencing  separation  and  divorce 


•  Children  whose  parents  are  experiencing  separation  and  divorce 

•  Adoption  support 

•  Bereavement  support 

Indiana  County  Guidance  Center 

(Phone  465-5576)  699  Philodelphia  Street.  Suite  201.  Indiana,  PA  15701 

•  Outpatient  diagnostic  and  treatment  services  for  socially  and 
emotionally  disturbed  children  and  adults 

•  t^arrtage  counseling  services 

•  Follow-up  core  provided  for  discharged  psychiatric  inpatient  core  by 
psychiatrists,  psychologists,  social  workers 

•  Maintains  twenty-four  hour  emergency  telephone  answering  service 

•  Facilities  ore  available  to  oil  residents  of  Indiana  County  with  fees 
based  on  ability  to  pay 

The  Open  Door 

(Phone  465-2605)   20  South  Sixth  Street.  Indiana   PA  15701 

•  Professional  Counseling  Services  for  individuals  and  families 
experiencing  drug,  alcohol,  and  related  problems,  mental  health  issues 

•  24-hour  crisis  intervention  services 

•  Information  and  referral  services 

•  Alcohol  Safe  Driving  School  for  those  arrested  for  DUI 

•  Active  volunteer  program 

COMMUNITY  ATTRACTIONS 

Area  Fairs/Festivols 

Mid -May 

May  Mart    Features  all  types  of  flowers  and  plants,  crafts,  food,  and 
informational  displays    Hosted  by  the  Indiana  Garden  Club    J  S  Mack 
Community  Center/Indiana  County  Fair  Grounds,  adjacent  to  Indiana 
Hospital    357-0975    Free. 

Early  June 

Soltsburg  Canal  Day    Downtown  Saltsburg  and  Canal  Walk,  historic  district 
walking  tours.  Rebecca  Hodden  Stonehouse  Museum  Tours,  food/craft 
booths,  reenoctments.  fireworks,  ond  quilt  show    639-3011  or  639-9522. 
Free 

Early  August 

Brush  Valley  Days    Horseshoe  contest,  pet  parade,  crafts,  music.  Firemen's 

Parade,  car  show,  auction,  food    479-9369    Free 

Lost  Week  in  August 

Annual  Indiana  County  Fair    J  S  Mock  Community  Center/Indiana  County 
Fair  Grounds. adjacent  to  Indiano  Hospital    Features  harness  racing, 
demolition  derby,  rides,  games,  animal  judging/exhibits,  and  food  booths    $1 
per  person    463-8641.  office  open  late  August 

First  Week  in  September 

Ox  Hill  Community  Fair    Agricultural  fair  with  horse  and  tractor  pulls    Foir 
information:  397-4449  or  397-2661    Free 

Second  Week  m  September 

Cookport  Fair/Green  Township  Community  Fair    A  country  fair  featuring 
horse  and  tractor  pulls,  animol/agricultural  exhibits,  food  booths,  and  free 
entertainment    $2/adult,  under  18  free.  Fair  information  office  254-4613 
or  254-4975 

Eorly  October 

Smicksburg  Harvest  Festival    Wagon  tours  of  historic  Smicksburg,  food, 

live  entertainment    For  more  information,  coll  (814)  257-8035    Free. 

Downtown  Indiana 

Students  are  a  short  walk  or  bus  ride  away  from  Indionas  centrol  business 
district    Specialty  shops,  restaurants,  banks,  pharmacies,  dry  cleaning,  shoe 
repair,  hair  salons,  and  the  Indiana  Post  Office  are  among  the  more  than  onf 
hundred  establishments  conveniently  located  in  a  five-block  area  adjacent  te 
lUP    Special  events  are  planned  throughout  the  year  that  offer 
entertainment  ond  the  opportunity  to  socialize  such  as  the  Indiono  Arts 
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Progroms  (March),  Moy  Mart  (AAoy),  New  growth  Arts  Festrval  (July). 
Downtown  Indiana  Light-up  Night  (November),  and  the  Festival  of  Lights 
(November) 

In  addition  to  shopping  in  downtown  Indiana,  the  following  areas  are  easily 

accessible  from  campus: 

Indiana  Mall  located  at  2090  Rte  286  South 

department  stores 

specialty  shops 

restaurants 

theaters 
Regency  Mall,  located  on  Rte  286  South 

fine  stores 

theaters 

restaurants 
University  Pork  Plaza,  located  or  Wayne  Avenue 

restaurants 

laundry  facilities 

fine  stores 

copying  se^v^czs 

specialty  shops 
North  Plaza,  located  on  North  Fourth  Street 

supermarket 

several  stores 

pharmacy 
Southtowne  Plaza,  located  on  Rte  286  South 

department  store 

restaurants 

several  stores 

many  services 
422  West  Shopping  Plazo.  located  on  Rte  422  West 

variety  store 

carpet  store 
Townfair  Center,  located  on  Ben  Franklin  Road 

supermarket 

bank 

several  stores 

PUBUC  OUTDOOR  FAaLITTES 


Setty  Heights  Pork 

12-acre  pork  at  the  intersection  of  Rustic  Lodge  and  Saltsburg  roods 
(behind  Ponderoso  Restaurant) 

Rustic  picnic  pavilion 

Large  apparatus  area 

Ballfield 

Volleyball  court 

Golf  Frisbee 

Water  Street  Park 

Small  neighborhood  playfield  and  apparatus  at  the  corner  of  Water  and 
Second  Streets 

White  Township  Recreation  Complex 

Fifty-acre  community  park,  one-half  mile  east  of  Indiana  on  East  Pike 
The  complex  now  includes: 

•  Four  baseball  fields 

•  Two  large  soccer  fields 

•  A  concession  area 

•  A  paved  perimeter  trail 

It  will  eventually  include  (under  construction  1999)  five  tennis  courts,  two 
basketball  courts,  a  picnic  pavilion,  a  children's  play  area,  and  a  senior 
activities  orea. 

lUP  ATHLETIC  FAaLITIES 

Maple  Street  between  Eleventh  4  Thirteenth  Streets,  featuring 
intercollegiate  athletic  events 

•  Limited  public  use  of  tennis  courts  and  quarter-mile  track 

6olf  Courses  open  to  the  general  public: 

Meadow  Lane  6olf  Course  -  Hamill  Rood 

VFW  Country  Club  -  824  Indian  Springs  Rood 

Cherrywood  -  R.D.  #1.  Penn  Run 

Chestnut  Ridge  &olf  Club  -  R  D  ttl.  Blairsville 

Chetremon  Golf  Course  -  Rte  219  N.  Cherry  Tree 

Burtick  Mmi-Golf  -  Rte,  286  South/Indiana 

Hardee's  Mmi-Golf  and  Driving  Range  -  Indian  Springs  Rood 

INDOOR  COMMERaAL  RECREATIONAL  FACILITIES 


J.S    Mack  Community  Center.  "Mack  Park."  or  the  "Foirgrounds" 

52-acre  pork,  south  of  Carter  Avenue  between  South  Sixth  Street.  Wayne 
Avenue,  ond  Hospital  Road. 

•  Large  outdoor  swimming  pool  with  a  ninety-foot  waterslide  and  Hoding 
pool 

•  Large  enclosed  picnic  povilion 

•  Tennis  Courts 
Ballfields 

•  Half-mile  track 

Indiana  Area  Senior  High  School  on  North  Fifth  Street 

•  Lighted  quorter-mile  jogging  track  and  interscholastic  events 

Whites  Woods 

250-acre  natural  area  with  access  trails  off  North  12"'  Street 

Trail  hiking 

Cross  country  skiing 

Fourth  Ward  Park 

Small  neighborhood  pork  at  the  edge  of  White's  Woods  on  North  12**  Street 

Basketball  Court 

Tot  apparatus  area 


Kennedy  King  Pork 

Neighborhood  park  on  Josephine  Avenue  i 
Four  lighted  tennis  courts 
Lighted  basketball  court 
Ballfield 
Apparatus  area 


the  Chevy  Chase  area 


Indiana  Ice  and  Expo  Center 

497  East  Pike  465-2665 

Built  in  1995,  has  two  NHL-sized  hockey  rinks  and  is  home  to  the  lUP 
hockey  team    Skating  lessons  arc  offered  1o  the  public    The  Indiono 
Ice  Center  is  also  available  for  parties,  meetings,  and  catering 
services    Located  one-half  mile  east  of  Indiono  on  East  Pike,  the  ice 
center  is -only  five  mmutes  from  lUP    Itioddition  to  hoving  two  full- 
size  ice  rinks  available  for  skating,  it  also  has  batting  cages  and  a  full- 
service  pro  shop 

Indiana  Skating  Center  (roller  skating) 
2131  Shelly  Drive  463-3161 

Mohawk  Bowling  Lanes 

Route  286  South  463-7443 

Pottenon  Lanes 

421  North  Fourth  Street  465-8043 


GENERAL  INTEREST  ATTRACTIONS 


Indiono  Players  Theatre  (local  interest) 
633  Philadelphia  Street  349-7444 


Historical  Society  of  Indiana  County 

South  Sixth  Street  and  Wayne  Avenue  463-9600 
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THEATERS 


Cinemo  Theottp 

Regency  Mall.  Indiono  463-8787 

Cinemas  IV 

Indiana  Mall,  Indiana  465-8800 


IT'S  A  WONDERFUL  UFE  CHRISTMAS 

Enjoy  the  annual  "It  s  a  Wonderful  Life  Cnnstmas"  celebration  m  Indiana 
County  We're  the  Christmas  Tree  Capitol  of  the  World  and  the  boyhood 
home  of  Jimmy  Stewart'  Events  include  a  holiday  parade  theoter 
productions,  community  tree  lightings,  concerts,  ond  a  spectacular  driving 
light  tour  of  Blue  Spruce  Park  Christmas  in  Indiona  means  fun  for  young 
and  old  alike'  For  dotes,  times,  and  more  information,  call  the  Indiana 
County  Tourist  Bureau,  827  Water  Street,  at  463-7505 


University  Statement 

lUP  and  the  Student  Cooperative  Association  reserve  the  right  to  repeal,  change,  or  amend  the  rules  and  regulations  contained  in  this  bulletin 
at  any  time.   Tuition  and  fees  ore  also  subject  to  change    A  state-owned  and  state-controlled  institution,  lUP  is  one  of  fourteen  members  of 
the  State  System  of  Higher  Education    It  is  an  approved  and  fully  accredited  member  of  the  M'ddle  States  Association  of  Colleges  and 
Schools  the  National  Council  for  Accreditation  of  Teacher  Education,  the  American  Home  Economics  Association,  the  American  Chemical 
Society,  the  National  League  for  Nursing  the  American  Society  of  Safety  Engineers  the  Committee  on  Allied  Health  Education  and 
Accreditation  the  National  Association  of  Schools  of  Music  the  Notional  Association  of  School  Psychologists  ond  the  National  Accrediting 
Agency  for  Clinical  Sciences    According  to  lUP's  Mission  Statement  "The  university  community  must  be  supportive  of  and  open  to  all  scholars 
regardless  of  race  religion  creed  age  sex  sexual  orientation  disability  or  ethnic  heritage. "  Full  participotion  from  each  member  of  the 
university  community  in  activities  thot  support  this  mission  tSCTLUUiMyd-Eoch -member ■of  the  university  community  has  a  right  to  study  and 
work  in  an  environment  free  from  any  form  of  racial  ethnic  and  sexual  discrimination    The  university  will  not  tolerate  racial  ethnic  or  sexual 
discrimination. 

U^4IVEasrTv  Web  Pases 


Advising  &  Testing 
African  American  Culture  Center 
Alumni  Affairs 
Athletics 
Campus  Police 
Ccmpus  Wide  Information 
Career  Services 
Catalog  (Undergraduate) 
Colleges  and  Academic  Progroms 
Computing  Facilities 
Co-op  Store 
Counseling  Center 
Division  of  Academic  Affairs 
Division  of  Student  Affairs 
Financial  Aid 

Groduate  School  and  Research 
International  Affairs 
lUP  Enterprise  Center 
lUP  Weekender 
Judicial  Services 
Learning  Center 
Lively  Arts  at  lUP 
Office  of  Housing  and  Residence  Life 
Office  of  the  Registrar 
Public  Relations 

Social  Equity  -  Student  Services 
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Academic  Integrity  Policy  and  Procedure,  3,29 

Academic  Records,  3 

Academic  Standards  Policy,  3 

Address  Change,  3 

Admission  to  Teacher  Education  4  Certification,  3 

Admission-Undergraduate,  3 

Advice/Advisor 

see  Academic  Advisor,  3 

see  Advisory  Program,  3 

see  Student  Legal  Services,  11, 19 
Advising  and  Testing  Center,  3, 14 
Advisory  Program,  3 
Affirmative  Action  Policy,  4,  34 
African  American  Cutturcl  Center,  4, 13 
AIDS 

see  HEART.! 
Alcohol  Policy,  4,  35 
Alumni  Affairs,  4, 14 
American  Language  Institute.  4 
Animals 

see  Pets,  9 
Applications 

see  Admission-Undergraduate,  3 

see  Graduate  Student 

Information,  7 
Army 

see  Reserve  Officer  Training  Corps  (ROTC),  10 
Art 

see  Theater-by-theSrove,  12 

see  University  Museum,  12 
Assistance  (academic) 

see  Learning  Disability,  8 

see  Kurztneil  Reading  Machine,  8 
Athletics,  4,  15 
Athletics:  Intramurals,  15 
Athletics:  Sports  Information  Office,  15 
ATM 

see  MAC  Machines,  8 
Attendance  Policy 

see  Undergraduate  Course  A  ttendance  Policy, 

12 
Attorney 

see  Student  Legal  Services,  11,  19 
Audit  Policy,  4 
Automobile  and  Parking  Regulations,  4,  36 

B 

Babysitter 

see  Day  Care,  6 
Bockground  Checks, 4 
Backpack  Checks, 4 
Banking 

see  MAC  Machines,  8 
Banks,  4 
Banners 

see  Sign  and  Poster  Policy,  10,  52 
Behavior 

see  Polices  and  Regulations  Regarding  Student 

Behavior,  9   55 


Bicycles/Bike  Racks,  4 

Blue  Light  Emergency  Phones,  4 

Book  Buy-Bock  4 

Book  Store 

see  Co-op  Store,  5,  16 
Bus  Schedule,  4 

C 

Calling  Cord 

see  I-Cord ,  7 
Campus  Events 

see  Infor.nation  Desk,  7 
Compos  FilmTolicy  for  Recognized  Organizations,  4, 
37 
Campus  Loop 

see  Bus  Schedule,  4 
Cfwipiis  Maps,  4 

Campus  Police  (University  Safety  Office),  15 
Campus  Recr'.r.tion  Service,  4, 15 
Canceled  Semester  Policy,  4 
CareerLink,  5 
Career  Services,  5, 16 
Carpooling 

see  Ride  Board,  10 
Cars 

see  Automobile  and  Parking  Regulations,  4,  36 
Casz  Referral 

see  Policies  and  Regulations  Regarding  Student 
Behavior,  9,  55 
Cash 

see  MAC  Machines,  8 
Cashing  Checks 
see  Banks,  4 
see  Check  Cashing,  5 
Catalog  (Undergraduate),  5 

Center  for  Research  in  Written  Communication  and 
Translation,  5, 16 
Change  of  Classes 

see  Schedule  Changes 
(Drop/Add),  10 
Change  of  Major,  5,  37 
Change  of  Residence 

see  Address  Change,  3 
Cheating 

see  Academic  Integrity  Policy,  3,  29 
Check  Cashing,  5 

see  Bonis,  4 
Checking 

see  Banks,  4 
Child  Care 

see  Day  Core,  6 
Church 

see  lUP  Interfaith  Council.  8 
Classes 

see  Continuing  Education,  5,  28 
see  Course  Descriptions.  5 
see  STAR  System,  11 
see  Transcripts,  12 
see  Tutoring  Services,  12 
see  University  Policy  on  Semester  Course 
Syllabi,  12 

see  Undergraduate  Attendance 
Policy,  12 

see  Study  Abroad  Program ,  11 
Classification  of  Students,  5 
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Clothing 

see  Laundry,  8 
Clubs 

see  Nei*  Organizations,  9 
see  Recognized  Programs  and  Organizations 
20 

see  Intramural  Athletics,  7,  15 
College-Level  Examination  Program,  5 
Colleges  (Undergroduate),  5 
Commencement,  5 

see  Requirements  for  Graduation.  10 
Computer  Labs,  5 
Cotnputer  Policies,  5 
Computing  6rades 

see  &rade  Point  Average  (computing),  6 
Confidentiality 

see  Student  Records  Policy,  11,  58 
Continuing  Education,  5,  28 
Co-op  Store,  5,  16 
Copying 

see  Academic  Integrity  Policy,  3,  29 
see  Computer  Software  Policy,  5 
Copying  and  Duplicating  Services,  5 
Counseling 

see  Support  Groups,  11 
see  Counseling  and  Student  Development 
Center,  5, 16 
Counseling  and  Student  Development  Center,  5, 16 
Counseling  and  Student  Development  Center: 
Student  Development,  16 
Course 

(noncredit) 
see  Audit  Policy,  4 
see  Continuing  Education,  5,  28 
(testing  out") 

see  College-Level  Examination  Program,  5 
(general) 

see  Course  Repeats,  5 
see  Liberal  Studies,  8 
see  Majors,  8 

see  timbering  System  for  Courses,  9 
see  Pass/Fail  Policy,  9 
see  University  Policy  on  Semester  Course 
Syllabi,  12 
Course  Descriptions,  5 
Course  Load 

see  Normal  Semester  Hour  Load,  9 
Court  Order 

see  Name  Change,  8 
Credit/Exemption  Examinations,  6 
Credits 

see  Full-time  Status,  6 
see  Prior  Learning  Assessment,  9 
see  Reserve  Officer  Training  Corps  (ROTC),  10 
see  Transfer  Coursework,  12 
see  Transferring  to  Another  Institution,  12 
see  Part-time  status,  9 
see  Transfer  Coursevnork  (pre-approval),  12 
Crime 

see  Presentations  on  Crime  Awareness  and 
Prevention,  9 

see  University  Safety  Office,  12, 15 
Criteria  governing  Continuance  at  lUP,  6 
Cumulative  &rade 

see  Grades  and  Quality  Points,  6 
Curriculum  6uide,  6 


o 

Dates 

see  Academic  Calendar,  3 
Day  Core,  6 
Deadlines 

see  Individual  Course  Withdrawal  Policy,  7,  42 

see  Schedule  Changes  {Drop/Add),  10 

see  Final  Examinations,  6 

see  Requirements  for  Graduation,  10 

see  Late  Payment  Fee  Policy,  8,  43 

see  Registration,  10 
Dean's  List 

see  Academic  Honors,  3 
Degree 

see  Diplomas,  6 
Dining  Services,  6 
Diplomas.  6 
Directory  (student) 

see  Telephone  directory,  12 
Directory  Assistance,  6 
Disability 

see  Learning  Disability,  8 

see  Kurzweil  Reading  Machine,  8 
Discrimination 

see  Affirmative  Action  Policy,  3,  34 
Dishonesty 

see  Academic  Integrity  Policy,  3,  29 
Dismissal 

see  Academic  Dismissal,  3 
Distribution  of  Materials 

see  Solicitation  Policy,  U,  53 
Diversity 

see  Multiculturalism,  8,  18 
Doctor 

see  University  Health  Service/Pechan  Health 

Center,  12,  20 
Drinking  (underage) 

see  Alcohol  Policy,  4,  35 
Drop/Add 

see  Schedule  Changes  (Drop/Add),  10 
Dry  Cleaning 

see  Laundry,  8 
Duplicating 

see  Copying  and  Duplicating  Services,  5 


Eberly  College  of  Business 

see  Colleges  (undergraduate),  5 
Education 

see  Colleges  (undergraduate),  5 
Elevators.  6 
Emergencies 

see  Absences,  3 

see  Blue  Light  Emergency  Phones,  4 

see  Evacuation  Procedures ,  6,38 
Employment 

see  Peer  Helping  Opportunities,  9 

see  Work  Study  Program ,  13 
Engraving 

see  Operation  ID,  9 
Enrollment  (pre-approval) 

see  Transfer  Coursework,  12 
Enrollment  Verification,  6 
Entertainment 

see  Theater-by-theSrove ,  12 

see  University  Museum,  12 
Escort  Service  6 
Evacuation  Procedures,  6,  38 
Er.aminations 

see  College-Level  Examination  Program,  5 

see  Final  Examinations,  6 


Failing 


see  Academic  Dismissal,  3 
Fees 

see  Late  Payment  Fee  Policy  8   43 

see  Refund  Policy,  10 

see  Schol-rships,  10,  27 
FERPA 

see  Student  Records  Policy  (official  and 

unofficial),  U,  58 
Field  of  Study 

see  Majors,  8 
Films 

see  Campus  Film  Policy  for  Recognized 

Organizjtions,  4,  37 
Final  Examinations.  6 
Final  Examinations  Policy.  6.  38 
Finals 

see  Final  Examinations,  6 
Financial  Aid  Information 

see  Work  Study  Programs,  13 

see  Sufficient  Progress,  11 
Financial  Aid  Office.  6,  16 
Fine  Arts 

see  Colleges  (undergraduate),  5 
Fire 

see  Evacuation  Procedures ,  6.  38 

see  Insurance,  7 
Fitness  and  Recreotion  Center 

see  Campus  Recreation 

Services,  4.  15 
Fliers 

see  Sign  and  Poster  Policy,  10.  52 
Folger 

5iee  Dining  Services,  6 
Food 

see  Dining  Services,  6 

see  Vending,  12 

see  Meal  Plans,  8 
Foreign 

see  Multiculturalism.  8.  18 
Foster 

see  Dining  Services,  6 
Freshman 

see  Admission-Undergraduate  3 

see  Classification  of  Students,  5 
Full-time  Status.  6 
Fund-raising 

see  Solicitation  Policy,  11,  53 

6 

government 

see  Student  Congress,  11 

see  Voting,  13 
6PA 

see  Criteria  for  Continuance  at  lUP,  6 

see  Grades  and  Quality  Points,  6 

see  Probation,  10 

see  Grade  Point  Average  (computing),  6 
Srade  Appeal 

see  Grade  Appeal  Procedure,  6,  39 
Grade  Appeal  Procedure,  6,  39 
Grade  Point  Average  (computing),  6 
Grades 

see  Academic  Dismissal,  3 

see  Academic  Good  Standing,  3 

see  Criteria  Governing  Continuance  at  lUP,  6 

see  Academic  Standards  Policy,  3 

see  Academic  Honors,  3 

see  Aca,iemic  Records,  3 

see  Canceled  Semester  Policy,  4 

see  Probation,  10 
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see  Transcripts  12 

see  Pass/Fail  Policy  9 

see  Tutoring  Services  12 
Grades  and  Quality  Points  6 
Graduate  Student  Information   7 
Graduates  (past) 

see  Alumni  Affairs,  4,  14 
Graduation 

see  Academic  Honors  3 

see  Requirements  for  Graduation,  10 

see  Commencement  5 

see  Affirmative  Action  Policy,  4  34 

see  Sexual  Harassment  Policy  Statement  and 

Grievance  Procedure.  10  50 
Guide 

see  Curriculum  Guide  6 
Guidelines  of  Contact  Sports/Activities,  7   39 

M  . 

Harassment 

see  Sexual  Harassment  Policy  Statement  and 

Grievance  Procedure,  10,  50 
Hazing  Policy.  7,  40 
Health 

see  Insurance.  7 
Health  and  Human  Services 

see  Colleges  (undergraduate),  5 
Health  Center 

see  University  Health  Services/Pechan  Health 

Center,  12,  20 
Hearing  Impaired 

see  Telecommunications  Device  (TD),  U 
HEART,  7 
Help 

(academic) 

see  Advisory  Program,  3 

see  Kurzmeil  Reading  Machine,  8 

see  Tutoring  Services,  12 

(personal) 

see  Alcohol  Policy,  4,  35 

see  Blue  Light  Emergency  Phones,  4 

see  Counseling  and  Student  Development 

Center,  5,  16 
HIV 

see  HEART,! 
HIV  Policy.  7,  41 
Homecoming,  7 

Housing  and  Residence  Life,  7,  17 
Housing  Information,  7 
HUB  Rock  Cafe 

see  Dining  Services,  6 
HUB  Room  Reservotions 

see  Information  Desk,  7 
Humanities  and  Social  Sciences 

see  Colleges  (undergraduate),  5 


I-Card/identification,  7.  27 
Illness 

see  Absences,  3 
Immunization 

see  Prematriculation  Immunization 

Requirement,  9,  44 
Inclement  Weather  Policy,  7,  42 
Incompletes,  7 

Indiana  Borough  Ordinances,  7,  61 
Indiana  Borough  Parking  Permits,  64 
Indiana  Community  Information,  62 
Indiana  Transit 

see  Bus  Schedule,  4 
Individual  Course  Withdrawal  Policy,  7,  42 


Information  Deik,  7 
Injury 

see  Student  Injury  Report ,  11 

see  University  Safety  Office,  12, 15 
Insurance, 7 
Intcrfoith  Council 

see  lUP  Interfaith  Council,  8 
International 

see Multiculturalism,  8, 18 
International  Affairs  (Office  of),  7, 17 
Intemship/Coopepotive  Education,  7 
Intramural  Athletics,  7,  15 
Intramurals  Office,  7, 15 
Involuntary  Withdrawal  Policy,  8,  39 
Itza  Pizza 

see  Dining  Services,  6 
lUP  Enterprise  Center  (I-Card  Management),  8,  17 
lUP  Interfaith  Council,  8 
lUP  Translation  Service,  8,  17 

J 

Jobs 

see  Work  Study  Programs,  13 
Judicial  System 

see  Polices  and  Regulations  Regarding  Student 

Behavior,  9,55 
Juniors 

see  Classification  of  Students,  5 


Kur?«eil  Reading  Machine,  8 

L 

Lamination 

see  Copying  and  duplicating  Services,  5 
Language  Lab,  8, 17 
Late  Payment  Fee  Policy,  8,  43 
Laundry, 8 
Lows 

see  Indiana  Borough  Ordinances,  7,58 
Leadership  Experience 

see  Peer  Helping  Opportunities,  9 
Learning  Center/Act  101,  8,  18 
Learning  Disability,  8 
Legal  Advice 

see  Student  Legal  Services,  11, 19 
Liability 

see  Alcohol  Policy,  A,  ib 
Liberal  Studies,  8 
Library.  8,  18 
Library  Policy,  8,  43 
Liquor 

see  Alcohol  Policy,  A,  35 
Lively  Arts  at  lUP  (The),  8 
Loans,  26 

see  Financial  Aid  Office,  6, 16 
Lost  and  Found,  8 

M 

tt,^,C  Machines,  8 
Moil 

see  Address  Change,  3 

see  Post  Office,  9 
Moilboxes 

see  Post  Office,  9 
Majors,  8 
Meal  Plans,  8 
Media  Services,  B 
Medical 

see  Insurance,  7 

see  University  Health  Service/Pechan  Health 

Center,  12,  20 


Medicine 

see  University  Health  Service/Pechan  Health 

Center,  *2,  20 
Minority  Affairs,  8,  18 
Money 

see  Banks  4 

see  Book  Buy  Back,  4 

see  Check  Cashing,  5 

see  Financial  Aid  Office,  6,16 

see  Late  Payment  Fee  Policy,  8,43 

see  Refund  Policy,  10 

see  Scholarships,  10,  27 

see  Work  study  Programs,  13 
Moving 

see  Address  Change,  3 
Multiculturalism,  8,  18 


N 

Name  Change,  8 

Natural  Science  and  Mathematics 

see  Colleges  (undergraduate),  5 
New  Organizations,  9 
Night  Exam  Poliry,  9 
Non-Crcrfitxlasses 

see  Continuing  Education,  5,  28 
Normal  Semester  Load.  9 
Numbering  System  for  Courses,  9 

0 

Open  House 

see  Fam  ly  Weekend,  6 
Operation  ID,  9 
Organizations,  9 
Overheads 

see  Copying  and  duplicating  Services,  5 


Packets 

see  Copying  and  duplicating  Services,  5 
Papers 

see  Typing,  12 
Parking 

see  Automobile  and  Parking  Regulations,  4  ,36 

see  Indiana  Borough  Parking  Permits,  61 
Parking  Tickets,  9 
Port-time  Status,  9 
Pass/Fall  Policy,  9 
Payment 

see  Financial  Aid  Office,  6.16 

see  Late  Payment  Fee  Policy,  8.  43 

see  Schol.-.rships,  10.  27 
Peer  Helping  Opportunities.  9 
Pets.  9 
Phone  Card 

see  I-Card,  7 
PIN/RAC  Number 

see  Registration,  10 
Plagiarism 

see  Academic  Integrity  Policy,  3,  29 
Plays 

see  Theater-by-theSrove ,  12 
Policies  and  Regulations  Soverning 
Student  Organizations,  9.  43 

Policies  and  Regulations  Soverning  the  Student  Co- 
op, 9,  44 

Policies  and  Regulations  Regarding 
Student  Behavior,  9,  55 
Post  Office,  9 
Posters 

see  Sign  and  Poster  Policy,  10,  52 
Prematriculotion  Immunization  Requirement,  9,  44 
Presentations 


see  Campus  Film  Policy  for  Recognized 
Organizations  4   37 

see  Copying  and  duplicating  Services  5 

see  Presentations  on  Crime  Awareness  and 

Prevention,  9 

see  Scheduling  University  Facilities  10  48 
Prevention 

see  Presentations  on  Crime  Atrareness  and 

Prevention,  9 

see  University  Safety  Office,  12,  15 
Prior  Leopning  Assessment   9 
Probation,  10 
Programs 

see  Presentations  on  Crime  Awareness  and 

Prevention ,  9 

see  Coping  and  duplicating 

Services,  5 

see  Scheduling  University  Facilities.  10,  48 

see  Six  O'clock  Series  11 
Protection 

see  Back  Pack  Check,  4 

see  Escort  Service,  6 

see  Insurance,  7 

see  Operation  Id,  9 
Provost  and  Vice  President  for  Academic  Affairs, 
10,18 
Provost  Scholor 

see  Academic  Honors,  3 
Psychological  (problems) 

see  Counseling  and  Student  development 

Center,  5, 16 
Public  Transportation 

see  Bus  Schedule,  4 

Q 

(Quality  Points  Average  (QPA) 

see  Srades  and  Quality  Points,  6 
see  Requirements  for  Graduation,  10 

Questions  and  Answers  (Most  Asked),  26 

R 

Rape 

see  Rape  Aggression  defense  System  (RAd),  10 
see  Sexual  Assault ,  22 
Rope  Aggression  Defense  System  (RAD),  10 
Recognized  Organizations.  22 

see  Campus  Film  Policy  for  Recognized 
Organizations,  4,  37 
Recognized  Organization  Review  Board  (RORB),  10,  45 
Records 
(release  of) 

see  Student  Records  Policy  (official  and 

unofficial),  11,  58 

see  Transcripts,  12 
Recreotion 

see  Intramural  Athletics,  7,  15 

see  New  Organizations,  9 

see  Recognized  Programs  and  Organizations, 

20 
Recreation  Park 

see  Campus  Recreation  Service,  4,  15 
Recycling,  10,  64 
Referrols 

see  Policies  and  Regulations  Regarding  Student 

Behavior,  9,  55 
Refund  Policy,  10 
Registrors  Office,  10, 19 
Registrars  Office:  Scheduling  Center,  19 
Registration,  10 

Religion 

see  lUP  Interfaith  Council,  8 
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Requirements  for  Sroduotion,  10 
Reservations 

see  Scheduling  University  Facilities,  10,  48 
Reserve  Officer  Training  Corps 
(ROTC),  10 

Residency  Requirements  for  Awarding  Degrees,  10 
Resumes 

see  Copying  and  Duplicating  Services,  5 
Ride  Board, 10 
ROTC 

see  Reserve  Officer  Training  Corps  (ROTC),  10 
Rush 

see  Hazing  Policy,  7 ,  40 

5 

Safety 

see  Escort  Service.  6 

see  Presentations  on  Crime  Awareness  and 

Prevention,  9 

see  Rape  Aggression  Defense  System  (RAD), 

10 

see  University  Safety  Office,  12, 15 

see  Bicycles,  4 
Safety  Tips,  23 
Sailing  Base 

see  Campus  Recreation  Service,  4, 15 
Schedule  Changes  (Drop/Add),  10 
Scheduling 

see  STAR  System,  11 

see  Registration,  10 
Scheduling  Center,  10 
Scheduling  Classes 

see  Registration,  10 
Scheduling  University  Facilities,  10,  48 
Scholarships,  10,  27 
Security 

see  Back  Pack  Check,  4 

see  Escort  Service,  6 

see  Operation  ID,  9 

see  Presentations  on  Crime  Awareness  and 

Prevention,  9 

see  University  Safety  Office,  12,  15 
Seniors 

see  Classification  of  Students,  5 
Sexual  Assault 

see  Safety  Tips  ZZ 
Sexual  Harassment  Policy  Statement  and  Srievance 
Procedure,  10,  50 
Shots 

see  Prematriculation  Immunization 

Requirement,  9,  44 
Sign  and  Poster  Policy,  10,  52 
Six  O'clock  Series,  11 
Snacks 

see  Dining  Services,  6 

see  Vending,  12 
Software 

see  Computer  Software  Policy,  5 
Solicitation  Policy,  11,  53 


Sophomores 

see  Classification  of  Students  5 
Sports  Information,  11 
STAR  System   11 

Student  Activities  and  Organizotions  11,  19 
Student  Activities  and  Organizotions:  Major  Events, 
19 

Student  Activities  and  Organizations:  Recognized 
Organizations,  19 

Student  Activities  and  Organizations:  Student 
Communis/  Serv  ces,  19 
Student  Affairs,  11   19 
Student  Congress,  11 
Student  Cooperative  Association,  11,  20 
Student  Development   U,  16 
Student  Directory 

see  Telephone  Directory,  12 
Student  Injun/  Report,  11 
Student  Legal  Services,  11,20 
Student  Records  Policy,  11,  61 

Student  Rights  Freedoms  and  Responsibilities,  11,  60 
Student  Teaching 

see  Admission  to  Teacher  Education  and 

Cei  tiffLOtiut),  3 
Study  Abrood  Program,  11 
Study  Tips,  23 
Sufficient  Progress,  11 
Support  groups,  11 
Syllabus 

see  University  Policy  on  Semester  Course 

Syllabi,  12 


Teaching  Certification 

see  Admission  to  Teacher  Education  and 

Certification,  3 
Telecommunications  Device  (TD),  4 
Telephones,  11 
Telephone  Bill  ('ayment) 

see  Information  Desk.  11 
Telephone  Directory,  12 
Tennis  Courts 

see  Athletics,  4,  15 
Testing 

see  College  Level  Examination  Program,  5 

see  Un'v<:-sity  Testing  Service  1.?,  19 
Testing  Out 

see  College  Level  Exatination  Program,  5 
Tests 

see  Night  Exam  Policy,  9 

see  Final  Examinations,  6 
Theater-by-the-6rove,  12 
Theft 

see  Insurance.  7 

see  Operation  ID,  9 
Tickets 

see  Parking  Tickets,  9 
Time  Appointment  Notice 

see  Registration,  TO 


Total  University  Withdrawal  Policy   12 
Training  Room 

see  Athletics  4,  15 
Transcripts,  12 

Transfer  Coursework  (pre-approvol)  12 
Transferring  to  Another  Institution,  12 
Transportation 

see  Bus  Schedule  4 

see  Ride  Board  10 
Trucks 

see  Automobile  and  Parking  Regulations  4,  36 
Tuition 

see  Financial  Aid  Office  6,16 

see  Refund  Policy.  10 

see  Scholarships.  10,  27 

see  Late  Payment  Fee  Policy  8,43 
Tutorial  Center  20 
Tutoring  Services.  12 
Typing.  12 


U 

Undergraduate  Catalog 

see  Catalog-Undergraduate,  5 
Undergraduate  Course  Attendance  Policy,  12 
Underground  Express 

see  Dining  Services  6 
University  Facilities 

see  Scheduling  University  Facilities,  10.  48 
University  Health  Services/  Pechan  Health  Center, 
12,20 

University  Museum,  12 

University  Policy  on  Semester  Course  Syllabi,  12 
University  Safety  Office,  12, 15 
University  Senate,  12 
University  Services,  12 
University  Testing  Service  12,  20 

Vending,  12 

Veterans  Affairs,  13,  20 

Voting,  13 

W 

Washing 

see  Laundry.  8 
Withdrawal 

see  Grades  and  Quality  Points.  6 

see  Individual  Course  Withdrawal  Policy.  7.  42 

see  Total  University  Withdrawal  XZ 
Word-processing 

see  Computer  Labs.  5 
Work 

see  Peer  Helping  Opportunities.  9 

see  Work  Study  Programs.  13 
Work  Study  Programs.  13,  20 
Writing  Center,  13,21 
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